
 

 
Live Stream Available @ www.charlottetown.ca/video 

Meeting Package posted to the City’s website Tuesday, August 13th by 9:00 am 
 

17 - RESOLUTIONS 5 - BYLAW READINGS 

  

 Land Acknowledgement 

 
1. Call to Order 
 
2. Declarations of Conflict of Interest 

 
3. Approval of Agenda 
 
4. Motion to Move into a Closed Session as per Section 119(1)(d) of the Municipal Government 

Act of PEI - human resource matters, including labour relations or employee negotiations 
 

 Union/Labour Negotiations  
 
5. Adoption of Previous Draft Minutes 

 
 Regular Meeting – July 9, 2024 
 Public (Planning) Meeting – July 10, 2024 
 Special Meetings – July 23 & 29, 2024 
 

6. Business Arising out of the Minutes 
 
7. Reports of Standing Committees of Council 
 

6.1 Planning & Heritage – Deputy Mayor Alanna Jankov, Chair 
 Monthly Report 
 Six (6) Resolutions 
 Two (2) 1st Readings to Establish New Bylaws 

o Enforcement Amendment Bylaw (#2024-EA-01) 
o Enforcement and Summary Proceedings Bylaw (#2024-ESP-01) 

 
 Three (3) 1st Readings to amend the Zoning & Development Bylaw 

o Site-specific Exemption - 94 Watts Ave (PID# 757484) 
o Site-specific Exemption - 145 Richmond St (PID# 340422) 
o Site-specific Exemption - 149-151 Great George Street (PID#s 342386 and 342402) 
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6.2 Water & Sewer Utility – Councillor Bob Doiron, Chair 

 Monthly Report 
 One (1) Resolution 

 
6.3 Public Works – Councillor Julie McCabe, Chair 

 Monthly Report 
 No Resolutions 

 
6.4 Economic, Tourism & Cultural Development – Councillor Trevor MacKinnon, Chair 

 Monthly Report 
 No Resolutions 

 
6.5 Environment & Sustainability – Councillor Terry Bernard, Chair 

 Monthly Report 
• Three (3) Resolutions 

 
6.6 Finance, Audit, Tendering & Administration – Councillor John McAleer, Chair 

 Monthly Report 
 Five (5) Resolutions 

 
6.7 Human Resources – Councillor Justin Muttart, Chair 

 Monthly Report 
 No Resolutions 

 
6.8 Protective & Emergency Services - Councillor Kevin Ramsay, Chair 

 Monthly Report 
 No Resolutions 

 
6.9 Parks, Recreation & Leisure Activities – Councillor Mitchell Tweel, Chair 

 Monthly Report 
 One (1) Resolution 

 
6.10 Strat. Priorities, Comms & Intergovernmental Cooperation – Coun. Norman Beck, Chair 

 Monthly Report 
 One (1) Resolution 

 

6.11 New Business 
 

7. Adjournment 



 

 

 

 
 

   
  
 
 
 
 
 
 
 Mayor Philip Brown presiding 
 
 Present: Deputy Mayor Alanna Jankov  Councillor Mitchell Tweel 
  Councillor Terry Bernard  Councillor Bob Doiron   
  Councillor Kevin Ramsay   Councillor Julie McCabe 
  Councillor Norman Beck   Councillor Trevor MacKinnon  
  Councillor John McAleer  Councillor Justin Muttart   
       
 Also: Richard MacEwen, ACAO  Dan Jenkins, CFO/DFCS 
  Michael Ruus, DIG    Brad MacConnell, PC 
  Paul Johnston, IIAM   Scott Adams, PWM 
  Frank Quinn, PRM   Betty French, FM  
  David Gundrum, PDM   Donna Miller-Ayton, PPHM   
  Jessika Corkum-Gorrill, ESM   Wayne Long, EGAM 
  Joshua McInnis, AUM   Rory Chaisson, ITO 
  Janine Abbott, HRAM   Steven Forbes, CS    
  Tracey McLean, PRC   
      
 Regrets: Eleanor Mohammed, CAO  Tim Mamye, FC 
             
 The Mayor acknowledged that the land on which we gather is the traditional unceded territory of the 

Mi’kmaq First Nation. 
 

 Mayor Brown noted that the 2023-2024 Community Report is now available on the City’s website. 
The report highlights some of the amazing work achieved by City staff and Council last year. The 
annually released report reflects on more than 75 projects, events and initiatives made possible by 
City staff, Council and stakeholders throughout 2023 and how these projects aligned with the City’s 
Strategic Goals. 
 

 Mayor Brown announced that the City of Charlottetown won the “Best of the Best” Water Taste Test at 
the 2024 American Water Works Association Annual Conference and Exposition in Anaheim, California 
recently; this is awarded to the community with the best tasting tap water in North America.  
 

1. Call to Order 
Mayor Brown called the meeting to order. 

 
2. Declarations of Conflict of Interest 

Councillor Doiron in conflict with Planning Resolution #1 regarding the IRAC Order related to Mutch 
Crescent (PID# 773051). 
 

3. Approval of Agenda   
Councillor McAleer, Finance Chair, requested that Finance Resolution #2 related to Port Charlottetown’s 
request for a grant in lieu of municipal non-commercial property taxes be removed from the agenda as it 
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requires additional deliberations at Committee level. Moved by Councillor Ramsay and seconded by 
Councillor MacKinnon that the agenda be approved as amended. Carried. 
 

4. Adoption of Previous Draft Minutes 
Moved by Councillor Ramsay and seconded by Councillor MacKinnon that the draft minutes of the 
following open meetings of Council be adopted. 
 

 Regular Meeting – June 11, 2024 
 Public (Planning) Meeting – June 26, 2024 
 Special Meeting – June 27, 2024 

CARRIED 
 

5. Business Arising out of the Minutes 
Regular Meeting of Council June 11, 2024 – it was requested that the Temporary Speed Hump Policy (eff. 
Jan 1, 2025) be taken back to the Public Works Committee for further review particularly the calculation 
used to determine the number of speed humps allocated per Ward. Councillor McCabe, Chair of Public 
Works Committee, indicated this would be taken back to the Committee for discussion. 

 
6. REPORTS OF COMMITTEES / RESOLUTIONS/BYLAW READINGS 

 
6.1 Planning & Heritage – Deputy Mayor Alanna Jankov, Chair 
Deputy Mayor Jankov indicated her Committee report was included in the weekend package. 
 
• Councillor Doiron left the Chamber for the following resolution as he was in conflict. 
 
Moved by Deputy Mayor Alanna Jankov 
Seconded by Councillor Julie McCabe 
 
RESOLVED: 

That Council approve the rezoning as per the IRAC Order dated May 2, 2023, Order No: 
LA22-013, to amend Appendix G-Zoning Map of the Zoning and Development Bylaw from 
Single-Detached Residential Small (R-1S) to Single Detached Residential Narrow (R-1N) to 
permit the subdivision of 46 lots for single-detached dwellings on the remaining portion of 
land in the Sandlewood Subdivision, an extension of Mutch Crescent (PID# 773051). 
 

CARRIED 9-0 
 

 • Councillor Doiron returned to the Chamber. 
 

Moved by Deputy Mayor Alanna Jankov 
Seconded by Councillor Julie McCabe 
 
RESOLVED: 

That Council approve the request to amend the current Development Concept Plan and 
Development Agreement and to approve the site and concept elevations for the building as 
the working site and building elevations for the property located at 115 Murchison Lane 
(PID# 425892). 

CARRIED 10-0 
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1st Reading of the Building Code Bylaw – To amend the City of Charlottetown Building Code 
Bylaw (#PH-BC.3) to align terminologies with the recently enacted National Building Code. 
 
Moved by Deputy Mayor Alanna Jankov 
Seconded by Councillor Julie McCabe 
 
RESOLVED: 

That the bylaw (#PH-BC.3.1) to amend the City of Charlottetown Building Code Bylaw (#PH-
BC.3) be read a first time. 

CARRIED 10-0 
 

 Moved by Deputy Mayor Alanna Jankov 
Seconded by Councillor Julie McCabe 
 
RESOLVED: 

That the bylaw (#PH-BC.3.1) now be approved as a City Bylaw and that it be entitled the 
City of Charlottetown Building Code Bylaw (#PH-BC.3) and that it be read a second time at 
the next public meeting of Council. 

CARRIED 10-0 
 

• Councillor Doiron left the Chamber for the following reading as he was in conflict. 
 

1ST Reading of the Zoning & Development Bylaw - To adopt Bylaw PH-ZD.2-083, A Bylaw to 
amend the Zoning & Development Bylaw, “To amend Appendix G – Zoning Map of the Zoning & 
Development Bylaw from Single-Detached Residential, Small (R-1S) to Single-Detached Residential, 
Narrow (R-1N) on the extension of Mutch Crescent (PID #773051).” 
 
 Moved by Deputy Mayor Alanna Jankov 
Seconded by Councillor Julie McCabe 
 
RESOLVED: 

That the Bylaw to Amend the City of Charlottetown Zoning & Development Bylaw (PH-
ZD.2.083) as it pertains to the extension of Mutch Crescent (PID# 773051) be read a 
first time and approved; and that it be read a second time at the next public meeting of 
Council. 

CARRIED 9-0 
 

• Councillor Doiron returned to the Chamber. 
 
 2nd Reading of the Zoning & Development Bylaw - To adopt Bylaw PH-ZD.2-082, A Bylaw to 
amend the Zoning & Development Bylaw, “To amend sections of the Zoning & Development Bylaw 
(Bylaw PH-ZD.2) pertaining to Section 5.9.3, Section 5.11, Section 5.11.2, Section 5.11.3, Section 
19.1.1, Section 20.1.1, Section 37.1, Section 46, Section 47.12.4, Section 47.14, Section 47.3 and 
Appendix A.” 
 
Moved by Deputy Mayor Alanna Jankov 
Seconded by Councillor Julie McCabe 
 
RESOLVED: 

That the said Bylaw, Bylaw PH-ZD.2-082, be read a second time and approved. 
 

CARRIED 10-0 
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Moved by Deputy Mayor Alanna Jankov 
Seconded by Councillor Julie McCabe 
 
RESOLVED: 

That the said Bylaw, Bylaw PH-ZD.2-082, be adopted. 
CARRIED 10-0 

 
6.2 Parks, Recreation & Leisure Activities – Councillor Mitchell Tweel, Chair 
Councillor Tweel indicated his Committee report was included in the weekend package.  

 
6.3 Water & Sewer Utility – Councillor Bob Doiron, Chair 
Councillor Doiron indicated his Committee report was included in the weekend package. He 
acknowledged and congratulated Richard MacEwen and the Water & Sewer Utility Staff on winning 
the “Best of the Best” Water Taste Test award. 
 
Moved by Councillor Bob Doiron 
Seconded by Councillor Justin Muttart 
 
RESOLVED: 

That the City of Charlottetown proceeds with the Malpeque Road Water Station – Roof 
Replacement, 

 
And accepts the bid submitted by Robertson Restoration in the amount of $271,000.00  
(plus applicable taxes), and 

 
Further that the Mayor and CAO are hereby authorized to execute standard contracts and 
agreements to implement this resolution. 

 
Some concerns were raised regarding the cost to replace a roof of a building that is primarily used 
for storage and what the future use of the water station will be. Also, the historic/heritage 
component was discussed, and it was suggested that the matter be reviewed by the Planning & 
Heritage Committee; moved and seconded to defer the resolution.  

DEFERRED 8-2 
Councillors Beck and MacKinnon opposed 

 
Moved by Councillor Bob Doiron 
Seconded by Councillor Justin Muttart 
 
RESOLVED: 

That the City of Charlottetown proceeds with the procurement of Tandem Truck Services, 
Material Supply and Disposal of Excavated Materials,  

 
And accepts the bid submitted by Label Construction in the amount of $108,220.00 (plus 
applicable taxes), and 

 
Further that the Mayor and CAO are hereby authorized to execute standard contracts and 
agreements to implement this resolution. 

 CARRIED 10-0 
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6.4 Public Works – Councillor Julie McCabe, Chair 
Councillor McCabe indicated her Committee report was included in the weekend package. 
 
An update regarding a Notice of Motion presented at the Regular Meeting of Council in June to 
reevaluate the 2024 Capital Street Resurfacing List was requested. Councillor McCabe referred to the 
Public Works Manager who indicated due to staff vacations and time restraints, the motion has not 
been considered as yet. Councillor McCabe indicated the item will be brought to the next Committee 
meeting. 

 
6.5 Economic, Tourism & Cultural Development – Councillor Trevor MacKinnon, Chair 
Councillor MacKinnon indicated his Committee report was included in the weekend package. He 
reported that the Capital City Canada Day event was a success, Natal Day events take place August 
1 – 4, Downtown Farmers Market has settled in nicely at its new location at Confederation Landing 
and Make Our Hometown Beautiful program is underway; nomination deadline July 17 with judging 
to take place the week of July 22. 
 
6.6 Environment & Sustainability – Councillor Terry Bernard, Chair 
Councillor Bernard indicated his Committee report was included in the weekend package. He 
reported that Bike Week events which took place June 17 – 23, were well received, Charlottetown 
transit ridership for June 2024 is up 15% from June 2023 – 117, 653 riders. Councillor Bernard 
noted that the transit operator will present to Council in the near future with respect to the system. 

 
6.7 Finance, Audit, Tendering & Administration – Councillor John McAleer, Chair 
Councillor McAleer indicated his Committee report was included in the weekend package. He 
acknowledged Finance staff and retired staff who recently received service recognition awards.  
 
In response to a question raised regarding funding for the Alumni Games Place Field Lighting and 
the need for a MOU with UPEI, it was noted the University’s Sponsorship & Strategy Partnerships 
Officer will be meeting with those city user groups that are interested in utilizing the field in the 
future. 

 
Moved by Councillor John McAleer 
Seconded by Councillor Terry Bernard 
 
RESOLVED: 

That Council approve the funding request from Charlottetown Civic Centre Management Inc. 
(“CCCMI” or the Eastlink Centre) for $25,000 to develop an RFP document that will solicit 
proposals from engineering and architecture professionals to design and manage a proposed 
expansion / renovation of the arena facilities (Eastlink Centre), allocating $25,000 from the 
Extraordinary Expense Reserve to fund this request, 
 
And further that the Mayor and CAO are hereby authorized to execute standard contracts and 
agreements to implement this resolution. 

CARRIED 10-0 
 

6.8 Human Resources – Councillor Justin Muttart, Chair 
Councillor Muttart indicated his Committee report was included in the weekend package. He extended 
congratulations to City Staff that were recently recognized and received long service awards at a 
ceremony held at the Delta on July 4. 
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6.9 Protective & Emergency Services – Councillor Kevin Ramsay, Chair  
Councillor Ramsay indicated his Committee report was included in the weekend package. 

 
6.10 Strat. Priorities, Comms & Intergovernmental Cooperation – Coun. Norman Beck, Chair 

Councillor Beck indicated his Committee report was included in the weekend package.  
 
Some concerns were raised with respect to particular sections of the Council Code of Conduct Bylaw 
and Procedural Bylaw. Councillor Beck indicated that a survey will be provided to Council to prioritize 
which bylaws require immediate review and amendments. 
 
Moved by Councillor Norman Beck 
Seconded by Deputy Mayor Alanna Jankov 
 
RESOLVED 

That, as per the conditions of the Request for Proposals for “Print Services,” the submission 
of Ricoh Canada Inc. in the amount of $70,071 (plus all applicable taxes) over 5 years be 
accepted, 

 
And that the Mayor and CAO are hereby authorized to execute standard contracts and 
agreements to implement this resolution. 

CARRIED 10-0 
 

6.11 Notice of Motion (4) 
The Acting CAO read the following notices; each notice to be forwarded to the appropriate Standing 
Committee for discussion. 
 
Councillor Julie McCabe - That Council review the City of Charlottetown Dangerous, Hazardous and 
Unsightly Premises Bylaw and consider amendments particularly to Section 8.3 (Non-Compliance) 
whereby permitting the Bylaw Enforcement Officer (“Inspector”) to immediately enter a Property, 
without the need of a Resolution of Council, to carry out work required to bring the property into 
compliance as per the Bylaw. 
 
Councillor Mitchell Tweel – That Council requests an outside, independent, impartial, professional 
reassessment and evaluation of the condition of the following city streets: 
 

Wendy Drive – from Queen Street to Kirkwood Drive  
Eden Street – from Queen Street to University Avenue 
Summer Street – from Queen Street to University Avenue 
Lower Douglas Street - from Spring Park Road to Queen Street 
Valley Street - from Connolly Street to Douglas Street 
Bayfield Street - from University Avenue to Queen Street. 

 
Councillor Mitchell Tweel – That Council consider amending Initiative 8 of the Housing Accelerator 
Fund Contribution Agreement executed January 24, 2024 so that increased densification is not 
permitted, in particular, the lands known as the Experimental Farm property. 
 
Councillor Mitchell Tweel – To ensure the protection of Charlottetown citizens from health risks 
associated with drug paraphernalia left in public areas, Council is requested to investigate the 
ongoing issues concerning the matter of drug paraphernalia in the city including but not limited to 
authorization for City work crews to collect used drug paraphernalia, policy details whereby 
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authorizing the City of Charlottetown's responsibility for cleaning up drug paraphernalia and related 
garbage, and incurred costs to taxpayers. 
 
6.12 New Business 

   
  Moved by Deputy Mayor Alanna Jankov 
  Seconded by Councillor Julie McCabe 
 
  RESOLVED: 

That effective immediately and as recommended by His Worship Mayor Philip Brown, Taranbir Singh 
be appointed to the Diversity, Equity & Inclusion Task Force and Jeannie Poole be appointed to the 
Civic Board for Persons with Disabilities. 

CARRIED 10-0 
 

8. Adjournment 
Moved by Councillor Doiron and seconded by Councillor Ramsay that the meeting be adjourned. Carried. 
The meeting concluded at 7:02 PM.  
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Public Meeting of Council 
Wednesday, July 10, 2024, 7:00 PM 
Council Chambers, City Hall, 199 Queen Street 
Also available via conference call; and 
Live streaming at www.charlottetown.ca/video 
 
Mayor Philip Brown presiding 
 

Council members 

present: 

Mayor Philip Brown 

Deputy Mayor Alanna Jankov 

Councillor Justin Muttart 

Councillor Julie McCabe 

Councillor Mitchell Tweel*** 

Councillor Robert Doiron* 

Councillor Trevor MacKinnon 

Councillor Norman Beck 

   

Staff: 

 

David Gundrum - Manager of 

Development & Planning 

Michael Ruus - Director of 
Integrated Growth 

Sonia Kamal, PII* 

Michael Fraser, PII* 

Jason Doucette, IO/AA** 

 

   

Applicants/ 

Representatives: 

Samantha Murphy, RPP 

Patty Larkin 

HIG LP Management Inc. 

Chris Williston 

101523 PEI Inc. (Scott Lewis) 
Dojam Inc. 
HIG LP Management Inc. 
Philip Jamieson 

   

Regrets: Councillor Terry Bernard  

Councillor John McAleer 

Councillor Kevin Ramsay 

*Participated via Teams Conference Call 

**Minute Taker 

***Entered meeting at 7:13 pm 

 

Meeting reminders were explained before calling the meeting to order. Mayor Brown also 
acknowledged that the meeting was taking place on the traditional and unceded territory of the 
Mi’kmaq people.  
 

 

The deadline for submission of written comments is Thursday, July 11th at Noon. 
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1. Call to Order 
Mayor Brown called the meeting to order at 7:12 p.m. 

 
2. Declarations of Conflict of Interest  

There were no conflicts declared. 
 
3. Approval of Agenda 

Moved by Councillor MacKinnon and seconded by Councillor Beck that the agenda for the public 
meeting on July 10, 2024, be approved. 

CARRIED (7-0) 
 

4. Discussions: 

 

a. Unaddressed parcel – St. Peters Road (PID# 140087) 

Request: 
 

This is a request for an amendment to the City of Charlottetown Official Plan and a request for 

an amendment to the Zoning & Development Bylaw to place the subject property within the 

Village Centre Commercial land-use designation of the Official Plan and the East Royalty Mixed 

Use Village Centre (ER-MUVC) Zone of the Zoning & Development Bylaw in order to facilitate 

future development of the subject property.    

 

 

Property Information: Newly Annexed, Not Currently Zoned  

Staff Presenter: Michael Fraser, PII  

Applicant/Owner: Smanatha Murphy, RPP, Jamie Lewis, Scott Lewis  

Reference: Public Meeting Package 

 

Summary: 

 

 The applicant has applied to rezone PID# 140087 to ER-MUVC (East Royalty – Mixed-Use 

Village Centre). An Official Plan amendment will also be required to include the land 

designation as Village Centre Commercial and to extend the existing boundary of the East 

Royalty Master Plan.  

 The applicant has applied to rezone PID# 140087 to ER-MUVC (East Royalty – Mixed-Use 

Village Centre). An Official Plan amendment will also be required to include the land 

designation as Village Centre Commercial and to extend the existing boundary of the East 

Royalty Master Plan.  

 The subject property is approximately 69 acres in size and has two frontages including 

one on St. Peters Road and one on PEI Route 25. 

 The property is bounded to the north and east by lands outside of the City of 

Charlottetown municipal boundary, to the south by St. Peters Road and to the west by 

several privately-owned properties accessed via Grant Street or East Royalty Road.  
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 This rezoning request is not in relation to any planned development proposal and is being 

sought to establish a base land-use designation under the OP and a base zone under the 

Zoning Bylaw for the property.  

 The applicants have sought the East Royalty – Mixed Use zone. Though no development 

is proposed, the proposed zone permits a variety of residential and commercial uses.  

 The subject property was successfully annexed into the City boundary in 2022. This 

process did not result in a rezoning or official plan amendment, leaving the parcel without 

development rights under a zone.  

 This parcel is not covered by City plans due to its recent inclusion within the City’s 

boundary.  

 In accordance with Section 3.10.4 (Amendments to The Bylaw and Rezoning) of the 

Zoning and Development Bylaw On May 14, 2024, City  Council approved the request to 

proceed to public consultation. 

 On June 26, 2024, written notification was sent to property owners located within 100 m 

of the subject property.  

 In total 16 letters were sent to residents advising them of this public meeting and 

requested their written comments.  To date no written responses have been received.  

 

Owners Jamie Lewis and Scott Lewis: 

 

Summary: 

• Annexation process started with community meetings in 2018. 

• City’s boundaries restructured, effective June 1, 2022. 

• Special Planning Area boundary amended to reflect City’s new boundaries, effective 

September 24, 2022. 

• Since the annexation, the subject property and other associated parcels have remained 

without zoning in place. 

 Creating a local ‘village centre’ to support the needs of the rapidly expanding population 

in that part of the City. 

 compact 5-minute walking distance envisioned in the Master Plan.  

 ER-MUVC zoning: a mix of uses that might develop over time, associated with a local 

village core. 

 Limited area currently zoned ER-MUVC to provide for that mix of uses to be developed 

over time. 

 Site ideally situated to serve the fastest growing area of Charlottetown. 

 Past 5 years, the population of East Royalty has risen exponentially. 

 Montgomery Heights: 1,940 new residents, 1,275 more to be added within the next 5 

years. 

 Horseshoe Hill: a population of over 500 within the next 5 years. 

 Bridle Path neighbourhood is progressing in development. 

 Other developments presently underway. 

 The 2015 Master Plan projected a population of the East Royalty area of approximately 

17,550 residents and 2,500 employees when the area is fully grown out. 
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 Enhance the quality of life for the residents of East Royalty and surrounding communities 

by having a Village Centre that will provide services for all in the form of mixed uses. 

 Base zoning (ERM-MUVC) will enable the development of detailed development concepts 

for the property. 

 Assignment of uses would be developed through discussions with the City and placement 

of different uses based on existing adjacent uses. 

 If granted the East Royalty Mixed Use Village Centre zoning, this 69-acre site could ideally 

allow a range of recreational, commercial, and institution uses, such as a clubhouse with 

recreation fields for such sports as cricket ball, softball, pickle ball, and tennis courts and 

other sports. As the community grows, so will the demand for services such as an indoor 

recreational facility.  

 Before we can begin to think about how and where these various uses might fit together, 

however, we need the certainty of base zoning that would allow us to engage with the 

City and other parties regarding the servicing and other requirements that would be 

needed as we move forward with more detailed planning. As we have indicated since we 

first approached the City in 2018 regarding extending the municipal boundaries to include 

our property, we have a positive interest in seeing the property developed for a potential 

mix of uses ranging from commercial services, institutional services and sport and 

recreational services in a way that is beneficial to the City, to area residents, and to the 

surrounding communities. 

 

 

Discussion: 

 

Resident Barbara Dylla asked if there would be a community garden or playground involved with 

the property. It was answered that there would be parkland granted in the project and play areas 

would be important but that it is too premature to think about distribution of uses. 

 

Resident Martin Fobes stated that he was encouraged by the terms walkability and sustainability 

and would not be encouraged by words like drive-thru. He hoped there would not be excessive 

light pollution and noise development in the area with a lack of pedestrian infrastructure.  

 

Michael Fraser, Planner II responded that we are not at a detailed land use planning stage and 

are looking solely at zoning at this point.  

 

Resident Katherine Parkman asked why there is one property in this extension and not 7 and 

what is the cost of extending water and sewer services out to the property. Michael Fraser, 

Planner II responded that we do not have confirmations that would determine the utility quote 

at this point for various reasons.  

 

Councillor Beck asked for clarification on the Mixed-Use Village permitted land uses list in the 

report by the applicant and Michael Fraser, Planner II responded there are use rules for certain 

uses but the list was indeed allowable uses but there are form rules.  
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Councillor MacKinnon asked for clarification regarding the other properties and what are around 

this parcel and are they already zoned and if not, why are they not included. Michael Fraser, 

Planner II responded that we are just focused on the uses for this parcel as that is what has been 

privately initiated by the applicants.  

 

Councillor Muttart asked if the other parcels surrounding this one are not with this group. Michael 

Fraser, Planner II responded that the other parcels do not show the same owner and it was 

confirmed by Samantha Murphy, RPP that Scott and Jamie Lewis are the owners.  

 

Councillor Tweel stated that he thinks the concept is pretty exciting and long overdue. Mayor 

Brown called a point of order and said his opinion can be expressed when the resolution is on the 

floor.  

 

Resident Daniel Mullen stated he is concerned that there are no specific plans and says it sounds 

like there is something already in the pipeline. He also stated that other developers have a free 

ride for infrastructure and said that there are a lot of costs associated with lift stations in this area 

and also that there have been preliminary discussions with the City about development. He also 

asked if there are any provisions in the plans for housing to take the pressure off people in the 

area. He also asked why this process was not asked for at the time of the annexation process. 

Michael Fraser, Planner II stated that there have been no discussions of uses at this time. 

Regarding the lift station, the servicing concept has not been put in place yet. Samantha Murphy, 

RPP added that apartments and mixed residential uses are also permitted and a possibility but 

there are no details yet.  

 

Councillor Bernard confirmed that it is the developer that pays for the services, not the City.  

 

Mayor Brown reminded everyone that the issue was in other processes along the way, and it was 

not just the City that had caused delays in the process.  

 

b. 94 Watts Avenue (PID# 757484) 

 

Request: 

 

This is a request for a proposed site-specific exemption to the Zoning & Development Bylaw to 

permit a Commercial Daycare Centre to operate on the subject property within the Heavy 

Industrial (M-2) Zone. The application proposes to re-purpose an existing single-storey building 

(350 sq m) on the subject property as a Commercial Daycare Centre. The existing daycare 

currently operates on a different site along Watts Avenue that is within the Business Park 

Industrial (M-3) Zone where it is otherwise currently permitted as-of-right. 

Property Information: Educational Institution 

Staff Presenter: Sonia Kamal, PII 

Applicant/Owner: Patti Larkin 

Reference: Public Meeting Package 
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Summary: 

 

 Request for a site-specific exemption in the Heavy Industrial (M-2) Zone of the Zoning & 

Development By-law as it pertains to 94 Watts Ave (PID# 757484) which proposes: 

o The existing building on the subject property be used as a commercial daycare 

centre and that a commercial daycare centre be added as an additional permitted 

use within the (M-2) zoning that applies to the property 

 In accordance with Section 3.10.4 (Amendments to the Bylaw and Rezoning) of the Zoning 

and Development Bylaw, on June 19, 2024 City Council approved a request to proceed to 

public consultation concerning the application.  

 Site 

o Heavy Industrial (M-2)  

o Previous use: Research Centre 

o Size: 0.50 hectares (1.23 Acres) 

 Immediate Surroundings 

o M2: north, south, east and west 

o M3: South-west 

 Summary of the positive attributes are: 

o The proposed use would help to address and alleviate current demand for new 

and expanded daycare centres in Charottetown. 

o The proposed use would provide a supporting service for working families within 

a well-established employment area close to where people work. 

o The Official Plan supports to create business parks which have services and 

facilities that are state of the art and responsive in an evolutionary sense. 

 Summary of the neutral attributes are: 

o The use would occupy a building that is otherwise currently vacant 

 Summary of the shortcomings are: 

o The proposed development could impact the existing privacy that abutting users 

have become accustomed to over time. 

 The Planning & Heritage Department is hereby soliciting comments and feedback from 

the public and members of the public concerning the following site-specific exemption for 

the subject property located at 94 Watts Ave (PID# 757484) to allow the existing building 

on the subject property be used as a commercial daycare centre and that a commercial 

daycare centre be added as an additional permitted use within the (M-2) zoning that 

applies to the property. 

 Following collection of public and Council feedback and comments this evening, a 

recommendation and resolution are planned to be forwarded to Planning Board and 

Council, respectively on the following upcoming meeting dates: 

o Planning Board – July 18th 

o Council – July 23rd  
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Discussion: 

 

There were no questions or concerns raised in response to the application. 

 

c) 149-151 Great George Street (PID#s 342386 & 342402) 

 

Request: 

 

This is a request concerning a proposed site-specific exemption to the Zoning & Development 

Bylaw to permit an 8-storey, 85-unit apartment building with ground-floor commercial space on 

the subject property within the Downtown Core (DC) Zone that would be subject to the bonus 

height provisions of the Zoning & Development Bylaw. 

 

Property Information: Downtown Core (DC) 

Staff Presenter: David Gundrum, Manager of Development Planning 

Applicant/Owner: HIG LP Management Inc. (Gordie Kirkpatrick, April Robertson) 

Reference: Public Meeting Package 

 

 

Summary: 

 Request for a Site-Specific Exemption from zoning to allow for an 8-storey, 85-unit 

apartment building on the subject property with ground floor commercial space that would 

be subject to bonus height requirements. 

 Site-Specific exemption request intended to replace the existing 2-storey commercial 

building on the subject property with an 8-storey, 85-unit apartment building with ground 

floor commercial space. 

 Property is located at the southwest corner of the intersection of Great George Street and 

Kent Street. 

 Located within the Downtown Core (DC) Zone adjacent to established commercial and 

mixed-residential uses. 

 Subject property contains a two-storey commercial building containing office and business 

uses that has been present on the site for many years. 

 Proposed change of use for the site from entirely commercial use currently to contain 

primarily residential use in a higher-density format is in general agreement with the 

applicable policies and objectives of the Official Plan for the Downtown Core land-use 

designation.  

 Proposed change of use while displacing established commercial space in the downtown 

core would offer the opportunity to house more residents in close proximity to existing 

amenities and would offer synergies to support existing established commercial 

businesses in the immediate area. It is noted that a new commercial space component is 

proposed for the development. 

 The Official Plan supports creation of higher-density residential uses in the downtown core 

and also the promotion of mixed residential/commercial uses. 
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 In accordance with Section 3.10.4 of the Zoning and Development Bylaw, on June 27, 

2024, City Council approved the request to proceed to public consultation. 

 On June 28, 2024, written notification was sent to property owners located within 100 m 

of the subject property.  

 A total of 30 letters were sent to residents advising them of the public meeting to solicit 

comments and feedback. To date no written responses have been received.  

 Next steps in the process will be: 

 Recommendation to Design Review Board (July 15th). 

 Recommendation to Planning Board (July 18th).  

 Consideration by Council (July 23rd). 

 

Applicant Representative - April Robertson, Coles Associates 

 

 The client has recognized there is an under-utilized commercial building on site which 

provides a good opportunity to address some housing issues. 

 All of the requirements for CMHC are being met in terms of affordability and accessibility. 

 The first floor would be commercial space to keep within that downcore zoning theme. 

 This will be a forward-thinking design. 

 Taking into account climate change and residential considerations. 

 We are looking at solar, heat pumps, and a generator which ties into climate change 

adaptation issues. 

 For resident considerations, there will be storage locker access. 

 A gym will be in the building. 

 Window blinds will be part of the fit-up to avoid passive heating impacts. 

 Efficient heating and cooling in each unit will be available. 

 All units will be one-bedroom apartments with full size kitchens and appliances. 

 There will be 14 barrier-free units within the total 85-unit count. 

 There will also be an option of a shower or a bathtub for each unit as related to 

accessibility. 

 All units will be about 500 square feet. 

 The reason for the site-specific exemption is that the lot is not otherwise large enough to 

accommodate the 8 storeys as per the current Zoning Bylaw requirements that apply to 

the site. 

 A number of neighboring properties are 5 storeys or higher in height within a two-block 

radius.  

 

 

Discussion: 

 

Resident Daniel Mullen responded that this is a fantastic proposal and that this is much-needed 

in the downtown. He asked what would be done with the ramp next door and on the south side 

of the building and what happens next to the building for future development next to it. It was 

answered that the loading dock ramp will be addressed and improved significantly. As for the 
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other question, there have not been any concerns raised by the business next door. April 

responded that on the Dow side there will have to be a firewall created and also go in and 

investigate the structure of the Dows building from a snow load perspective.  

 

Resident Andrea Battison presented that large buildings have to be done right by using good 

design principles. Appropriate setbacks and massing are important and was concerned that the 

lot was too small. The public benefit that is being offered is only affordable housing. There is no 

light for occupants next door and should not be compared to other buildings that are tall. David 

Gundrum, Manager of Development Planning responded that a lot of Andreas questions will be 

addressed at the Design Review stage next week. The scope of the relief that is being asked for 

does tie into impacts for what the guidelines call for design review.  

 

Resident Barbara Dylla asked about why the application is being presented without knowing what 

public benefit is being secured to obtain a bonus height and why is it being presented before the 

design review board. Also why were site plans and elevation drawings not included in the package 

as normally was done in the past. David responded that the public benefit would be confirmed 

through a future development agreement. Regarding the sequencing, there is no requirement 

that compels the Planning Department to follow a particular sequence of meetings as it regards 

Design Review and based on when it was received and in the interest of moving this forward, it 

is not really material to what is being considered here. Site plan and elevation drawings have 

been provided and were part of the package, concerning the site plan the building footprint would 

consume the whole property so this is not a case where there are other elements and more 

complexity to be illustrated or represented on a site plan. For the project to be inherently viable, 

a near 100% build-out of the site would be needed. 

 

Councillor Beck asked for clarification on the accessibility percentage. David responded that he 

did not have the number right readily available to confirm. Councillor Beck asked if all units would 

be 500 square feet. It was answered that there a few that are just under but several that are just 

over 500 square feet. The accessible units tend to be a bit larger. Councillor Beck asked that the 

number of affordable would be determined within a development agreement at a later stage. 

That was confirmed as yes.  

 

It was stated that all units meet visitability requirements which are not as stringent as accessibility 

but make units visitor-friendly with wheelchairs etc.  

 

Councillor Beck asked if there is an inset and how far in does it go if there is an inset. It was 

answered that the median line follows Great George street. It was also confirmed that the face is 

the same.  

 

Mayor Brown asked if there were similar scale nearby and David confirmed that there is and as 

part of the relief from the frontages as well as step backs would be required through the bonus 

height provisions.  
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*Councillor MacKinnon Exited the Meeting at 8:40 PM 

d) 20 Ralden Avenue (PID# 396937) 

 

Request: 

This is a request concerning a proposed site-specific exemption to the Zoning & Development 

Bylaw to permit an automotive repair shop to operate on the subject property within the Low 

Density Residential (R-2) zone. The subject property contains an existing legal non-conforming 

use (plumbing and heating repair service) located within an existing building on the site. 

 

 

Property Information: Low Density Residential (R-2) 

Staff Presenter: David Gundrum, Manager of Development Planning 

Applicant/Owner: Philip Jamieson (Bob Coughlin Heating Service Inc) 

Reference: Public Meeting Package 

 

Summary: 

 

 Request for a Site-Specific Exemption from zoning to allow for an automotive repair shop 

on the subject property in an existing single-storey building. 

 Site-Specific exemption request intended to facilitate the conversion of the existing light 

industrial building (325 sq m) to contain an automotive repair facility. 

 Property is located at the southeast corner of the intersection of Ralden Avenue and Darter 

Drive. 

 Located within the Low Density Residential (R-2) Zone adjacent to established residential 

uses. 

 Subject property contains a single-storey, double-bay shop building that has been the site 

of a plumbing and heating business for many years (legal non-conforming use). 

 Proposed change of use would evolve the existing legal non-conforming use (plumbing 

and heating business) into one of similar scope that is focused on a different skilled trade 

(automotive repair). 

 Proposed change of use would not challenge or alter the historic light-industrial nature 

and character of the subject property and proposes to introduce a new service on the site 

that would be of benefit and proximate to local residents.  

 The Official Plan supports creation of new industrial land uses in response to economically-

based evolutionary changes in the community. 

 In accordance with Section 3.10.4 of the Zoning and Development Bylaw, on June 27, 

2024, City  Council approved the request to proceed to public consultation. 

 On June 28, 2024, written notification was sent to property owners located within 100 m 

of the subject property.  

 A total of 34 letters were sent to residents advising them of the public meeting to solicit 

comments and feedback.  
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 To date two (2) written responses have been received, both in opposition to the 

application.  

 Recommendation to Planning Board (July 18th).  

 Consideration by Council (July 23rd). 

 

Discussion: 

 

Resident Chris Mullen stated he had concerns about noise pollution as well as children in the 

area who are walking around. Traffic is also a concern and also the oil disposal is an issue. 

The smells from an automotive shop would affect the neighbourhood and also there are 

babies in the neighborhood who would be sensitive to this type of land use. The area is all 

residential with duplexes and housing. The other concern is that by having the commercial 

property how the resident’s property taxes would be affected as well as property values.  

 

Resident Louis Arsenault stated that some of the neighbors have concerns with noise 

pollution. The area also has a boat shop of some sort across the road and basically the whole 

area is an eye sore. The surrounding area is not being taken care of and looks messy and 

thinks it is decreasing the property value. It is highly talked about that the building is a real 

eye sore with derelict cars and it has been contaminated with oil over the years and we have 

had the smell of oil lately.  

 

Andrea Battison asked about non-conforming use and is the business currently operating and 

it was confirmed that is in operation and would like to know what the City’s policy is on 

returning non confirming use property to their original zoning. David responded that we would 

revert to the zoning and development bylaw that covers legal non-conforming uses and if 

there is a demonstratable break in the use that exceeds a particular period of time, therefore 

that status would be lost.  

 

Councillor Muttart asked for clarification if the applicant is looking for the exemption to 

construct a garage or are they looking to sell the property. David responded that the owner 

has designated the potential buyer as the applicant who is looking to acquire the property to 

operate as an auto mechanic shop.  

 

Councillor McCabe stated she would like to know how the Creed property (boat shop across 

the road) did not return to its original use as it was always an oil service business and now 

we are hearing its operating as a boat business which would be a change of use so there 

should be some follow-up on that also.  

 

Mayor Brown asked to confirm the zoning is R-2 and across the street is also R-2 and David 

confirmed that is correct. Mayor Brown stated that has been closed for some time and it 

should be looked into.  
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5. Introduction of New Business 
There was no new business introduced.                                       
 
6.  Adjournment of Public Session 
Moved by Councillor Muttart and seconded by Councillor McCabe that the public meeting be adjourned.  
Meeting adjourned at 9:10 p.m.  
 
 



 

 
  

Mayor Philip Brown presiding 
 
Present: Deputy Mayor Alanna Jankov   Councillor Mitchell Tweel    
 Councillor Terry Bernard   Councillor Kevin Ramsay    
 Councillor Bob Doiron (T/C)   Councillor Julie McCabe   
 Councillor Norman Beck   Councillor Trevor MacKinnon  
 Councillor John McAleer    Councillor Justin Muttart  
           
Also: Eleanor Mohammed, CAO   Dan Jenkins, CFO/DFCS 
 Richard MacEwen, DCS   Scott Adams, PWM 
 Frank Quinn, PRM    David Gundrum, DPM (T/C)   
 Rory Chaisson, ITO   Tracey McLean, PRC   
      
Guests: Karen MacDonald, Tracy Campbell & Molly Pendergast, IWMC 
 
Regrets:  Mike Ruus, DIG    
    

         
 (T/C indicates present via teleconference) 

 
 The Mayor acknowledged that the land on which we gather is the traditional unceded territory of the 

Mi’kmaq First Nation. 
 

1. Call to Order 
Mayor Brown called the meeting to order. 

  
2. Declarations of Conflict of Interest 

Councillor Doiron in conflict with Public Works Resolution #1 – Construction Waste Disposal and the 2nd 
Reading of the Zoning & Development Bylaw – Mutch Crescent. 
 

3. Approval of Agenda 
Moved by Councillor Mackinnon and seconded by Councillor Ramsay that the agenda be approved as 
presented. Carried. 
 

4. Presentation\Resolutions & Reports\Bylaw Readings 

 
a) Presentation by Island Waste Management Corporation (IWMC) 

 Mayor Brown welcomed the representatives from IWMC and asked them to begin the presentation.  
Karen MacDonald, CEO of IWMC, thanked Mayor and Council for the opportunity to present; she 
then introduced Tracey Campbell and Molly Pendergast. 
 
Ms. MacDonald spoke to the IWMC history (1999-2024) noting that waste management and an 
environmentally responsible disposal program needed to be established on PEI. Waste Watch, a local 
initiative, was developed with a focus on reducing landfill usage through composting organics, 
marketing recyclables, and properly handling specialized waste. In May 1999, Island Waste 
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Management Corporation was established. In 2002, the Waste Watch Program was expanded 
Island-wide, leading to the closure of all community dumps.  
She then spoke more to the Waste Watch Program (Residential & Commercial), Special Disposal 
Programs, Central Compost Facility, East Prince Waste Management Facility, PEI Energy Systems 
and GFL Environmental. She noted on organics, waste and recycling and stressed the importance of 
education with respect to sorting these materials because only a maximum of 26,000 tonnes of 
residual waste can be incinerated annually and ~40,000 - 50,000 tonnes of waste is accepted each 
year at the East Prince landfill. 
 
IWMC Strategic Plan Engagement Initiatives – Focus Groups, Virtual/In-Person Open House and 
Digital/Print Survey.  
 
Recent Initiatives: 
 
1) Work with City of Charlottetown staff and Environmental Health to develop a plan for addressing 

issues that arise in multi-unit dwellings. 
 

2) Collaboration between the IWMC’s Program Compliance Inspector and the City Of 
Charlottetown’s Bylaw Enforcement Officer on community outreach. Next outreach effort planned 
for July 30, 2024. 

 
3) Community presentations for various audiences, including one being planned for Sherwood at 

the end of August. 
 

Significant Q&A took place and some concerns were raised with ongoing cart rejections. Ms. 

MacDonald indicated that with ongoing education, awareness, collaboration and the creation of a 

Committee made of City, Provincial and IWMC representatives, she is confident the issues can be 

resolved. 

Mayor Brown and Council thanked the IWMC representatives for their informative presentation. Ms. 
MacDonald, Ms. Campbell and Ms. Pendergast left the meeting at 6:27 PM. 

  
b) Strategic Priorities, Communications & Intergovernmental Cooperation Resolution  

 
Moved by Councillor Norman Beck 
Seconded by Deputy Mayor Alanna Jankov  
 
RESOLVED: 

WHEREAS, Non-violent mental health crisis is on the rise in Canada, with significant 
unmet needs leading to substance use, homelessness, and frequent interactions with the 
criminal justice system; and 

  
WHEREAS, Police are increasingly tasked with managing complex social issues, 
responding to calls involving residents experiencing mental health crises, homelessness, 
or drug overdoses that require specialized interventions, which are often beyond the 
capacity of  police or local governments to address; and 

  
WHEREAS, Police resources and budgets are strained by responding to non-violent crisis 
calls that can often be addressed by other first responders, such as mental health 
practitioners, diverting police attention and resources away from critical public safety 
concerns such as violent crime; 

  



 

Special Meeting of Council 3 July 23, 2024 

  

 

WHEREAS, Local governments in Canada and their police services, in collaboration with 
community organizations, are increasingly pioneering innovative approaches and 
partnerships to divert crisis calls from police to more appropriate resources, ensuring 
individuals in crisis receive necessary services and support while alleviating the burden 
on law enforcement; therefore be it 

  
RESOLVED, That FCM calls on the federal government to collaborate with provinces and 
territories to provide funding and support for local governments to implement innovative 
pilot projects for mental health crisis response, such as enabling partnerships between 
mental health practitioners, community organizations, and police to divert non-violent 
crimes involving mental health, homelessness, and substance use away from police 
responses where appropriate; and  

   
FURTHER BE IT RESOLVED, That FCM calls on the federal government to work with the 
provinces and territories to provide additional supports to municipalities to scale-up 
existing programs and partnerships that have demonstrated positive outcomes in 
diverting mental health crises, homelessness, and substance use from police services, 
building upon successful models and evidence-based practices. 

CARRIED 10-0 
 
 • Councillor Bernard left the meeting at 6:30 PM. 
  

c) Public Works Resolutions 
 
Moved by Councillor Julie McCabe 
Seconded by Councillor John McAleer 
 
RESOLVED: 

That, as per the conditions of the Public Request for Quotes for “Eight (8) – 2024/2025 Police 
Interceptor SUV AWD”, the submission of Reliable Motors for the purchase of eight (8) Dodge 
Durango Interceptors in the amount of $498,080.00 (plus all applicable taxes) be accepted, 
And that the Mayor and CAO are hereby authorized to execute standard contracts and 
agreements to implement this resolution. 

 
The CFO/DFCS indicated that the resolution was revised late this afternoon and differs from the one 
originally provided in the meeting package. He then provided Council an explanation for the change 
in the RFP award. Initially, Reliable Motors was willing to split the tender with Fair Isle Ford – 4 units 
a piece; however, Reliable Motors re-examined their previous decision and was not comfortable with 
going ahead with the split. 

CARRIED 9-0 
 

• Councillor Doiron in conflict and did not vote on the following resolution.  
 

Moved by Councillor Julie McCabe 
Seconded by Councillor John McAleer 
 
RESOLVED: 

That, as per the conditions of the Public Request for Quotes for “Construction Waste Disposal,” 
the submission of Landmark Construction in the amount of $47,000.00 (plus all applicable 
taxes) be accepted, 
 
And that the Mayor and CAO are hereby authorized to execute standard contracts and 
agreements to implement this resolution. 
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CARRIED 8-0 
 
Moved by Councillor Julie McCabe 
Seconded by Councillor John McAleer 
 
RESOLVED: 

That, as per the conditions of the Public Request for Quotes for “Hourly Backhoe Hire Rates,” 
the submission of UCC Utility Services in the amount of $72.50/Hour, (plus all applicable taxes) 
be accepted, 
 
And that the Mayor and CAO are hereby authorized to execute standard contracts and 
agreements to implement this resolution. 

 
Concern was raised that this firm has not carried out backhoe services for the City before. It was 
noted that the work will be monitored closely to ensure the contractor is able to provide the required 
services.  

CARRIED 7-2 
DM Jankov & Councillor MacKinnon opposed 

 
Moved by Councillor Julie McCabe 
Seconded by Councillor John McAleer 
 
RESOLVED: 

That, the change order for Royalty Junction Rd be approved, and that the transfer of funds to 
“Roads – Street Resurfacing” from “Storm Water Management – Management” in the amount 
of $223,187.40 (plus all applicable taxes) be accepted, 
 
And that the Mayor and CAO are hereby authorized to execute standard contracts and 
agreements to implement this resolution. 

CARRIED 8-1 
Councillor Doiron opposed 

 
d) Parks, Recreation & Leisure Activities Resolutions 

 
• Councillor Doiron declared a conflict at this time. He did not vote on the following resolution. 
 
Moved by Councillor Mitchell Tweel 
Seconded by Councillor Justin Muttart 
 
RESOLVED: 

That, as per the recently advertised tender for the Victoria Park - City Diamond Overflow 
Parking, Drainage & Improvements, the City of Charlottetown accepts the bid of $43,350 (plus 
applicable taxes) from JE Matheson Construction Inc., 

 
And that, the amount of $18,000 (plus applicable taxes) from CBCL Ltd. for engineering, 
project management and professional services be accepted,  

 
And further that, the Mayor and CAO are hereby authorized to execute standard contracts and 
agreements to implement this resolution. 

CARRIED 8-0 
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Moved by Councillor Mitchell Tweel 
Seconded by Councillor Justin Muttart 
 
RESOLVED: 

That, as per the recently advertised tender for the Victoria Park Maintenance Building 
Renovations, the City of Charlottetown accepts the bid of $63,757.11 (plus applicable taxes) 
from B & S Construction,  
 
And that, the amount of $15,000 (plus applicable taxes) from NINE YARDS Architecture Ltd for 
professional services and project management be accepted,  
 
And further that, the Mayor and CAO are hereby authorized to execute standard contracts and 
agreements to implement this resolution. 

CARRIED 9-0 
 

e) Planning & Heritage Resolutions and Bylaw Readings 
 

Moved by Deputy Mayor Alanna Jankov 
Seconded by Councillor Julie McCabe 
 
RESOLVED: 

That Council defer any decision at the present time concerning the request for a Major Variance 
for the subject property located at 62 Sherwood Road (PID# 455642) to increase the 
maximum allowable building height from 15 metres (49.20 feet) to approximately 18.17 metres 
(59.62 feet) to allow for a 75-unit, 5-storey apartment building on the subject property pending 
the resolution of comments received from City Public Works and Maritime Electric with respect 
to the application. 

 
It was noted that, at the current time, Maritime Electric is against the variance request as they are 
concerned of the proximity of the proposed building to the existing and future 138 kV transmission 
lines. It was suggested that the major variance could be approved, staff could then manage the  
building permits appropriately so a friendly amendment was moved by Councillor Tweel and seconded 
by Councillor MacKinnon. Defeated 7-2 (MacKinnon & Tweel in favour). The original resolution as 
noted above was presented. 

CARRIED 7-2 
Councillors MacKinnon & Tweel opposed 

 
Moved by Deputy Mayor Alanna Jankov 
Seconded by Councillor Julie McCabe 
 
RESOLVED: 

That Council approve the request for a site-specific exemption in the Heavy Industrial (M-2) 
Zone of the Zoning & Development By-law as it pertains to 94 Watts Ave (PID# 757484) to 
allow for the existing building (350 sq. m) on the subject property to be used as a commercial 
daycare centre, and  

 
That a commercial daycare centre be added as an additional permitted use for the zoning that 
applies to the subject property. 

CARRIED 9-0 
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Moved by Deputy Mayor Alanna Jankov 
Seconded by Councillor Julie McCabe 
 
RESOLVED: 

That Council approve the request for a site-specific exemption in the Park/Cultural (PC) Zone of 
the Zoning & Development By-law as it pertains to 145 Richmond St (PID# 340422) to allow 
for:  

 
1) Signs that project a business name, image or advertisement onto a building or any other 

surface from a source external to the sign on the subject property; and  
 

2) To allow for animated and video signs on the subject property. 
CARRIED 9-0 

 
Moved by Deputy Mayor Alanna Jankov 
Seconded by Councillor Julie McCabe 
 
RESOLVED: 

That Council approve the request for a site-specific exemption in the Low Density Residential (R-
2) Zone of the Zoning & Development Bylaw as it pertains to 20 Ralden Ave (PID# 396937) to 
allow for the existing building (325 sq. m) on the subject property to be used as an automotive 
repair shop, and  

 
That an automotive repair shop be added as an additional permitted use to the zoning that 
applies to the subject property, and 

 
Further that, as a condition of a future required change of use Permit, the development will be 
subject to a Development Agreement to be entered into with the City of Charlottetown to help 
mitigate and control operational impacts from the use. 

 
Deputy Mayor Jankov felt there are some issues with the development agreement and moved a 
deferral; Councillor McCabe seconded. 

DEFERRED 8-1 
Councillor Beck opposed 

 
2nd Reading of the Building Code Bylaw – To amend the City of Charlottetown Building Code 
Bylaw (#PH-BC.3) to align terminologies with the recently enacted National Building Code. 

 
Moved by Deputy Mayor Alanna Jankov 
Seconded by Councillor Julie McCabe 

 
RESOLVED: 

That the City of Charlottetown Building Code Bylaw #PH-BC.3 (amending bylaw #PH-BC.3.1) be 
read a second time and that the said Bylaw now be approved and adopted. 

CARRIED 9-0 
 

• Councillor Doiron in conflict and did not vote on the following reading. 
 

2nd Reading of the Zoning & Development Bylaw - To adopt Bylaw PH-ZD.2-083, A Bylaw to 
amend the Zoning & Development Bylaw, “To amend Appendix G – Zoning Map of the Zoning & 
Development Bylaw from Single-Detached Residential, Small (R-1S) to Single-Detached Residential, 
Narrow (R-1N) on the extension of Mutch Crescent (PID #773051).” 
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Moved by Deputy Mayor Alanna Jankov 
Seconded by Councillor Julie McCabe 

 
RESOLVED: 

That the said Bylaw as it pertains to the extension of Mutch Crescent (PID# 773051) be read 
a second time and approved. 

CARRIED 8-0 
 

Moved by Deputy Mayor Alanna Jankov 
Seconded by Councillor Julie McCabe 

 
RESOLVED: 

That the said Bylaw as it pertains to the extensions of Mutch Crescent (PID# 773051) be 
adopted. 

CARRIED 8-0 
 

5. Adjournment 
Moved by Councillor McCabe and seconded by Councillor McAleer that the meeting be adjourned. Carried. 
The meeting concluded at 7:56 PM. 



 

 
  

Mayor Philip Brown presiding 
 
Present: Deputy Mayor Alanna Jankov   Councillor Mitchell Tweel    
 Councillor Terry Bernard   Councillor Kevin Ramsay    
 Councillor Bob Doiron (T/C – D/C) Councillor Julie McCabe   
 Councillor Norman Beck   Councillor Trevor MacKinnon  
 Councillor John McAleer      
           
Also: Eleanor Mohammed, CAO   Dan Jenkins, CFO/DFCS 
 Richard MacEwen, DCS   Jessika Corkum-Gorrill, MES 
 Kent Mitchell, DFC   Anna Keenan, ATO    
 Cindy MacMillan, ERPC II  Mike Cassidy, Owner T3 Transit 
  
Guest Mike Cassidy & Matthew Cassidy, T3 Transit Operator 
      
Regrets:  Councillor Justin Muttart   Mike Ruus, DIG     

Tracey McLean, PRC   
       
 (T/C indicates present via teleconference – D/C indicates call was disconnected) 

 
 The Mayor acknowledged that the land on which we gather is the traditional unceded territory of the 

Mi’kmaq First Nation. 
 

1. Call to Order 
Mayor Brown called the meeting to order. 

  
2. Declarations of Conflict of Interest 

No conflicts declared. 
 

3. Approval of Agenda 
Moved by Councillor MacKinnon and seconded by Councillor Bernard that the agenda be approved as 
presented. Carried. 
 

4. Presentation\Resolutions & Reports 
 
a) Presentation by T3 Transit – History of Transit in Charlottetown 

Mayor Brown requested that Mike Cassidy, Owner of T3 Transit introduce himself and Matthew 
Cassidy and begin their presentation. 
 
Mr. Cassidy began by thanking the current and past Councillors for their trust and support over 
the last 19 years and for extending their contract back in 2023 from 2035 to 2045. Mr. Cassidy 
circulated a bulletin from 2005 that included photos of the first four buses and schedules and 
recalled the excitement of hitting 3,000 passenger fares in November 2005. Charlottetown could 
be on pace to hit 1.5 million passengers in 2024; 2023 saw just over 1.3 million. Cornwall and 
Summerside joined in 2008. 
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There have been several Provincial initiatives that have increased ridership over the years 
including reduced pricing for seniors and offering free rides for students. 
Mr. Cassidy discussed the recent 10-year transit strategy recently conducted and indicated that 
T3 was pleased to be consulted with twice during the process. However, he did indicate that the 
report may not be entirely accurate especially around ridership, stating that they anticipate 
hitting 6,500 riders per day in September with classes returning to UPEI and Holland College. 
 
There was a lengthy discussion on the various routes, hubs, future plans, electrification, etc. 
Council thanked both Mike and Matthew Cassidy for presenting. 
 
• Councillor Doiron encountered technical issues and was disconnected from the teleconference. 

 
b) Two (2) Protective & Emergency Services Resolutions 
 

Moved by Councillor Kevin Ramsay 
Seconded by Councillor Norman Beck  
 
RESOLVED:  

That the Public Works Manager be authorized to cut grass, remove any trees, garbage and 
other materials or debris, dangerous or otherwise, clean up and properly dispose of same, at 
the owners’ expense, at the following properties in accordance with the terms of the 
Dangerous, Hazardous and Unsightly Bylaw of the City of Charlottetown, and 
 
That, pictures were taken of the noted properties listed below without satisfactory action taken 
to resolve the issue by the respective property owner:  
 

19 Ashburn Crescent (PID# 372672) 
Warning posted on May 24, 2024.  

 
   14 Maple Avenue (PID# 384156) 

Warning posted on June 3, 2024.  
 

62 Highland Avenue (PID# 354985) 
Warning posted on June 5, 2024.  

 
16 Liberty Crescent (PID# 791889) 
Warning posted on June 18, 2024.  

 
3 Hutchinson Court (PID# 571653) 
Warning posted on July 12, 2024.  

CARRIED 8-0 
 

Moved by Councillor Kevin Ramsay 
Seconded by Councillor Norman Beck  
 

  RESOLVED: 
That the Public Works Manager be authorized to exterminate wildlife and secure said 
building from further access of wildlife, dispose of same, at the owners’ expense, in 
accordance with the terms of the Dangerous, Hazardous and Unsightly Bylaw of the City 
of Charlottetown at the following property located at: 

 
   295 Richmond Street (PID# 341172) 
   Warning posted on May 30, 2024. Pictures taken.  
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   Satisfactory action to resolve issue not taken. 
CARRIED 8-0 

 
5. Motion to Move into a Closed Session of Council as per the Municipal Government Act of 

PEI Section 119(1)(D) - human resource matters, including labour relations or employee 
negotiations.  

 
o Union Negotiations 

 
Moved by Councillor MacKinnon and seconded by Councillor Bernard. Carried. 

 
6. Business Arising from the Closed Session  

There was no business that arose from the Closed Session. 
 

7. Adjournment 
Moved by Councillor Ramsay and seconded by Councillor Beck that the meeting be adjourned. Carried. 
The meeting concluded at 1:35 PM. 



 
      PLANNING AND HERITAGE  

REPORT TO COUNCIL 
August 13th, 2024 

The Planning & Heritage Committee met on July 2nd, 2024; copies of the minutes, and report are 
included in your package. 

The Affordable Housing Advisory Committee met on July 16th, 2024; copies of the minutes are 
included in your package. 

The Planning Board met on July 18th and August 6th, 2024; copies of the minutes and reports are 
included in  your package.  

The Design Review Board met on August 8th, 2024; copies of the minutes and report are included 
in your package.  

• Building Construction Stats July 2023 vs. July 2024 and Permit Approvals are included. 

 

 
Resolutions: Six (6) 
 
 

 First Readings: Five (5) 
Second Readings: None. 

Respectfully submitted, 

Deputy Mayor Alanna Jankov, Chair 

 



PLANNING & HERITAGE: COMMITTEE MINUTES 
TUESDAY, JULY 2ND, 2024 @ 3:30 PM 
COUNCIL CHAMBERS, 2ND FLOOR, CITY HALL, 199 QUEEN STREET 
Live streaming at www.charlottetown.ca/video 
 

Present:  Deputy Mayor Alanna Jankov, Chair 
Mayor Philip Brown 
 
  

Councillor Norman Beck 
Councillor Julie McCabe* 
*attended virtually 

Also: 
 

Donna Miller-Ayton, MP&H 
Laurel Palmer Thompson, PIII 
Jozeph Christiaans, Bldg Inspector II 
Mike Ruus, Dir, Integrated Growth 
Melanie MacKenna, Cox & Palmer 
 
 

Jason Doucette, IO/AA ** 
**minute taker 

 

Regrets:  
 

 

1. Call to Order  
Deputy Mayor Jankov called the meeting to order at 3:37 PM  
 
2. Declaration of Conflicts 
Deputy Mayor Jankov asked if there were any conflicts; there were none. 
 
3. Approval of Agenda 
Moved by Mayor Brown and seconded by Councillor Beck that the agenda for Tuesday, July 2nd, 
2024 be approved. 

CARRIED 
4. Adoption of Minutes 
Moved by Mayor Brown and seconded by Councillor Beck that the minutes of the last meeting 
held on Tuesday, June 4th, 2024, as circulated, be approved. 

CARRIED 
5. Business arising from Minutes 

None 
 
6. Reports: 
 

a. Update Enforcement & Summary Proceedings Bylaw 
 
 
Summary: 
 
The purpose of the report is to provide an update on the Enforcement & Summary Proceedings 
Bylaw that was previously presented and reviewed at the Committee level on May 7th and 16th. 
During the review the Committee members requested that responses be provided to some 
concerns raised. The responses as requested were provided by the city’s legal representatives 
and were sent out to the Committee members. Essentially what the legal opinion is saying is that 
there wouldn’t be any requirement based on the concerns to make any major amendment to the 
draft Enforcement and Summary Proceedings Bylaw but there might be a need to amend other 
Bylaws within the City.  
 

http://www.charlottetown.ca/video
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Discussions: 

It was asked that the nuisance bylaw listed at section 3.7a be amended to clarify that in an 
emergency situation such as Fiona using gas powered or electrical tools and also the contractor 
noise from building prior to 6am, under 2.2, be addressed. Melanie responded that she didn’t 
have the Nuisance Bylaw with her but the request was something that can be amended to reflect 
the two requests. Mayor Brown stated that in a crisis situation that the interpretation was that it 
would be allowable to have generators operating and that starting construction work would start 
at 7am to 7pm and is already in the Summary Proceedings Bylaw that is on the website. Deputy 
Chair also noted in section 3.11a “moving a building with a permit” assuming that should be 
without a permit. Melanie responded that’s noted and will make the correction.  

Clarification was sought on section 6.6 and what that would be. Melanie stated that it ties back 
to the division of the Bylaws between laying an information vs what can be issued  a ticket. What 
is issued a ticket is all the fines listed in Schedule B, so there is a specific provision that’s being 
violated and then there is a fine associated with that.  

Clarification was sought on section 13.2a “written reasons for his or her decision” and in the 
interest of gender neutrality, should we be referring to their. Melanie responded there would be 
no issue changing that.  

Clarification was sought on section 16.1, how do we track these things just in case we have been 
wondering in any given year, how would we find that. The Manager of Policy and Heritage 
responded that those contraventions are kept by the respective Bylaw officer.  

Clarification was sought on the option of a warning on page 25 where it says “set fine amount” 
and would be issuing a ticket on the first time they are contravening a Bylaw. Deputy Mayor 
Jankov responded that often the Bylaw officers will issue a verbal reminder before they do a ticket 
so if it’s not documented that they verbally already did this, it looks like they didn’t get any 
warning when they might have already been warned several times.  

Clarification was sought again on the wording on page 29 around he or she probable grounds, it 
could say “they”. Melanie responded that’s no problem.  

Clarification was sought on page 29 and pages 18 and 19 or 27 or 28, is that not a duplicate of 
the same information as the record of the bylaw enforcement officer? Looks like the same 
information is on the record of the bylaw enforcement officer as is on the Summons. Melanie 
responded yes, she agrees and the tickets are the forms of the Province and it is duplication but 
it may just be a matter of where the record is kept etc.  

Clarification was sought on page 34 question on Short Term Rentals and being in conflict of 
interest. Deputy Mayor responded that the declaration of conflict is the individual’s decision to 
make. Councillor McCabe and Mayor Brown both agreed that this isn’t a decision-making situation 
it is just talking about the general rules of it so it wouldn’t prevent giving an opinion around 
establishing the parameters of the Bylaw. 

Clarification was asked about sections 5.6, 5.7, 11.1 and 11.2 they each carry different amounts 
for Corporations around the Short-Term Rentals.  Melanie responded that her understanding is 
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that if the property is owned by a corporation, you are fined as a corporation. The Manager of 
Policy and Heritage followed up that on the application form it is indicated whether they are an 
individual or a corporation and that will also be taken into account when serving a fine. 

Clarification was sought on the bike helmet offence, the provincial statute states clearly that if 
you don’t wear a helmet, you are fined. We don’t have that in our summary proceedings bylaw 
so when our police officers fine someone under the provincial act, does that fine go to the province 
or does it stay with the city. Melanie wasn’t clear on where the monies went but would follow up. 
She also noted that if the city’s traffic Bylaw was amended to include an offence for failure to 
wear a helmet, the fine would be remitted back to the city. Mayor Brown asked for that to be 
added. Melanie agreed.  

Clarification was sought on section 6.6, under the amendments section, “the person who 
committed the offence is liable to be convicted for a separate offence for each week the offence 
is committed or continued’’ and was wondering if this would apply to all the bylaws or only to the 
hazardous and unsightly premises Bylaw. Melanie responded that it’s applicable to the dangerous 
hazardous bylaw only.  

Mayor Brown stated that he wanted to thank Donna and Melanie for all their hard work on the 
item.  

MOTION: 

Moved by Mayor Brown and seconded by Councillor Beck that the Planning & Heritage 
Committee recommend that Council approves the proposed enforcement and 
summary proceedings Bylaw subject to the discussed amendments.  

CARRIED 

 

 
b. Amendment – Building Code Bylaw 

 
 
Summary: 
 
The purpose of the report is to suggest amendments to the Citys building code bylaw to bring it 
in line with the recently enacted national building code 2020. The current Bylaw that the city 
operates under was enacted in December of 2020 when the city repealed the previous Bylaw. 
The proposed amendments came about due to the updated and current version of the National 
Building Code adopted by the province on March 31, 2024. Most of the suggested changes just 
involve updating the terminology from national building code of Canada NBC 2015 to Building 
Code. This amendment will ensure continuity if and when there is another change to a national 
policy and adoption by the province. Section 4.4.1 is suggested to be updated to reflect the 
reference to the respective legislative authorities. Section 4.5 of the previous bylaw has been 
moved due to its inapplicability resulting in a renumbering of the subsequent sections, schedules 
A and B are also being suggested for amendmwnt to reflect code references to the 2020 national 
building and energy codes.  
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Discussions: 
 
There were no questions or concerns 
 
 
MOTION: 
 
Moved by Mayor Brown and seconded by Councillor Beck that the Planning & Heritage 
Committee recommend to Council to approve the proposed amendments to the City’s 
Building Code Bylaw 

CARRIED  
 
 
 
 

c. Mutch Crescent, Sandlewood Subdivision (PID# 773051) - IRAC Order 
 
Summary: 
 
The report outlines the IRAC ruling that is attached to the report but basically staff needs the 
committee to recommend the rezoning to bring it forward to the next council meeting.  
 
 
Discussions: 
 
Mayor Brown asked if the appeal window has gone past. Laurel responded that yes, it hass. 
 
Councillor Beck commented that if there is going to be an override of professional staff, it has to 
be well documented and it also came out in another decision. The other thing they made note of 
was there was 7 councillors who voted in favor but only 3 spoke. To avoid repetition, I might 
have decided not to say something and I kind of felt it was almost a bit of a warning that if you 
are going to go against something, you have to clearly articulate it.  
Mayor brown also stated that it notes that Planning Board recommended that Planning Board 
recommended rejecting the item and council agreed with the Planning Board. Laurel confirmed 
that Planning Board recommended the rejection due to public opposition but there was a staff 
recommendation to approve it and IRAC felt that because they were both low density, the 
recommendation wasn’t based on sound planning principles and instead based on public 
opposition.  
It was discussed that harmonious development can be hard to gauge sometimes and its meaning. 
It was discussed that technically feasible is also some language to be used in the new Official 
Plan. 
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MOTION: 
 
Moved by Mayor Brown and seconded by Councillor Beck that Planning & Heritage 
Committee recommend to Council to approve the rezoning as per the IRAC order from 
May 2nd, 2023  
 

CARRIED 
 
 

d. Invitation to Present at the Standing Committee on Education & 
Economic Growth 

 
Summary: 
 
The Planning & Heritage Department received an invitation from the Standing Committee on 
Education and Economic Growth of the Legislative Assembly to present on land use issues and 
how the associated concerns will affect not just Charlottetown but the wider province. A date has 
not yet been decided for this presentation but we anticipate that it would be in the Fall.  
 
 
Discussions: 
 
Mayor Brown asked if it would be dealing with public or affordable housing and if we could bring 
that up. The Manager of Policy and Heritage responded that we could bring any issue that we 
believe is worth discussing.  
 
 
 
7. Introduction of New Business 
Councillor McCabe wants to discuss dust and drainage issues and processes around new builds 
at the next Committee meeting.  
 
 
8. Adjournment of Public Session 

Moved by Councillor Beck and seconded by Mayor Brown that the meeting be adjourned. The 
meeting was adjourned at 4:34 PM 

 
           CARRIED 
  
___________________________  
Deputy Mayor Alanna Jankov, Chair 



 

 

 
 
Report No: PH-2024-07-13 
 

Date:  July 2, 2024 
 

Directed to Council through the following Committee:  
Planning and Heritage Committee 

Attachments:  
Attachment A – Updated Draft Enforcement and 
Summary Proceedings Bylaw- 2024 
Attachment B – Legal Responses (questions posed in 
Draft Bylaw review) 
Attachment C - A Bylaw to Amend the Enforcement 
Provisions of Other City Bylaws 
 

Reporting Department: 
Planning & Heritage 

Other Associated Departments: 
N/A 
 

Prepared by:   
Donna Miller-Ayton (Manager- Policy and Heritage) 

Report Title: 
Overview of the City of Charlottetown’s Enforcement and Summary Proceedings Bylaw - 2024 

Report Purpose:  
To provide status on updated City of Charlottetown Enforcement and Summary Proceedings Bylaw- 2024 and 
provide responses per previous review 

Recommendation:   
That the Planning and Heritage Committee requests that Council approves the proposed Enforcement and Summary 
Proceedings Bylaw. 

Report Details: 

The draft Enforcement and Summary Proceedings Bylaw was presented to the Planning and Heritage Committee on 
May 7 and 16, 2024. During the review, Committee members had a few concerns and requested that the City's legal 
representatives respond to the concerns raised.  

The legal representatives responded (see attachment B) and did not point specifically to needed changes to the draft 
Enforcement and Summary Proceedings Bylaw. The response, however, pointed to updating Dangerous, Hazardous 
and Unsightly Premises Bylaw to address the need to pass a resolution to clean up a property and the Traffic Bylaw 
to address helmet usage. Attachment C provides a listing of the Bylaws that should be amended to align with the 
provisions of the Enforcement and Summary Proceedings Bylaw.  
 
The Enforcement and Summary Proceedings Bylaw in Charlottetown authorizes the establishment of Bylaw 
Enforcement Officers and the issuance of Municipal Offence Tickets for contraventions. It outlines the appointment, 
duties, and responsibilities of these officers and the procedures for issuing tickets, including the form, offences, and 
penalties. Additionally, the Bylaw includes provisions for laying information, issuing summons, conducting hearings, 
and resolving complaints. The primary purpose of Municipal Offence Tickets is to enforce municipal Bylaws and other 
laws enforceable by the City, providing a mechanism for the City to address and remedy violations. 

Council or Committee History:  
May 7, 2024, May 16, 2024 

Financial Implications:  
Legal cost to prepare and review the Bylaw 

Public Engagement and Communication:  
Internal and External City Engagement and Communications 

City of Charlottetown 
Committee Report 
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Legislative Authority:   
Municipal Government Act  
 

Strategic Alignment:  
Governance and Civic Engagement 
 

Reviewed By:   

Manager  
 

Director 

Committee Recommendation: (if differing from staff) 
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Planning & Heritage Affordable Housing Committee Minutes 

Tuesday July 16, 2024 

Parkdale Room 2nd Floor, City Hall, 199 Queen Street 

Present: Ellen Mullally – Chair  Rebekah Condon* - minute taker 

  Ahmed Ahmen   J.W. Bill Campbell 

  Ryan Cooke   Anne MacRae Townsend 

   

 

Also:  Alanna Jankov – Deputy Mayor Digen Mavani – Planner I 

  Jason Doucette, IO/AA 

 

Regrets: Phillip Brown - Mayor  David MacDonald 

  Donna Miller-Ayton – MGR  

  

 

1. Call to Order 

Chair Mullally called the meeting to order at 12:06pm. 

 

2. Declaration of Conflicts 

Chair Mullally asked if there were any conflicts, there being none, moved the approval of the 

agenda. 

 

3. Approval of Agenda 

Moved by Ryan and seconded by Ahmed that the agenda for July 16th, 2024, be approved. 

 

4. Adoption of Minutes 

Moved by Ryan and seconded by Ahmed that the minutes of the meeting held on June 18th, 

2024; as circulated, be approved. 

 

5. Business arising from Minutes 

Ellen did note that there had been a discussion about consulting with/ hearing from experts; 

specifically David Daughton to speak on coop housing and Jason Doyle to speak on the Housing 

Strategy.  

 

6. Discussions 

Digen reviewed the responses from Planning & Heritage to the comments submitted from last 

mtg (pls see attached). 

It was acknowledged that implementation timelines have also been provided though they are 

only a framework. 



A suggestion was made from committee to complete assessments as soon as possible for 

submission to CMHC in case funds need to be reallocated  

 

A query was made regarding expectations of timeline, specifically completion of project vs 

payment of funds; or percentage of funds.  

 

7. Introduction of New Business 

No new business introduced 

 

8. Adjournment of Meeting 

Moved by Ellen that the meeting be adjourned. The meeting was adjourned at 12:39pm. 



PLANNING & HERITAGE: PLANNING BOARD MINUTES 

TUESDAY, AUGUST 6th, 2024 @ 4:30 P.M.  

COUNCIL CHAMBERS, 2ND FLOOR, CITY HALL, 199 QUEEN STREET 

Live streaming at www.charlottetown.ca/video 

 

 

Present:  
Deputy Mayor Alanna Jankov, Chair 

Councillor Julie McCabe 

Councillor Norman Beck** 

 

  

Rosemary Herbert, RM 

Kris Fournier, RM 
Lea MacDonald, RM 

Bobby Kenny, RM 

Paul Connolly, RM 

Jacqui Scaman, RM 

Satyajit Sen, RM** 

 

  
Also: 
 

David Gundrum, Mgr, P&D** 
Eleanor Mohammed, CAO 

Michael Ruus, Director 
Sonia Kamal, PII 

Jason Doucette, IO/AA* 

*minute taker 

**attended remotely 

 

 
   

Regrets: Mayor Phillip Brown 

 

 

 

1. Call to Order  
Deputy Mayor Jankov called the meeting to order at 4:39 PM  
 
2. Declaration of Conflicts 
Chair Jankov asked if there were any conflicts; Kris Fournier, Rosemary Herbert and Jacqui 
Scaman indicated they were in conflict with item PID#358218 (across from 46 Valley Street).  
 
 
3. Approval of Agenda 
Moved by Bobby Kenny and seconded by Councillor McCabe that the amended order of the 
agenda for Tuesday, August 6th, 2024 be approved. 

CARRIED 
(9-0) 

 
4. Adoption of Minutes 
Moved by Paul Connolly and seconded by Kris Fournier that the minutes of the Planning Board 
meeting held on Thursday, July 18th, 2024, as circulated, be approved. 
 

CARRIED 
(9-0) 

 
5. Business arising from Minutes 
 There was no business that arose from the minutes. 
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6. Reports: 
 

 

1. 62 Sherwood Road (PID# 455642) 

David G., Manager of Development Planning 

This is a request for a Major Variance to increase the maximum allowable height of a proposed 

seventy-five (75) unit apartment building from 15 metres (49.20 feet) to 18.17 metres (59.62 

feet) in the Highway Commercial (C-2) Zone. The property is currently an undeveloped vacant 

field that is adjacent to a property to the north (PID# 1145416) containing two (2) existing 

apartment buildings that were recently constructed. 

 

Summary: 

• Request for a Major Variance to height to allow for 5-storey, 75-unit apartment building 

on the subject property to be built to a height of up to 18.17 m (59.62 ft) on a currently 

vacant parcel in the C-2 zone. 

• Property is located at on the south side of Sherwood Road being a primary east-west 

connector road. 

• Located within the Highway Commercial (C-2) Zone adjacent to established residential, 

commercial and industrial land uses (apartments, warehouse and electrical sub-station). 

• Subject property is currently vacant and undeveloped, containing no buildings or 

structures. 

• In accordance with Section 3.9 of the Zoning and Development Bylaw, on June 27, 2024, 

written notification was sent to property owners located within 100 m of the subject 

property.   

• A total of 7 letters were sent to residents advising them of the public meeting to solicit 

comments and feedback.   

• No written responses from members of the public were received in response to the 

circulation. 

• In response to notification and circulation of the application to City Departments and 

outside public agencies, the following responses and technical comments were received 

from City Public Works and from Maritime Electric: 

City Public Works: 

Public Works has concerns surrounding access.  When this development was first 

approved, the first two buildings were constructed in such a way that left sufficient 

space for a new city road to be constructed, connecting Minna Jane Dr and Sherwood 

Rd.  This connecting road is necessary for safety of residents and traffic 

management.  Having this connection will also fix some concerns we have with 

allowing any more development in the Royalty Power Centre area.  
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Maritime Electric: 

At the current time, Maritime Electric is against the variance request. We are 

requesting an on-site meeting with a representative of the City of Charlottetown to 

discuss the proximity of the building to the existing and future 138 kV transmission 

lines. These powerlines and the substation are critical pieces of the infrastructure to 

the Island electrical grid. Maritime Electric is also requesting that the issue of surface 

water runoff management in the Royalty Power Center stormwater shed. Specifically, 

with respect to properties recently developed upstream of the West Royalty Substation 

(PID #430140 and #388314). Maritime Electric raised the runoff issue with the City in 

2021 and have since been persistent to have it addressed, with no luck (which can be 

provided upon request). We have done extensive work to try and mitigate the runoff 

and sediment loading into Ellen’s Creek. With the increase in construction in this area, 

and lack of a storm water management plan, the infrastructure (check damns, 

culverts) have since failed. An on-site meeting is essential to demonstrate the damage 

the runoff has caused to both Maritime Electric’s property and to Ellen’s Creek. 

 

• Due to the concerns raised by Public Works and Maritime Electric, this application which 

was previously presented to Planning Board at their meeting on July 18, 2024 was 

deferred at that time for a decision pending resolution of these concerns. 

• Since the last meeting of Planning Board held July 18, 2024, Planning staff met separately 

with the developer with Public Works and also Maritime Electric staff and achieved 

resolution of the noted issues that Public Works and Maritime Electric had previously 

identified. 

• With regard to Public Works, staff of the Department indicated that they would be 

accepting of the access as shown for the proposed apartment building as it would not 

compromise the future ability for an expanded road network in this area that would 

connect Sherwood Road with Minna Jane Drive to the south. 

• With regard to Maritime Electric, staff of the company concluded that the development 

would not exacerbate or intensify existing drainage problems at the adjacent substation 

to the west of the subject property as the development is intended to drain all new 

stormwater north to Sherwood Road. 

• Some of the positive attributes are: 

o Utilizes existing vacant undeveloped lot. 

o Property is in proximity to compatible apartment development of a similar size and 

scale 

• The Planning & Heritage Department encourages Planning Board to recommend to Council 

that the following Major Variance for the subject property located at 62 Sherwood Road 

(PID# 455642) be approved to increase the maximum allowable building height from 15 

metres (49.20 feet) to approximately 18.17 metres (59.62 feet) to allow for a 75-unit, 5-

storey apartment building to be constructed on the subject property. 
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Discussion: 

 

Councillor Beck asked for confirmation about the access road and connector road for future 

connections. David Gundrum confirmed that the proposed access road would not compromise the 

ability for a new connector road to be established in future that could be built to municipal 

standards. 

 

 

MOTION: 

Moved by Lea MacDonald and seconded by Paul Connolly that Planning Board 

recommend to Council that the Major Variance for the subject property located at 62 

Sherwood Road (PID# 455642) be approved to increase the maximum allowable 

building height from 15 metres (49.20 feet) to approximately 18.17 metres (59.62 

feet) to allow for a 75-unit, 5-storey apartment building to be constructed on the 

subject property. 

 

CARRIED 

(9-0) 

 

*Kris Fournier, Rosemary Herbert and Jacqui Scaman exited chambers in conflict of interest of 

item 2. PID#358218 (across from 46 Valley Street)  

 

2. PID# 358218 (across from 46 Valley Street) 

David G., Manager of Development Planning 

This is a request for a site-specific exemption to the Zoning & Development Bylaw to allow for a 

community fridge as an accessory use on the subject property (PID# 358218) in the Parking (P) 

Zone whereas a community fridge is not otherwise permitted. 

 

Summary: 

• Permit a community fridge as an accessory use within the Parking Zone (P) for the 

unaddressed property identified as PID #358218. 

• As per Section 43.1 of the Zoning & Development Bylaw, only a Parking Lot and a Parking 

Structure are permitted uses within the Parking Zone (P). 

• Property is located at the southwest corner of the intersection of Valley Street and 

Connolly Street. 

• Located within the Parking (P) Zone and is adjacent to an established residential area with 

commercial uses found to the north. 

• Property contains a surface parking lot with space for ~30 vehicles. 



Planning Board Meeting 

Tuesday, August 6th, 2024 

Page 5 of 15 

 

DRAFT UNTIL REVIEWED BY COMMITTEE   

 

• Property is owned by the Parkdale-Sherwood Lions Club that operate a community hall on 

property across the street (46 Valley St.) 

• In accordance with Section 3.10.4 of the Zoning & Development Bylaw, on May 7, 2024, 

City Council approved the request to proceed to public consultation. 

• On July 5, 2024, written notification was sent to property owners located within 100 

metres (328 feet) of the subject property. 

• A total of 56 letters were sent to residents advising them of the public meeting to solicit 

their comments and feedback.  

• A total of 46 written responses were received (29 in support, 14 in opposition and 3 

neutral). 

• Some comments in support were: 

o The existing use provides an accessible and stigmafree, low-barrier option to 

address food insecurity in the community.  

o Existing property is an under-utilized site from a land-use perspective.  

o The existing use is in a centralized location that is transit-supported which makes 

it conveniently accessible for users of the service 

o The proposed use is fulfilling an identified community need to address food 

insecurity 

• Some comments in Opposition were: 

o The presence of the use on the subject property has encouraged loitering and 

trespassing in the area which has impacted the quiet enjoyment of neighbouring 

residential properties.  

o Proposed use should be re-located to a different site containing a principal land 

use where regular monitoring of operations could occur to deter misuse. 

o Local residents living in immediate proximity to the site have cited safety concerns 

during all hours of the day from users of the site. Police have been called on many 

occasions to try and address the situation.  

o ▪ A sensitive use (childcare centre) is located directly across the road from the 

proposed use which has reported to have been subject to negative spillover effects 

and impacts. 

• Some positive attributes are: 

o The proposed use would help to address and alleviate demand for access to food 

by vulnerable populations in the City. 

o The proposed use would be located within an established neighbourhood and close 

to downtown where many residents live who may need access to the service 

• Some neutral attributes are: 

o The use was established outside of Planning approvals and has been present on 

the site for approximately (3) years). 

• Some shortcoming attributes are: 

o The proposed use does not conform with the intent and purpose of the Parking 

Zone (P) which is intended to only allow for the temporary parking of vehicles. 
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o During its period of operation, abutting and nearby residential land uses have been 

negatively impacted on an ongoing basis 

• The subject property is not currently subject to a land-use designation within the City 

Official Plan (OP) and therefore consistency with the Official Plan cannot be evaluated 

based on an assigned land-use designation. 

• These objectives of the OP however cannot be applied due to the lack of a land-use 

designation and as well, these objectives would typically not be applied through a limited 

zone such as the Parking Zone (P).  

• The subject property is zoned as Parking Zone (P) in the Zoning & Development Bylaw 

which limits permitted land uses to a parking lot and parking structures only.  

• A community service use operated by a charitable or non-profit organization such as a 

community fridge is not a form of permanent use that is typical of a property within the 

Parking Zone (P) nor is it a type of land use that would generally or normally be considered 

under this zone given the general intent and purpose of the zone which is to permit the 

temporary parking of motor vehicles. 

• The general intent and purpose of zones within the Bylaw and of the Zoning Bylaw are to 

control for land-use impacts among and within abutting or adjacent parcels of land and 

to ensure that new uses will be wholly compatible with their surroundings in order to avoid 

and not cause undue negative impacts on account of their presence or associated activities 

to other nearby land uses.  

• Through the public consultation, ongoing land-use conflicts and nuisances have been 

reporting by neighbouring residential land owners with respect to the community fridge 

and incompatibilities with adjacent land uses. 

• While the site identified as PID# 358218 represents a limited opportunity for consideration 

of a community service use within an established neighbourhood in proximity to the 

downtown core, the use is not consistent with the intent and purpose of the zoning that 

applies to the site which limits land uses to a parking lot and parking structures only.  

• The zoning for the subject property therefore intends for the site to be used only as a 

location for the temporary parking of vehicles and nothing beyond that in terms of 

permitted land use.  

• Based on the feedback received at the Public Meeting on July 17, 2024 it has been made 

known by area residents some of whom live on properties that either directly abut or are 

in close proximity to the site, that the presence of the community fridge on the subject 

property has been causing negative impacts to the quiet and peaceful enjoyment of their 

properties for some time due to its presence and operation.  

• The community fridge has been in operation on the subject property for approximately 

three (3) years where these noted impacts have been ongoing are therefore based on a 

substantial observed period of operation by neighbourhood members. 

• The Planning & Heritage Department encourages that the Planning Board recommend to 

Council to deny the request to allow for a site-specific exemption in the Parking Zone (P) 

as it pertains to the unaddressed property identified as PID# 358218 that would allow for 
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a community fridge as a permanent accessory use on the subject property whereas a 

community fridge is not otherwise permitted.  

 

• The recommendation to deny the request is based on the following planning rationale:  

o The proposed accessory land use (community fridge) is not in keeping with the 

intent and purpose of the Parking Zone (P) as it regards intended or permitted 

land uses for the site;  

o The presence of the proposed accessory land use (community fridge) has had 

negative and deleterious effects on abutting and adjacent residential land uses in 

the surrounding neighbourhood due to its physical location and configuration; and 

o The proposed accessory land use (community fridge) is not desirable for the 

appropriate development or use of the land within the Parking Zone (P) given the 

reported nuisances and impacts reported by neighbouring land-owners on an 

ongoing basis. 

 

Discussion: 

 

Councillor McCabe stated that with the Official Plan coming and other applications coming forward 

in the future looking for site specific exemptions, she is prepared to support staff’s 

recommendation. She stated that the community fridge is a good project and recognizes that 

deserves value and there has been lots of discussion around it and is hoping by supporting that 

if it doesn’t get to stay where it is, the city might be able to provide other support somehow. 

David responded that a zoning denial can’t be conditioned with timing on the removal however 

perhaps there could be some grace operationally to allow some more time but the operators 

would be compelled to remove the use after the recommendation.  

 

Chair Jankov asked for further legal clarification around the transition period on when it has to 

be removed. David responded an alternative that operationally there could be a pause on bringing 

it forward to Council if it is made known but a thought is put a pause on the item going to Council. 

 

Paul Connolly asked if the organizers have investigated other locations. Chair Jankov responded 

that although it is a great question, it doesn’t pertain to the decision making for this particular 

situation. 

 

Bobby Kenny asked if hours of operation and things of that nature are not part of tonight’s 

meeting and vote. Chair Jankov confirmed that is correct and its only a site-specific exemption 

issue. 

 

Councillor Beck stated that he has great admiration and respect for everyone involved but looking 

at the totality of the situation he would have to agree with staff but also hopes that at some point 
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there is something done that can work and hopefully there can be a new path found moving 

forward as its valuable to have in the community 

 

Satyajit Sen asked how many times it was presented to the Planning Board. Chair Jankov stated 

it’s the first time. Manager Gundrum re-affirmed that this proposal never went through a prior 

Planning process and that while the Board did see a report in May 2024 that that report was the 

request for public consultation in regard to the application.   

 

Lea MacDonald stated that he would support staff’s recommendation but would also wish to note 

that the group involved would have some consultation with the city as to another location and 

maybe some help with that with an adequate amount of time to move it.  

 

 

 

MOTION: 

Moved by Lea MacDonald and seconded by Paul Connolly that the Planning Board 

recommend to Council to deny the request to allow for a site-specific exemption in 

the Parking Zone (P) as it pertains to the unaddressed property identified as PID# 

358218 that would allow for a community fridge as a permanent accessory use on the 

subject property whereas a community fridge is not otherwise permitted 

 

CARRIED 

(6-0) 

 

*Kris Fournier, Rosemary Herbert and Jacqui Scaman returned to chambers after item 2. 

PID#358218 (across from 46 Valley Street)  

 

 

3. 20 Ralden Avenue (PID# 396937) 

David G., Manager of Development Planning 

This is a request for a site-specific exemption to the Zoning & Development Bylaw to permit an 

automotive repair shop to operate on the subject property within the Low Density Residential (R-

2) zone within an existing single-storey building (325 sq m). The subject property contains an 

existing legal non-conforming use (plumbing and heating repair service) located within the 

existing building on the site. 
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Summary: 

• Request for a Site-Specific Exemption from zoning to allow for an automotive repair shop 

on the subject property in an existing single-storey building 

• Site-Specific exemption request intended to facilitate the conversion of the existing light 

industrial building (325 sq m) to contain an automotive repair facility 

• Property is located at the southeast corner of the intersection of Ralden Avenue and Darter 

Drive. 

• Located within the Low Density Residential (R-2) Zone adjacent to established residential 

uses. 

• Subject property contains a single-storey, double-bay shop building that has been the site 

of a plumbing and heating business for many years (legal non-conforming use). 

• In accordance with Section 3.10.4 of the Zoning and Development Bylaw, on June 27, 

2024, City  Council approved the request to procced to public consultation. 

• On June 28, 2024, written notification was sent to property owners located within 100 m 

of the subject property.   

• A total of 34 letters were sent to residents advising them of the public meeting to solicit 

comments and feedback.   

• In total, two (2) written responses have been received, both in opposition to the 

application. 

• On July 18, 2024 Planning Board passed a motion to recommend approval of the 

application however staff have brought the application back to Planning Board to seek 

clarification on the proposed resolution for Council that was previously drafted ahead of 

the July 23, 2024 Council meeting 

• Proposed change of use would evolve the existing legal non-conforming use (plumbing 

and heating business) into one of similar scope that is focused on a different skilled trade 

(automotive repair). 

• Proposed change of use would not challenge or alter the historic light-industrial nature 

and character of the subject property and proposes to introduce a new service on the site 

that would be of benefit and proximate to local residents.  

• The Official Plan supports creation of new industrial land uses in response to economically-

based evolutionary changes in the community 

• Some of the positive attributes are: 

o The proposed use would provide a supporting local neighbourhood service 

(automotive repair) in close proximity to residents in the immediate area 

o The Official Plan supports the creation of new industrial land uses in response to 

economically-based evolutionary changes 

• Some of the neutral attributes are: 

o The use would occupy a building that is otherwise and has been operated as a 

light industrial use for many years (legal non-conforming) 

• Some of the shortcomings are: 
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o The proposed use has potential to create noise and vibration impacts due to 

operations unless appropriate mitigation measures are invoked 

• The Planning & Heritage Department encourages Planning Board to recommend to Council 

to approve the request for a site-specific exemption in the Low Density Residential (R-2) 

Zone of the Zoning & Development By-law as it pertains to 20 Ralden Ave (PID# 396937) 

to allow for the existing building (325 sq m / 3,500 sq ft) on the subject property be used 

as an automotive repair shop and that an automotive repair shop be added as an 

additional permitted use for the zoning that applies to the property 

 

 

Discussion: 

 

Councillor McCabe stated that she was hoping to see how some of the concerns were going to 

be addressed. In the shortcoming it says potential but when youre operating a garage, its not a 

potential it’s a going to be situation and the residents are not supportive of anymore impact and 

for those reasons she couldn’t support staffs recommendation 

 

Bobby Kenny asked for the definition of automotive repair shop. David Gundrum responded that 

there isn’t an explicit term that shows up in the bylaw. 

 

Bobby Kenny asked if the current use was a retail organization. David Gundrum responded that 

from what he understands its functioned as more of a storage warehouse as most calls are service 

calls and are off site. 

 

Bobby Kenny also asked if there would be work done on site now and it was confirmed that yes 

there would be regular mechanic work such as oil changes and repairs 

 

Chair Jankov asked that seeing as the definition is so broad, they could potentially purchase and 

sell gasoline and convenience store items. David Gundrum responded that there is no intention 

for it to become a gas station or store but perhaps it can be wordsmithed a bit to address that 

concern. 

 

Rosemary Herbert asked when a property is a legal non-conforming, when that property changes 

hands does it revert back or does it stay with the property. Chair Jankov confirmed that the legal 

non confirming status stays with the property and the new owners have up to 6 months to 

continue the use and if they don’t then it does revert back. 

 

Councillor Beck stated that the legal nonconforming situations should not be located in 

predominantly residential areas and we shouldn’t be looking at adding uses to them and wouldn’t 

be supporting the motion. 
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Lea MacDonald asked if body shop was a separate item. Chair Jankov confirmed that currently 

its pluming and heating and that’s why its here today to add to the existing use.  

 

 

MOTION: 

Moved by Councillor McCabe and seconded by Bobby Kenny that the planning board 

recommends to Council to deny the site-specific application.  

CARRIED 

(8-1) 

Councillor Beck excused himself from the rest of the meeting at 5:37PM 

4. 7 MacKinnon Road (PID# 374215) 

Sonia K., Planner II 

This is a request to proceed to public consultation concerning an application that proposes to 

rezone the subject property located at 7 MacKinnon Road (PID# 374215) from Low Density 

Residential (R-2) Zone to the Medium Density Residential (R-3) Zone in order to allow for the 

establishment of a 7-unit apartment building on the subject property. 

Summary:  

• Request to proceed to public consultation regarding the following rezoning request: 

o Amend Appendix “G” – Zoning Map of the Zoning & Development By-law from Low 

Density Residential (R-2) Zone to Medium Density Residential (R-3) Zone for the 

property located at 7 MacKinnon Road (PID# 374215). 

• The purpose of the rezoning is to construct a 7 unit building on the subject property. 

• The property is currently vacant and contains no buldings or structures and is surrounded 

by residential and institutional buildings. 

• The abutting properties include multi residential apartment buildings mostly by students. 

• The subject property is located in close proximity to high schools and a mall and is very 

well served by public transit.  

• The proposed 7 unit would be located on the western side of the property and would be 

3 stories in height with one basement level. 

• The eastern side of the proposal will be kept as dedicated parking spaces based on the 

concept plans provided. 

• If the proposal is approved to proceed to the public consultation phase the planning & 

heritage department will notify the public of the future date of the meeting.  

• Some of the positive attributes are: 
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o The rezoning would better enable the facilitation of compact urban form and infill 

development of medium density housing to meet future needs. 

o 7-unit apartments along with supporting service will serve the demand of UPEI’s 

growing student population.  

o The property is in proximity to many complementary and supporting businesses, 

services and amenities.  

o The proposal is close to parks, schools, churches and public transit. 

o Additional density without adversely affecting the existing character of the area. 

o The property is in an area that has municipal services. 

• Some of the shortcomings are: 

o Lack of 2 access points might be a challenging issue for those coming and going 

from Mackinnon Rd, due to the volume of traffic on University Ave. 

o The proposed development could impact the existing privacy that residents of 

abutting land uses have become accustomed to over time owing to the presence 

of an empty lot immediately beside them. 

• The Planning and Heritage Department encourages Planning Board to recommend that 

City Council approve the request to proceed to public consultation regarding the following 

rezoning request: 

o Amend Appendix “G” – Zoning Map of the Zoning & Development By-law from Low 

Density Residential (R-2) Zone to Medium Density Residential (R-3) Zone for the 

property located at 7 MacKinnon Road (PID# 374215). 

 

Discussion: 

 

Councillor McCabe stated that it is a great location but has concerns with the two access points 

addressed prior to going to Public meeting as that’s a fire issue. Sonia responded that it has been 

raised by public works already and staff have only received a very basic ground floor plan so 

there will be much more detail required later. 

 

Chair Jankov asked if this should be going to public consultation without these basic parts of the 

application to ensure we are not wasting the applicants time, the staff and the publics time. David 

Gundrum responded that it wouldn’t be brought for recommendation without knowing what 

significant department like public works would have to say.  

 

Chair Jankov stated that perhaps it could be deferred back to staff and come back to the next 

meeting at another time if everyone agrees. 

 

David Gundrum stated staff does have enough information to advertise for a public meeting 

however at the same time, if there are comments from public works to come that could impact 

what the layout of the site may look like we could pause this and defer but knowing we have the 

permission of the board and council we can proceed. 
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Satyajit Sen asked how Council could make a decision without that information. Dave responded 

that there is no recommendation to come forward to Council until the public consultation has 

been completed so there is much time in hand to work with Public Works and get that resolved.  

 

MOTION: 

Moved by Councillor McCabe and seconded by Kris Fournier that Planning Board 

recommend to Council to approve the request to proceed to public consultation with 

the caveat that staff call for the Public Meeting following confirmation of resolution 

of the comments and concerns as provided by Public Works. 

 

CARRIED 

(6-2) 

5. 33 Moreau Drive (PID# 366997) 

David G., Manager of Development Planning on behalf of Michael Fraser, Planner II 

This is a request to proceed to public consultation concerning an application that proposes to 

rezone the subject property located at 33 Moreau Drive (PID# 366997) from the Low Density 

Residential (R-2) Zone to the Medium Density Residential Townhouse (R-3T) Zone in order to 

allow for the construction of a stacked townhouse unit development proposing to have a total of 

five (5) dwelling units. 

Summary: 

• Request to proceed to public consultation concerning rezoning request for the subject 

property from (R-2) to (R-3T) to allow for a proposed stacked townhouse development 

• Rezoning request intended to facilitate the development of a stacked townhouse proposal 

(5- units) on the site whereas property has been site of a single-detached dwelling for 

many years. 

• Property is a corner residential lot located at the northwest corner of the intersection of 

Moreau Drive and North River Road. 

• Located within the Low Density Residential (R-2) Zone adjacent to established residential 

uses. 

• Subject property contains a single-storey, single-detached dwelling with attached garage 

that has been present on the site for many years. 

• Site is surrounded predominately by low density residential uses in the R-1S, R-1L, R-2 

and R-2S zones. 

• The Official Plan supports mixed forms of housing within existing neighbourhoods to allow 

for housing choices. A variety of housing choices within neighbourhoods are important as 

they provide options for the needs of different people at various stages of their lives. 
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• Applicable sections include Sections 3.1, 3.2 and 3.3 of the Official Plan that pertain to 

this application. 

• The subject property has opportunity for higher density than what is currently allowable 

under existing zoning. Due to the location of the subject property within an existing 

neighbourhood, it is important for the planning process in this case to thoughtfully 

consider the context of the surrounding uses and seek feedback from those with potential 

concerns. 

• Planning staff are of the opinion that the applicants have provided sufficient information 

and details such that the rezoning request should proceed to public consultation to gauge 

the thoughts, opinions, feedback and direction of both Council and the residents of 

Charlottetown.  

• The Planning & Heritage Department encourages that the Planning Board recommend to 

Council to proceed to public consultation for the request to amend Appendix “A” the Future 

Land Use Map of the City of Charlottetown Official Plan from Low Density Residential to 

Medium Density Residential and a request to amend Appendix “G” – Zoning Map of the 

City of Charlottetown Zoning and Development By-law from Low Density Residential (R-

2) to the Medium Density Residential (R-3T) Zone for the property located at 33 Moreau 

Drive (PID# 366997).  

 

Discussion: 

• There was no discussion 

 

MOTION: 

• Moved by Moved by Councillor McCabe and seconded by Jacqui Scaman that 

the that the Planning Board recommend to Council to proceed to public 

consultation for the request to amend Appendix “A” the Future Land Use Map 

of the City of Charlottetown Official Plan from Low Density Residential to 

Medium Density Residential and a request to amend Appendix “G” – Zoning 

Map of the City of Charlottetown Zoning and Development By-law from Low 

Density Residential (R-2) to the Medium Density Residential (R-3T) Zone for 

the property located at 33 Moreau Drive (PID# 366997).  

CARRIED 

(8-0) 

6. Introduction of New Business 
There was no new business that arose.  

 
7. Adjournment of Public Session 

Moved by Councillor McCabe and seconded by Jacqui Scaman that the meeting be adjourned. 

The meeting was adjourned at 6:01p.m. 
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___________________________  
Deputy Mayor Alanna Jankov, Chair 



PLANNING AND HERITAGE: DESIGN REVIEW BOARD MINUTES  
THURSDAY, AUGUST 8TH, 4:30 P.M.  
COUNCIL CHAMBERS, 2nd FLOOR, CITY HALL 
Live Streaming: www.charlottetown.ca/video    
  
Present: DM Alanna Jankov, Chair 

Councillor Julie McCabe* 

Councillor Norman Beck  

 

Mary Nicholson, RM* 

Aaron Stavert, RM 

 

 

Also: Eleanor Mohammed, CAO 

Michael Ruus, Director 

Dan Jenkins, CFO 

David Gundrum, MDP 

 

Jason Doucette, IO/AA** 
**minute taker 

*attended virtually 

 

Also in attendance: 
(applicants) 
 

Ian Harper-APM-MacLean 

 

 

 

Regrets: 
 

Mayor Phillip Brown 

Jacqui Scaman, RM 

Brian Gillis, RM 

 

 

1. Call to Order  
Deputy Mayor Jankov called the meeting to order at 4:40 p.m.   

 
2. Declaration of Conflicts 

Deputy Mayor Jankov asked if there are any other conflicts. Brian Gillis was in conflict and did 
not attend the meeting.  

 
3. Approval of Agenda 

Moved by Councillor Beck and seconded by Aaron Stavert that the agenda for Monday, July 
15th, 2024 be approved. 

 CARRIED 
 

4. Adoption of Minutes 
Moved by Councillor Beck and seconded by Aaron Stavert that the minutes of the meeting on 
Monday, July 15th, 2024 as circulated, be approved. 

 CARRIED 
 

5. Business arising from Minutes 
There was no business that arose from the minutes. 

 
 
6. 27-33 Weymouth Street (PID#s 337444 & 337451) David Douglas Gundrum 

Request to review an exterior design proposal for a three (3) storey, multi-unit residential 
building in the Downtown Mixed Use Neighbourhood (DMUN) Zone.  
 

 

http://www.charlottetown.ca/video
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Request:  
 
This is a request for Design Review to allow for a 3-storey, multi-unit residential building 
on the subject property with ground floor common space. 
 
Property Information Reference: Downtown Neighbourhood (DN) 
Presenter: David Gundrum, Manager, Planning & Development 
Reference: Design Review Board Package 
 
Summary: 
 

• Request for Design Review to allow for a 3-storey, multi-unit residential building on the 

subject property with ground floor common space. 

• Property is an interior lot located on the west side of Weymouth Street north of King Street 

and south of Dorchester Street. 

• Located within the Downtown Neighbourhood (DN) Zone adjacent to established 

commercial and mixed-residential uses. 

• Subject property is vacant, containing no buildings or structures. 

• As per Section 7.1 of the Zoning and Development Bylaw, new buildings within the 500 

Lot Area are required to undergo the Design Review process to ensure that the 

architectural design of proposed developments within the 500 Lot Area maintain a high 

quality of design and are constructed with a consistent type and quality of materials.   

• From a design perspective, new buildings in the 500 Lot Area are to compliment and be 

compatible with existing buildings on surrounding properties and blend rather seamlessly 

with the streetscape.  

• Applicants have submitted a design package containing façade drawings, elevation 

drawings and site plan of proposed development 

• As per Section 3.14.3 (Design Review Process), the design package was forwarded to a 

Design Reviewer to conduct a review of the proposed development for conformity with 

the intent of the Zoning & Development Bylaw, including the Design Standards for the 

500 Lot Area and the criteria for evaluation for Design Review. 

• The Design Reviewer provided recommendations as follows with regard to Building 

Siting/Orientation and Materials & Finishes along with an overall summary statement for 

the development 

o RECOMMENDATION – SITING & ORIENTATION 

o “Align the street façade of the proposed building with the neighbouring buildings, 

just inside the property line, to perpetuate and strengthen the traditional street 

edge. Drop the building closer to the level of the sidewalk, so it does continue the 

tradition of doors close to street level, and this will allow the ramp to be shorter, 

that can be accommodated in the resulting smaller front yard.” 

o RECOMMENDATION – MATERIALS & FINISHES 

o “The elements of the façade are recommended to be of traditional and honest 

wood construction. This includes the shiplap clapboards, window frames and sash 
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assemblies, and all trim. The wood elements are to have a painted finish in a 

scheme that contrasts the siding from the trim, as the colour renderings suggest. 

There is more leeway with materials on the side walls but they will be visible and 

a part of the composition as seen from the street, and it is recommended that all 

sides of the buildings match in material and finish (non-combustible material on 

the sides notwithstanding).” 

o DESIGN REVIEWER SUMMARY STATEMENT 

o “The proposed design shows restraint and resists the common temptation to 

complicate the façade with a mix of materials, textures and finishes. The building 

will be clearly contemporary but has skillfully utilized the traditional simple 

aesthetic that defines the early architecture of Charlottetown. The building will be 

attractive without competing with the historic and period architecture surrounding 

it.” 

• The Planning & Heritage Department encourages the Design Review Board to approve the 

proposed building façade plans for the proposed three (3) storey, multi-unit residential 

building located at 33 Weymouth Street (PID#s 337451 and 337444) in the Downtown 

Neighbourhood (DN) Zone as per the Design Reviewer’s recommendations.  

 
Discussion: 
 
Aaron Stavert asked what the setbacks are for the side yard in the downtown neighbourgood. 

David Gundrum responded that he thought it was 1.83 metres in the downtown neighbourhood 

zone and based on the design shown, would provide room to meet the required setbacks. 

 

Mary Nicholson asked about the number of steps that would be on the front with the building 

being moved forward and lower. David Gundrum responded that depending on where the building 

is there might have to be alterations if the building is lowered and moved forward. The applicant 

Ian Harper also confirmed that the renderings are not quite accurate with relation to the building 

shown next door in the drawing and the actual grade of this building will be lower and will fit very 

well and there will probably end up with two or three steps and not so much a ramp but possibly 

a more sloped sidewalk.  

 

Councillor Beck asked for clarification on the parking in lieu. David Gundrum responded that this 

is just a review of the design as put forward and the question would be a little out of scope to 

the mandate of the Design Review Board. It was confirmed that there are allowances in the Bylaw 

to provide cash-in-lieu of parking for developments in the downtown core which means if a 

developer cannot provide parking on site, they can provide cash to the City for spaces elsewhere 

through public parking facilities which could be on-street or off-street.  
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MOTION:  
 
Moved by Councillor Beck and seconded by Aaron Stavert that Design Review Board 

approve the proposed building façade plans for the proposed three (3) storey, multi-

unit residential building located at 33 Weymouth Street (PID#s 337451 and 337444) 

in the Downtown Neighbourhood (DN) Zone as per the Design Reviewer’s 

recommendations.  

 
 

CARRIED 
(4-0) 

 
 
7. New Business 

There was no new business.  
 

8. Adjournment 
Moved by Councillor Beck and seconded by Aaron Stavert that the meeting be adjourned. 
The meeting was adjourned at 5:07 p.m. 
 
 
_______________________ 
 
Deputy Mayor Alanna Jankov, Chair 
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Public Meeting of Council 
Wednesday, July 17th, 2024, 7:00 PM 
Council Chambers, City Hall, 199 Queen St. 
Also available via conference call; and 
Live streaming at www.charlottetown.ca/video 
 
Mayor Philip Brown presiding 
 

Council members 

present: 

Mayor Philip Brown 

Deputy Mayor Alanna Jankov 

Councillor Justin Muttart 

Councillor Mitchell Tweel 

Councillor Kevin Ramsay 

 

Councillor Robert Doiron* 

Councillor Julie McCabe* 

Councillor Norman Beck 

Councillor John McAleer 

   

Staff: 

 

David Gundrum - Manager of 

Development & Planning 

 

Jason Doucette, IO/AA** 

 

   

Applicants/ 

Representatives: 

Sandra Sunil (community 

fridge organizer) 

 

Also present: Robert Kenny, Resident 

Member, Planning Board 

Eleanor Mohammed, CAO 

Minister of Housing Rob Lantz 

Regrets: Councillor Trevor MacKinnon Councillor Terry Bernard 

*Participated via Teams Conference Call 

**Minute Taker 

 

Meeting reminders were explained before calling the meeting to order. Mayor Brown also 
acknowledged that the meeting was taking place on the traditional and unceded territory of the 
Mi’kmaq people.  
 

 

The deadline for submission of written comments is Thursday, July 18th at Noon. 
 

1. Call to Order 
Mayor Brown called the meeting to order at 7:07 p.m. 

 
2. Declarations of Conflict of Interest  

Councillor MacKinnon was in conflict and was absent.  
 

3. Approval of Agenda 
Moved by Councillor Ramsay and seconded by Councillor Muttart that the agenda for the public 
meeting on July 18th, 2024, be approved. 

CARRIED (8-0) 
 

http://www.charlottetown.ca/video
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4. Discussions: 

 

a) Unaddressed parcel - PID# 358218 (across from 46 Valley Street) 

 
Request: 

 
A request for a site-specific exemption to the Zoning & Development Bylaw to allow for 

a community fridge as an accessory use on the subject property (PID# 358218) in the 

Parking (P) Zone whereas a community fridge is not otherwise permitted. 

 

Property Information: Parking Zone (P) 

Staff Presenter: David Gundrum, Manager Planning & Development 

Applicant/Owner: Sandra Sunil  

Reference: Public Meeting Package 

 

Summary: 

• This is a request to: 

o Permit a community fridge as an accessory use within the Parking Zone (P) 
for the unaddressed property identified as PID #358218. 

• As per Section 43.1 of the Zoning & Development Bylaw, only a Parking Lot and a 
Parking Structure are permitted uses within the Parking Zone (P). 

• Property is located at the southwest corner of the intersection of Valley Street and 

Connolly Street. 

• Located within the Parking (P) Zone and is adjacent to an established residential 

area with commercial uses found to the north. 

• Property contains a surface parking lot with space for ~30 vehicles. 

• Property is owned by the Parkdale-Sherwood Lions Club that operate a community 

hall on property across the street (46 Valley St.) 

• In accordance with Section 3.10.4 of the Zoning & Development Bylaw, on May 7, 

2024, City Council approved the request to proceed to public consultation. 

• On July 5, 2024, written notification was sent to property owners located within 

100 metres (328 feet) of the subject property. 

• A total of 56 letters were sent to residents advising them of the public meeting to 

solicit their comments and feedback. To date a total of 10 written responses have 

been received (5 in support, 5 in opposition). 

• The next steps are:  

o Recommendation to Planning Board (August 6th) 

o Consideration by Council (August 13th) 
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Discussion: 

 

Councillor Tweel asked when the 100 metre letter notifications were sent out and what is the 

requirement for the amount of days in advance. David responded that the letters were 

postmarked and dated July the 5th and were sent with sufficient notice as the requirement is 14 

days.  

 

Applicant: 

 

• The application was a surprise to the group of volunteers and thought it was operating 

legally because of the approvals and discussions that were had with various departments 

and city officials 

• During the process the location was asked about and a plan was developed 

• The project was started when it was brought up about single household families accessing 

dignified good quality food 

• There was a survey published at the beginning of 2021 to gauge the public thoughts and 

it encouraged the public to share their thoughts 

• The feedback was overwhelmingly positive  

• During the initial process we asked if the fridge could be on city owned property but there 

was no response so it was considered as not an option 

• The Parkdale-Sherwood Lions Club was identified as a potential host and it was presented 

to the club to ensure it would be an appropriate place for the community 

• We relayed the location to the city before building the structure to ensure we abided by 

all permit requirements and bylaws 

• We recognize this project is meant to be temporary and will exist if there is a need for it 

in the community  

 

Discussion: 

 

Manager of Planning, David Gundrum clarified and corrected from a previous statement made 

during the meeting that the notification letters were sent out with 12 calendar days notice even 

though the minimum requirements as per the Zoning Bylaw for notification of public meetings 

concerning zoning amendments is only 7 calendar days. The Deputy Mayor also clarified that 

when the letters are sent, that they go to the property owners so if anyone happens to be a 

tenant of property or rent it would have been the landlord that received the letter.  

 

Kent Simpson, Pauline Howard, Jillian McKeeman, Donna Kelly, Kelly Mullally, Merrill Montgomery 

(on behalf of other residents), Ava Bradley, Tigen Hermanson, Betty Bagg-Brooks, Yanita 

Greener, Polina Puchkova, Donna Yeo, Bernie Plourde, Ann Thurlow, Elizabeth Sheridan, Merrill 

Mongomery each spoke and a summary of comments and concerns are listed below. 

 

Comments and concerns included there are cook days that are taken to the fridge. It gives access 

to healthy food, supports local farmers and has some newcomer volunteers and a reliable source 
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of food. Its helpful but there are concerns with drug use near the fridge, loitering, and selling 

drugs with children nearby. Safety shouldn’t be sacrificed for the fridge and it could possibly be 

moved or leave it and increase security. Property managers in the area are concerned with 

loitering, property damage and threatening residents and have lost tenants over this. Donated 

baked goods to the fridge are appreciated and are used by clients young and old. Concerns with 

the food being handled too much and greedy people taking too much at once. Residents nearby 

don’t want the fridge there as it is unsafe and abusive and inappropriate comments have been 

made to children in the area who don’t feel comfortable playing in their yard. Fighting has been 

a problem as well. The program is necessary and reduces barriers with no set hours and some 

are for it but also against it at the same time. It should be manned daily and its not working being 

open 24 hours a day. There has been a loss of donors also. It is being cleaned on a regular basis 

by volunteers in the area. There are concerns with noise, urinating and defecating near and 

around the fridge. It was also suggested that it be open a set time during the day to avoid middle 

of the night activity and also there were concerns raised about food being thrown into yards 

causing pets to eat it and putting them at risk of sickness.  

 

Councillor Ramsay asked if the fridge was open 24 hours a day. Sandra Sunil confirmed it is open 

24 hours. 

 

Councillor Muttart asked if there are any existing safety measures in place to address the 

challenges like cameras or other security measures. Deputy Mayor Jankov responded that there 

are no police cameras from the City of Charlottetown and does not believe there is security aside 

from occasional police presence. Sandra confirmed that there are volunteers going 2 to 3 times 

a day to the space and they are keeping it tidy and clean and also the health inspectors do 

inspections of the site and have no concerns in terms of the cleanliness or quality of food.  

 

Councillor Muttart asked if the location was geographically centred or close to a demographic that 

would use the service. Sandra responded that the community groups and advocates in 

Charlottetown decided that it would be the best location going through the Lions Club and at that 

time we were given direction that we didn’t need to go to each door in the vicinity.  

 

Councillor McAleer asked if the fridge was located on the Lions Club property and are the Lions 

Club in any way a part of the volunteer base that work on the fridge. Sandra responded that the 

Lions Club provides the space and covers the insurance for the fridge and they contribute 

indirectly with check ins and how things are going in general.  

 

Councillor Tweel asked for confirmation on the as of right and noted that it was said to be a pilot 

project and to be reviewed at a later date from the past manager of Planning. Deputy Mayor 

Jankov responded that everyone reviewed that correspondence and the issue is there is no clear 

definition to a pilot and there is no end date which is where the problems arose and it does 

require a site-specific exemption which was missed when this was first started.  
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Councillor Tweel stated that there are residents in the community who are fearful of retribution 

and are fearful to get up and speak. That’s a major concern to the people that live in the 

community. There are lifelong members of the community that have to live with the stress of this 

every day. Deputy Mayor Jankov responded that she is also looking for clarification that some are 

saying there is a camera but its more so for the parking lot where the methadone clinic is but 

would like clarification at the next Planning Board. David Gundrum responded he would confirm 

that before it comes back to Planning Board.  

 

Councillor Beck asked about the cook days initiative preparing 100 meals per week. It was 

answered there are meals prepared 3 times a month.  

 

Councillor Beck asked about the possible alternative locations and asked if there were other 

considerations or jurisdictions available. Deputy Mayor Jankov stated that after checking with the 

CAO that question does not align with the issue at hand. 

 

Councillor Beck asked for elaboration on the public meetings that Sandra Sunil had. Sandra 

responded they happen once a month, it is publicized on social media and that the organizing 

group tries to put posters on the fridge also to inform anyone who uses the fridge. There is usually 

an hour-long meeting.  

 
5. Introduction of New Business 
There was no new business introduced.                                          
 
6.  Adjournment of Public Session 
Moved by Councillor Ramsay and seconded by Councillor Tweel that the public meeting be adjourned.  
Meeting adjourned at 8:53 p.m.  
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Public Meeting of Council 
Wednesday, July 10th, 2024, 7:00 PM 
Council Chambers, City Hall, 199 Queen St. 
Also available via conference call; and 
Live streaming at www.charlottetown.ca/video 
 
Mayor Philip Brown presiding 
 

Council members 

present: 

Mayor Philip Brown 

Deputy Mayor Alanna Jankov 

Councillor Justin Muttart 

Councillor Julie McCabe 

Councillor Mitchell Tweel*** 

Councillor Robert Doiron* 

Councillor Trevor MacKinnon 

Councillor Norman Beck 

   

Staff: 

 

David Gundrum - Manager of 

Development & Planning 

Michael Ruus - Director of 
Integrated Growth 

Sonia Kamal, PII* 

Michael Fraser, PII* 

Jason Doucette, IO/AA** 

 

   

Applicants/ 

Representatives: 

Samantha Murphy, RPP 

Patty Larkin 

HIG LP Management Inc. 

Chris Williston 

101523 PEI Inc. (Scott Lewis) 
Dojam Inc. 
HIG LP Management Inc. 
Philip Jamieson 

   

Regrets: Councillor Terry Bernard  

Councillor John McAleer 

Councillor Kevin Ramsay 

*Participated via Teams Conference Call 

**Minute Taker 

***Entered meeting at 7:13 pm 

 

Meeting reminders were explained before calling the meeting to order. Mayor Brown also 
acknowledged that the meeting was taking place on the traditional and unceded territory of the 
Mi’kmaq people.  
 

 

The deadline for submission of written comments is Thursday, July 11th at Noon. 
 
 
 
 

 

 

 

 

 

 

http://www.charlottetown.ca/video
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1. Call to Order 
Mayor Brown called the meeting to order at 7:12 p.m. 

 
2. Declarations of Conflict of Interest  

There were no conflicts declared. 
 
3. Approval of Agenda 

Moved by Councillor MacKinnon and seconded by Councillor Beck that the agenda for the public 
meeting on July 10, 2024, be approved. 

CARRIED (7-0) 
 

 

4. Discussions: 

 

a. Unaddressed parcel – St. Peters Road (PID# 140087) 

Request: 
 

This is a request for an amendment to the City of Charlottetown Official Plan and a request for 

an amendment to the Zoning & Development Bylaw to place the subject property within the 

Village Centre Commercial land-use designation of the Official Plan and the East Royalty Mixed 

Use Village Centre (ER-MUVC) Zone of the Zoning & Development Bylaw in order to facilitate 

future development of the subject property.    

 

 

Property Information: Newly Annexed, Not Currently Zoned  

Staff Presenter: Michael Fraser, PII  

Applicant/Owner: Smanatha Murphy, RPP, Jamie Lewis, Scott Lewis  

Reference: Public Meeting Package 

 

Summary: 

 

 The applicant has applied to rezone PID# 140087 to ER-MUVC (East Royalty – Mixed-Use 

Village Centre). An Official Plan amendment will also be required to include the land 

designation as Village Centre Commercial and to extend the existing boundary of the East 

Royalty Master Plan.  

 The applicant has applied to rezone PID# 140087 to ER-MUVC (East Royalty – Mixed-Use 

Village Centre). An Official Plan amendment will also be required to include the land 

designation as Village Centre Commercial and to extend the existing boundary of the East 

Royalty Master Plan.  

 The subject property is approximately 69 acres in size and has two frontages including 

one on St. Peters Road and one on PEI Route 25. 
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 The property is bounded to the north and east by lands outside of the City of 

Charlottetown municipal boundary, to the south by St. Peters Road and to the west by 

several privately-owned properties accessed via Grant Street or East Royalty Road.  

 This rezoning request is not in relation to any planned development proposal and is being 

sought to establish a base land-use designation under the OP and a base zone under the 

Zoning Bylaw for the property.  

 The applicants have sought the East Royalty – Mixed Use zone. Though no development 

is proposed, the proposed zone permits a variety of residential and commercial uses.  

 The subject property was successfully annexed into the City boundary in 2022. This 

process did not result in a rezoning or official plan amendment, leaving the parcel without 

development rights under a zone.  

 This parcel is not covered by City plans due to its recent inclusion within the City’s 

boundary.  

 In accordance with Section 3.10.4 (Amendments to The Bylaw and Rezoning) of the 

Zoning and Development Bylaw On May 14, 2024, City  Council approved the request to 

procced to public consultation. 

 On June 26, 2024, written notification was sent to property owners located within 100 m 

of the subject property.   

 In total 16 letters were sent to residents advising them of this public meeting and 

requested their written comments.  To date no written responses have been received.  

 

Owners Jamie Lewis and Scott Lewis: 

 

Summary: 

• Annexation process started with community meetings in 2018. 

• City’s boundaries restructured, effective June 1, 2022. 

• Special Planning Area boundary amended to reflect City’s new boundaries, effective 

September 24, 2022. 

• Since the annexation, the subject property and other associated parcels have remained 

without zoning in place. 

 Creating a local ‘village centre’ to support the needs of the rapidly expanding population 

in that part of the City. 

 compact 5-minute walking distance envisioned in the Master Plan.  

 ER-MUVC zoning: a mix of uses that might develop over time, associated with a local 

village core. 

 Limited area currently zoned ER-MUVC to provide for that mix of uses to be developed 

over time. 

 Site ideally situated to serve the fastest growing area of Charlottetown. 

 Past 5 years, the population of East Royalty has risen exponentially. 

 Montgomery Heights: 1,940 new residents, 1,275 more to be added within the next 5 

years. 

 Horseshoe Hill: a population of over 500 within the next 5 years. 

 Bridle Path neighbourhood is progressing in development. 
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 Other developments presently underway. 

 The 2015 Master Plan projected a population of the East Royalty area of approximately 

17,550 residents and 2,500 employees when the area is fully grown out. 

 Enhance the quality of life for the residents of East Royalty and surrounding communities 

by having a Village Centre that will provide services for all in the form of mixed uses. 

 Base zoning (ERM-MUVC) will enable the development of detailed development concepts 

for the property. 

 Assignment of uses would be developed through discussions with the City and placement 

of different uses based on existing adjacent uses. 

 If granted the East Royalty Mixed Use Village Centre zoning, this 69-acre site could ideally 

allow a range of recreational, commercial, and institution uses, such as a clubhouse with 

recreation fields for such sports as cricket ball, softball, pickle ball, and tennis courts and 

other sports. As the community grows, so will the demand for services such as an indoor 

recreational facility.  

 Before we can begin to think about how and where these various uses might fit together, 

however, we need the certainty of base zoning that would allow us to engage with the 

City and other parties regarding the servicing and other requirements that would be 

needed as we move forward with more detailed planning. As we have indicated since we 

first approached the City in 2018 regarding extending the municipal boundaries to include 

our property, we have a positive interest in seeing the property developed for a potential 

mix of uses ranging from commercial services, institutional services and sport and 

recreational services in a way that is beneficial to the City, to area residents, and to the 

surrounding communities. 

 

 

Discussion: 

 

Resident Barbara Dylla asked if there would be a community garden or playground involved with 

the property. It was answered that there would be parkland granted in the project and play areas 

would be important but that it is too premature to think about distribution of uses. 

 

Resident Martin Fobes stated that he was encouraged by the terms walkability and sustainability 

and wouldn’t be encouraged by words like drive-thru. He hoped there wouldn’t be excessive light 

pollution and noise development in the area with a lack of pedestrian infrastructure.  

 

Michael Fraser, Planner II responded that we are not at a detailed land use planning stage and 

are looking at solely zoning at this point.  

 

Resident Katherine Parkman asked why there is one property in this extension and not 7 and 

what is the cost of extending water and sewer services out to the property. Michael Fraser, 

Planner II responded that we do not have confirmations that would determine the utility quote 

at this point for various reasons.  
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Councillor Beck asked for clarification on the Mixed Use Village permitted land uses list in the 

report by the applicant and Michael Fraser, Planner II responded there are use rules for certain 

uses but the list was indeed allowable uses but there are form rules.  

 

Councillor MacKinnon asked for clarification around the other properties and are around this 

parcel and are they already zoned and if not, why are they not included. Michael Fraser, Planner 

II responded that we are just focused on the uses for this parcel as that is what has been privately 

initiated by the applicants.  

 

Councillor Muttart asked if the other parcels surrounding this one are not with this group. Michael 

Fraser, Planner II responded that the other parcels do not show the same owner and it was 

confirmed by Samantha Murphy, RPP that Scott and Jamie Lewis are the owners.  

 

Councillor Tweel stated that he thinks the concept is pretty exciting and long overdue. Mayor 

Brown called a point of order and said his opinion can be expressed when the resolution is on the 

floor.  

 

Resident Daniel Mullen stated he is concerned that there are no specific plans and says it sounds 

like there is something already in the pipeline. He also stated that other developers have got a 

free ride for infrastructure and said that there are a lot of costs associated with lift stations in this 

area and also have that there have been preliminary discussions with the City about development. 

He also asked if there are any provisions in the plans for housing to take the pressure off people 

in the area. He also asked why this process wasn’t asked for at time of the annexation process. 

Michael Fraser, Planner II stated that there have been no discussions of uses at this time. 

Regarding the lift station, the servicing concept has not been put in place yet. Samantha Murphy, 

RPP added that apartments and mixed residential uses are also permitted and a possibility but 

there are no details yet.  

 

Councillor Bernard confirmed that it is the developer that pays for the services, not the City.  

 

Mayor Brown reminded everyone that the issue was in other processes along the way and it was 

not just the City that had caused delays in the process.  

 

b. 94 Watts Avenue (PID# 757484) 

 

Request: 

 

This is a request for a proposed site-specific exemption to the Zoning & Development Bylaw to 

permit a Commercial Daycare Centre to operate on the subject property within the Heavy 

Industrial (M-2) Zone. The application proposes to re-purpose an existing single-storey building 

(350 sq m) on the subject property as a Commercial Daycare Centre. The existing daycare 

currently operates on a different site along Watts Avenue that is within the Business Park 

Industrial (M-3) Zone where it is otherwise currently permitted as-of-right. 
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Property Information: Educational Institution 

Staff Presenter: Sonia Kamal, PII 

Applicant/Owner: Patti Larkin 

Reference: Public Meeting Package 

 

Summary: 

 

 Request for a site-specific exemption in the Heavy Industrial (M-2) Zone of the Zoning & 

Development By-law as it pertains to 94 Watts Ave (PID# 757484) which proposes: 

o The existing building on the subject property be used as a commercial daycare 

centre and that a commercial daycare centre be added as an additional permitted 

use within the (M-2) zoning that applies to the property 

 In accordance with Section 3.10.4 (Amendments to the Bylaw and Rezoning) of the Zoning 

and Development Bylaw, on June 19, 2024 City Council approved a request to proceed to 

public consultation concerning the application.  

 Site 

o Heavy Industrial (M-2)  

o Previous use: Research Centre 

o Size: 0.50 hectares (1.23 Acres) 

 Immediate Surroundings 

o M2: north, south, east and west 

o M3: South-west 

 Summary of the positive attributes are: 

o The proposed use would help to address and alleviate current demand for new 

and expanded daycare centres in Charottetown. 

o The proposed use would provide a supporting service for working families within 

a well-established employment area close to where people work. 

o The Official Plan supports to create business parks which have services and 

facilities that are state of the art and responsive in a evolutionary sense. 

 Summary of the neutral attributes are: 

o The use would occupy a building that is otherwise currently vacant 

 Summary of the shortcomings are: 

o The proposed development could impact the existing privacy that abutting users 

have become accustomed to over time. 

 The Planning & Heritage Department is hereby soliciting comments and feedback from 

the public and members of the public concerning the following site-specific exemption for 

the subject property located at 94 Watts Ave (PID# 757484) to allow the existing building 

on the subject property be used as a commercial daycare centre and that a commercial 

daycare centre be added as an additional permitted use within the (M-2) zoning that 

applies to the property. 

 Following collection of public and Council feedback and comments this evening, a 

recommendation and resolution are planned to be forwarded to Planning Board and 

Council, respectively on the following upcoming meeting dates: 
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o Planning Board – July 18th 

o Council – July 23rd  

 

Discussion: 

 

There were no questions or concerns raised in response to the application. 

 

c) 149-151 Great George Street (PID#s 342386 & 342402) 

 

Request: 

 

This is a request concerning a proposed site-specific exemption to the Zoning & Development 

Bylaw to permit an 8-storey, 85-unit apartment building with ground-floor commercial space on 

the subject property within the Downtown Core (DC) Zone that would be subject to the bonus 

height provisions of the Zoning & Development Bylaw. 

 

Property Information: Downtown Core (DC) 

Staff Presenter: David Gundrum, Manager of Development Planning 

Applicant/Owner: HIG LP Management Inc. (Gordie Kirkpatrick, April Robertson) 

Reference: Public Meeting Package 

 

 

Summary: 

 Request for a Site-Specific Exemption from zoning to allow for an 8-storey, 85-unit 

apartment building on the subject property with ground floor commercial space that would 

be subject to bonus height requirements. 

 Site-Specific exemption request intended to replace the existing 2-storey commercial 

building on the subject property with an 8-storey, 85-unit apartment building with ground 

floor commercial space. 

 Property is located at the southwest corner of the intersection of Great George Street and 

Kent Street. 

 Located within the Downtown Core (DC) Zone adjacent to established commercial and 

mixed-residential uses. 

 Subject property contains a two-storey commercial building containing office and business 

uses that has been present on the site for many years. 

 Proposed change of use for the site from entirely commercial use currently to contain 

primarily residential use in a higher-density format is in general agreement with the 

applicable policies and objectives of the Official Plan for the Downtown Core land-use 

designation.  

 Proposed change of use while displacing established commercial space in the downtown 

core would offer the opportunity to house more residents in close proximity to existing 

amenities and would offer synergies to support existing established commercial 
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businesses in the immediate area. It is noted that a new commercial space component is 

proposed for the development. 

 The Official Plan supports creation of higher-density residential uses in the downtown core 

and also the promotion of mixed residential/commercial uses. 

 In accordance with Section 3.10.4 of the Zoning and Development Bylaw, on June 27, 

2024, City Council approved the request to procced to public consultation. 

 On June 28, 2024, written notification was sent to property owners located within 100 m 

of the subject property.   

 A total of 30 letters were sent to residents advising them of the public meeting to solicit 

comments and feedback.  To date no written responses have been received.  

 Next steps in the process will be: 

 Recommendation to Design Review Board (July 15th). 

 Recommendation to Planning Board (July 18th).   

 Consideration by Council (July 23rd). 

 

Applicant Representative - April Robertson, Coles Associates 

 

 The client has recognized there is an under-utilized commercial building on site which 

provides a good opportunity to address some housing issues. 

 All of the requirements for CMHC are being met in terms of affordability and accessibility. 

 The first floor would be commercial space to keep within that down core zoning theme. 

 This will be a forward-thinking design. 

 Taking into account climate change and residential considerations. 

 We are looking at solar, heat pumps, and a generator which ties into climate change 

adaptation issues. 

 For resident considerations, there will be storage locker access. 

 A gym will be in the building. 

 Window blinds will be part of the fit-up to avoid passive heating impacts. 

 Efficient heating and cooling in each unit will be available. 

 All units will be one-bedroom apartments with full size kitchens and appliances. 

 There will be 14 barrier-free units within the total 85-unit count. 

 There will also be an option of a shower or a bathtub for each unit as related to 

accessibility. 

 All units will be about 500 square feet. 

 The reason for the site-specific exemption is that the lot is not otherwise large enough to 

accommodate the 8 storeys as per the current Zoning Bylaw requirements that apply to 

the site. 

 A number of neighboring properties are 5 storeys or higher in height within a two block 

radius.  
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Discussion: 

 

Resident Daniel Mullen responded that this is a fantastic proposal and that this is much-needed 

in the downtown. He asked what will be done with the ramp next door and on the south side of 

the building and what happens next to the building for future development next to it. It was 

answered the loading dock ramp will be addressed and improved significantly. As for the other 

question, there haven’t been any concerns raised by the business next door. April responded that 

on the Dow side there will have to be a firewall created and also go in and investigate the structure 

of the Dows building from a snow load perspective.  

 

Resident Andrea Battison presented that large buildings have to be done right by using good 

design principles. Appropriate setbacks and massing are important and was concerned that the 

lot was too small. The public benefit that is being offered is only affordable housing. There is no 

light for occupants next door and shouldn’t be compared to other buildings that are tall. David 

Gundrum, Manager of Development Planning responded that a lot of Andreas questions will be 

addressed at the Design Review stage next week. The scope of the relief that is being asked for 

does tie into impacts for what the guidelines call for design review.  

 

Resident Barbara Dylla asked about why the application is being presented without knowing what 

public benefit is being secured to obtain a bonus height and why is it being presented before the 

design review board. Also why were site plans and elevation drawings not included in the package 

as normally was done in the past. David responded that the public benefit would be confirmed 

through a future development agreement. Regarding the sequencing, there is no requirement 

that compels the Planning Department to follow a particular sequence of meetings as it regards 

Design Review and based on when it was received and in the interest of moving this forward, it 

is not really material to what is being considered here. Site plan and elevation drawings have 

been provided and were part of the package, concerning the site plan the building footprint would 

consume the whole property so this is not a case where there are other elements and more 

complexity to be illustrated or represented on a site plan. For the project to be inherently viable, 

a near 100% build-out of the site would be needed. 

 

Councillor Beck asked for clarification on the accessibility percentage. David responded that he 

did not have the number right readily available to confirm. Councillor Beck asked if all units would 

be 500 square feet. It was answered that there a few that are just under but several that are just 

over 500 square feet. The accessible units tend to be a bit larger. Councillor Beck asked that the 

number of affordable would be determined within a development agreement at a later stage. 

That was confirmed as yes.  

 

It was stated that all units meet visitability requirements which aren’t as stringent as accessibility 

but make units visitor-friendly with wheelchairs etc.  
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Councillor Beck asked if there is an inset and how far in does it go if there is an inset. It was 

answered that the median line follows Great George street. It was also confirmed that the face is 

the same.  

 

Mayor Brown asked if there were similar scale nearby and David confirmed that there is and as 

part of the relief from the frontages as well as step backs would be required through the bonus 

height provisions.  

 

*Councillor MacKinnon Exited the Meeting at 8:40 PM 

d) 20 Ralden Avenue (PID# 396937) 

 

Request: 

This is a request concerning a proposed site-specific exemption to the Zoning & Development 

Bylaw to permit an automotive repair shop to operate on the subject property within the Low 

Density Residential (R-2) zone. The subject property contains an existing legal non-conforming 

use (plumbing and heating repair service) located within an existing building on the site. 

 

 

Property Information: Low Density Residential (R-2) 

Staff Presenter: David Gundrum, Manager of Development Planning 

Applicant/Owner: Philip Jamieson (Bob Coughlin Heating Service Inc) 

Reference: Public Meeting Package 

 

Summary: 

 

 Request for a Site-Specific Exemption from zoning to allow for an automotive repair shop 

on the subject property in an existing single-storey building. 

 Site-Specific exemption request intended to facilitate the conversion of the existing light 

industrial building (325 sq m) to contain an automotive repair facility. 

 Property is located at the southeast corner of the intersection of Ralden Avenue and Darter 

Drive. 

 Located within the Low Density Residential (R-2) Zone adjacent to established residential 

uses. 

 Subject property contains a single-storey, double-bay shop building that has been the site 

of a plumbing and heating business for many years (legal non-conforming use). 

 Proposed change of use would evolve the existing legal non-conforming use (plumbing 

and heating business) into one of similar scope that is focused on a different skilled trade 

(automotive repair). 

 Proposed change of use would not challenge or alter the historic light-industrial nature 

and character of the subject property and proposes to introduce a new service on the site 

that would be of benefit and proximate to local residents.  
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 The Official Plan supports creation of new industrial land uses in response to economically-

based evolutionary changes in the community. 

 In accordance with Section 3.10.4 of the Zoning and Development Bylaw, on June 27, 

2024, City  Council approved the request to procced to public consultation. 

 On June 28, 2024, written notification was sent to property owners located within 100 m 

of the subject property.   

 A total of 34 letters were sent to residents advising them of the public meeting to solicit 

comments and feedback.   

 To date two (2) written responses have been received, both in opposition to the 

application.  

 Recommendation to Planning Board (July 18th).   

 Consideration by Council (July 23rd). 

 

Discussion: 

 

Resident Chris Mullen stated he had concerns about noise pollution as well as children in the 

area who are walking around. Traffic is also a concern and also the oil disposal is an issue. 

The smells from an automotive shop would affect the neighbourhood and also there are 

babies in the neighborhood who would be sensitive to this type of land use. The area is all 

residential with duplexes and housing. The other concern is that by having the commercial 

property how the residents property taxes would be effected as well as property values.  

 

Resident Louis Arsenault stated that some of the neighbors have concerns with noise 

pollution. The area also has a boat shop of some sort across the road and basically the whole 

area is an eye sore. The surrounding area isn’t being taken care of and looks messy and thinks 

it is decreasing the property value. It is highly talked about that the building is a real eye sore 

with derelict cars and it has been contaminated with oil over the years and we have had the 

smell of oil lately.  

 

Andrea Battison asked about non-conforming use and is the business currently operating and 

it was confirmed that is in operation and would like to know what the cities policy is on 

returning non confirming use property to their original zoning. David responded that we would 

revert to the zoning and development bylaw that covers legal non-conforming uses and if 

there is a demonstratable break in the use that exceeds a particular period of time, therefore 

that status would be lost.  

 

Councillor Muttart asked for clarification if the applicant is looking for the exemption to 

construct a garage or are they looking to sell the property. David responded that the owner 

has designated the potential buyer as the applicant who is looking to acquire the property to 

operate as an auto mechanic shop.  

 

Councillor McCabe stated she would like to know how the Creed property (boat shop across 

the road) did not return to its original use as it was always an oil service business and now 
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we are hearing its operating as a boat business which would be a change of use so there 

should be some follow-up on that also.  

 

Mayor Brown asked to confirm the zoning is R-2 and across the street is also R-2 and David 

confirmed that is correct. Mayor Brown stated that has been closed for some time and it 

should be looked into.  

 
5. Introduction of New Business 
There was no new business introduced.                                          
 
6.  Adjournment of Public Session 
Moved by Councillor Muttart and seconded by Councillor McCabe that the public meeting be adjourned.  
Meeting adjourned at 9:10 p.m.  
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Planning & Heritage 

ATTACHMENTS: 
A. Air Photo 
B. Zoning Map 
C. Site Plan (submitted by Applicant) 

SITE INFORMATION: 

Context: Vacant lot proposed to be developed with an apartment building (5 storeys, 75 units) 

Ward No: 8 - Highfield 

Existing Land Uses: Vacant – adjacent to lot containing newly developed apartment buildings. 

Official Plan: Commercial  

Zoning: Highway Commercial Zone (C-2) 

 
RECOMMENDATION: 

The Planning & Heritage Department encourages Planning Board to recommend to Council that 

the following Major Variance for the subject property located at 62 Sherwood Road (PID# 455642) 

be approved: 

 

1) To increase the maximum allowable building height from 15 metres (49.20 feet) to 

approximately 18.17 metres (59.62 feet) to allow for a 75-unit, 5-storey apartment building 

to be constructed on the subject property. 

 

BACKGROUND: 

Request 

The City of Charlottetown Planning & Heritage Department has received a Major Variance 

application for the property located at 62 Sherwood Road (PID# 455642). The property in question 

is located in the Highway Commercial (C-2) Zone. 

 

The applicants are requesting a Major Variance to increase the maximum permitted building height 

from 15 metres (49.20 feet) to approximately 18.17 metres (59.62 feet) to allow for a 75-unit, 5-

storey apartment building to be constructed on the subject property. 
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Development Context 

The subject property is currently vacant, containing no buildings or structures and is located on the 

south side of Sherwood Road being a primary east-west two-lane connector road in the general 

area. Adjacent to the site to the east is a separate parcel of land containing two apartment buildings 

recently constructed by the same owners of the subject property. To the south are undeveloped 

lands containing trees and assorted bush while to the west of the site is an electrical power 

substation owned and operated by Maritime Electric. 

 

ANALYSIS: 

The subject property at 62 Sherwood Road is currently vacant and undeveloped, containing no 

buildings or structures.  

 

The proposed location of the access driveway for this development is significant to this request. If 

approved, the lot at 62 Sherwood Road would contain a new proposed access from Sherwood Road 

to the north. 

 

At the previous meeting of Planning Board on July 18, 2024 the Board endorsed a recommendation 

by Planning staff to defer decision regarding the application due to comments received from and 

technical issues identified by City Public Works and Maritime Electric as it related to access and 

road network concerns as well as drainage concerns impacted nearby electrical infrastructure. 

 

Since the meeting of July 18, 2024 Planning staff have met with representatives of both Public 

Works and Maritime Electric and have since confirmed resolution of the noted issues that were 

identified.   

 

During a site visit with Maritime Electric staff and the developer on July 25, 2024 it was confirmed 

that the drainage impacts to the nearby Maritime Electric substation are not emanating from the 

proposed development site.  The developer has confirmed that their intention as per submitted 

designs is for stormwater drainage to be directed to the north towards Sherwood Road. Maritime 

Electric staff were accepting of this approach and expressed no further concerns with the proposed 

development. 

 

During a subsequent meeting held on August 1, 2024 among Public Works staff and the developer, 

it was confirmed that Public Works is accepting of the proposed road access for the development 

from Sherwood Road and has no further concerns at this point. 
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With respect to the increased building height proposed through the Major Variance, staff are of 

the opinion that the increased height will have no negative impacts to abutting land uses.  The 

subject property is not bounded by any sensitive land uses that would be affected negatively by 

the increased building height.  The height of the proposed apartment building would be 

comparable to and compatible with the height of the two existing apartment buildings found to on 

the adjoining parcel to the east of the site.  To the west of the site is found an electrical substation 

for power transmission while to the south is an access road for the substation while to the north is 

Sherwood Road. 

  

LEGISLATIVE REQUIREMENTS: 

Notification 

In accordance with Section 3.9 of the Zoning & Development Bylaw, notice of the Planning Board 

meeting regarding this application was sent on June 27, 2024 to property owners within 100 metres 

(328.1 feet) of the subject property to solicit their written comments for or against the proposed 

variance. The deadline to submit written comments on the application was the end of day on 

Friday, July 12, 2024. 

 

Public Feedback  

As part of the City’s notification process, the Planning and Heritage Department sent seven (7) 

letters to nearby residents. No written responses from members of the public were received in 

response to circulation. 

 

Below is a quick summary of the positive attributes, neutral attributes, and shortcomings noted: 

Positives Neutral Shortcomings 

▪ Utilizes existing vacant 

undeveloped lot. 

▪ Property is in proximity to 

compatible apartment 

development of a similar 

size and scale.  

▪ Requires Building and 

Development Permit upon 

variance approval. 

▪ Requires proper utility 

servicing to the lot. 

 

 

CONCLUSION: 

The Planning & Heritage Department encourages Planning Board to recommend to Council that 

the following Major Variance for the subject property located at 62 Sherwood Road (PID# 455642) 

be approved: 
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1) To increase the maximum allowable building height from 15 metres (49.20 feet) to 

approximately 18.17 metres (59.62 feet) to allow for a 75-unit, 5-storey apartment building 

to be constructed on the subject property. 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PRESENTER:   

 
 

David Douglas Gundrum, RPP, MCIP 
Manager of Development Planning 
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Attachment “A” – Air Photo: 
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Attachment “B” – Zoning Map: 
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Attachment “C” – Site Plan (submitted by Applicant): 
 
 
 
 
 
 
 
 
 



 

CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 
 

 

 
              
 

MOTION CARRIED    

MOTION LOST     

          
Date:   August 13th, 2024 

 
 

Moved by Deputy Mayor        Alanna Jankov 
 
Seconded by Councillor       ______Julie McCabe 
 
 
RESOLVED:  
 

That Council approve the request for a Major Variance for the subject 

property located at 62 Sherwood Road (PID# 455642) to increase the 

maximum allowable building height from 15 metres (49.20 feet) to 

approximately 18.17 metres (59.62 feet) to allow for a 75-unit, 5-storey 

apartment building to be established on the subject property. 

 

 

Planning & Heritage 
#1 



   

PLANNING BOARD MEETING 

SITE-SPECIFIC EXEMPTION REQUEST (ZONING) 

FILE: PLAN-2024-06-AUGUST-6B-1 

PID# 358218 (Unaddressed Parcel) 

OWNER: Parkdale-Sherwood Lions Club Inc. 

APPLICANT: Sandra Sunil 

  

MEETING DATE: 
August 06, 2024 

Page 1 of 103 

DEPARTMENT:  

Planning & Heritage  

ATTACHMENTS: 
A. Subject Property – Aerial View 
B. Subject Property – Zoning Map 
C. Public Circulation Letter (July 5, 2024) 
D. Public Meeting Minutes (July 17, 2024) 
E. Public Comments Received (Support) 
F. Public Comments Received (Opposed) 
G. Public Comments Received (Neutral) 

SITE INFORMATION: 

Context: Surface parking lot (corner lot) adjacent to low-density residential neighbourhood. 

Ward No: 4 – Spring Park 

Existing Land Use: Surface Parking Lot 

Official Plan: No designation 

Zoning: Parking Zone (P) 

RECOMMENDATION: 

The Planning & Heritage Department encourages that the Planning Board recommend to Council 
to deny the request to allow for a site-specific exemption in the Parking Zone (P) as it pertains to 
the unaddressed property identified as PID# 358218 that would allow for a community fridge as a 
permanent accessory use on the subject property whereas a community fridge is not otherwise 
permitted. 
 
The recommendation to deny the request is based on the following planning rationale: 
 

1) The proposed accessory land use (community fridge) is not in keeping with the intent and 
purpose of the Parking Zone (P) as it regards intended or permitted land uses for the site;  
 

2) The presence of the proposed accessory land use (community fridge) has had negative and 
deleterious effects on abutting and adjacent residential land uses in the surrounding 
neighbourhood due to its physical location and configuration; and 
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3) The proposed accessory land use (community fridge) is not desirable for the appropriate 
development or use of the land within the Parking Zone (P) given the reported nuisances 
and impacts reported by neighbouring land-owners on an ongoing basis. 

REQUEST: 

This is a request for a site-specific exemption within the Parking Zone (P) for property identified as 
PID# 358218 to allow for a community fridge as an accessory use on the subject property. 

BACKGROUND: 

The subject property is located at the southwest corner of the intersection of Connolly Street and 
Valley Street, has approximately 30 metres (98 feet) of frontage along Connolly Street to the north, 
approximately 33.50 metres (110 feet) of frontage along Valley Street to the east and has a lot area 
of approximately 0.11 hectares (0.27 acres). The property is within the Parking Zone (P) and 
contains a surface parking lot with parking for approximately thirty (30) vehicles as well as an 
existing community fridge.  
 
The site abuts low-density residential land uses (single-detached) to the west and south that are 
within the Medium Density Residential Zone (R-3) and the Low Density Residential Zone (R-2). The 
property is bounded to the north by Connolly Street beyond which are located existing service 
commercial uses (eg. pharmacy, pet store, general retail) within the Highway Commercial Zone (C-
2). The property is also bounded to the east by Valley Street beyond which is located a community 
building (Lions Club hall) in the Mixed-Use Corridor Zone (MUC).  
 
The applicants are seeking relief from the existing land-use restrictions of the Parking Zone (P) to 
allow for a community fridge to be a legal use on the subject property. The request for relief from 
the Zoning Bylaw to permit the community fridge as a legal use under the Bylaw has been 
submitted in response to a Bylaw complaint filed with the City by a local resident on January 25, 
2024 concerning the use. In response to the complaint filed, City staff determined that the 
community fridge which has been present on the subject property for a period of approximately 
three (3) years does not conform to the permitted uses in zoning that applies to the site (Parking 
Zone (P)) nor were any added zoning permissions granted through a formal process to allow for 
the use.    
 
The existing parking lot is owned and operated by the Parkdale-Sherwood Lions Club which also 
owns and operates a community hall building located across the street from the subject property 
at 46 Valley Street.  The parking lot therefore serves to support the community hall building by 
providing parking for that building and activities associated with the use.  
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LEGISLATIVE REQUIREMENTS: 

 

Notification  

In accordance with Section 3.10.4 (Amendments to the Bylaw and Rezoning) of the Zoning and 

Development Bylaw, on July 5, 2024 a total of fifty-six (56) notices were sent to surrounding 

residents located within 100 metres (328 feet) of the subject property advising them of the request 

for a site-specific exemption on the subject property and the date, time and location of the public 

meeting. The letter solicited their written comments for or against the proposed site-specific 

request and the deadline by which to submit (see Attachment C for copy of letter). 

Public Feedback 

In response to the City’s notification letter, a total of forty-six (46) written responses were received, 
with twenty-nine (29) responses in support, fourteen (14) responses in opposition and three (3) 
responses classified as neutral to the application (see Attachments E, F and G).  

The Public meeting concerning the application was held on July 17, 2024 in City Hall Council 
chambers (199 Queen Street). Planning staff presented the request for Council and the public’s 
information. The applicants attended the meeting and provided a presentation for Council and the 
public’s information.  
 
At the public meeting held July 17, 2024, Council asked questions and points of clarification 
concerning the application. The applicant was in attendance to speak to the application. A total of 
fourteen (14) members of the public were in attendance to speak to the application, with five (5) 
members of the public speaking in support of the application and nine (9) members of the public 
speaking in opposition to the application (see Attachment D for copy of meeting minutes). 
 
The following table contains a general synopsis and summary of the public responses and public 
rationale expressed both in favour and in opposition to the requested site-specific exemption 
request to permit the community fridge to continue to operate on the subject property: 
 

Comments in Support 
 

Comments in Opposition 
 

▪ The existing use provides an accessible and stigma-

free, low-barrier option to address food insecurity 

in the community. 

▪ Existing property is an under-utilized site from a 

land-use perspective. 

▪ The existing use is in a centralized location that is 

transit-supported which makes it conveniently 

accessible for users of the service. 

 

 

▪ Presence of the use on the subject property has 

encouraged loitering and trespassing in the area 

which has impacted the quiet enjoyment of 

neighbouring residential properties. 

▪ Proposed use should be re-located to a different 

site containing a principal land use where regular 
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▪ The proposed use is fulfilling an identified 

community need to address food insecurity. 

monitoring of operations could occur to deter 

misuse. 

▪ Local residents living in immediate proximity to the 

site have cited safety concerns during all hours of 

the day from users of the site. Police have been 

called on many occasions to try and address the 

situation. 

▪ A sensitive use (childcare centre) is located directly 

across the road from the proposed use which has 

reported to have been subject to negative spillover 

effects and impacts. 

ANALYSIS: 

The applicants are proposing to permit a community fridge use as an accessory use on the subject 
property which is not otherwise permitted as per the permissions of the Parking Zone (P) through 
a site-specific exemption to the existing zoning.  As per Section 43 of the Zoning & Development 
Bylaw, the only uses permitted within the Parking Zone (P) include a parking lot and parking 
structures. 
 
The proposed use would generally be classified as a community institutional use under the Bylaw 
as it represents a neighbourhood or community service in a residential area operated by a 
charitable or non-profit organization. This is a use that would otherwise be typically permitted 
within the Institutional Zone (I).  
 
While it is noted that the community fridge has been present on the site for several years at this 
point and is not a permitted use, the establishment of the use does not pre-date the enactment of 
the existing Zoning Bylaw and therefore cannot be assigned a legal non-conforming status under 
the Bylaw. The use as it exists today has been identified as having operated on the site since its 
inception without proper planning approvals in place such that it conforms to zoning. 
 
The following is a quick summary of the positive attributes, neutral attributes, and shortcomings 

of the application as identified by Planning staff: 

 

Positives Neutral Shortcomings 
 

▪ The proposed use would help to 

address and alleviate demand for 

access to food by vulnerable 

populations in the City. 

 

▪ The use was 

established outside 

of Planning 

approvals and has 

 

▪ The proposed use does 

not conform with the 

intent and purpose of the 

Parking Zone (P) which is 
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▪ The proposed use would be 

located within an established 

neighbourhood and close to 

downtown where many residents 

live who may need access to the 

service. 

 

been present on 

the site for 

approximately 

three (3) years. 

intended to only allow for 

the temporary parking of 

vehicles. 

▪ During its period of 

operation, abutting and 

nearby residential land 

uses have been negatively 

impacted on an ongoing 

basis.  

 
 
Consistency with the Official Plan 
The subject property is not currently subject to a land-use designation within the City Official Plan 
(OP) and therefore consistency with the Official Plan cannot be evaluated based on an assigned 
land-use designation. 
 
Under Section 1.3 (Strategic Directions) of the OP, it is stated that the City will foster the delivery 
of community-based services and programs and subsequently it is stated under Section 3.2 
(Sustaining Charlottetown’s Neighbourhoods) that an objective of the OP is to promote the 
delivery of appropriate community-based services within each neighbourhood. 
 
These objectives of the OP however cannot be applied due to the lack of a land-use designation 
and as well, these objectives would typically not be applied through a limited zone such as the 
Parking Zone (P).   
 
Consistency with the Zoning By-law 
The subject property is zoned as Parking Zone (P) in the Zoning & Development Bylaw which limits 
permitted land uses to a parking lot and parking structures only.  
 
The property contains an existing privately-owned surface parking lot having approximately thirty 
(30) parking spaces with direct access onto both Connolly Street and Valley Street. 
 
A community service use operated by a charitable or non-profit organization such as a community 
fridge is not a form of permanent use that is typical of a property within the Parking Zone (P) nor 
is it a type of land use that would generally or normally be considered under this zone given the 
general intent and purpose of the zone which is to permit the temporary parking of motor vehicles.  
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The general intent and purpose of zones within the Bylaw and of the Zoning Bylaw are to control 
for land-use impacts among and within abutting or adjacent parcels of land and to ensure that new 
uses will be wholly compatible with their surroundings in order to avoid and not cause undue 
negative impacts on account of their presence or associated activities to other nearby land uses. 
 
Through the public consultation, ongoing land-use conflicts and nuisances have been reporting by 
neighbouring residential land owners with respect to the community fridge and incompatibilities 
with adjacent land uses.  
 
CONCLUSION: 
While the site identified as PID# 358218 represents a limited opportunity for consideration of a 
community service use within an established neighbourhood in proximity to the downtown core, 
the use is not consistent with the intent and purpose of the zoning that applies to the site which 
limits land uses to a parking lot and parking structures only. The zoning for the subject property 
therefore intends for the site to be used only as a location for the temporary parking of vehicles 
and nothing beyond that in terms of permitted land use. 
 
Based on the feedback received at the Public Meeting on July 17, 2024 it has been made known by 
area residents some of whom live on properties that either directly abut or are in close proximity 
to the site, that the presence of the community fridge on the subject property has been causing 
negative impacts to the quiet and peaceful enjoyment of their properties for some time due to its 
presence and operation.  The community fridge has been in operation on the subject property for 
approximately three (3) years where these noted impacts have been ongoing are therefore based 
on a substantial observed period of operation by neighbourhood members. 
 
RECOMMENDATION: 
The Planning & Heritage Department encourages that the Planning Board recommend to Council 
to deny the request to allow for a site-specific exemption in the Parking Zone (P) as it pertains to 
the unaddressed property identified as PID# 358218 that would allow for a community fridge as a 
permanent accessory use on the subject property whereas a community fridge is not otherwise 
permitted on the basis of the following planning rationale: 
 

1) The proposed accessory land use (community fridge) is not in keeping with the intent and 
purpose of the Parking Zone (P) as it regards intended or permitted land uses for the site;  
 

2) The proposed accessory land use (community fridge) has had negative and deleterious 
effects on abutting and adjacent residential land uses in the surrounding neighbourhood 
due to its physical location and configuration; and 
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3) The proposed accessory land use (community fridge) is not desirable for the appropriate 
development or use of the land within the Parking Zone (P) given the reported nuisances 
and impacts reported by neighbouring land owners on an ongoing basis. 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PRESENTER:   

 
 

David Douglas Gundrum, RPP, MCIP 
Manager of Development Planning 
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ATTACHMENT A: Subject Property – Aerial View 
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ATTACHMENT B: Subject Property – Zoning Map 
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ATTACHMENT C: Public Circulation Letter (July 5, 2024) 

 
July 05, 2024 

 

 

Dear Property Owner:  

 

Re: Unaddressed Parcel on Valley Street (PID# 358218) 

 

The City of Charlottetown Planning & Heritage Department has received a request to for a site-

specific exemption to the provisions of the Parking Zone (P) to allow for a community fridge to be 

allowed as a permitted accessory use on the subject property (PID# 358218) whereas a community 

fridge is not otherwise permitted. 

 

Pursuant to the requirements of the Zoning & Development By-law, and as a property owner located 

within 100 metres of the subject property, you are being notified of this request. A public meeting 

for this application will be held on July 17, 2023 (Wednesday) at 7:00pm in Council Chambers, City 

Hall (199 Queen Street). 

 

For those who are interested in participating via Microsoft Teams, residents are requested to contact 

the Planning & Heritage Department by email at planning@charlottetown.ca or to call 902-629-

4158 on or before 4:00 p.m. on Friday, July 12, 2024 to provide their contact details (name, phone 

number and/or email address). Business hours are between 8:00 AM – 4:00 PM, Monday – Friday. 

Staff will contact interested participants no later than 12:00 p.m. on Monday, July 15, 2024 with 

details on how to participate in the meeting. Anyone who wants to observe the live meeting without 

commenting can watch it at www.charlottetown.ca/video. 

 

The City encourages written submissions to be received prior to the public meeting. 

Notwithstanding, all written submissions by letter may be delivered to the City’s Planning & 

Heritage Department at P.O. Box 98, 199 Queen Street, Charlottetown, PE, C1A 7K2; or comments 

may be emailed to the reporting Planner at dgundrum@charlottetown.ca on or before 12:00pm noon 

on Thursday, July 18, 2024. All responses received will become part of the public record. Oral 

submissions or comments may be made at the public meeting, but residents are requested to please 

keep their oral submissions to a maximum of five (5) minutes. 

 

Anyone wishing to view the proposed amendment can visit the City’s website at 

www.charlottetown.ca 

and find the Meeting Packages under the Mayor and Council section for 2024 Public Metting 

Packages. As comments and updates are received, the package will be revised with additional 

information leading up to the public meeting. 

 

mailto:planning@charlottetown.ca
http://www.charlottetown.ca/video
mailto:dgundrum@charlottetown.ca
http://www.charlottetown.ca/
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If you have any questions regarding this application, please contact the Planning & Heritage 

Department at (902) 629-4158. 

 

Sincerely, 

 
David Douglas Gundrum, MCIP, RPP 

Manager of Development Planning 
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Property Location & Zoning Map (Site marked in red) 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Air Photo of Property (Site marked in red): 
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Air Photo of Property (Site marked in red): 
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ATTACHMENT D: Public Meeting Minutes (July 17, 2024) 

 
Public Meeting of Council 
Wednesday, July 17th, 2024, 7:00 PM 
Council Chambers, City Hall, 199 Queen St. 
Also available via conference call; and 
Live streaming at www.charlottetown.ca/video 
 
Mayor Philip Brown presiding 
 

Council members 

present: 

Mayor Philip Brown 

Deputy Mayor Alanna Jankov 

Councillor Justin Muttart 

Councillor Mitchell Tweel 

Councillor Kevin Ramsay 

 

Councillor Robert Doiron* 

Councillor Julie McCabe* 

Councillor Norman Beck 

Councillor John McAleer 

   

Staff: 

 

David Gundrum - Manager of 

Development & Planning 

 

Jason Doucette, IO/AA** 

 

   

Applicants/ 

Representatives: 

Sandra Sunil (community 

fridge organizer) 

 

Also present: Robert Kenny, Resident 

Member, Planning Board 

Eleanor Mohammed, CAO 

Minister of Housing Rob Lantz 

Regrets: Councillor Trevor MacKinnon Councillor Terry Bernard 

*Participated via Teams Conference Call 

**Minute Taker 

 

Meeting reminders were explained before calling the meeting to order. Mayor Brown also acknowledged 
that the meeting was taking place on the traditional and unceded territory of the Mi’kmaq people.  
 

 

The deadline for submission of written comments is Thursday, July 18th at Noon. 
 

1. Call to Order 
Mayor Brown called the meeting to order at 7:07 p.m. 

 
2. Declarations of Conflict of Interest  

Councillor MacKinnon was in conflict and was absent.  
 

http://www.charlottetown.ca/video
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3. Approval of Agenda 
Moved by Councillor Ramsay and seconded by Councillor Muttart that the agenda for the public 
meeting on July 18th, 2024, be approved. 

CARRIED (8-0) 
 

 

4. Discussions: 

 

a) Unaddressed parcel - PID# 358218 (across from 46 Valley Street) 

 
Request: 

 
A request for a site-specific exemption to the Zoning & Development Bylaw to allow for a 

community fridge as an accessory use on the subject property (PID# 358218) in the 

Parking (P) Zone whereas a community fridge is not otherwise permitted. 

 

Property Information: Parking Zone (P) 

Staff Presenter: David Gundrum, Manager Planning & Development 

Applicant/Owner: Sandra Sunil  

Reference: Public Meeting Package 

 

Summary: 

• This is a request to: 

o Permit a community fridge as an accessory use within the Parking Zone (P) 
for the unaddressed property identified as PID #358218. 

• As per Section 43.1 of the Zoning & Development Bylaw, only a Parking Lot and a 
Parking Structure are permitted uses within the Parking Zone (P). 

• Property is located at the southwest corner of the intersection of Valley Street and 

Connolly Street. 

• Located within the Parking (P) Zone and is adjacent to an established residential 

area with commercial uses found to the north. 

• Property contains a surface parking lot with space for ~30 vehicles. 

• Property is owned by the Parkdale-Sherwood Lions Club that operate a community 

hall on property across the street (46 Valley St.) 

• In accordance with Section 3.10.4 of the Zoning & Development Bylaw, on May 7, 

2024, City Council approved the request to proceed to public consultation. 

• On July 5, 2024, written notification was sent to property owners located within 100 

metres (328 feet) of the subject property. 



Site-Specific Exemption (Zoning) – Unaddressed Property (PID# 358218) Page 16 of 103 

 

 

• A total of 56 letters were sent to residents advising them of the public meeting to 

solicit their comments and feedback. To date a total of 10 written responses have 

been received (5 in support, 5 in opposition). 

• The next steps are:  

o Recommendation to Planning Board (August 6th) 

o Consideration by Council (August 13th) 

 

Discussion: 

 

Councillor Tweel asked when the 100 metre letter notifications were sent out and what is the 

requirement for the amount of days in advance. David responded that the letters were postmarked 

and dated July the 5th and were sent with sufficient notice as the requirement is 14 days.  

 

Applicant: 

 

• The application was a surprise to the group of volunteers and thought it was operating 

legally because of the approvals and discussions that were had with various departments 

and city officials 

• During the process the location was asked about and a plan was developed 

• The project was started when it was brought up about single household families accessing 

dignified good quality food 

• There was a survey published at the beginning of 2021 to gauge the public thoughts and it 

encouraged the public to share their thoughts 

• The feedback was overwhelmingly positive  

• During the initial process we asked if the fridge could be on city owned property but there 

was no response so it was considered as not an option 

• The Parkdale-Sherwood Lions Club was identified as a potential host and it was presented 

to the club to ensure it would be an appropriate place for the community 

• We relayed the location to the city before building the structure to ensure we abided by all 

permit requirements and bylaws 

• We recognize this project is meant to be temporary and will exist if there is a need for it in 

the community  

 

Discussion: 

 

Manager of Planning, David Gundrum clarified and corrected from a previous statement made 

during the meeting that the notification letters were sent out with 12 calendar days notice even 

though the minimum requirements as per the Zoning Bylaw for notification of public meetings 
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concerning zoning amendments is only 7 calendar days. The Deputy Mayor also clarified that when 

the letters are sent, that they go to the property owners so if anyone happens to be a tenant of 

property or rent it would have been the landlord that received the letter.  

 

Kent Simpson, Pauline Howard, Jillian McKeeman, Donna Kelly, Kelly Mullally, Merrill Montgomery 

(on behalf of other residents), Ava Bradley, Tigen Hermanson, Betty Bagg-Brooks, Yanita Greener, 

Polina Puchkova, Donna Yeo, Bernie Plourde, Ann Thurlow, Elizabeth Sheridan, Merrill Mongomery 

each spoke and a summary of comments and concerns are listed below. 

 

Comments and concerns included there are cook days that are taken to the fridge. It gives access 

to healthy food, supports local farmers and has some newcomer volunteers and a reliable source 

of food. Its helpful but there are concerns with drug use near the fridge, loitering, and selling drugs 

with children nearby. Safety shouldn’t be sacrificed for the fridge and it could possibly be moved or 

leave it and increase security. Property managers in the area are concerned with loitering, property 

damage and threatening residents and have lost tenants over this. Donated baked goods to the 

fridge are appreciated and are used by clients young and old. Concerns with the food being handled 

too much and greedy people taking too much at once. Residents nearby don’t want the fridge there 

as it is unsafe and abusive and inappropriate comments have been made to children in the area 

who don’t feel comfortable playing in their yard. Fighting has been a problem as well. The program 

is necessary and reduces barriers with no set hours and some are for it but also against it at the 

same time. It should be manned daily and its not working being open 24 hours a day. There has 

been a loss of donors also. It is being cleaned on a regular basis by volunteers in the area. There 

are concerns with noise, urinating and defecating near and around the fridge. It was also suggested 

that it be open a set time during the day to avoid middle of the night activity and also there were 

concerns raised about food being thrown into yards causing pets to eat it and putting them at risk 

of sickness.  

 

Councillor Ramsay asked if the fridge was open 24 hours a day. Sandra Sunil confirmed it is open 

24 hours. 

 

Councillor Muttart asked if there are any existing safety measures in place to address the challenges 

like cameras or other security measures. Deputy Mayor Jankov responded that there are no police 

cameras from the City of Charlottetown and does not believe there is security aside from occasional 

police presence. Sandra confirmed that there are volunteers going 2 to 3 times a day to the space 

and they are keeping it tidy and clean and also the health inspectors do inspections of the site and 

have no concerns in terms of the cleanliness or quality of food.  

 



Site-Specific Exemption (Zoning) – Unaddressed Property (PID# 358218) Page 18 of 103 

 

 

Councillor Muttart asked if the location was geographically centred or close to a demographic that 

would use the service. Sandra responded that the community groups and advocates in 

Charlottetown decided that it would be the best location going through the Lions Club and at that 

time we were given direction that we didn’t need to go to each door in the vicinity.  

 

Councillor McAleer asked if the fridge was located on the Lions Club property and are the Lions 

Club in any way a part of the volunteer base that work on the fridge. Sandra responded that the 

Lions Club provides the space and covers the insurance for the fridge and they contribute indirectly 

with check ins and how things are going in general.  

 

Councillor Tweel asked for confirmation on the as of right and noted that it was said to be a pilot 

project and to be reviewed at a later date from the past manager of Planning. Deputy Mayor Jankov 

responded that everyone reviewed that correspondence and the issue is there is no clear definition 

to a pilot and there is no end date which is where the problems arose and it does require a site-

specific exemption which was missed when this was first started.  

 

Councillor Tweel stated that there are residents in the community who are fearful of retribution and 

are fearful to get up and speak. That’s a major concern to the people that live in the community. 

There are lifelong members of the community that have to live with the stress of this every day. 

Deputy Mayor Jankov responded that she is also looking for clarification that some are saying there 

is a camera but its more so for the parking lot where the methadone clinic is but would like 

clarification at the next Planning Board. David Gundrum responded he would confirm that before it 

comes back to Planning Board.  

 

Councillor Beck asked about the cook days initiative preparing 100 meals per week. It was answered 

there are meals prepared 3 times a month.  

 

Councillor Beck asked about the possible alternative locations and asked if there were other 

considerations or jurisdictions available. Deputy Mayor Jankov stated that after checking with the 

CAO that question does not align with the issue at hand. 

 

Councillor Beck asked for elaboration on the public meetings that Sandra Sunil had. Sandra 

responded they happen once a month, it is publicized on social media and that the organizing group 

tries to put posters on the fridge also to inform anyone who uses the fridge. There is usually an 

hour-long meeting.  

 
5. Introduction of New Business 
There was no new business introduced.                                          
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6.  Adjournment of Public Session 
Moved by Councillor Ramsay and seconded by Councillor Tweel that the public meeting be adjourned.  
Meeting adjourned at 8:53 p.m.  
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ATTACHMENT E: Public Comments Received (Support) 
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ATTACHMENT F: Public Comments Received (Opposed) 
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ATTACHMENT G: Public Comments Received (Neutral) 
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CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 
 

 

 
              
 

MOTION CARRIED    

MOTION LOST     

          
Date:   August 13th, 2024 

 
 

Moved by Deputy Mayor        Alanna Jankov 
 
Seconded by Councillor       ______Julie McCabe 
 
 
RESOLVED:  
 

That Council deny the request to allow for a site-specific exemption in 

the Parking Zone (P) as it pertains to the unaddressed property 

identified as PID# 358218 that would allow for a community fridge as a 

permanent accessory use on the subject property whereas a community 

fridge is not otherwise permitted. 

 

 

Planning & Heritage 
#2 



  

 
 

PLANNING BOARD MEETING 
SITE SPECIFIC EXEMPTION TO ZONING 

FILE: PLAN-2024-18-JULY-6B-4 
 20 Ralden Ave (PID# 396937) 

OWNER: Philip Jamieson (Bob Coughlin Heating Service Inc.) 
APPLICANT: Chris Williston 

 

MEETING DATE: 
July 18, 2024 

Page 1 of 8 

DEPARTMENT:  

Planning & Heritage 

ATTACHMENTS: 
A. Zoning Map 
B. Air Photo 
C. Public Comments Received 

SITE INFORMATION: 

Context: The subject property is a corner lot containing an existing double-bay garage structure. 

Ward No: 7 – Stonepark 

Existing Land Use: Legal non-conforming light industrial use (plumbing & heating contractor) 

Official Plan: Low Density Residential 

Zoning: Low Density Residential (R-2)                                                        

 

RECOMMENDATION: 

The Planning & Heritage Department encourages Planning Board to recommend to Council to 

approve the request for a site-specific exemption in the Low Density Residential (R-2) Zone of the 

Zoning & Development By-law as it pertains to 20 Ralden Ave (PID# 396937) to allow for the 

existing building (325 sq m / 3,500 sq ft) on the subject property be used as an automotive repair 

shop and that an automotive repair shop be added as an additional permitted use for the zoning 

that applies to the property.  

 

BACKGROUND: 

Request 

The applicant has made a request for a site-specific exemption to the provisions of the Low Density 

Residential (R-2) Zone to allow an existing double-bay garage structure (325 sq m / 3,500 sq ft) on 

the subject property at 20 Ralden Avenue (PID# 396937) to be used as an automotive repair shop.  

A light industrial use in the form of a plumbing and heating contractor shop has operated on the 

property within the existing structure for many years as a legal non-conforming use.  
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Development Context 

The applicant is the authorized agent of the owner of the subject property which operates a 

plumbing and heating contracting business on the subject property.  The existing contracting 

business has existed on the property for many years and has operated under a legal non-

conforming status.  

 

The subject property is currently occupied by a single-storey structure being a double-bay garage 

(325 sq m / 3,500 sq ft) currently used for the plumbing and heating business. Surrounding 

properties in the area are primarily residential in nature being predominantly single-detached 

dwellings found within the same (R-2) zoning that applies to the subject property. It is noted that 

directly across the street from the subject property is also located a legal non-conforming light 

industrial use also in the (R-2) zone which contains a 4-bay garage structure (565 sq m / 6,080 sq 

ft) operating as a contracting business. 

 

LEGISLATIVE REQUIREMENTS: 

 

Notification  

In accordance with Section 3.10.4 (Amendments to the Bylaw and Rezoning) of the Zoning and 

Development Bylaw, on June 26, 2024 thirty-four (34) notices were sent to surrounding residents 

located within 100 metres (328 feet) of the subject property advising them of the request to site-

specific exemption of the subject property and the date, time and location of the public meeting. 

The letter solicited their written comments for or against the proposed rezoning request and the 

deadline to submit. 

Public Feedback 

In response to the City’s notification letter, two (2) written responses were received, both in 

opposition (see Attachment C).  

The Public meeting concerning the application was held on July 10, 2024 in City Hall Council 
chambers (199 Queen Street). Planning staff presented the request for Council and the public’s 
information. The applicants did not attend the meeting.  
 
At the public meeting held July 10, 2024, Council asked points of clarification concerning the 
request and how a neighbouring property across the road is permitted to operate as a light 
industrial use. Three (3) members of the public were in attendance to speak to the application. 
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ANALYSIS: 

 

As per Section 3.11.1.a) of the Zoning & Development By-law, Council may approve a Site-Specific 

Exemption to the permitted uses and regulations in any Zone, where the proposed Site-Specific 

Exemption is not contrary to the Official Plan. The applicable policies and objectives contained 

within the Official Plan that offer some guidance to the placement of light industrial land uses 

within more sensitive residential areas are as follows: 

 

Section 4.8.1 -Our objective is to create new industrial land-use categories which reflect the 

evolutionary changes in that sector of the economy. 

 

Section 4.8.3 -Our policy shall be to ensure that all industrial uses have adequate measures 

in place to prevent or mitigate pollution that could threaten the quality and quantity of 

surface and ground water resources, and the quality of the air (including noise). 

 

The proposed change of use would have the effect of evolving the existing legal non-conforming 
light industrial use (plumbing and heating business) into one of a similar scope and scale albeit 
focused on a different skilled trade service being automotive repair. The proposed change would 
not challenge the prevailing residential characteristics of the surrounding area and would introduce 
a new service within a residential area that would be of benefit to and proximate to local residents.  
 
From a physical and streetscape perspective, the preservation of the existing structure as it appears 
today through the change of use would do nothing to diminish the physical character of the existing 
structure and site as being historically light industrial in nature.  
 
The proposed use of the site as an automotive repair shop would have limited potential to generate 
off-site impacts that would affect the quiet and peaceful enjoyment of nearby and abutting land 
uses especially during evening and overnight hours and during daytime hours if appropriate 
mitigation measures are applied such as limiting work undertaken to indoors and having bay doors 
closed when heavy machinery is operating that can generate noise and disturbance. There exists 
sufficient space on the site to satisfy the anticipated future parking requirements of the proposed 
use.  
 

Below is a quick summary of the positive attributes, neutral attributes, and shortcomings of the 

application: 
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Positives Neutral Shortcomings 
 

▪ The proposed use would provide 

a supporting local neighbourhood 

service (automotive repair) in 

close proximity to residents in the 

immediate area. 

▪ The Official Plan supports the 

creation of new industrial land 

uses in response to economically-

based evolutionary changes. 

 

 

▪ The use would 

occupy a building 

that is otherwise 

and has been 

operated as a light 

industrial use for 

many years (legal 

non-conforming). 

 

▪ The proposed use has 

potential to create noise 

and vibration impacts due 

to operations unless 

appropriate mitigation 

measures are invoked. 

 

CONCLUSION: 

The Planning & Heritage Department encourages Planning Board to recommend to Council to 

approve the request for a site-specific exemption in the Low Density Residential (R-2) Zone of the 

Zoning & Development By-law as it pertains to 20 Ralden Ave (PID# 396937) to allow for the 

existing building (325 sq m / 3,500 sq ft) on the subject property be used as an automotive repair 

shop and that an automotive repair shop be added as an additional permitted use for the zoning 

that applies to the property.  

 

 

 

  

PRESENTER:   

 
 
 
 

David Douglas Gundrum, RPP, MCIP 
Manager of Development Planning  
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Attachment A - Zoning Map  
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Attachment B – Air Photo 
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Attachment C – Public Comments Received 
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CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 
 

 

 
              
 

MOTION CARRIED    

MOTION LOST     

          
Date:   August 13th, 2024 

 
 

Moved by Deputy Mayor        Alanna Jankov 
 
Seconded by Councillor       ______Julie McCabe 
 
 
RESOLVED:  
 

That Council deny the request for a site-specific exemption in the Low 

Density Residential (R-2) Zone of the Zoning & Development Bylaw as it 

pertains to 20 Ralden Ave (PID# 396937) to allow for the existing 

building (325 sq m) on the subject property to be used as an automotive 

repair shop and that an automotive repair shop be added as an 

additional permitted use to the zoning that applies to the subject 

property. 
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RECOMMENDATION: 

The Planning and Heritage Department encourages Planning Board to recommend that City Council 

approve the request to proceed to public consultation regarding the following rezoning request: 

 

Amend Appendix “G” – Zoning Map of the Zoning & Development By-law from Low Density 

Residential (R-2) Zone to Medium Density Residential (R-3) Zone for the property located 

at 7 MacKinnon Road (PID# 374215). 

 

BACKGROUND: 

REQUEST: 

The City of Charlottetown Planning & Heritage Department has received an application for the 

property located at 7 MacKinnon Road (PID# 374215) found north-west of the intersection of 

MacKinnon Road and University Avenue. The subject property is located in the Low Density 

Residential (R-2) Zone of the City of Charlottetown Zoning & Development Bylaw. The purpose of 

the proposed rezoning is to construct a seven (7) unit apartment building on the subject property.  

 

PLANNING BOARD MEETING  
REZONING APPLICATION 

FILE: PLAN-2024-06-AUGUST-6B-2 
7 MacKinnon Road (PID# 374215) 

OWNER: Amirhossein Rahbari 
APPLICANT: Amirhossein Rahbari 

 

MEETING DATE: 
August 06, 2024 

Page 1 of 14 

DEPARTMENT:  

Planning & Heritage 

ATTACHMENTS: 
A. Zoning Map 
B. Subject property – Aerial view 
C. Site Plan 
D. Concept Floor Plans 
E. 3D Rendered Perspectives 

SITE INFORMATION: 

Context:  The subject property is an interior lot located on the north side of Mackinnon Road, 
west of the intersection with University Avenue. 

Ward No: 5 - Ellen's Creek  

Existing Land Use:  Vacant 

Official Plan: Low Density Residential   

Zoning:  Low Density Residential (R-2) Zone                                                        
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Pursuant to Regulation 3.10.3 of the Zoning and Development Bylaw: 

 

“Before amending the regulations of this by-law or rezoning any parcel of land, Council shall 

conduct a public meeting to receive the views and opinions of the public and the applicant. 

Council may, for reasons that are in the best interests of the City, reject a proposed 

amendment to this by-law without public notice and without referral to a public meeting...” 

 

Development Context 

The subject property is currently vacant and does not contain any buildings or structures. The 

surrounding neighbourhood contains a mix of residential and institutional buildings located in the 

Low Density Residential (R-2) Zone, Medium Density Residential (R-3) Zone and Single Detached 

Residential (R-1L) Zone. The abutting properties include multiple residential apartment buildings, 

mostly occupied by UPEI students. The UPEI campus along with the Murphy student Centre and 

the Bell Aliant Centre are located in close proximity to the subject property fronting onto the west 

of University Avenue.  

The subject property is situated in close proximity to Charlottetown Park Eighteen, Charlottetown 

Rural High School and the Royalty Crossing Mall. The property is currently very well-served by 

public transit and this development could be considered a Transit-Oriented Development (TOD) 

given the availability of routes. The nearest T3 Transit bus stop has service at least every 15 minutes 

from 7am to 10pm, Monday to Friday as well as frequent service on weekends. It is also on a 

provincial transit route connecting Charlottetown to Summerside. The walk to the nearest bus stop 

is 210 metres (3 minute walk), well within the 400 metre recommended maximum service distance. 

 

LEGISLATIVE REQUIREMENTS: 

 

Notification 

In accordance with Regulation 3.10.4 (Amendments to the By-law and Rezoning) of the Zoning and 

Development By-law, should City Council approve the request to proceed to public consultation, 

the Planning and Heritage Department shall: 

 

• Mail written notice regarding the rezoning request to owners of properties within 100 m 

(328.1 ft) of the subject property at least seven (7) days prior to the public meeting: 

- Identifying the boundaries of the subject property 

- Describing the rezoning request 
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- Indicating the public meeting date 

- Indicating the deadline for the submitted of written objections or support  

• Publish a notice in not less than two issues of a newspaper circulating in the City with the 

first notice at least seven (7) calendar days prior to the public hearing date 

• Post a copy of the notice in at least one (1) conspicuous place on the subject property at 

least seven (7) calendar days prior to the date fixed for the public meeting. 

 

ANALYSIS: 

The subject property is currently zoned Low Density Residential (R-2). The zone limits housing 

typologies to single detached dwelling, semi-detached dwelling or duplex dwelling.  A transition to 

the Medium Density Residential (R3) Zone would offer the option to permit apartment dwellings 

on the subject property.  

 

The proposed 7-unit apartment building would be located on the western side of the property and 

would be 3 storeys in height with one basement level. The eastern side is proposed to be kept as 

designated parking space for residents. Based on the concept plans provided in support of the 

rezoning, half of the basement floor for the future development would almost entirely be 

dedicated to support services for residents such as gym and common spaces (see Attachment D). 

Floor area dedicated for the individual dwelling units is also illustrated as part of the concept plans 

received in support of the application (see Attachment D). 

 

Infill development within established low density residential neighbourhoods is supported within 

the policies of the Official Plan. Section 3.1.2 of the Official Plan states, Our objective is to promote 

compact urban form and infill development, as well as the efficient use of infrastructure and public 

service facilities. 

 

• Our policy shall be to allow moderately higher densities in neighbourhoods, and to allow 
in- law suites in residential land-use designations, and to make provision for multiple-
family dwellings in the downtown core, and multiple-family dwellings in suburban centres 
and around these centres provided it is development at a density that will not adversely 
affect existing low density housing. 

 

Section 3.2 of the Official Plan further states, 

3.2        Sustaining Charlottetown’s Neighbourhoods 
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Defining Our Direction 

Our goal is to maintain the distinct character of Charlottetown’s neighbourhoods, to enhance the 
special qualities of each, and to help them adjust to the challenges of economic and social 
transformation. 

1. Our  objective  is  to  preserve  the  built  form  and  density  of  Charlottetown’s  existing 
neighbourhoods, and to ensure that new development is harmonious with its surroundings. 

• Our policy shall be to ensure that the footprint, height, massing, and setbacks of new residential, 
commercial, and institutional development in existing neighbourhoods is physically related to its 
surroundings. 

• Our policy shall be to establish an appropriate relationship between the height and density of all 
new development in mixed-use residential areas of existing neighbourhoods. 

 

Section 3.2 under the heading of Environment for Change further states, 

The Environment for Change 

Preserving the distinctive character and identity of Charlottetown’s neighbourhoods requires 
strategies that promote internal stability as well as a sense of community identity.  The 
CHARLOTTETOWN PLAN incorporates policies which will help preserve the harmony and integrity 
of each existing neighbourhood within the City. 

 

3.3 Housing Needs and Variety 

If Charlottetown is to continue to grow as a healthy community, affordable housing for all segments 
of society must generally be available throughout the City. Moreover, the housing requirements of 
those with special needs (e.g., disabled, homeless, people in transition) also have to be addressed.  
Likewise, in the recent past, there has been a chronic shortage of most types of multi housing. As 
the population base continues to age, this problem will become more acute unless civic decision-
makers address it in a forthright manner. 

These are some of the reasons why the City needs to encourage compact and contiguous 
development, more in-fill housing, and the efficient use of civic infrastructure. In addition, the 
direction of this plan is to make Charlottetown’s neighbourhoods more stable and sustainable. 

Defining Our Direction 

Our goal is to work with public and private sector partners to create an attractive physical 
environment and positive investment climate in which the housing requirements of all residents can 
be met (including those with special needs), and to provide clear direction as to where residential 
development should take place. 
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1. Our objective is to encourage development in fully serviced areas of the City, to promote 
settlement and neighbourhood policies as mechanisms for directing the location of new 
housing, and to encourage new residential development near centres of employment. 

• Our policy shall be to ensure that all new multiple dwelling unit buildings are serviced 
by water and wastewater systems which have the capacity to accept the development 
proposed. 

 

• Our policy shall be to base residential densities on the availability of municipal services, 
education facilities, recreation and open space amenities, transportation routes, and such 
other factors as the City may need to consider. 

 
The Official Plan supports mixed forms of housing within existing neighbourhoods to allow for 

housing choices. Housing choices within neighbourhoods are important as they provide housing 

variety for people at various stages of their lives. Notwithstanding, it clearly states that new 

development must be physically related to its surroundings and that there should be an 

appropriate relationship between height and density for new development in existing 

neighbourhoods. “Our Policy shall be to ensure that the footprint, height, massing, and setbacks 

of new residential, commercial, and institutional development in existing neighbourhoods is 

physically related to its surroundings.” 

 

Housing and attainable rental units are in demand, especially in those areas of the City where 

residents do not have to rely on private automobiles for transport necessarily.  Many services and 

amenities are available in the immediate area within walking distance.  Public transit is also readily 

available within this area.  

The Official Plan also has various policies which support the efficient use of services and making 

neighbourhoods stable and sustainable by supporting more infill development. The property is 

currently vacant and there is room for expansion to accommodate additional density.  

Below is a quick summary of the positive attributes, neutral attributes, and shortcomings of the 

subject application: 
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Positives Neutral Shortcomings 

▪ The rezoning would better 
enable the facilitation of 
compact urban form and infill 
development of medium 
density housing to meet 
future needs. 

▪ 7-unit apartments along with 

supporting service will serve 

the demand of UPEI’s growing 

student population.  

▪ The property is in proximity to 

many complementary and 

supporting businesses, 

services and amenities.  

▪ The proposal is close to parks, 

schools, churches and public 

transit. 

▪ Additional density without 

adversely affecting the 

existing character of the area. 

▪ The property is in an area that 
has municipal services. 

▪  ▪ Lack of 2 access points 

might be a challenging 

issue for those coming and 

going from Mackinnon Rd, 

due to the volume of 

traffic on University Ave. 

▪ The proposed 

development could impact 

the existing privacy that 

residents of abutting land 

uses have become 

accustomed to over time 

owing to the presence of 

an empty lot immediately 

beside them. 

 

CONCLUSION: 

The proposal meets the technical requirements of the Bylaw and meets many stated objectives of 

the Official Plan.  It is the opinion of the Planning and Heritage Department that in accordance with 

Regulation 3.10.2 (Amendments to the By-law and Rezoning) of the Zoning and Development By-

law, the property owner has submitted sufficient information for an evaluation of the rezoning 

request to proceed.  

 

The Planning and Heritage Department encourages Planning Board to recommend that City Council 

approve the request to proceed to public consultation regarding the following rezoning request: 

 

Amend Appendix “G” – Zoning Map of the Zoning & Development By-law from Low Density 

Residential (R-2) Zone to Medium Density Residential (R-3) Zone for the property located at 7 

MacKinnon Road (PID# 374215). 
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PRESENTER:   

 

Sonia Kamal, MPlan, BArch 
Planner II 

MANAGER:   

 

 

David Douglas Gundrum, RPP, MCIP 
Manager of Development Planning  
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Attachment A - Zoning Map (subject property shown in red) 
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Attachment B -Subject property – Aerial view 
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Attachment C -Site Plan 
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Attachment C -Concept Floor Plans 
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Attachment E - 3D Rendered Perspectives 
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CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 
 

 

 
              
 

MOTION CARRIED    

MOTION LOST     

          
Date:   August 13th, 2024 

 
 

Moved by Deputy Mayor        Alanna Jankov 
 
Seconded by Councillor       ______Julie McCabe 
 
 
RESOLVED:  
 

That Council approve the request to proceed to public consultation 

concerning an application that proposes to rezone the subject property 

located at 7 MacKinnon Road (PID# 374215) from Low Density 

Residential (R-2) Zone to the Medium Density Residential (R-3) Zone in 

order to allow for the establishment of a 7-unit apartment building on 

the subject property with the caveat that staff call for the Public Meeting 

following confirmation of resolution of the comments and concerns as 

provided by Public Works. 
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PLANNING BOARD MEETING 

REZONING & FUTURE LAND USE MAP APPLICATION 

FILE: PLAN-2024-06-AUGUST-6B-3 

33 Moreau Drive (PID# 366997) 

OWNER: B Doyle Holdngs 

APPLICANT: Ted Walsh 

 

MEETING DATE: 
August 6, 2024 

Page 1 of 9 

DEPARTMENT:  

Planning & Heritage  

ATTACHMENTS: 
A. Location & Zoning Map 
B. Subject Property - Aerial View 
C. Proposed Site Plan 
D. Building Concept Plans 

SITE INFORMATION: 

Context: Currently developed with a single-detached dwelling (bungalow).  

Ward No: 5 – Ellen’s Creek 

Existing Land Use: Single Detached Dwelling 

Official Plan: Low Density Residential 

Zoning: Low Density Residential (R-2) Zone 

RECOMMENDATION: 

The Planning & Heritage Department encourages Planning Board to recommend to Council to 
proceed to public consultation for the request to amend Appendix “A” the Future Land Use Map 
of the City of Charlottetown Official Plan from Low Density Residential to Medium Density 
Residential and a request to amend Appendix “G” – Zoning Map of the City of Charlottetown Zoning 
and Development By-law from Low Density Residential (R-2) to Medium Density Residential 
Townhouse Zone (R-3T) for the property located at 33 Moreau Drive (PID# 366997).  

REQUEST: 

This is a request to proceed to public consultation to rezone the property located at 33 Moreau 
Drive (PID# 366997) from Low Density Residential (R-2) to Medium Density Residential Townhouse 
Zone (R-3T) to allow for a proposed stacked townhouse development.  

BACKGROUND: 

The subject property is located on the northwest corner of North River Road and Moreau Drive. 
The parcel is largely flat in topography with little slope. The subject property is currently developed 
with a single-detached dwelling in the form of a bungalow fronting onto Moreau Drive.  
 
Land uses surrounding the site including adjacent properties are predominantly used for low-
density residential uses including single-detached dwellings. Apartment dwelling uses are located 
in the broader surrounding area, including several near the corner of Belvedere Avenue and North 
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River Road to the north of the site. North River Road and nearby Belvedere Avenue are both 
serviced by T-3 Transit bus service.  
 
The applicants are seeking to amend the future land use plan of the Zoning & Development Bylaw 
and change the current zone from (R-2) to (R-3T) in order to allow for the construction of a stacked 
townhouse unit development that is proposed to have a total of five (5) dwelling units.  

ANALYSIS: 

This application proposes to rezone the subject property from Low Density Residential (R-2) to 
Medium Density Residential Townhouse (R-3T) to accommodate a multi-residential development 
in the form of stacked townhouses. 
 
A site plan and development concept were submitted with the application showing the current 
development plans if the zoning change were to be granted. The proposal includes five units in the 
form of grade-oriented townhouse and stacked townhouse units. The units would be accessed via 
two driveways off Moreau Drive, with four of the five units using these driveways for parking. The 
fifth unit is proposed to use one of two available garages as a private garage dedicated to the unit.  
  
 
Consistency with the Official Plan 
 
This parcel is shown as low density residential within the Future Land Use Map. This planned land 
use is common in the area, with other local land uses including medium density residential.  
 
Section 3 of the City of Charlottetown Official Pan directs growth within the City and includes goals, 
objectives and policies that direct where new development is to be located. Though the public 
feedback being requested in this report is required in order to thoroughly assess this proposal, 
there is significant alignment with these directions. The most pertinent policy statements include: 
 

• Section 3.1 – Guiding Settlement 
o Section 3.1.2 – Our objective is to promote compact urban form and infill 

development, as well as the efficient use of infrastructure and public service 
facilities. 

o Section 3.1.2 – Our shall be to allow moderately higher densities in neighbourhoods, 
and to allow in- law suites in residential land-use designations, and to make 
provision for multiple-family dwellings in the downtown core, and multiple-family 
dwellings in suburban centres and 16 around these centres provided it is 
development at a density that will not adversely affect existing low density housing. 
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• Section 3.2 – Sustaining Charlottetown’s Neighbourhoods 
o Section 3.2.2 – Our objective is to allow moderately higher densities and alternative 

forms of development in any new residential subdivisions which may be established, 
provided that this development is well planned overall, and harmonious with 
existing residential neighbourhoods. 
 

• Section 3.3 – Housing Needs and Variety 
o Section 3.3.1 – Our objective is to encourage development in fully serviced areas of 

the City, to promote settlement and neighbourhood policies as mechanisms for 
directing the location of new housing, and to encourage new residential 
development near centres of employment. 

o Section 3.3.1 – Our policy shall be to provide medium density housing styles to meet 
future housing needs. 
 

The Official Plan supports mixed forms of housing within existing neighbourhoods to allow for 
housing choices. A variety of housing choices within neighbourhoods are important as they provide 
options for the needs of different people at various stages of their lives. 
 
Consistency with the Zoning By-law 
 
The subject property is zoned Low Density Residential (R-2) in the Zoning & Development By-law. 
The current zoning limits the site to development in the form of single-detached, semi-detached, 
or duplex dwellings.  
 
Current zoning of other properties present within 1 kilometre of the parcel are mostly low-density 
(R-1S, R-1L, R-2 and R-2S), medium-density residential (R-3) and institutional (I). The proposed 
zoning for the site is (R-3T), would permit residential uses ranging from single-detached dwellings 
to townhouse dwellings.  
 
It is noted that the lot area shown on the submitted plans is insufficient to meet the minimum 
requirements of the (R-3T) zone and would require additional relief through the proposed rezoning 
on a site-specific basis.  
 
CONCLUSION: 
The subject property has opportunity for higher density than what is currently allowable under 
existing zoning. Due to the location of the subject property within an existing neighbourhood, it is 
important for the planning process in this case to thoughtfully consider the context of the 
surrounding uses and seek feedback from those with potential concerns.  
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Planning staff are of the opinion that the applicants have provided sufficient information and 
details such that the rezoning request should proceed to public consultation to gauge the thoughts, 
opinions, feedback and direction of both Council and the residents of Charlottetown.  
 
RECOMMENDATION: 
The Planning & Heritage Department encourages that the Planning Board recommend to Council 
to proceed to public consultation for the request to amend Appendix “A” the Future Land Use Map 
of the City of Charlottetown Official Plan from Low Density Residential to Medium Density 
Residential and a request to amend Appendix “G” – Zoning Map of the City of Charlottetown Zoning 
and Development By-law from Low Density Residential (R-2)  to the Medium Density Residential 
(R-3T) Zone for the property located at 33 Moreau Drive (PID# 366997).   
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

  

MANAGER:   

 
 

David Douglas Gundrum, RPP, MCIP 
Manager of Development Planning 

PRESENTER:   

 
 

Michael Fraser,  
Planner II 
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ATTACHMENT A: Location & Zoning Map 
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ATTACHMENT B: Subject Property – Aerial View 
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ATTACHMENT C: Proposed Site Plan 
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ATTACHMENT D: Building Concept Plans 
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CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 
 

 

 
              
 

MOTION CARRIED    

MOTION LOST     

          
Date:   August 13th, 2024 

 
 

Moved by Deputy Mayor        Alanna Jankov 
 
Seconded by Councillor       ______Julie McCabe 
 
 
RESOLVED:  
 

That Council approve the request to proceed to public consultation 

concerning an application that proposes to rezone the subject property 

located at 33 Moreau Drive (PID# 366997) from the Low Density 

Residential (R-2) Zone to the Medium Density Residential Townhouse 

(R-3T) Zone in order to allow for the construction of a stacked 

townhouse unit development proposing to have a total of five (5) 

dwelling units. 
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PLANNING & HERITAGE: PLANNING BOARD MINUTES 

THURSDAY, JULY 18, 2024 @ 4:30 P.M.  

COUNCIL CHAMBERS, 2ND FLOOR, CITY HALL, 199 QUEEN STREET 

Live streaming at www.charlottetown.ca/video 

 

 

Present:  
Deputy Mayor Alanna Jankov, Chair 

Councillor Norman Beck 

Councillor Julie McCabe 

 

  

Rosemary Herbert, RM 

Kris Fournier, RM 
Jacqui Scaman, RM** 

Lea MacDonald, RM 

Satyajit Sen, RM 

Bobby Kenny, RM 

 
  

Also: 
 

Eleanor Mohammed, CAO 
David Gundrum, Mgr, P&D 

Sonia Kamal, PII 

Jason Doucette, IO/AA* 

*minute taker 

**attended remotely 

 

 
   

Regrets: Mayor Phillip Brown 

Paul Connolly, RM 

 

 
 

 

1. Call to Order  
Deputy Mayor Jankov called the meeting to order at 4:35 PM  
 
2. Declaration of Conflicts 
Chair Jankov asked if there were any conflicts; there were none.   
 
 
3. Approval of Agenda 
Moved by Bobby Kenny and seconded by Kris Fournier that the agenda for Thursday, July 18, 
2024 be approved. 

CARRIED 
(8-0) 

 
4. Adoption of Minutes 
Moved by Councillor Beck and seconded by Councillor McCabe that the minutes of the Planning 
Board meeting held on Tuesday, July 2nd, 2024, as circulated, be approved. 
 

CARRIED 
(8-0) 

 
5. Business arising from Minutes 
 There was no business that arose from the minutes. 
 
 
 

http://www.charlottetown.ca/video
tmclean
Cross-out
e 
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6. Reports: 

 
 

a) Variances: 

1. 62 Sherwood Road (PID# 455642) 

David G., Manager of Development Planning 

This is a request for a Major Variance to increase the maximum allowable 

height of a proposed seventy-five (75) unit apartment building from 15 metres 

(49.20 feet) to 18.17 metres (59.62 feet) in the Highway Commercial (C-2) 

Zone. The property is currently an undeveloped vacant field that is adjacent 

to a property to the north (PID# 1145416) containing two (2) existing 

apartment buildings that were recently constructed. 

 

 

Summary: 

• Request for a Major Variance to height to allow for 5-storey, 75-unit apartment building 

on the subject property to be built to a height of up to 18.17 m (59.62 ft) on a currently 

vacant parcel in the C-2 zone. 

• Property is located at on the south side of Sherwood Road being a primary east-west 

connector road. 

• Located within the Highway Commercial (C-2) Zone adjacent to established residential, 

commercial and industrial land uses (apartments, warehouse and electrical sub-station). 

• Subject property is currently vacant and undeveloped, containing no buildings or 

structures. 

• In accordance with Section 3.9 of the Zoning and Development Bylaw, on June 27, 2024, 

written notification was sent to property owners located within 100 m of the subject 

property.   

• A total of 7 letters were sent to residents advising them of the public meeting to solicit 

comments and feedback.   

• No written responses from members of the public were received in response to the 

circulation. 

• In response to notification and circulation of the application to City Departments and 

outside public agencies, the following responses and technical comments have been 

received from City Public Works and from Maritime Electric: 

o City Public Works: 

o Public Works has concerns surrounding access.  When this development was first 

approved, the first two buildings were constructed in such a way that left sufficient 
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space for a new city road to be constructed, connecting Minna Jane Dr and 

Sherwood Rd.  This connecting road is necessary for safety of residents and traffic 

management.  Having this connection will also fix some concerns we have with 

allowing any more development in the Royalty Power Centre area.  

o Maritime Electric: 

o At the current time, Maritime Electric is against the variance request. We are 

requesting an on-site meeting with a representative of the City of Charlottetown 

to discuss the proximity of the building to the existing and future 138 kV 

transmission lines. These powerlines and the substation are critical pieces of the 

infrastructure to the Island electrical grid. Maritime Electric is also requesting that 

the issue of surface water runoff management in the Royalty Power Center 

stormwater shed. Specifically, with respect to properties recently developed 

upstream of the West Royalty Substation (PID #430140 and #388314). Maritime 

Electric raised the runoff issue with the City in 2021 and have since been persistent 

to have it addressed, with no luck (which can be provided upon request). We have 

done extensive work to try and mitigate the runoff and sediment loading into 

Ellen’s Creek. With the increase in construction in this area, and lack of a storm 

water management plan, the infrastructure (check damns, culverts) have since 

failed. An on-site meeting is essential to demonstrate the damage the runoff has 

caused to both Maritime Electric’s property and to Ellen’s Creek. 

• Some of the positive attributes are: 

o Utilizes existing vacant undeveloped lot. 

o Property is in proximity to compatible apartment development of a similar size and 

scale.  

• Some of the neutral attributes are: 

o Requires proper utility servicing to the lot. 

o Requires Building and Development Permit upon variance approval 

• Some of the shortcomings are: 

o Existing drainage impacts to nearby Maritime Electric infrastructure have not been 

addressed 

o Concerns raised by Public Works concerning local road connectivity have not been 

addressed 

• While Planning Staff are of the opinion that the variance request for increased building 

height is generally reasonable given the need for housing and promotion of infill 

development as supported by the Official Plan as well as limited impact the increased 

height will have on nearby properties, technical comments received from and technical 

issues identified by City Public Works and Maritime Electric have prompted staff to 

recommend a deferral of the application until such time that these matters can be 

resolved. 
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Discussion: 

There was no discussion on the item.  

 

MOTION: 

Moved by Councillor McCabe and seconded by Councillor Beck to recommend to 

Council that the following Major Variance for the subject property located at 62 

Sherwood Road (PID# 455642) be deferred for decision at the present time pending 

resolution of comments received from City Public Works and Maritime Electric: 

  

To increase the maximum allowable building height from 15 metres (49.20 feet) to 

approximately 18.17 metres (59.62 feet) to allow for a 75-unit, 5-storey apartment 

building to be constructed on the subject property. 

 

CARRIED 

(8-0) 

 

 

 

b) Rezonings and Site-Specific: 

1. 94 Watts Avenue (PID# 757484) 

Sonia K., Planner II 

This is a request for a site-specific exemption to the Zoning & Development 

Bylaw to permit a Commercial Daycare Centre to operate on the subject 

property within the Heavy Industrial (M-2) Zone. The application proposes to 

re-purpose an existing single-storey building (360 sq m) on the subject 

property as a Commercial Daycare Centre. The existing daycare currently 

operates on a different site along Watts Avenue that is within the Business 

Park Industrial (M-3) Zone where it is otherwise currently permitted as-of-

right. 

 

Summary: 

 

• Request for a site-specific exemption in the Heavy Industrial (M-2) Zone of the Zoning & 

Development By-law as it pertains to 94 Watts Ave (PID# 757484) which proposes: 

• The existing building on the subject property be used as a commercial daycare centre and 

that a commercial daycare centre be added as an additional permitted use within the (M-

2) zoning that applies to the subject property. 
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• Some details on the site are: 

o Heavy Industrial (M-2)  

o Previous use: Research Centre 

o Size: 0.50 hectares (1.23 Acres) 

o Immediate Surroundings are: 

▪ M2: north, south, east and west 

▪ M3: South-west 

• As per Section 3.11.1.a) of the Zoning & Development By-law, Council may approve a 

Site-Specific Exemption to the permitted uses and regulations in any Zone, where the 

proposed Site-Specific Exemption is not contrary to the Official Plan. The applicable 

policies and objectives contained within the Official Plan that pertain to uses in business 

parks and industrial zones are : 

o Section 4.8.1 -Our policy shall be to establish uniform, but distinct design 

standards for all new business parks and industrial zones. 

o Section 4.8.1 -Our objective is to create new industrial land-use categories which 

reflect the evolutionary changes in that sector of the economy. 

o Section 4.8.1 -Our policy shall be to partner with others to acquire and service land 

for the development of a new generation of industrial parks and business parks 

which have services and facilities that are state of the art. 

• In accordance with Section 3.10.4 (Amendments to the Bylaw and Rezoning) of the Zoning 

and Development Bylaw, on June 25, 2024 twelve (12) notices were sent to surrounding 

area residents located within 100 metres (328 feet) of the subject property advising them 

of the request to site-specific exemption of the subject property and the date, time and 

location of the public meeting.  

• The letter solicited their written comments for or against the proposed rezoning request 

and the deadline to submit. 

• In response to the City’s notification letter, no written responses were received. 

• The Public meeting concerning the application was held on July 10, 2024 in City Hall 

Council chambers (199 Queen Street). Planning staff presented the request and following 

the staff presentation, the applicant, Patti Larkin was present to answer any questions. 

• At the public meeting held July 10, 2024, no questions were raised from Council and no 

members of the public were in attendance to speak to the application save and except 

the applicant themselves. 

• Some of the positive attributes are: 

o The proposed use would help to address and alleviate current demand for new 

and expanded daycare centres in Charottetown. 

o The proposed use would provide a supporting service for working families within 

a well-established employment area close to where people work. 

o The Official Plan supports to create business parks which have services and 

facilities that are state of the art and responsive in an evolutionary sense 

• A Neutral attribute is: 
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o The use would occupy a building that is otherwise currently vacant 

• A shortcoming is: 

o The proposed development could impact the existing privacy that abutting users 

have become accustomed to over time 

 

Discussion: 

Sen asked for clarification on the privacy noted in the report. Sonia responded that the outdoor 

area for the kids it might effect on the privacy of the kids and also for the public and surrounding 

businesses.  

 

MOTION: 

Moved by Councillor McCabe and seconded by Councillor Beck that Planning Board 

recommend to Council to approve the request to a site-specific exemption in the 

Heavy Industrial (M-2) Zone of the Zoning & Development By-law as it pertains to 94 

Watts Ave (PID# 757484) which proposes that the existing building on the subject 

property be used as a commercial daycare centre and that a commercial daycare 

centre be added as an additional permitted use for the zoning that applies to the 

property. 

CARRIED 

(8-0) 

 

 

2. 145 Richmond Street (PID# 340422) 

David G., Manager of Development Planning 

This is a request for a site-specific exemption to the Zoning & Development 

Bylaw to permit signs that project a business name, image or advertisement 

onto a building or any other surface from a source external to the sign and to 

allow for animated and video signs on the subject property within the 

Park/Cultural (PC) Zone. 

 

 

Summary: 

• Request for a site-specific exemption to Zoning to: 

o Allow signs that project a business name, image, or advertisement onto a building 

or any other surface from a source external to the sign; and 

o Allow animated and video signs. 

• As per Section 47.3.1. (i) and (l) of the Zoning & Development Bylaw, these types of 

signage are prohibited 

• Property is located between Richmond and Grafton Street, along Queen Street. 
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• Located within the Park/Cultural (PC) Zone, and surrounded by a variety of commercial, 

institutional, and residential uses. 

• Confederation Centre of the Arts occupies the property. 

• The property is a National Historic Site 

• Constructed in 1964 utilizing a brutalist architectural style. 

• Several permits have been issued for renovations and signage. 

• In accordance with Section 3.10.4 (Amendments to the Bylaw and Rezoning) of the Zoning 

and Development Bylaw, on June 12, 2024 ninety-one (91) notices were sent to 

surrounding residents located within 100 metres (328 feet) of the subject property 

advising them of the request to site-specific exemption of the subject property and the 

date, time and location of the public meeting. The letter solicited their written comments 

for or against the proposed rezoning request and the deadline to submit. 

• In response to the City’s notification letter, one (1) written response was received 

expressing general concern for the distractions that digital signs could cause to the public 

right of way.  

• At the public meeting held June 26, 2024, Council asked about the frequency of how often 

projections on the wall would take place.  The applicant responded that it would generally 

be in response to major events going on at the centre. One (1) member of the public was 

in attendance to speak to the application to express general concern for the potential 

impacts that digital signs may cause to the public right-of-way and the safe passage of 

vehicle traffic and pedestrians. 

• Charlottetown Official Plan (Section 5.3) 

• 2. Our objective is to continue to support and work with the Confederation Centre on 

those initiatives which will further strengthen that institution and its important role in the 

City. 

• Our policy shall be to support the Confederation Centre’s mandate to collect, interpret, 

and promote Canada’s culture and heritage. 

• Our policy shall be to support any efforts by the Confederation Centre to broaden its 

mandate or to extend its summer season. 

• Our policy shall be to work with the Confederation Centre on projects which will contribute 

to the vitality and efficiency of the downtown 

• Some of the positive attributes are: 

o Supports the advertisement of a prominent arts and culture institution within the 

city’s 500 Lot Area. 

• Some of the neutral attributes are: 

o Requires signage permit upon site specific exemption approval 

• Some of the shortcomings are: 

o The proposed types of signage are prohibited. 

• Applying Section 3.11 of the Zoning & Development Bylaw, the site-specific exemption 

request satisfies all of the related criteria.  
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• The request has been found not to be contrary to the Official Plan nor are these types of 

signage compatible with any other zones. Additionally, the proposal does not undermine 

the integrity of the Parks/Cultural (PC) Zone, is in the public interest, and is consistent 

with good planning principles. 

• Planning Staff are of the opinion that the site-specific exemption to permit the 

aforementioned types of signage is reasonable given the cultural and economic 

significance that the Confederation Centre of the Arts at 145 Richmond Street provides to 

the City and the limitations of any negative impacts towards nearby properties that would 

result. 

 

 

Discussion: 

Sen asked if it is for just the summer season. David confirmed that this is a permanent intention 

for the centre and they weren’t intending to be very liberal with the use. 

 

Sen asked if it is required to come back to the city when they want to change the images. David 

confirmed that no this is a blanket permission. Sen asked if this would require a change in the 

zoning bylaw? David confirmed that no this would just be specifically for the property only. 

 

Chair Jankov stated there are two other centres that use the same mandate, The Mack and The 

Guild.  

 

MOTION: 

Moved by Bobby Kenny and seconded by Jacqui Scaman that Planning Board 

recommend to Council that the following site-specific exemption for the subject 

property located at 145 Richmond Street (PID #340422) be approved: 

 

1) To allow signs that project a business name, image, or advertisement onto a 

building or any other surface from a source external to the sign; and 

 

2) To allow animated and video signs. 

 

CARRIED 

(8-0) 

 

3. 149-151 Great George Street (PID#s 342386 & 342402) 

David G., Manager of Development Planning 

This is a request for a site-specific exemption to the Zoning & Development 

Bylaw to permit an 8-storey, 85 unit apartment building with ground-floor 

commercial space on the subject property within the Downtown Core (DC) 

tmclean
Highlight
3. 149-151 Great George Street (PID#s 342386 & 342402
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Zone that would be subject to the bonus height provisions of the Zoning & 

Development Bylaw. The development is seeking relief from Bylaw 

requirements that relate to lot frontage, lot depth, setback and step-back 

requirements in regard to bonus height. 

 

 

Summary: 

• Request for a Site-Specific Exemption from zoning to allow for an 8-storey, 85-unit 

apartment building on the subject property with ground floor commercial space 

• Site-Specific exemption request intended to replace the existing 2-storey commercial 

building on the subject property with an 8-storey, 85-unit apartment building with ground 

floor commercial space. 

• Property is located at the southwest corner of the intersection of Great George Street and 

Kent Street. 

• Located within the Downtown Core (DC) Zone adjacent to established commercial and 

mixed-residential uses. 

• Subject property contains a two-storey commercial building containing office and business 

uses that has been present on the site for many years. 

• Proposed change of use for the site from commercial office space to contain primarily 

residential use in a higher-density format is in general agreement with the applicable 

policies and objectives of the Official Plan for the downtown core land-use designation.  

• Proposed change of use while displacing commercial space in the downtown core would 

offer the opportunity to house more residents in close proximity to existing amenities and 

would offer synergies to support existing established commercial businesses in the 

immediate area. 

• The Official Plan supports creation of higher-density residential uses in the downtown 

core. 

• In accordance with Section 3.10.4 of the Zoning & Development Bylaw, on June 27, 2024, 

City Council approved the request to proceed to public consultation.  

• On June 28, 2024 written notification was sent to property owners located within 100 

metres (328 feet) of the subject property.  

• A total of thirty (30) letters were sent to residents advising them of the Public Meeting to 

solicit their comments and feedback. To date, a total of 2 written responses have been 

received expressing general concern for the application on the basis of the size and scale 

of the building with respect to the site and surroundings. 

• Proposed building height of 31.50 metres (103.30 feet) or 8-storeys in the downtown 

triggers the bonus height provisions of the Zoning & Development Bylaw under Section 

3.12 (Bonus Height Applications) and thereby the Design Review process. 

• Location of proposed building within the 500 Lot Area also triggers the design standards 

for the 500 Lot Area under Section 7 of the Zoning & Development Bylaw through the 

Design Review process. 
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• Applicants submitted a design package containing façade drawings, elevation drawings 

and site plan of proposed apartments. building. 

• As per Section 3.14.3 (Design Review Process), the design package was forwarded to a 

Design Reviewer to conduct a review of the proposed development for conformity with 

the intent of the Zoning & Development Bylaw, including the Design Standards for the 

500 Lot Area and the criteria for evaluation for Design Review. 

• The Design Reviewer provided recommendations concerning building façade material 

choices which the Design Review Board did not endorse at their meeting on July 15, 2024. 

Design Review Board endorsed the original design as put forth by the applicants. Due to 

this discrepancy between what the Design Reviewer recommended and what Design 

Review Board endorsed, the recommendation of Design Review Board will have to be 

confirmed through a motion of City Council. 

Discussion: 

• Councillor Beck asked about parking requirements being changed as part of the updated 

Official Plan and does it fall under existing or the new requirements. Chair Jankov stated 

that the application is based on the existing Bylaw and the current Official Plan. David 

confirmed that the date of the ministerial approval would be the current bylaw and Official 

Plan. In terms of parking, there is a provision in the bylaw for a fifty percent reduction. 

There are no onsite parking spots on hand. John Cudmore responded that Dyne Holdings 

will be the property manager and per the current agreement with the city there are parking 

spots being offered probably at the Fitzroy Parkade.  

• Councillor Beck asked about the affordable housing units and does it come back to council 

for approval. David responded that he is not aware that it has to come back and will be a 

privately negotiated process between the municipality and the developer 

• Councillor Beck asked what the ballpark number of units would be involved here. David 

responded it would be approximately 10 to 15 percent would be acceptable at minimum 

• David commented there are a number of potential public benefits in the zoning bylaw 

• Sen asked without the site specific expemption that it would be a 6 story building is that 

correct? David responded that yes that is correct.  

• Sen asked how many units would be lost with a 6 story building. David responded that it 

would be approximate about 25 unit reduction in units 

• Jacqui asked about clarity around interior yard setback. David responded that the interior 

lines are on the interior of the lot.  

 

MOTION: 

Moved by Lea MacDonald and seconded by Kris Fournier that Planning Board 

recommend Council to approve the request for a site-specific exemption in the 

Downtown Core (DC) Zone of the Zoning & Development By-law as it pertains to 149-

151 Great George Street (PID#s 342386 and 342402) which proposes to construct 
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an 8-storey, 85-unit apartment building with ground-floor commercial space that 

would be subject to the bonus height provisions of the Zoning & Development Bylaw 

and that would include affordable housing units with all parking for the overall 

development located off-site through private legal agreement. 

CARRIED 

(8-0) 

 

4. 20 Ralden Avenue (PID# 396937) 

David G., Manager of Development Planning 

This is a request for a site-specific exemption to the Zoning & Development 

Bylaw to permit an automotive repair shop to operate on the subject property 

within the Low Density Residential (R-2) zone within an existing single-storey 

building (325 sq m). The subject property contains an existing legal non-

conforming use (plumbing and heating repair service) located within the 

existing building on the site. 

 

Summary: 

• Request for a Site-Specific Exemption from zoning to allow for an automotive repair shop 

on the subject property in an existing single-storey building. 

• Request for a Site-Specific Exemption from zoning to allow for an automotive repair shop 

on the subject property in an existing single-storey building. 

• Site-Specific exemption request intended to facilitate the conversion of the existing light 

industrial building (325 sq m) to contain an automotive repair facility. 

• Property is located at the southeast corner of the intersection of Ralden Avenue and Darter 

Drive. 

• Located within the Low Density Residential (R-2) Zone adjacent to established residential 

uses. 

• Subject property contains a single-storey, double-bay shop building that has been the site 

of a plumbing and heating business for many years (legal non-conforming use). 

• In accordance with Section 3.10.4 of the Zoning and Development Bylaw, on June 27, 

2024, City  Council approved the request to procced to public consultation. 

• On June 28, 2024, written notification was sent to property owners located within 100 m 

of the subject property.   

• A total of 34 letters were sent to residents advising them of the public meeting to solicit 

comments and feedback.   

• To date two (2) written responses have been received, both in opposition to the 

application.  

• Proposed change of use would evolve the existing legal non-conforming use (plumbing 

and heating business) into one of similar scope that is focused on a different skilled trade 

(automotive repair). 
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• Proposed change of use would not challenge or alter the historic light-industrial nature 

and character of the subject property and proposes to introduce a new service on the site 

that would be of benefit and proximate to local residents.  

• The Official Plan supports creation of new industrial land uses in response to economically-

based evolutionary changes in the community. 

• Proposed change of use would evolve the existing legal non-conforming use (plumbing 

and heating business) into one of similar scope that is focused on a different skilled trade 

(automotive repair). 

• Proposed change of use would not challenge or alter the historic light-industrial nature 

and character of the subject property and proposes to introduce a new service on the site 

that would be of benefit and proximate to local residents.  

• The Official Plan supports creation of new industrial land uses in response to economically-

based evolutionary changes in the community. 

• The proposed change of use would have the effect of evolving the existing legal non-

conforming light industrial use (plumbing and heating business) into one of a similar scope 

focused on a different skilled trade service (auto repair). The proposed change would not 

challenge the prevailing residential characteristics of the surrounding area and would 

introduce a new service to a residential area that would be of benefit and in proximity to 

local residents.  

• From a physical and streetscape perspective, the preservation of the existing structure as 

it appears today through the change of use would do nothing to diminish the physical 

character of the existing structure and site as being historically light industrial in nature.  

• The proposed use of the site as an automotive repair shop would have limited potential 

to generate off-site impacts affecting the quiet and peaceful enjoyment of nearby and 

abutting land uses especially during evening and overnight hours and during daytime 

hours if appropriate mitigation measures are applied such as limiting work undertaken to 

indoors and having bay doors closed when heavy machinery is operating that can generate 

noise and disturbance.  

• There exists sufficient space on the site to satisfy the anticipated future parking 

requirements of the proposed use.  

• Some of the positive attributes are: 

o The proposed use would provide a supporting local neighbourhood service 

(automotive repair) in close proximity to residents in the immediate area. 

o The Official Plan supports the creation of new industrial land uses in response to 

economically-based evolutionary changes. 

• Some of the neutral attributes are: 

o The use would occupy a building that is otherwise and has been operated as a 

light industrial use for many years (legal non-conforming). 

• Some of the shortcomings are: 

o The proposed use has potential to create noise and vibration impacts due to 

operations unless appropriate mitigation measures are invoked. 
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Discussion: 

• Jacqui Scaman asked if there is any understanding of setting a precedent with an 

automotive shop operating in a residential zone. Chair Jankov responded there might be 

some and David responded that in his short time in the province, he is not aware, however, 

for many years the site has not operated in a residential capacity and each application is 

looked at individually and would never make a recommendation on how other ones have 

been decided.  

• Jacqui responded that operating a heating and cooling business is very different that 

operating a garage.  

• Councillor McCabe stated that she understands that the applicant has the intention of 

being a good neighbor and on the other hand, the residents are looking forward to that 

area being cleaned up so perhaps there can be some agreements made with some things 

like hours of operation, parking management and noise pollution so it has to be looked at 

considerable factors in order to be good neighbors.  

• David confirmed that even though should this get approved, the applicant would still have 

to apply for a building permit and at least have to apply for a change of use as they are 

going from a plumbing business to automotive repair shop and there might be opportunity 

for alterations and agreements with respect to Councillor McCabes concerns 

• Jacqui asked if through the building permit could it be regulated through that. David 

responded that he wasn’t sure but there will be a check made during the process.  

• Councillor McCabe stated there are concerns with the cars and would have to find some 

compromise and is not opposed to supporting but would have to work with the neighbors 

in the area to make sure it’s reasonable. 

• Kris Fournier asked if there would be air conditioning installed as it might help with the 

noise pollution as the doors would be closed. The applicant responded yes that is the 

intent.  

• Rosemary asked Councillor McCabe how many residents she has heard from that are 

opposed to it. Councillor McCabe said there was a number of residents showed up for the 

public meeting and have included their concerns 

• Councillor Beck raised a concern with adding usage into legal non-conforming and for that 

reason wont be supporting staffs recommendation 

• Bobby Kenny stated that he agrees with Councillor McCabe as the current business the 

work would be done of site  

• Satyajit Sen asked what zone the automotive shop was under. David responded the zone 

would be generally in the M zones, M-1 and M-2  

• Sen asked the applicant if they intended on expanding the business if it got approved. 

The applicant responded that no he didn’t 

• Councillor McCabe asked the applicant about putting a development agreement in place 

that the residents have expressed concerns about. Phillip Jamieson responded that they 

are very willing to work with the residents and the Planning Board 
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• Jacqui Scaman asked if there is a formal mechanism in place for a Development 

agreement. David responded that he believes that it would be required but if the board 

sees fit and endorses it, there is nothing stopping an additional line be added to have 

some conditions added to the resolution.  

• Sen asked if the site specific exemption is a permit. David responded that it is a relief from 

some restrictions 

• Sen asked if Council can pass a resolution with conditions in place and it will have the 

legal effect. David responded that is correct.  

• Rosemary commented that the board are not required to do a development agreement 

and that it wouldn’t address the concerns and doesn’t see how the business can run and 

have the conditions and questions the value of a development agreement.  

• Sen stated that it won’t solve the concerns but it might suffice the requirements. David 

confirmed that’s correct but also depends on the nature of the conditions. 

• Councillor McCabe stated that if there cant be conditions in place she couldn’t support it  

• CAO Mohammed stated that the development agreement would be at the development 

permit stage. At the site exemption stage there could be a condition added that a 

development agreement be entered into at the development permit stage at which point 

the development officer looks at what type of conditions.  

• David Gundrum commented that the change of use permit is a different type of 

development permit and it could be a trigger to require a development agreement.  

• Councillor McCabe added that there could be some conditions put in place tonight which 

would trigger planning staff that there is issues around to deal with. 

 

 

MOTION: 

Moved by Councillor McCabe and seconded by Satyajit Sen that the Planning Board  

recommend to Council to approve the request for a site-specific exemption in the Low 

Density Residential (R-2) Zone of the Zoning & Development By-law as it pertains to 

20 Ralden Ave (PID# 396937) to allow for the existing building (325 sq m) on the 

subject property to be used as an automotive repair shop and that an automotive 

repair shop be added as an additional permitted use to the zoning that applies to the 

subject property. As a condition of a future required change of use Permit, the 

development will be subject to a Development Agreement to be entered into with the 

City of Charlottetown to help mitigate and control for operational impacts from the 

use. 

 

CARRIED 

(5-3) 

Councillor Beck, Bobby Kenny, Rosemay Hebert opposed* 
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7. Introduction of New Business 
There was no new business that arose.  

 
8. Adjournment of Public Session 

Moved by Councillor McCabe and seconded by Lea MacDonald that the meeting be adjourned. 

The meeting was adjourned at 6:05 p.m. 

         

 

 
___________________________  
Deputy Mayor Alanna Jankov, Chair 



 

CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 
 

 

 
              
 

MOTION CARRIED    

MOTION LOST     

          
Date:   August 13th, 2024 

 
 

Moved by Deputy Mayor        Alanna Jankov 
 
Seconded by Councillor       ______Julie McCabe 
 
 
RESOLVED:  
 

That Council approve the request for a site-specific exemption in the 

Downtown Core (DC) Zone of the Zoning & Development By-law as it 

pertains to 149 and 151 Great George St (PID#s 342386 and 342402) to 

allow for an 8-storey, 85 unit apartment building on the subject property 

with ground-floor commercial space that is subject to the bonus height 

provisions of the Zoning & Development Bylaw. The development is to 

contain a proportion of affordable housing units, the number of which is 

to be confirmed through a future Development Agreement. All required 

parking for the development is to be located off-site and secured 

through private legal agreement(s) and/or the cash-in-lieu parking 

provisions of the Zoning & Development By-law; and 
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CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 
 

 

That Council approve the proposed building façade plans as put forth by 

the applicants and presented to the Design Review Board at their 

meeting on July 15, 2024 and that Council not adopt the 

recommendations of the third-party Design Reviewer. 

 

The request for the Site-Specific Exemption to Section 32.3 (Bonus 

Height Development Standards) would therefore amend Appendix “C” – 

Approved Site Specific Exemptions of the Charlottetown Zoning & 

Development Bylaw as well as amend Appendix “I” – Bylaw Revision 

History.  

 

The effect of the Site-Specific Exemptions to the Zoning & Development 

Bylaw would be as follows:  

 

i)     Exemption from Section 32.3.1.b).ii to allow for a minimum Lot 

Frontage of 26 m (85 ft) and to allow for a minimum Lot Depth of 

30 m (98 ft) for a building taller than 21.3 m (69.9 ft) whereas a 

minimum Lot Frontage of 41m (135 ft) and a minimum Lot Depth 

of 36 m (118 ft) are otherwise required.  

 

ii)     Exemption from Section 32.3.3.a).i to not stepback the building a 

minimum of 6 m (19.7 ft) above that portion of the building that 

is taller than 21.3 m (69.9 ft) on the front façade; and 



 

CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 
 

 

 

iii) Exemption from Section 32.3.3.b).ii to not require a minimum 10 

m (32.8 ft) interior yard setback for that portion of the building 

above 21.3 m (69.9 ft). 

 

 



 
CITY OF CHARLOTTETOWN 

ENFORCEMENT AMENDMENT BYLAW 
BYLAW #2024-EA-01 

 
To establish the City of Charlottetown Enforcement Amendment Bylaw (#2024-EA-
01) which will allow amendment to certain City of Charlottetown bylaws to include 
reference to the City’s Enforcement and Summary Proceedings Bylaw #2024-ESP-01. 
 
RESOLVED: That the bylaw to establish the “CITY OF CHARLOTTETOWN ENFORCEMENT 
AMENDMENT BYLAW #2024-EA-01" be read a first time. 
 
Moved by Deputy Mayor______________________________________ Alanna Jankov 
 
Seconded by Councillor ______________________________________ Julie McCabe 

Date: August 13, 2024 
 
RESOLVED: That the bylaw now be approved as a City Bylaw and that it be entitled the 
“CITY OF CHARLOTTETOWN ENFORCEMENT AMENDMENT BYLAW #2024-EA-01” and 
that it be read a second time at the next public meeting of Council. 
 
Moved by Deputy Mayor______________________________________ Alanna Jankov 
 
Seconded by Councillor ______________________________________ Julie McCabe 

Date: August 13, 2024 
 
THEREFORE: Be it resolved that the “CITY OF CHARLOTTETOWN ENFORCEMENT 
AMENDMENT BYLAW #2024-EA-01" be read a second time and that the said Bylaw now be 
approved and adopted. 
 
Moved by Deputy Mayor______________________________________ Alanna Jankov 
 
Seconded by Councillor ______________________________________ Julie McCabe 
         Date:  
 
 
This City of Charlottetown Enforcement Amendment Bylaw, #2024-EA-01, was  adopted by a 
majority of Council members present at the Council meeting held on _____ day of  
_________________, 2024 

 
 
 
 

_________________________ 
Philip Brown, Mayor 

 
 

_________________________ 
Eleanor Mohammed, CAO 
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City of Charlottetown 

A Bylaw to Amend the Enforcement Provisions of Other Bylaws 

Bylaw # 2024-EA-01 

 

BE IT ENACTED by the Council of the City of Charlottetown as follows:  

 

1. Title 

 

1.1 This bylaw shall be known as, and may be cited as, the “Enforcement 

Amendment Bylaw.” 

 

2. Purpose 

 

2.1 The purpose of this bylaw is to amend certain City of Charlottetown (the “City”) 

bylaws to include reference to the City’s Enforcement and Summary 

Proceedings Bylaw #2024-ESP-01. 

 

3. Authority 

 

3.1 Pursuant to section 126 of the Municipal Government Act, RSPEI 1988, Cap M-

12.1, Council has authority to amend bylaws.  

 

4. Amendments to the Alarm Bylaw 

 

4.1 Section 5 of the City’s Alarm Bylaw to be amended to add the following provision 

at section 5.3: 

 

The provisions of the City’s Enforcement and Summary Proceedings 

Bylaw #2024-ESP-01, or any successor bylaw, apply to the enforcement 

of this Bylaw. 

 

5. Amendments to the Cosmetic Pesticides Bylaw 

 

5.1 Section 4.1 of the City’s Cosmetic Pesticides Bylaw to be amended by replacing 

the current provision with the following: 

 

This Bylaw shall be administered and enforced by the City and, where 

applicable, the City’s Enforcement and Summary Proceedings Bylaw 

#2024-ESP-01, (the “Enforcement and Summary Proceedings Bylaw”) 

which may include enforcement by Bylaw Enforcement Officers (as 

defined in the Enforcement and Summary Proceedings Bylaw) or their 
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designate who is authorized to carry out the duties assigned by Chief 

Administrative Officer pursuant to this Bylaw. 

 

5.2 Section 7.1 the City’s Cosmetic Pesticides Bylaw to be amended by replacing 

the current provision with the following: 

 

Every person who violates a provision of this Bylaw, or who consents, allows, 

or permits an act or thing to be done in violation of a provision of this Bylaw, 

or who neglects to or refrains from doing anything required to be done by a 

provision of this Bylaw, is guilty of an offence punishable on summary 

conviction and liable to: 

 

a)  A fine, which may be issued by means of a ticket in accordance with 

the Enforcement and Summary Proceedings Bylaw and in accordance 

with the fine amounts stipulated therein; or 

 

b) imprisonment for a term not exceeding ninety (90) days); or, 

 

c) both 

 

and in default of payment of any fine imposed, to imprisonment for a further 

term, not exceeding 90 days. 

 

6. Amendments to Dangerous, Hazardous and Unsightly Premises Bylaw 

 

6.1 Section 3 of the City’s Dangerous, Hazardous and Unsightly Premises Bylaw to 

be amended to add the following definitions at section 3.5.1 and section 3.8.1, 

respectively: 

 

“Enforcement and Summary Proceedings Bylaw” means the City of 

Charlottetown’s Enforcement and Summary Proceedings Bylaw #2024-

ESP-01, and any amendments thereto.  

 

“Notice” means the notice given pursuant to Part VII of this Bylaw.  

 

6.2 The definition of “Inspector” at section 3.7 of the City’s Dangerous, Hazardous 

and Unsightly Premises Bylaw to be replaced with the following: 

 

"Inspector" means a Bylaw Enforcement Officer designated pursuant to 

the Enforcement and Summary Proceedings Bylaw, and includes a Fire 

Inspector, Fire Chief, Building Inspector, Public Works Manager or their 
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designate who is to carry out the duties assigned by Chief Administrative 

Officer pursuant to this Bylaw. 

 

6.3 Section 4.1 of the City’s Dangerous, Hazardous and Unsightly Premises Bylaw 

to be amended by replacing the current provision with the following: 

 

This Bylaw shall be administered and enforced by Inspectors pursuant 

to this Bylaw and the applicable sections of the Enforcement and 

Summary Proceedings. 

 

6.4 Section 7.1 of the City’s Dangerous, Hazardous and Unsightly Premises Bylaw 

to be amended by replacing the current provision with the following: 

 

The Inspector may enter on any Property to ascertain whether the 

requirements of this Bylaw, or any Notice issued pursuant to it, are being 

observed in accordance with sections 10.1 and 10.2 of the 

Enforcement and Summary Proceedings Bylaw. When entering any 

Property, the Inspector must comply with all applicable sections of the 

Enforcement and Summary Proceedings Bylaw including, but not 

limited to, sections 10.3, 10.4 and 10.5. 

 

6.5 Section 11.1 of the City’s Dangerous, Hazardous and Unsightly Premises Bylaw 

to be amended by replacing the current provision with the following: 

 

Any Owner who fails to comply with the terms of any Notice issued under 

this Bylaw shall be guilty of an offence and liable on summary conviction 

to a fine in the amount stipulated in the Enforcement and Summary 

Proceedings Bylaw which may be issued by means of a ticket in 

accordance with the Enforcement and Summary Proceedings Bylaw.   

 

6.6 Section 11.2 of the City’s Dangerous, Hazardous and Unsightly Premises Bylaw 

to be amended by replacing the current provision with the following: 

 

For each offence and where an offence under this Bylaw is committed 

or continued to be committed for more than one week, the person who 

committed the offence is liable to be convicted for a separate offence 

for each week the offence is committed or continued. 
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7. Amendments to Dog Control Bylaw 

 

7.1 Section 1 of the City’s Dog Control Bylaw to be amended to add the following 

definition: 

 

“Enforcement and Summary Proceedings Bylaw” means the City of 

Charlottetown’s Enforcement and Summary Proceedings Bylaw #2024-

ESP-01, and any amendments thereto. 

 

7.2 The definition of “Dog Control Officer” at section 1.7 of the City’s Dog Control 

Bylaw to be replaced with the following: 

 

“Dog Control Officer” means a Charlottetown Police Officer or Bylaw 

Enforcement Officer designated pursuant to the Enforcement and 

Summary Proceedings Bylaw or their designate who is to carry out the 

duties assigned by Chief Administrative Officer pursuant to this Bylaw. 

 

7.3 Section 7.10 of the City’s Dog Control Bylaw to be amended by replacing the 

current provision with the following: 

 

Where the circumstances in Sections 7.9(i) and (ii) exist and it would be 

impracticable to obtain a warrant due to emergency or extraordinary 

circumstances as stipulated at section 10.5 of the Enforcement and 

Summary Proceedings Bylaw, a Dog Control Officer may, without a 

warrant: 

 

a) enter any building, receptacle or place, including a private dwelling, to 

search for and seize the dog and any muzzle, collar or other equipment 

for the dog; or, 

 

b) be accompanied by one or more veterinarians or animal control 

personnel as are reasonably required to give effect to the safe and 

humane seizure of the dog whether the accompanying persons are 

named in the warrant or not. 

 

In this section, emergency or extraordinary circumstances may include 

circumstances in which the Dog Control Officer has reasonable grounds 

to suspect that entry into any building, vehicle, receptacle or place, 

including a private dwelling, is necessary to prevent imminent bodily 

harm or death to any person. 
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7.4 Section 8.1 of the City’s Dog Control Bylaw to be amended by replacing the 

current provision with the following: 

 

Every person who commits an offence under this Bylaw is guilty of an 

offence punishable on summary conviction and liable to: 

 

a)  A fine, which may be issued by means of a ticket in accordance with 

the Enforcement and Summary Proceedings Bylaw and in accordance 

with the fine amounts stipulated therein; or 

 

b) imprisonment for a term not exceeding ninety (90) days); or, 

 

c) both 

 

and in default of payment of any fine imposed, to imprisonment for a further 

term, not exceeding 90 days. 

 

8. Amendments to Emergency Measures Bylaw 

 

8.1 Section 9 of the City’s Emergency Measures Bylaw to be amended to add the 

following provision at section 9.2.1: 

 

The provisions of the City’s Enforcement and Summary Proceedings 

Bylaw #2024-ESP-01, or any successor bylaw, apply to the enforcement 

of this Bylaw. 

 

9. Amendments to Nuisance Bylaw 

 

9.1 The definition of “Inspector” at section 1.8 of the City’s Nuisance Bylaw to be 

replaced with the following: 

 

"Inspector" means the Chief Building Inspector, Building Inspector, Fire 

Inspector, or Bylaw Enforcement Officer designated pursuant to the City of 

Charlottetown’s Enforcement and Summary Proceedings Bylaw #2024-

ESP-01 or their designate who is to carry out the duties assigned by Chief 

Administrative Officer pursuant to this Bylaw. 

 

9.2 Section 4.1 of the City’s Nuisance Bylaw to be amended by replacing the current 

provision with the following: 
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Every person who commits an offence under this Bylaw is guilty of an 

offence, punishable on summary conviction and liable to: 

 

a) a fine, which may be issued by means of a ticket in accordance with the 

City of Charlottetown’s Enforcement and Summary Proceedings Bylaw 

#2024-ESP-01 and in accordance with the fine amounts stipulated 

therein; or 

 

b) imprisonment for a term not exceeding ninety (90) days; or 

 

c) both; 

 

and in default of payment of any fine imposed, to imprisonment for a further 

term, not exceeding 90 days. 

 

10. Amendments to the Fire Protection and Emergency Services Bylaw 

 

10.1 Section 7 of the City’s Fire Protection and Emergency Services Bylaw to be 

amended to add the following provision at section 7.1.1: 

 

The provisions of the City’s Enforcement and Summary Proceedings 

Bylaw #2024-ESP-01, or any successor bylaw, apply to the enforcement 

of this Bylaw. 

 

11. Amendments to the Heritage Preservation Bylaw 

 

11.1 Section 8.1 of the City’s Heritage Preservation Bylaw to be amended to add the 

following provision at section 8.1.3: 

 

The provisions of the City’s Enforcement and Summary Proceedings 

Bylaw #2024-ESP-01, or any successor bylaw, apply to the enforcement 

of this Bylaw. 

 

12. Amendments to the Horsedrawn and Rickshaw Vehicle Bylaw 

 

12.1 The City’s Horsedrawn and Rickshaw Vehicle Bylaw to be amended to add the 

following provision at section A-22: 

 

The provisions of the City’s Enforcement and Summary Proceedings 

Bylaw #2024-ESP-01, or any successor bylaw, apply to the enforcement 

of this Bylaw. 
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12.2 The City’s Horsedrawn and Rickshaw Vehicle Bylaw to be amended to add the 

following provision at section B-12: 

 

The provisions of the City’s Enforcement and Summary Proceedings 

Bylaw #2024-ESP-01, or any successor bylaw, apply to the enforcement 

of this Bylaw. 

 

13. Amendments to the Pedestrian Mall Bylaw 

 

13.1 Section 7 of the City’s Pedestrian Mall Bylaw to be amended to add the following 

provision at section 7.3: 

 

The provisions of the City’s Enforcement and Summary Proceedings 

Bylaw #2024-ESP-01, or any successor bylaw, apply to the enforcement 

of this Bylaw. 

 

14. Amendments to the Short-Term Rental Licensing Bylaw 

 

14.1 Section 11.3 of the City’s Short-Term Rental Licensing Bylaw to be amended by 

replacing the current provision with the following: 

 

The provisions of the City’s Enforcement and Summary Proceedings 

Bylaw #2024-ESP-01, or any successor bylaw, apply to the enforcement 

of this Bylaw. 

 

15. Amendments to the Secondary & Garden Suites Registration Bylaw  

  

15.1 Section 9.1.1 of the City’s Secondary & Garden Suites Registration Bylaw to be 

amended by replacing the current provision with the following: 

 

Bylaw enforcement may be undertaken by the City in accordance with 

the Municipal Government Act and the City’s Enforcement and 

Summary Proceedings Bylaw #2024-ESP-01, or any successor bylaw.  

 

16. Amendments to Smoke Free Places Bylaw 

 

16.1 Section 2 of the City’s Smoke Free Places Bylaw to be amended to add the 

following definition: 
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“Enforcement and Summary Proceedings Bylaw” means the City of 

Charlottetown’s Enforcement and Summary Proceedings Bylaw #2024-

ESP-01, and any amendments thereto. 

 

16.2 Section 4.1 of the City’s Smoke Free Places Bylaw to be amended by replacing 

the current provision with the following: 

 

This Bylaw shall be administered and enforced by the City and, where 

applicable, the Enforcement and Summary Proceedings Bylaw, which 

may include enforcement by Bylaw Enforcement Officers (as defined in 

the Enforcement and Summary Proceedings Bylaw) or their designate 

who is authorized to carry out the duties assigned by Chief 

Administrative Officer pursuant to this Bylaw. 

 

16.3 Section 6.1 of the City’s Smoke Free Places Bylaw to be amended by replacing 

the current provision with the following: 

 

Any person who violates any provisions of this Bylaw is guilty of an 

offence and liable on summary conviction to a fine in the amount 

stipulated in the Enforcement and Summary Proceedings Bylaw, which 

may be issued by means of a ticket in accordance with the Enforcement 

and Summary Proceedings Bylaw; and in default of payment, to 

imprisonment for a term not exceeding thirty (30) days. 

 

17. Amendments to the Snow Removal Bylaw 

  

17.1 The definition of “Enforcement Officer” at section 1.6 of the City’s Snow 

Removal Bylaw to be replaced with the following: 

 

"Enforcement Officer" means a Police Officer, Constable, Peace Officer, 

or Bylaw Enforcement Officer designated pursuant to the City of 

Charlottetown’s Enforcement and Summary Proceedings Bylaw #2024-

ESP-01 or their designate who is to carry out the duties assigned by 

Chief Administrative Officer pursuant to this Bylaw. 

 

18. Amendments to the Street Vendors Bylaw 

 

18.1 Section 12 of the City’s Street Vendors Bylaw to be amended to add the 

following provision at section 12.4: 

 

Without limiting any of the enforcement mechanisms available under 

this bylaw, the provisions of the City’s Enforcement and Summary 
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Proceedings Bylaw #2024-ESP-01, or any successor bylaw, apply to the 

enforcement of this Bylaw. 

 

19. Amendments to the Taxi Bylaw 

 

19.1 Section 15 of the City’s Taxi Bylaw to be amended to add the following provision 

at section 15.3: 

 

Unless a contrary intention appears herein, and without limiting any of 

the enforcement mechanisms available under this bylaw, the provisions 

of the City’s Enforcement and Summary Proceedings Bylaw #2024-ESP-

01, or any successor bylaw, apply to the enforcement of this Bylaw. 

 

20. Amendments to the Tourism Accommodation Levy Bylaw 

 

20.1 Section 11 of the City’s Tourism Accommodation Levy Bylaw to be amended to 

add the following provision at section 11.2: 

 

The provisions of the City’s Enforcement and Summary Proceedings 

Bylaw #2024-ESP-01, or any successor bylaw, apply to the enforcement 

of this Bylaw. 

 

21. Amendments to the Transient Traders Bylaw 

 

21.1 The City’s Transient Trader’s Bylaw to be amended to add the following 

provision at section 9: 

 

The provisions of the City’s Enforcement and Summary Proceedings 

Bylaw #2024-ESP-01, or any successor bylaw, apply to the enforcement 

of this Bylaw. 

 

22. Amendments to the Traffic Bylaw 

  

22.1 Section 4 of the City’s Traffic Bylaw to be amended to include the following 

definitions: 

 

“Bylaw Enforcement Officer” has the meaning set out in the Enforcement 

and Summary Proceedings Bylaw. 
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“Enforcement and Summary Proceedings Bylaw” means the City of 

Charlottetown’s Enforcement and Summary Proceedings Bylaw #2024-

ESP-01, and any amendments thereto. 

 

22.2 Section 9.15 of the City’s Traffic Bylaw to be amended by replacing the current 

provision with the following: 

 

Every person who violates or fails to comply with any of the provisions of 

sections 9.1 through 9.12 is guilty of an offence punishable on summary 

conviction and liable to: 

 

a) a fine in accordance with the amount as set forth in Schedule “B” 

herein, which may be issued by means of a ticket in accordance with 

this Bylaw and the applicable sections of the Enforcement and 

Summary Proceedings Bylaw; or 

 

b) imprisonment for a term not exceeding ninety (90) days; or  

 

c) both;  

 

and in default of payment of any fine imposed, to imprisonment for a further 

term not exceeding ninety (90) days. 

 

22.3 Section 15.1.1 be added to the City’s Traffic Bylaw: 

 

This Bylaw may be administered and enforced by Bylaw Enforcement 

Officers in accordance with this Bylaw and the applicable sections of the 

Enforcement and Summary Proceedings Bylaw. 

 

22.4 Section 15.2 of the City’s Traffic Bylaw to be amended by replacing the current 

provision with the following: 

 

It shall be the duty of all Police Officers and Bylaw Enforcement Officers:  

 

a) To report the location of any vehicle in respect of which any violation of 

this Bylaw has occurred, the permit number or other sufficient 

identification of the vehicle involved in the violation, the time of 

occurrence, and any other details indicative or reasonably required;  

 

b) To deliver to the owner or operator of the vehicle a serially numbered 

notice of violation portion of a traffic ticket or to attach to such vehicle 
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the said serially numbered notice of violation portion of a traffic ticket, 

directed generally to the owner or operator of the vehicle and requiring 

him/her to report to the officer on duty at the City Police Station and to 

present such notice;  

 

c) To deliver the police record portion of the traffic ticket to the officer on 

duty at the City Police Station. 

 

22.5 Section 15.7 of the City’s Traffic Bylaw to be repealed. 

 

23. Amendments to the Tree Protection Bylaw 

 

23.1 Section 22 of the City’s Tree Protection Bylaw to be amended to add the 

following provision at section 22.3: 

 

The provisions of the City’s Enforcement and Summary Proceedings 

Bylaw #2024-ESP-01, or any successor bylaw, apply to the enforcement 

of this Bylaw. 

 

24. Amendments to the Victoria Park and Promenade Bylaw 

 

24.1 Section 9 of the City’s War Victoria Park and Promenade Bylaw to be amended 

to add the following provision at section 9.4: 

 

The provisions of the City’s Enforcement and Summary Proceedings 

Bylaw #2024-ESP-01, or any successor bylaw, apply to the enforcement 

of this Bylaw. 

 

25. Amendments to the War Memorial Monuments Bylaw 

 

25.1 Section 6 of the City’s War Memorial Monuments Bylaw to be amended to add 

the following provision at section 6.5: 

 

The provisions of the City’s Enforcement and Summary Proceedings 

Bylaw #2024-ESP-01, or any successor bylaw, apply to the enforcement 

of this Bylaw. 

 

26. Approval and Adoption  

 

26.1 This Enforcement Amendment Bylaw, #2024-EA-01, shall be effective on the 

date of approval and adoption below.  
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First Reading: 

This Enforcement Amendment Bylaw, Bylaw #2024-EA-01, was read a first time at the 

Council meeting held on   , 2024. 

This Enforcement Amendment Bylaw was approved by a majority of Council members 

present at the Council meeting held on    , 2024. 

Second Reading: 

This Enforcement Amendment Bylaw, Bylaw #2024-EA-01, was read a second time at the 

Council meeting held on   , 2024. 

This Enforcement Amendment Bylaw was approved by a majority of Council members 

present at the Council meeting held on    , 2024. 

Approval and Adoption by Council: 

This Enforcement Amendment Bylaw was adopted by a majority of Council members present 

at the Council meeting held on    , 2024. 

 

Witness the corporate seal of the City of Charlottetown 

 

 

 

              

Mayor       Chief Administrative Officer 

 

 

 

This Enforcement Amendment Bylaw, being Bylaw #2024-EA-01, adopted by the Council of 

the City of Charlottetown on the   _     day of _________________ 2024 is certified to be a 

true copy. 

 

 

 

              

Chief Administrative Officer    Date 

 

 



 
CITY OF CHARLOTTETOWN 

ENFORCEMENT AND SUMMARY PROCEEDINGS BYLAW 
BYLAW #2024-ESP-01 

 
To establish the Charlottetown Enforcement and Summary Proceedings Bylaw 
(#2024-ESP-01) to authorize the establishment of Enforcement Officers and issuance 
of Municipal Offence Tickets for contraventions. 
 
RESOLVED: That the “CITY OF CHARLOTTETOWN ENFORCEMENT AND SUMMARY 

PROCEEDINGS BYLAW #2024-ESP-01" be read a first time. 
 
Moved by Deputy Mayor______________________________________ Alanna Jankov 
 
Seconded by Councillor ______________________________________ Julie McCabe 

Date: August 13, 2024 
 
RESOLVED: That the bylaw now be approved as a City Bylaw and that it be entitled the 
“CITY OF CHARLOTTETOWN ENFORCEMENT AND SUMMARY PROCEEDINGS BYLAW 

#2024-ESP-01" and that it be read a second time at the next public meeting of Council. 
 
Moved by Deputy Mayor______________________________________ Alanna Jankov 
 
Seconded by Councillor ______________________________________ Julie McCabe 

Date: August 13, 2024 
 
THEREFORE: Be it resolved that the “CITY OF CHARLOTTETOWN ENFORCEMENT AND 

SUMMARY PROCEEDINGS BYLAW #2024-ESP-01" be read a second time and that the 
said Bylaw now be approved and adopted. 
 
Moved by Deputy Mayor______________________________________ Alanna Jankov 
 
Seconded by Councillor ______________________________________ Julie McCabe 
         Date: September 10, 2024 
 
 
 
This City of Charlottetown Enforcement and Summary Proceedings Bylaw, #2024-ESP-01, was 
adopted by a majority of Council members present at the Council meeting held on _____ day of 
_________________, 2024 

 
 

 
_________________________ 

Philip Brown, Mayor 
 
 

_________________________ 
Eleanor Mohammed, CAO 
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City of Charlottetown 

Enforcement and Summary Proceedings Bylaw 

Bylaw # 2024-ESP-01 

 

BEING A BYLAW of the City of Charlottetown with respect to ticketing and enforcement of 

Bylaws pursuant to the provisions of the Municipal Government Act, RSPEI 1988, c M-12.1 

 

BE IT ENACTED by the Council of the City of Charlottetown as follows: 

 

PART I:  INTERPRETATION AND APPLICATION 

 

1. Title 

 

1.1 This bylaw shall be cited as the “Enforcement and Summary Proceedings 

Bylaw”. 

 

2. Authority 

 

2.1 Sections 223 to 240 of the Municipal Government Act, R.S.P.E.I. 1988, Cap. M-

12.1., authorizes the establishment of enforcement officers and the issuing of 

Municipal Offence Tickets for the contravention of municipal bylaws and other 

laws enforceable by the City. 

 

3. Application 

 

3.1 This bylaw pertains to the appointment of Bylaw Enforcement Officers and the 

prosecution of municipal offences under the Act or any other enactment under 

which the City is given powers of enforcement, unless a contrary intention 

appears herein.  

 

3.2 Nothing in this bylaw shall restrict the authority of the City to take such actions 

or measures as it considers necessary to remedy a contravention of any 

enactment which the City has the authority to enforce. 

 

3.3 Nothing in the bylaw shall restrict the authority of the City to enforce a bylaw or 

restrain a breach of a bylaw by application to the Supreme Court of Prince 

Edward Island. 

 

3.4 If any provision of this bylaw is deemed for any reason to be invalid by a court 

having jurisdiction, then that provision shall be severed, and all remaining 

provisions shall remain valid and in force. 
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3.5 The Schedules to this bylaw form part of the bylaw and may be amended by a 

simple resolution of the Council. 

 

3.6 Except where a contrary intention appears, this bylaw applies to all offences 

under a bylaw as may be enacted by the City. 

 

4. Definitions 

 

4.1 “Act” means the Municipal Government Act, R.S.P.E.I. 1988, c M-12.1, as 

amended from time to time. 

 

4.2 “Bylaw Enforcement Officer” means any of the following: 

 

(a) an individual authorized by the City to enforce a bylaw under section 223 

of the Act; 

(b) an individual authorized by the City to enforce a bylaw under section 7 of 

this Bylaw; 

(c) an individual authorized by the City to enforce a specific bylaw under a 

provision of that specific bylaw; 

(d) a Member of a Police Service; or 

(e) a Peace Officer. 

 

4.3 “Chief Administrative Officer” means the administrative head of the City 

appointed by Council pursuant to section 86(2)(c) of the Act. 

 

4.4 “City” means the City of Charlottetown. 

 

4.5 “Council” means the Mayor, Deputy Mayor and other members of Council of the 

City.  

 

4.6 “Criminal Code” means the Criminal Code, R.S.C. 1985 Cap. C-46, as amended 

from time to time. 

 

4.7 “Informant” means the individual who is in possession of the information 

required to lay an information or issue a Municipal Offence Ticket. 

 

4.8 “Justice of the Peace” means a justice of the peace appointed in accordance 

with the Provincial Court Act, R.S.P.E.I. 1988, Cap. P-25. 
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4.9 “laying an information” is the process whereby a Bylaw Enforcement Officer 

believes on reasonable and probable grounds that a bylaw has been 

contravened, and appears before a Justice of the Peace or Provincial Court 

Judge under oath to present evidence of such grounds. If the Justice of the 

Peace or Provincial Court Judge considers that a case may be made, a 

summons (or where circumstances require, a warrant for arrest) will be issued 

for the accused to appear in court and answer to the charge. 

 

4.10 “Member of a Police Service” has the meaning set out in the Police Act, R.S.P.E.I 

1988 c, P-11.1.  

 

4.11 “Municipal Offence Ticket” means a ticket that may be issued pursuant to this 

bylaw. 

 

4.12 “Peace Officer” means an individual sworn as a peace officer by The City of 

Charlottetown Police Services to enforce the City’s bylaws.  

 

4.13 “Provincial Court Judge” means a Judge of the Provincial Court appointed in 

accordance with the Provincial Court Act, R.S.P.E.I. 1988, Cap. P-25. 

 

4.14 “Summary Conviction” is an offence resolved without a jury or indictment. 

 

4.15 “Third Party” means an individual or corporation hired by the City to provide 

bylaw enforcement services and whose principals, contractors and/or 

employees serve as the Bylaw Enforcement Officers for the City. 

 

PART II:  GENERAL 

 

5. Municipal Offence Tickets 

 

5.1 In addition to the procedures set out in section 6 of this Bylaw and in the 

Criminal Code for laying an information and for issuing a summons, a bylaw 

may be enforced by means of issuing a Municipal Offence Ticket in accordance 

with this section. 

 

(a) A Municipal Offence Ticket shall be issued in the form hereto annexed 

as Schedule “A”, except for those tickets issued pursuant to the City’s 

Traffic Bylaw, which shall be in the form prescribed in that bylaw.  

 

(b) Pursuant to section 227 of the Act, a Municipal Offence Ticket may be 

issued to a contravention of a bylaw only if the bylaw relates to: 
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(i) animal control; 

(ii) dangerous or unsightly premises; 

(iii) noise or public nuisance control; 

(iv) the parking of vehicles; 

(v) planning and development control under the Planning Act; 

(vi) smoking in or on municipal property; 

(vii) signage; 

(viii) pesticide control; and 

(ix) any other matter specified in the regulations of the Act. 

 

(c) For greater certainty, a Municipal Offence Ticket may only be issued to a 

contravention of an offence prescribed in Schedule “B” hereto in 

accordance with the amount set out therein. 

 

(d) The words or expressions set out in “Offence” Column of Schedule “B” 

may be used on a Municipal Offence Ticket to designate an offence under 

the specific section of the relevant bylaw which has been violated. 

 

(e) Notwithstanding subsection (d) any words or expressions used on a 

Municipal Offence Ticket which describe with sufficient clarity the offence 

committed shall be for all purposes a sufficient description of an offence. 

 

(f) Notwithstanding subsections (d) and (e), the specific section of the 

relevant bylaw which has been violated shall be stated on a Municipal 

Offence Ticket.  

 

(g) The Bylaw Enforcement Officer issuing the Municipal Offence Ticket shall 

enter the amount of the penalty in the place provided on the Municipal 

Offence Ticket. 

 

(h) The amount of the penalty entered on a Municipal Offence Ticket shall be 

the amount specified in the “Amount” Column of Schedule “B” hereto for 

the specific section of the relevant bylaw which has been violated. 

 

(i) Delivery of a Municipal Offence Ticket may be made on a holiday. 

 

(j) The issuing Bylaw Enforcement Officer shall sign the Municipal Offence 

Ticket and certify that they personally delivered the Municipal Offence 

Ticket to the accused charged therein which shall constitute personal 

service, and the certification shall be in the following words: 
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"I certify that I did personally deliver the Municipal Offence Ticket 

on the accused on the _________ day of __________________, 

20_____. 

 

(k) A certificate of delivery purporting to be signed by the issuing Bylaw 

Enforcement Officer shall be received in evidence as sufficient proof of 

personal service in the absence of evidence to the contrary. 

 

5.2 Upon failure of an accused to make the payment as designated on the 

Municipal Offence Ticket within seven (7) days, the accused shall become liable 

for prosecution under this Bylaw and shall be issued a summons to appear in 

court in accordance with section 6 of this Bylaw.  

 

5.3 A Municipal Offence Ticket may be issued and/or recorded by electronic means 

if the data on the Municipal Offence Ticket meets the following criteria:  

 

(a) it is substantially the same as the data recorded on the Municipal Offence 

Ticket referred to in section 5.1(a); 

 

(b) it is capable of being printed; and 

 

(c) it is intelligible and cannot be electronically altered after the Municipal 

Offence Ticket has been printed, other than to elaborate on, compress or 

encrypt coded data as necessary for transmission to a database used for 

the purpose of storing electronic data. 

 

5.4 A requirement in this bylaw for a person to enter or print information on a 

Municipal Offence Ticket is satisfied by the provision of the information as part 

of the automated function of an electronic data system used to complete the 

Municipal Offence Ticket electronically. 

 

5.5 A printed copy of an electronic Municipal Offence Ticket completed in 

accordance with this section and signed by the person who issued the 

Municipal Offence Ticket may be filed as the original document. 

 

5.6 A printed copy of an electronic Municipal Offence Ticket referred to in this bylaw: 

 

(a) is admissible in evidence as if it were the original; and 

 

(b) is admissible as proof, in the absence of evidence to the contrary, of the 

date and time the Municipal Offence Ticket was issued. 
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5.7 In accordance with section 226(3)(c) of the Act, a Bylaw Enforcement Officer 

may authorize payment of a penalty outlined in a Municipal Offence Ticket 

outside of a court process. 

 

6. Laying an Information  

 

6.1 Except as otherwise provided by any bylaw, the process of laying an information 

shall apply to the enforcement of all offences under any of the City’s bylaws not 

otherwise prescribed in Schedule “B” hereto. 

 

6.2 The penalties and/or corrective actions associated with any bylaw may be 

imposed upon a guilty plea or finding of guilt by a Provincial Court Judge or 

Justice of the Peace. 

 

6.3 The provisions of the Criminal Code, including provisions relating to appeals, 

applicable to offences punishable on Summary Conviction apply with the 

necessary changes to proceedings to which this section 6 applies. 

 

6.4 In applying the provisions of the Criminal Code, the following expressions shall 

therein have the following meanings: 

 

(a) “Act of Parliament of Canada” means a bylaw; 

 

(b) “Attorney General” means the Attorney General of Prince Edward Island; 

 

(c) “Prison” means any place other than a penitentiary in which persons 

charged with or convicted of offences are kept or detained in custody; 

 

(d) “Prosecutor” means a person who lays an information, including, but not 

limited to, a Bylaw Enforcement Officer or a legal representative acting on 

behalf of the City.  

 

6.5 All offences under any of the City’s bylaws for which an information is laid shall 

be punishable on Summary Conviction. 

 

6.6 Where no punishment is provided for an offence under any of the City’s bylaws 

or under Schedule “B” of this Enforcement and Summary Proceedings Bylaw, 

the punishment for that offence shall be a fine of not less than $200.00 or a 

fine of not more than $10,000 or on default, imprisonment for a period of 3 
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days plus an additional day for each $100 (or part thereof) that is in default to 

a maximum of 60 days. 

 

6.7 Every information shall be:  

 

(a) Signed by the Informant and is deemed to have been made under oath or 

affirmation before a Provincial Court Judge or Justice of the Peace;  

 

(b) In the event of a trial, and upon the entering of a not guilty plea, deposited, 

together with all other supporting documentation, with the proper 

Provincial Court Judge; and 

 

(c) The information need not be sworn to before it is delivered and the 

Informant need not be the same person as the person who issued the 

information or summons. 

 

6.8 There may be endorsed upon a summons a notice that the person to whom the 

summons is directed may pay out of court a specified penalty. 

 

(a) Where a summons is so endorsed, it shall provide for a plea of guilty in 

the following form: 

 

PLEA OF GUILTY 

I am aware that I have the legal right to a hearing in respect of 

the offence with which I am charged, that by signing this plea of 

guilty I am waiving my right to a hearing and that my signature 

may result in a conviction against me without a hearing and may 

result in the consequences prescribed under the bylaw violated. 

I hereby plead guilty to the offence as charged. 

 

_______________________________ 

Signature of the Accused 

 

6.9 A signature affixed to the form of plea of guilty purporting to be that of the 

accused to whom the summons is directed is prima facie proof that it is the 

signature of that accused. 

 

6.10 The Bylaw Enforcement Officer or other person delivering a summons endorsed 

under this bylaw shall not receive payment of the penalty payable out of court, 

or any part thereof. 
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6.11 Where an accused to whom a summons has been delivered fails to appear as 

directed by the summons and there has been no plea of guilty made on the 

summons, the Provincial Court Judge or Justice of the Peace shall: 

 

(a) Where the information is sworn by the Informant and is complete and 

regular on its face, issue a warrant for the arrest of the accused to whom 

the summons is directed for failure to attend. 

 

(b) Where the information is not complete and regular on its face, quash the 

proceedings. 

 

6.12 In addition to or in lieu of laying an information or issuing a Municipal Offence 

Ticket, the City may seek any other remedies available to it at law as a 

complementary or supplementary means of enforcing this bylaw or another 

bylaw, including but not limited to, remedies available to the City pursuant to 

section 162 of the Act. 

 

6.13 In accordance with section 240(2) of the Act: 

 

(a) the costs of an action or measure taken by the City under this bylaw are 

an amount owing to the City by the person who contravened the 

provisions of this bylaw or another bylaw, and the costs relating to real 

property, including any expenses or costs incurred by the City in taking 

the action or measure, and any accrued interest, constitute a lien on the 

real property. 

 

(b) The lien referred to in subsection (a) has priority over every claim, privilege 

or encumbrance of every person, except the Crown, against the real 

property until payment in full is made. 

 

PART III:  BYLAW ENFORCEMENT OFFICERS 

 

7. Appointment and Supervision 

 

7.1 Council hereby establishes the position of Bylaw Enforcement Officer and an 

individual appointed to that position will have the title “Bylaw Enforcement 

Officer.” 

 

7.2 Subject to section 7.3, the Chief Administrative Officer shall appoint all Bylaw 

Enforcement Officers for the City and the Bylaw Enforcement Officers shall 

report to the Chief Administrative Officer. 
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7.3 Notwithstanding the section 7.2, any individual currently holding a position as 

a Bylaw Enforcement Officer and appointed in accordance with the procedures 

enacted under any of the City’s previous bylaws, or otherwise authorized to 

enforce municipal bylaws under provincial or federal legislation, including any 

Member of a Police Service or Peace Officer, shall be deemed to be validly 

appointed as a Bylaw Enforcement Officer in accordance with the provisions of 

this bylaw.  

 

7.4 A contract between the City and a Third Party, wherein the Third Party agrees to 

provide services of one or more individuals to act as Bylaw Enforcement 

Officers, shall require a resolution of Council.  

 

8. Qualifications 

 

8.1 To be eligible for appointment as a Bylaw Enforcement Officer, individuals must 

provide the Chief Administrative Officer with the following: 

 

(a) A recent criminal, and vulnerable sector, record check acceptable to the 

Chief Administrative Officer; 

 

(b) Proof of adequate education and training necessary for performing the 

powers, duties and functions of a Bylaw Enforcement Officer; and 

 

(c) Any other information that the Chief Administrative Officer determines is 

relevant or necessary in order to carry out the duties of a Bylaw 

Enforcement Officer. 

 

8.2 Bylaw Enforcement Officers shall comply with all relevant policies, directives 

and procedures of the City. 

 

8.3 An individual may be appointed as a Bylaw Enforcement Officer for the City 

notwithstanding that they may also be appointed as an enforcement officer for 

another municipality.  

 

9. Powers and Duties of a Bylaw Enforcement Officer 

 

9.1 A Bylaw Enforcement Officer shall be responsible for: 

 

(a) Enforcing the bylaws which the Bylaw Enforcement Officer is authorized 

to enforce within the boundaries of the City; 
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(b) Following the directions of the Chief Administrative Officer or his or her 

delegate, performing all enforcement duties delegated by the Chief 

Administrative Officer or delegate and reporting to the Chief 

Administrative Officer or delegate as required; 

(c) Responding to, investigating, and keeping a written record of complaints; 

(d) Conducting routine patrols as directed;   

(e) Issuing notices and Municipal Offence Tickets;  

(f) Where required by the bylaw, laying an information; 

(g) Assisting in the prosecution of bylaw contraventions, including 

appearances in court to provide evidence; 

(h) Investigating properties to ensure compliance with bylaws enacted by the 

City; 

(i) Carrying upon his or her person, at all such times as they are acting as a 

Bylaw Enforcement Officer, evidence in writing of their position as a Bylaw 

Enforcement Officer of the City; 

(j) Perform public relations and liaison functions pertaining to bylaw 

awareness and enforcement; 

(k) Liaise with community groups and organizations concerning safety 

issues; and 

(l) Performing other duties as may be required or assigned by the Chief 

Administrative Officer or his/her or delegate.  

 

10. Notice for Inspection and Enforcement 

 

10.1 Where this bylaw or another bylaw of the City authorizes or requires a Bylaw 

Enforcement Officer to: 

 

(a) Inspect anything; 

(b) Remedy anything; 

(c) Enforce anything; or 

(d) Do anything required to be done by the City, 

 

the Bylaw Enforcement Officer may, after giving not less than 24 hours’ notice 

to the owner or occupier of land or a building or other structure, take an action 

specified in section 10.2, unless the bylaw being enforced requires the Bylaw 

Enforcement Officer to obtain a warrant in advance of entering upon the 

premises. 
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10.2 A Bylaw Enforcement Officer may, on notice in accordance with subsection 

10.1: 

 

(a) Enter the land, building or structure at any reasonable time and carry out 

the inspection, enforcement or action authorized or required by this bylaw 

or another bylaw of the City; 

(b) Require that anything be produced to assist in the inspection, remedy, 

enforcement or action; and 

(c) Make copies of anything related to the inspection, remedy, enforcement 

or action. 

 

10.3 A Bylaw Enforcement Officer acting under this section shall display or produce, 

on request, identification showing that the person is authorized to carry out the 

duties specified in subsection 10.2. 

 

10.4 A Bylaw Enforcement Officer acting under this section shall not enter a dwelling 

without a warrant issued in accordance with section 236 of the Act, unless the 

occupant consents to the entry. 

 

10.5 Despite subsection 10.1, where, in the opinion of a Bylaw Enforcement Officer 

acting under this section, an emergency or extraordinary circumstances exist, 

the Bylaw Enforcement Officer is not required to give 24 hours’ notice or enter 

at a reasonable hour to do the things referred to in section 10.2 herein. 

 

11. Complaint Process  

 

11.1 Complaints of inappropriate conduct of a Bylaw Enforcement Officer shall be 

directed to the Chief Administrative Officer. 

 

11.2 All complaints must be accepted and addressed according to this bylaw in 

writing. 

 

11.3 The Chief Administrative Officer shall acknowledge receipt of the complaint, in 

writing, to the complainant.  

 

11.4 Notwithstanding the formal complaint process as set out herein, the Chief 

Administrative Officer shall first attempt to resolve the complaint directly with 

the complainant.  

 

11.5 Where the Chief Administrative Officer is unable to resolve the complaint in 

accordance with section 11.4, they shall provide notice of the complaint to: 
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(a) The Bylaw Enforcement Officer against whom the complaint is made; 

(b) Council; and 

(c) Where the City has contracted with a Third Party for the services of the 

Bylaw Enforcement Officer, to the Third Party. 

 

11.6 A contract between the City and a Third Party, wherein the Third Party agrees to 

provide services of one or more individuals to act as Bylaw Enforcement 

Officers, shall, at a minimum, contain the following provisions with respect to 

the complaint process: 

 

(a) That upon receipt of a complaint, the Chief Administrative Officer may 

suspend that individual from acting as a Bylaw Enforcement Officer for 

the City pending the completion of the complaint process. 

 

(b) That where the CAO is unable to resolve the complaint in accordance with 

section 11.4, the Third Party shall hire an independent party that is 

acceptable to the City to conduct an investigation, if so directed by the 

CAO, and the costs associated with the investigation shall be the 

responsibility of the Third Party; and 

 

(c) That the results of the investigation referred to in section (b), together 

with any investigation report prepared, shall be forwarded to the Chief 

Administrative Officer, the complainant, the Third Party and the Bylaw 

Enforcement Officer of the City 

 

11.7 In the event there is no Third Party, the CAO is unable to resolve the complaint 

in accordance with section 11.4, the City shall hire an independent party to 

investigate the complaint and the costs associated with the investigation shall 

be the responsibility of the City. 

 

11.8 Upon receipt of the results of the investigation and the investigation report, if 

any, the Chief Administrative Officer shall determine whether a complaint has 

merit. 

 

11.9 Where the CAO determines that the complaint is without merit, the CAO shall 

dismiss the complaint and provide the complainant with reasons.  

 

11.10 Where the CAO determines that the complaint has merit, the CAO shall set a 

date and time for a hearing, to be conducted by a hearing committee of no less 

than three members whom shall be appointed by the CAO. The complainant, 



 City of Charlottetown Enforcement and Summary Proceedings  Bylaw - #2024-ESP-01  
 

13 
 

the Bylaw Enforcement Officer and the Third Party, if any, shall have the 

opportunity to be heard at the hearing. 

 

11.11 The complainant, the Bylaw Enforcement Officer and the Third Party, if any, 

shall have the opportunity to be heard at the hearing. 

 

11.12 Notwithstanding the formal complaint process as set out herein, a complaint 

against a Member of a Police Service or Peace Officer shall be dealt with in 

accordance with the provisions of the Police Act, R.S.P.E.I. 1988. C P-11.1.  

 

12. Disciplinary Action 

 

12.1 If the Chief Administrative Officer finds the Bylaw Enforcement Officer has 

committed a misconduct, the Chief Administrative Officer may take one of the 

following actions: 

 

(a) Issue a verbal warning to the Bylaw Enforcement Officer; 

 

(b) Issue a written reprimand to the Bylaw Enforcement Officer; 

 

(c) Suspend the Bylaw Enforcement Officer from carrying out his or her duties 

in the City for a period of time; or 

 

(d) Revoke the appointment of the Bylaw Enforcement Officer. 

 

13. Notification and Appeal 

 

13.1 The Chief Administrative Officer shall notify the complainant, the Bylaw 

Enforcement Officer and the Third Party, if applicable, of the results of the 

investigation and what, if any, disciplinary action has been taken, all of whom 

have the right to appeal the Chief Administrative Officer’s decision. 

 

13.2 The Chief Administrative Officer shall include the following details with the 

notification provided under subsection 13.1: 

 

(a) Written reasons for his or her decision; 

 

(b) Notice that Council is authorized to hear an appeal; and 

 

(c) Notice that an appeal must be filed in writing, within 30 days of the 

decision. 
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13.3 The written appeal submission must contain the reasons why the decision of 

the Chief Administrative Officer should be overturned. 

 

13.4 After reviewing the information contained in the written appeal submissions, 

Council may: 

 

(a) Dismiss the appeal; or 

 

(b) Allow the appeal and vary the decision of the Chief Administrative Officer. 

 

13.5 The Chief Administrative Officer shall notify the complainant, the Bylaw 

Enforcement Officer and the Third Party, where applicable, in writing, of the 

results of the appeal. 

 

13.6 The decision of Council is final and binding. 

 

PART IV: MISCELLANEOUS 

 

14. Schedules 

 

14.1 The schedules to this bylaw form part of the bylaw and may be changed by a 

resolution of Council. 

 

15. Repeal of Existing Bylaw 

 

15.1 On adoption, this bylaw replaces the Summary Proceedings Bylaw, effective 

August 12, 1996 and amended October 17, 2002 and March 9, 2009. 

 

16. Effective Date 

 

16.1 This bylaw is effective on the date of approval and adoption below. 
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First Reading: 

This Enforcement & Summary Proceedings Bylaw, Bylaw 2024-ESP-01 was read a first time 
and approved by a majority of members present at the Council meeting held on 
 _______ , 2024. 

Second Reading 

This Enforcement & Summary Proceedings Bylaw, Bylaw 2024-ESP-01 was read a second 
time and approved by a majority of members present at the Council meeting held on 
 _______ , 2024. 

Approval and Adoption by Council: 

This Enforcement & Summary Proceedings Bylaw, Bylaw 2024-ESP-01 was adopted by a 
majority of Council members present at the Council meeting held on    , 
2024. 

 

Signatures: 

 
 
____________________________     _______________________________         
Mayor (signature sealed)  Chief Administrative Officer (signature 

sealed) 
 
This Enforcement & Summary Proceedings Bylaw, Bylaw 2024-ESP-01 was adopted by the 
Council of the City of Charlottetown on  _______ , 2024, is a true and certified copy. 
 
 
____________________________     ____________________________   
Chief Administrative Officer    Date  
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SCHEDULE “A” 

MUNICIPAL OFFENCE TICKET 

CANADA PROVINCE OF 

PRINCE EDWARD ISLAND 

CITY OF CHARLOTTETOWN 

CASE NO. TICKET NO. 

 

MUNICIPAL OFFENCE TICKET 

 
 

NAME:                                                                                                                                                       . 
                                                        (LAST)                                              (FIRST)                                                  (OTHER) 

  

ADDRESS:                                                                                                                                                  . 
                                   (STREET)                     (MUNICIPALITY)          (PROVINCE)    

                                                                                                                                                                     . 

YOU ARE HEREBY NOTIFIED THAT ON THE ______ DAY OF __________________, 20______ ,  

AT THE LOCATION OF______________________________________________________________ 

                                        (STREET)                                                               (MUNICIPALITY)                             (PROVINCE) 

YOU ARE ALLEGED TO HAVE COMMITTED A VIOLATION OF SECTION ________ OF THE BYLAW 

INDICATED BELOW:     

□ Dog Control Bylaw 

□ Dangerous, Hazardous and Unsightly 

Premises Bylaw 

□ Nuisance Bylaw 

 

□ Smoking Bylaw 

□ Short-Term Rental Licensing Bylaw 

□ Zoning and Development Bylaw 

□ Other: 

 

                                                                             . 

 

DESCRIPTION OF OFFENCE: 

 

 

 

 

SET FINE AMOUNT: $__________.00 

 

 

I CERTIFY THAT I DID PERSONALLY DELIVER THIS MUNICIPAL OFFENCE TICKET TO THE ACCUSED 

ON THE ______ DAY OF __________________, 20______.  

 

 

 

SIGNATURE OF ISSUING OFFICER: ____________________________________ 

 

IF THE PENALTY FOR THE VIOLATION IS NOT PAID WITHIN SEVEN (7) DAYS A SUMMONS MAY BE 

ISSUED AND THE PENALTY MAY BE INCREASED UP TO A MAXIMUM ALLOWABLE PENALTY AS 

PRESCRIBED BY THE MUNICIPAL GOVERNMENT ACT  

 

PAYMENT INSTRUCTIONS  

SEE REVERSE SIDE                                                                  .  
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REVERSE SIDE OF 

MUNICIPAL OFFENCE TICKET 

 

 

OPTION 1 PAYMENT AND PLEA OF GUILTY (MAY BE MADE BY MAIL, INTERNET OR IN PERSON) 

 

BY MAIL:  

MAKE REMITTANCE PAYABLE TO THE CITY OF CHARLOTTETOWN AND MAIL WITH THIS NOTICE TO: 

CHARLOTTETOWN CITY POLICE 

10 KIRKWOOD DRIVE, P.O. BOX 98 

CHARLOTTETOW, PE, C1A 7K2 

 

ONLINE: 

PAY YOUR TICKET DIRECT ONLINE THROUGH A SECURE SITE USING YOUR MASTERCARD OR VISA AT 

www.city.charlottetown.pe.ca. 

IN PERSON: 

BRING THIS NOTICE OF VIOLATION TO CITY POLICE STATION AT 10 KIRKWOOD DRIVE, 

CHARLOTTETOWN, PE, DURING REGULAR BUSINESS HOURS MONDAY TO FRIDAY. EXACT PAYMENT 

MAY ALSO BE MADE AFTER HOURS BY USING THE DROP BOX LOCATED INSIDE THE MAIN LOBBY OF 

THE CITY POLICE STATION AT 10 KIRKWOOD DRIVE, CHARLOTTETOWN, PE, OR BY USING THE DROP 

BOC LOCATED AT THE FRONT DOOR OF CITY HALL AT 199 QUEEN STREET, CHARLOTTETOWN, PE. 

 

INCOMPLETE OR INCORRECT PAYMENT DOES NOT SETTLE A TICKET  

AND MAY NOT BE ACCEPTED 

 

        OPTION 2 DISPUTE RESOLUTION: 

WHERE A DISPUTE OR PROBLEM ARISES THE RESULT OF AN ISSUED MUNICIPAL OFFENCE TICKET, 

DISPUTE RESOLUTION FORMS ARE AVAILABLE DURING REGULAR BUSINESS HOURS IN THE MAIN 

LOBBY AT CITY HALL. DISPUTE RESOLUTION FORMS MAY BE COMPLETED AND DEPOSITED AT 199 

QUEEN STREET, CHARLOTTETOWN, PE. A REVIEW OF THE DISPUTE RESOLUTION FORM WILL BE 

COMPLETED AND NOTIFICATION MADE WITH RESPECT TO REVIEW OUTCOME.  

 

       OPTION 3 NOT GUILTY PLEA – A TRIAL DATE WILL BE SCHEDULED AND SUMMONS ISSUED (IN 

PERSON WITH THIS TICKET AT THE PROVINCIAL COURTHOUSE) 

 

ADDRESS: CHARLOTTETOWN PROVINCIAL COURT (KELLY BUILDING) 

                   3 HARBOURSIDE ACCESS ROAD  

                   CHARLOTTETOWN PE C1A 8R4 

                   PHONE: 902-368-6030  
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SUMMONS TO ACCUSED 

 

 

CASE NO. TICKET NO. 

SUMMARY TO ACCUSED 

 

THIS INFORMANT SAYS THAT THEY HAVE REASONABLE AND PROBABLE GROUNDS TO BELIEVE 

AND DOES BELIEVE THAT ON THE              DAY OF                             , 20      TIME:         (  M) 

 

NAME:                                                                                                                                                       . 
                                                        (LAST)                                              (FIRST)                                                  (OTHER) 

  

ADDRESS:                                                                                                                                                  . 
                                                               (STREET)                                                                    (MUNICIPALITY)           
 

                                                                                                                                                                    . 
                        (PO)                                        (PROVINCE)                                       (POSTAL CODE)                         (TELEPHONE) 

 

AT OR NEAR CITY OF CHARLOTTETOWN, PRINCE EDWARD ISLAND 

DID UNLAWFULLY COMMIT THE FOLLOWING OFFENCE UNDER SECTION                 OF     

 

                                                                            _   

(indicates bylaw under which offence charged) 
 

DESCRIPTION OF OFFENCE: 

 

 

 

 

IN THE NAME OF HIS MAJESTY THE KING YOU ARE COMMANDED TO APPEAR BEFORE A JUSTICE 

OF THE PEACE AT THE PROVINCIAL COURT, 3 HARBOURSIDE ACCESS ROAD, CHARLOTTETOWN, 

PROVINCE OF PRINCE EDWARD ISLAND, ON THE        DAY OF                          , 20     TIME:                  

(   M) TO ANSWER THE ABOVE CHARGE AND BE FURTHER DEALT WITH ACCORDING TO LAW. 

THE TOTAL AMOUNT PAYABLE FOR OUT OF COURT 

SETTLEMENT IS                                                                               PENALTY   $ 

IMPORTANT 

PLEASE READ OTHER SIDE FOR INSTRUCTIONS CONCERNING OUT OF COURT SETTLEMENT. 

OFFICERS ARE NOT ALLOWED TO ACCEPT PAYMENT. 

NAME OF OFFICER ISSUING 

SUMMONS                                                                                                                                                  . 

□BYLAW ENFORCEMENT 

OFFICER                                                                                                                                                      . 

□POLICE OFFICER                                                                                                                                      . 

(UNIT AND NO.)                                                                                 (POLICE DEPT.)                                . 

 

I CERTIFY THAT I DID PERSONALLY DELIVER THE SUMMONS PORTION OF THIS TICKET TO THE 

ACCUSED ON THE        DAY OF                             , 20   . 

 

SIGNATURE: __________________________________ 

 

                                                                      .  
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REVERSE SIDE OF 

SUMMONS TO ACCUSED 

 

NOTICE RESPECTING VOLUNTARY PAYMENT WITHOUT COURT APPEARANCE 

 

- READ CAREFULLY – 

 

IF AN AMOUNT IS SHOWN IN THE BOX MARKED RED ON THE FACE OF THIS SUMMONS THIS 

CASE MAY BE SETTLED OUT OF COURT BY 

 

A. SIGNING THE FORMS OF PLEA OF GUILTY BELOW AND 

B. MAKING PAYMENTS BEFORE THE DATE FOR APPEARANCE SHOWN ON THE FACE OF 

THIS SUMMONS. 

 

BY MAIL OR IN PERSON 

3 HARBOURSIDE ACCESS ROAD 

CHARLOTTETOWN, PE 

C1A 8R4 

 
(ADDRESS) 

 

- DO NOT SEND CASH BY MAIL – 

 

IF NO AMOUNT SHOWN ON THE FACE OF THIS SUMMONS, YOU MUST APPEAR BEFORE THE 

JUSTICE OF THE PEACE AT THE DATE, TIME AND PLACE SPECIFIED TO ANSWER THE CHARGE. 

PAYMENT BY MONEY ORDER OR CHEQUE PAYABLE TO THE “CITY OF CHARLOTTETOWN” 

 

YOU MUST SIGN BELOW IF SETTLING OUT OF COURT. 

 
- PLEA OF GUILTY - 

I AM AWARE THAT I HAVE A RIGHT TO A HEARING IN RESPECT OF THE OFFENCE WITH WHICH I AM 

CHARGED THAT BY SIGNING THIS PLEA OF GUILTY I AM WAIVING MY RIGHT TO A HEARING AND 

THAT MY SIGNATURE MAY RESULT IN A CONVICTION AGAINST ME WITHOUT A HEARING. 

I HEREBY PLEAD GUILTY TO THE OFFENCE AS CHARGED 

SIGNATURE OF DEFENDANT:                                                                                                  . 

ADDRESS:                                                                                                                                . 

                               (STREET NO.)                        (MUNICIPALITY)                          (PROV.)                              (POSTAL CODE) 

I ENCLOSE THE AMOUNT OF $                                           FOR OUT OF COURT SETTLEMENT. 

 

WHERE THERE IS NO PLEA OF GUILTY MADE ON THE TICKET SUMMONS AND YOU FAIL TO 

APPEAR BEFORE THE JUSTICE OF THE PEACE AS DIRECTED BY THIS TICKET SUMMONS, THE 

JUSTICE OF THE PEACE SHALL, PURSUANT TO SECTION                   OF BYLAW                                    OF 

CITY OF CHARLOTTETOWN ENTER A CONVICTION AND IMPOSE THE PENALTY PRESCRIBED BY 

LAW 

 

IF YOU HAVE QUESTIONS CONCERNING YOUR RIGHTS YOU SHOULD CONSULT A LAWYER 

THIS FORM MUST ACCOMPANY THE VOLUNTARY PAYMENT 
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RECORD OF 

BYLAW ENFORCEMENT OFFICER OR POLICE OFFICER 
 

CANADA PROVINCE OF 

PRINCE EDWARD ISLAND 

CITY OF CHARLOTTETOWN 

CASE NO. TICKET NO. 

- RECORD OF – 

BYLAW ENFORCEMENT OFFICER OR POLICE OFFICER 

THE INFORMANT SAYS THAT THEY HAVE REASONABLE OR PROBABLE GROUNDS TO BELIEVE AND 

DOES BELIEVE THAT ON THE       DAY OF                              , 20     , TIME:                  (     M) 

NAME:                                                                                                                            .OF                       . 

                                (LAST)                                              (FIRST)                                                  (OTHER)                               (NO AND STREET) 

                                                                                                                                                                                                                                                                                                                                                                        .  
       MUNICIPALITY                                  PROVINCE                                  POSTAL CODE                                       TELEPHONE                                                                          
 

 AT OR NEAR CITY OF CHARLOTTETOWN, PROVINCE OF PRINCE EDWARD ISLAND DID 

UNLAWFULLY COMMIT THE FOLLOWING OFFENCE UNDER SECTION            OF  

X INDICATES BYLAW UNDER WHICH OFFENCE 

CHARGED 

□ Dog Control Bylaw 

□ Dangerous, Hazardous and Unsightly 

Premises Bylaw 

□ Nuisance Bylaw 

 

□ Smoking Bylaw 

□ Short-Term Rental Licensing Bylaw 

□ Zoning and Development Bylaw 

□ Other: 

                                                                             . 

 

DESCRIPTION OF OFFENCE INCLUDING SECTION VIOLATED: 

 

 

 

 

IN THE NAME OF HISMAJESTY THE KING YOU ARE COMMANDED TO APPEAR BEFORE A JUSTICE OF 

THE PEACE AT THE PROVINCIAL COURT, 3 HARBOURSIDE ACCESS ROAD, PROVINCE OF PRINCE 

EDWARD ISLAND, ON THE        DAY OF                          , 20     TIME:                  (   M) TO ANSWER 

THE ABOVE CHARGE AND BE FURTHER DEALT WITH ACCORDING TO LAW. 

 

THE TOTAL AMOUNT PAYABLE FOR OUT OF COURT 

SETTLEMENT IS                                                                               PENALTY   $ 

NAME OF OFFICER ISSUING 

SUMMONS                                                                                                                                                  . 

□BYLAW ENFORCEMENT 

OFFICER                                                                                                                                                      . 

□POLICE OFFICER                                                                                                                                      . 

(UNIT AND NO.)                                                                                 (POLICE DEPT.)                                . 

 

I CERTIFY THAT I DID PERSONALLY DELIVER THE SUMMONS PORTION OF THIS TICKET TO THE 

ACCUSED ON THE        DAY OF                             , 20   . 

 

SIGNATURE: ___________________________________ 

 

                                                                     . 
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REVERSE SIDE OF 

RECORD OF 

BYLAW ENFORCEMENT OFFICER OR POLICE OFFICER 

 

 

 

 

 

 

 

 

 
 

COURT DISPOSITION: 

JUDGE OR JUSTICE OF THE PEACE DATE:    , 20  

PLACE     

 

FOR MUNICIPALITY       FOR DEFENDANT      

PLEA           □ GUILTY  □ NOT GUILTY  □ DISMISSED           □ WITHDRAWN 

 

_________________________________________________________________ 
SIGNATURE OF BYLAW ENFORCEMENT OFFICER OR POLICE OFFICER 

 

 

 

 

 



 

*20009945/00084/975066/v11 

 

SCHEDULE “B” 

 

Dangerous, Hazardous and Unsightly Premises Bylaw 

Section Offence Amount 

11.1 Failure to comply with order 

Individual Corporation 

500 

(First Offence) 

 

800 

(Second 

Offence) 

 

1,000 

(Third 

Offence) 

 

1,500 

(Subsequent 

Offence) 

 

750 

(First Offence) 

 

1,250 

(Second Offence) 

 

1,500 

(Third Offence) 

 

2,250 

(Subsequent Offence) 

 

 

Cosmetic Pesticide Bylaw 

Section Offence Amount 

5.1 

Apply, cause, allow, or permit the 

application of non-domestic 

pesticides  

Individual Corporation 

$2,500 

(First Offence) 

 

$5,000 

(Second 

Offence) 

$5,000 

(First Offence) 

 

$10,000 

(Second Offence) 

Dog Control Bylaw 

Section Section Section 

2.1 
Failure to register dog or pay license 

fee 

150 (First Offence) 

250 (Subsequent Offence) 

2.2 

Failure to register dog or pay license 

fee within 10 days of becoming a 

dog owner 

150 (First Offence) 

250 (Subsequent Offence) 

3.1 No kennel license 

150 (First Offence) 

250 (Subsequent Offence) 

3.3(b) Failure to renew kennel license  

150 (First Offence) 

250 (Subsequent Offence) 

4.4 Failure to wear collar 

150 (First Offence) 

250 (Subsequent Offence) 

4.5 Wearing improper tags 

150 (First Offence) 

250 (Subsequent Offence) 
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5.6 
Failure to register or license dog 

purchased from pound keeper 

150 (First Offence) 

250 (Subsequent Offence) 

6.1(a) Dog biting or attacking 

350 (First Offence) 

500 (Subsequent Offence) 

6.1(b) Dog disturbing the peace 

150 (First Offence) 

250 (Subsequent Offence) 

6.1(c) 
Dog annoying pedestrian, bicyclist, 

drivers, etc. 

150 (First Offence) 

250 (Subsequent Offence) 

6.1(d) 
Dog damaging private or public 

property 

150 (First Offence) 

250 (Subsequent Offence) 

6.2 Permitting dog to run at large 

150 (First Offence) 

250 (Subsequent Offence) 

6.3 Failure to remove dog defecate 

150 (First Offence) 

250 (Subsequent Offence) 

6.4 
Failure to possess dog defecate 

removal items 

150 (First Offence) 

250 (Subsequent Offence) 

6.5 Removing dog collar or tags 

150 (First Offence) 

250 (Subsequent Offence) 

6.6 Failure to destroy rabid dog 

150 (First Offence) 

250 (Subsequent Offence) 

6.7 
Permitting unspayed female dog in 

heat upon street 

150 (First Offence) 

250 (Subsequent Offence) 

 

Nuisance Bylaw 

Section Offence Amount 

2.1 Causing a disturbance in a house  

400 (First Offence) 

600 (Subsequent Offence) 

2.2 
Engages in an activity that causes a 

disturbance  

400 (First Offence) 

600 (Subsequent Offence) 

2.3(a)-(i) Disorderly conduct 

400 (First Offence) 

600 (Subsequent Offence) 

3.1(a) 
Defacing, altering, or destroying 

public notices 

400 (First Offence) 

600 (Subsequent Offence) 

3.2 

Offering or permitting private parties 

at non-residential property beyond 

the hour of 1:00am 

400 (First Offence) 

600 (Subsequent Offence) 
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3.3 Causing false fire alarms 

600 (First Offence) 

800 (Subsequent Offence) 

3.4(a) Discharging a firearm 

800 (First Offence) 

1,000 (Subsequent Offence) 

3.5(a) Keeping livestock 

400 (First Offence) 

600 (Subsequent Offence) 

3.5(d) Permitting livestock to run at large 

400 (First Offence) 

600 (Subsequent Offence) 

3.6(a) 
Keeping animals or birds causing a 

disturbance 

400 (First Offence) 

600 (Subsequent Offence) 

3.6(b) 
Permitting animals or birds to run at 

large 

400 (First Offence) 

600 (Subsequent Offence) 

3.7(a) 

Using a gas-powered or electrical 

tool or machine causing excessive 

noise overnight 

400 (First Offence) 

600 (Subsequent Offence) 

3.7(b) 
Allowing dog to bark causing 

disturbance overnight  

400 (First Offence) 

600 (Subsequent Offence) 

3.8 
Operating a sound system causing a 

disturbance  

400 (First Offence) 

600 (Subsequent Offence) 

3.10 Unwieldy load 

400 (First Offence) 

600 (Subsequent Offence) 

3.11(a) Moving a building with a permit 

600 (First Offence) 

800 (Subsequent Offence) 

3.11(b) 
Insufficient lighting while moving a 

building  

600 (First Offence) 

800 (Subsequent Offence 

3.12(a) Littering  

400 (First Offence) 

600 (Subsequent Offence) 

3.13 Improper transport of rubbish  

400 (First Offence) 

600 (Subsequent Offence) 

3.14(a) 

Insufficient lighting or fencing 

around an opening in a street or 

sidewalk 

600 (First Offence) 

800 (Subsequent Offence 

3.14(b) 
Insufficient guarding of opening in a 

street or sidewalk 

600 (First Offence) 

800 (Subsequent Offence 

3.14(c) 
Defective or unsafe hatchway onto a 

street or sidewalk 

600 (First Offence) 

800 (Subsequent Offence 
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3.15 Failing to abide by Halloween curfew 

400 (First Offence) 

600 (Subsequent Offence) 

3.16 Injuring trees 

400 (First Offence) 

600 (Subsequent Offence) 

3.17 Committing or causing nuisance  

400 (First Offence) 

600 (Subsequent Offence) 

3.18(a) Soliciting in an aggressive manner  

400 (First Offence) 

600 (Subsequent Offence) 

3.19 Soliciting a captive audience  

400 (First Offence) 

600 (Subsequent Offence) 

 

Short Term Rental Licensing Bylaw 

Section Offence Amount  

  Individual Corporation 

5.6 
Fails to post short-term rental 

license in required location 

 

350 

(First Offence) 

 

500 

(Subsequent 

Offence) 

 

 

1,000 

(First Offence) 

 

1,500 

(Subsequent Offence) 

5.7 
Provides false or misleading 

information to the City      

11.1(a) 
Carry on a short-term rental without 

a license              

11.2(c) 
Permit a person to carry on a short-

term rental without license 

 

Smoking Bylaw 

Section Offence Amount  

2.1 Smoking in non-designated area 

150 (First Offence) 

300 (Subsequent Offence) 

 

Zoning and Development Bylaw 

Section Offence Amount 

3.17.1 

(a) 
Failure to remove a sign 

Individual Corporation 

250  

(First Offence) 

 

400  

(Second 

Offence) 

1,500  

(First Offence) 

 

2,000 

(Second Offence) 

3.17.1 

(b) 

Erect, place, construct or alter a sign 

without permit 

250 

(First Offence) 

 

400 

(Second 

Offence) 

1,500 

(First Offence) 

 

2,000 

(Second Offence) 
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3.17.1 

(b) 

Failure to remove, alter or repair a 

sign that does not comply with the 

bylaw 

250 

(First Offence) 

 

400 

(Second 

Offence) 

1,500 

(First Offence) 

 

2,000 

(Second Offence) 

3.17.1 

(b) 

Failure to maintain sign in good 

repair so that the sign is unsafe or 

unsightly 

250 

(First Offence) 

 

400 

(Second 

Offence) 

1,500 

(First Offence) 

 

2,000 

(Second Offence) 

3.17.1 

(b) 

Erect, place or construct a sign that 

obstructs building ingress or egress 

250 

(First Offence) 

 

400 

(Second 

Offence) 

1,500 

(First Offence) 

 

2,000 

(Second Offence) 

3.17.1 

(b) 

Erect, place or construct a sign that 

obstructs vehicular and or 

pedestrian traffic 

250 

(First Offence) 

 

400 

(Second 

Offence) 

1,500 

(First Offence) 

 

2,000 

(Second Offence) 

3.17.1 

(b) 

Erect, locate or display a sign in a 

sight triangle area 

250 

(First Offence) 

 

400 

(Second 

Offence) 

1,500 

(First Offence) 

 

2,000 

(Second Offence) 

3.17.1 

(b) 

Erect, locate or display a sign that 

does not comply with the provisions 

of this bylaw 

250 

(First Offence) 

 

400 

(Second 

Offence) 

1,500 

(First Offence) 

 

2,000 

(Second Offence) 

3.17.1 

(b) 
Failure to comply with an order 

250 

(First Offence) 

 

400 

(Second 

Offence) 

1,500 

(First Offence) 

 

2,000 

(Second Offence) 

3.17.1 

(c) 
Failure to obtain a permit 

250 

(First Offence) 

 

400 

(Second 

Offence) 

1,500 

(First Offence) 

 

2,000 

(Second Offence) 

3.17.1 

(d) 

Failure to restore building and or 

property to its original condition 

prior to development 

250 

(First Offence) 

 

1,500 

(First Offence) 
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400 

(Second 

Offence) 

2,000 

(Second Offence) 

3.17.1 

(d) 
Failure to cease and desist 

250 

(First Offence) 

 

400 

(Second 

Offence) 

1,500 

(First Offence) 

 

2,000 

(Second Offence) 

3.17.1 

(e) 

Failure to obtain proper subdivision 

approval 

500 

(First Offence) 

 

800 

(Second 

Offence) 

1,500 

(First Offence) 

 

2,000 

(Second Offence) 

 

 



 
CITY OF CHARLOTTETOWN 

AMENDMENT 

 

OFFICIAL PLAN (PH-OPA.1): 

None 

 

 

 

ZONING & DEVELOPMENT BYLAW(PH-ZD.2): 

To adopt Bylaw PH-ZD.2-084, A Bylaw to amend the Zoning & Development Bylaw, “To allow a site-specific exemption on the 

subject property located at 94 Watts Ave (PID# 757484) to allow for the existing building on the subject property to be used as 

a commercial daycare centre, and, that a commercial daycare centre be added as an additional permitted use for the zoning that 

applies to the subject property” 

 

BE IT RESOLVED THAT THE “BYLAW TO AMEND THE CITY OF CHARLOTTETOWN ZONING AND 

DEVELOPMENT BYLAW, (PH-ZD.2-084), as it pertains to 94 Watts Avenue (PID# 757484)”, as attached, be read a 

first time and approved; and that it be read a second time at the next Public Meeting of Council. 

 

Date:  _________________________________________________________________   August 13th, 2024 

 

Moved by Councillor:_____________________________________________________   Julie McCabe 

 

Seconded by Deputy Mayor:________________________________________________ Alanna Jankov 

 

WHEREAS THE “BYLAW TO AMEND THE CITY OF CHARLOTTETOWN ZONING AND DEVELOPMENT 

BYLAW, (PH-ZD.2-084), as it pertains to 94 Watts Avenue (PID# 757484)”, as attached, was read and approved a first 

time on August 13th, 2024; 

 

BE IT RESOLVED THAT the said Bylaw be read a second time and approved.  

Date:  ______________________________________________________________ August 27th, 2024 

 

Moved by Councillor:_____________________________________________________    Julie McCabe 

 

Seconded by Deputy Mayor: ________________________________________________ Alanna Jankov 

 

 

BE IT RESOLVED THAT the said Bylaw be adopted.   

Date:  ______________________________________________________________  August 27th, 2024 

 

Moved by Councillor:_____________________________________________________    Julie McCabe 

 

Seconded by Deputy Mayor:________________________________________________  Alanna Jankov 

 

 

 

__________________________   ______________________________  

Mayor/Chairperson    Chief Administrative Officer  

(signature sealed)     (signature sealed) 

 

 

 

 

 

 

 

 

 



City of Charlottetown 

A Bylaw to amend the Zoning and Development Bylaw 

BYLAW # PH-ZD.2-084 

 

BE IT ENACTED by the Council of the City of Charlottetown as follows: 

 

PART I – INTERPRETATION AND APPLICATION 

 

1. Title 

(1) This Bylaw shall be known and cited as the “Bylaw to amend the Zoning and Development Bylaw, Bylaw # PH-ZD.2-

084” 

 

2. Authority 

(1) Section 16 of the Planning Act R.S.P.E.I 1988 Cap. P-8, enables the Council of the City of Charlottetown, to adopt 

bylaws implementing an official plan for the municipality. 

 

3. Purpose 

(1) The purpose of this bylaw is to amend the City of Charlottetown’s Zoning and Development Bylaw provisions found 

in Appendix C – Approved Site Specific Exemptions and to amend Appendix I – Bylaw Revision History. 

 
PART II – AMENDMENTS 

 

4.  

(1) Appendix C. Approved Site Specific Exemptions is updated to add the below amendment: 

Zone PID Civic Address Use Regulation 

Heavy Industrial 

(M-2) Zone 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

757484 94 Watts Avenue Commercial 

Daycare Centre 

A site specific amendment to the Heavy 

Industrial (M-2) Zone as it pertains to 94 

Watts Avenue (PID# 757484) to permit a 

commercial daycare centre on the subject 

property. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

(Subject Property / Map reference only) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PART III – EFFECTIVE DATE 

 
5. Effective Date 

(1) The effective date of the Zoning & Development Bylaw amendment is the date as signed by the Minister of Housing, 

Land and Communities. 
 

 

First Reading & Approval: 

This Zoning & Development Bylaw, Bylaw #PH-ZD.2-084, was read a first time and approved by a majority of 

Council members present at the Council meeting held on the 13th day of August, 2024. 

 

Second Reading and Approval: 

This Zoning & Development Bylaw, Bylaw #PH-ZD.2-084, was read a second time and approved by a majority of 

Council members present at the Council meeting held on the 27th day of August, 2024. 

 

Adoption by Council: 

This Zoning & Development Bylaw, Bylaw #PH-ZD.2-084, was adopted by a majority of Council members present at 

the Council meeting held on the 27th day of August, 2024. 

 

 

 

 

6. Signatures 

 

 

 

__________________________   ______________________________  

Mayor/Chairperson    Chief Administrative Officer  

(signature sealed)     (signature sealed) 



 

 

 

This Zoning & Development Bylaw, Bylaw #PH-ZD.2-084, adopted by the Council of the City of Charlottetown on the 27th 

day of August, 2024 is certified to be a true copy. 

 

 

 

__________________________   ______________________________  

Chief Administrative Officer   Date: 

(signature sealed)      

 

 

 

 

 

MINISTERIAL APPROVAL 

 

This Zoning and Development Bylaw amendment (PH-ZD.2-084) is hereby approved. 

 

 

 

Dated on this __ day of ___________, ________.          ______________________________________________ 

Hon. Rob Lantz  

Minister of Housing, Land and Communities 



 
CITY OF CHARLOTTETOWN 

AMENDMENT 

 

OFFICIAL PLAN (PH-OPA.1): 

None 

 

 

 

ZONING & DEVELOPMENT BYLAW(PH-ZD.2): 

To adopt Bylaw PH-ZD.2-085, A Bylaw to amend the Zoning & Development Bylaw, “To allow a site-specific exemption on 

the subject property located at 145 Richmond Street (PID# 340422) to allow for 1) Signs that project a business name, image 

or advertisement onto a building or any other surface from a source external to the sign; and 2) To allow animated and video 

signs.” 

 

BE IT RESOLVED THAT THE “BYLAW TO AMEND THE CITY OF CHARLOTTETOWN ZONING AND 

DEVELOPMENT BYLAW, (PH-ZD.2-085), as it pertains to 145 Richmond Street (PID# 340422)”, as attached, be read 

a first time and approved; and that it be read a second time at the next Public Meeting of Council. 

 

Date:  _________________________________________________________________  August 13th, 2024 

 

Moved by Councillor:_____________________________________________________   Julie McCabe 

 

Seconded by Deputy Mayor:________________________________________________ Alanna Jankov 

 

WHEREAS THE “BYLAW TO AMEND THE CITY OF CHARLOTTETOWN ZONING AND DEVELOPMENT 

BYLAW, (PH-ZD.2-085, as it pertains to 145 Richmond Street (PID# 340422)”, as attached, was read and approved a first 

time on August 13th, 2024; 

 

BE IT RESOLVED THAT the said Bylaw be read a second time and approved.  

Date:  ______________________________________________________________ August 27th, 2024 

 

Moved by Councillor:_____________________________________________________    Julie McCabe 

 

Seconded by Deputy Mayor: ________________________________________________ Alanna Jankov 

 

 

BE IT RESOLVED THAT the said Bylaw be adopted.   

Date:  ______________________________________________________________  August 27th, 2023 

 

Moved by Councillor:_____________________________________________________    Julie McCabe 

 

Seconded by Deputy Mayor:________________________________________________  Alanna Jankov 

 

 

__________________________   ______________________________  

Mayor/Chairperson    Chief Administrative Officer  

(signature sealed)     (signature sealed) 

 

 

 

 

 

 

 

 

 

 



 

City of Charlottetown 

A Bylaw to amend the Zoning and Development Bylaw 

BYLAW # PH-ZD.2-085 

 

BE IT ENACTED by the Council of the City of Charlottetown as follows: 

 

PART I – INTERPRETATION AND APPLICATION 

 

1. Title 

(1) This Bylaw shall be known and cited as the “Bylaw to amend the Zoning and Development Bylaw, Bylaw # PH-ZD.2-

085” 

 

2. Authority 

(1) Section 16 of the Planning Act R.S.P.E.I 1988 Cap. P-8, enables the Council of the City of Charlottetown, to adopt 

bylaws implementing an official plan for the municipality 

 

3. Purpose 

(1) The purpose of this bylaw is to amend the City of Charlottetown’s Zoning and Development Bylaw provisions found 

in Appendix C – Approved Site Specific Exemptions and to amend Appendix I – Bylaw Revision History. 

 
PART II – AMENDMENTS 

 

4.  

(1) Appendix C. Approved Site Specific Exemptions is updated to add the below amendment: 

Zone PID Civic Address Use Regulation 

Park/Cultural 

(PC) Zone 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

340422 145 Richmond 

Street 

Signage for 

existing arts and 

cultural centre. 

A site specific amendment to the 

Parks/Cultural (PC) Zone as it pertains to 145 

Richmond Street (PID# 340422) to permit: 1) 

Signs that project a business name, image or 

advertisement onto a building or any other 

surface from a source external to the sign; and 

2) To allow animated and video signs. 

 

 

  



(Subject Property / Map reference only) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PART III – EFFECTIVE DATE 

 
5. Effective Date 

(1) The effective date of the Zoning & Development Bylaw amendment is the date as signed by the Minister of Housing, 

Land and Communities. 
 

 

First Reading & Approval: 

This Zoning & Development Bylaw, Bylaw #PH-ZD.2-085, was read a first time and approved by a majority of 

Council members present at the Council meeting held on the 13th day of August, 2024. 

 

Second Reading and Approval: 

This Zoning & Development Bylaw, Bylaw #PH-ZD.2-085, was read a second time and approved by a majority of 

Council members present at the Council meeting held on the 27th day of August, 2024. 

 

Adoption by Council: 

This Zoning & Development Bylaw, Bylaw #PH-ZD.2-085, was adopted by a majority of Council members present at 

the Council meeting held on the 27th day of August, 2024. 

 

 

 

6. Signatures 

 

 

 

 

__________________________   ______________________________  

Mayor/Chairperson    Chief Administrative Officer  

(signature sealed)     (signature sealed) 



This Zoning & Development Bylaw, Bylaw #PH-ZD.2-085, adopted by the Council of the City of Charlottetown on the 27th 

day of August, 2024 is certified to be a true copy. 

 

 

 

__________________________   ______________________________  

Chief Administrative Officer   Date: 

(signature sealed)      

 

 

 

 

 

MINISTERIAL APPROVAL 

 

This Zoning and Development Bylaw amendment (PH-ZD.2-085) is hereby approved. 

 

 

 

Dated on this __ day of ___________, ________.          ______________________________________________ 

Hon. Rob Lantz 

Minister of Housing, Land and Communities 



 
CITY OF CHARLOTTETOWN 

AMENDMENT 

 

OFFICIAL PLAN (PH-OPA.1): 

None 

 

 

 

ZONING & DEVELOPMENT BYLAW(PH-ZD.2): 

To adopt Bylaw PH-ZD.2-086, A Bylaw to amend the Zoning & Development Bylaw, “To allow a site-specific exemption on the 

subject properties located at 149-151 Great George Street (PID#s 342386 and 342402) to allow for an 8-storey, 85-unit 

apartment building with ground-floor commercial space that would be subject to the bonus height provisions of the Zoning & 

Development Bylaw and that would include affordable housing units with all parking for the overall development located off-

site through private legal agreement.” 

 

BE IT RESOLVED THAT THE “BYLAW TO AMEND THE CITY OF CHARLOTTETOWN ZONING AND 

DEVELOPMENT BYLAW, (PH-ZD.2-086), as it pertains to 149-151 Great George Street (PID#s 342386 and 342402)”, 

as attached, be read a first time and approved; and that it be read a second time at the next Public Meeting of Council. 

 

Date:  _________________________________________________________________   August 13th, 2024 

 

Moved by Councillor:_____________________________________________________   Julie McCabe 

 

Seconded by Deputy Mayor:________________________________________________ Alanna Jankov 

 

WHEREAS THE “BYLAW TO AMEND THE CITY OF CHARLOTTETOWN ZONING AND DEVELOPMENT 

BYLAW, (PH-ZD.2-086), as it pertains to 149-151 Great George Street (PID#s 342386 and 342402)”, as attached, was 

read and approved a first time on August 13th, 2024; 

 

BE IT RESOLVED THAT the said Bylaw be read a second time and approved.  

Date:  ______________________________________________________________ August 27th, 2024 

 

Moved by Councillor:_____________________________________________________    Julie McCabe 

 

Seconded by Deputy Mayor: ________________________________________________ Alanna Jankov 

 

 

BE IT RESOLVED THAT the said Bylaw be adopted.   

Date:  ______________________________________________________________  August 27th, 2024 

 

Moved by Councillor:_____________________________________________________    Julie McCabe 

 

Seconded by Deputy Mayor:________________________________________________  Alanna Jankov 

 

 

 

__________________________   ______________________________  

Mayor/Chairperson    Chief Administrative Officer  

(signature sealed)     (signature sealed) 

 

 

 

 

 

 

 

 



 

City of Charlottetown 

A Bylaw to amend the Zoning and Development Bylaw 

BYLAW # PH-ZD.2-086 

 

BE IT ENACTED by the Council of the City of Charlottetown as follows: 

 

PART I – INTERPRETATION AND APPLICATION 

 

1. Title 

(1) This Bylaw shall be known and cited as the “Bylaw to amend the Zoning and Development Bylaw, Bylaw # PH-ZD.2-

086” 

 

2. Authority 

(1) Section 16 of the Planning Act R.S.P.E.I 1988 Cap. P-8, enables the Council of the City of Charlottetown, to adopt 

bylaws implementing an official plan for the municipality. 

 

3. Purpose 

(1) The purpose of this bylaw is to amend the City of Charlottetown’s Zoning and Development Bylaw provisions found 

in Appendix C – Approved Site Specific Exemptions and to amend Appendix I – Bylaw Revision History. 

 
PART II – AMENDMENTS 

 

4.  

(1) Appendix C. Approved Site Specific Exemptions is updated to add the below amendment: 

Zone PID Civic Address Use Regulation 

Downtown Core 

(DC) Zone 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

342386 

342402 

149-151 Great 

George Street 

Apartment 

Building 

A site-specific exemption in the Downtown 

Core (DC) Zone of the Zoning & 

Development By-law as it pertains to 149 and 

151 Great George St (PID#s 342386 and 

342402) to allow for an 8-storey, 85 unit 

apartment building on the subject property 

with ground-floor commercial space that is 

subject to the bonus height provisions of the 

Zoning & Development Bylaw. The 

development is to contain a proportion of 

affordable housing units, the number of 

which is to be confirmed through a future 

Development Agreement. All required 

parking for the development is to be located 

off-site and secured through private legal 

agreement(s) and/or the cash-in-lieu parking 

provisions of the Zoning & Development By-

law. 

 

The effect of the Site-Specific Exemptions to 

the Zoning & Development Bylaw would be 

as follows:  

 

i)     Exemption from Section 

32.3.1.b).ii to allow for a 

minimum Lot Frontage of 26 m 

(85 ft) and to allow for a 

minimum Lot Depth of 30 m 

(98 ft) for a building taller than 

21.3 m (69.9 ft) whereas a 



minimum Lot Frontage of 41m 

(135 ft) and a minimum Lot 

Depth of 36 m (118 ft) are 

otherwise required.  

 

ii)     Exemption from Section 

32.3.3.a).i to not stepback the 

building a minimum of 6 m 

(19.7 ft) above that portion of 

the building that is taller than 

21.3 m (69.9 ft) on the front 

façade; and 

 

iii) Exemption from Section 

32.3.3.b).ii to not require a 

minimum 10 m (32.8 ft) interior 

yard setback for that portion of 

the building above 21.3 m (69.9 

ft). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



(Subject Property / Map reference only) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PART III – EFFECTIVE DATE 

 
5. Effective Date 

(1) The effective date of the Zoning & Development Bylaw amendment is the date as signed by the Minister of Housing, 

Land and Communities. 
 

 

First Reading & Approval: 

This Zoning & Development Bylaw, Bylaw #PH-ZD.2-086, was read a first time and approved by a majority of 

Council members present at the Council meeting held on the 13th day of August, 2024. 

 

Second Reading and Approval: 

This Zoning & Development Bylaw, Bylaw #PH-ZD.2-086, was read a second time and approved by a majority of 

Council members present at the Council meeting held on the 27th day of August, 2024. 

 

Adoption by Council: 

This Zoning & Development Bylaw, Bylaw #PH-ZD.2-086, was adopted by a majority of Council members present at 

the Council meeting held on the 27th day of August, 2024. 

 

 

6. Signatures 

 

 

__________________________   ______________________________  

Mayor/Chairperson    Chief Administrative Officer  

(signature sealed)     (signature sealed) 



 

This Zoning & Development Bylaw, Bylaw #PH-ZD.2-086, adopted by the Council of the City of Charlottetown on the 27th 

day of August, 2024 is certified to be a true copy. 

 

 

 

__________________________   ______________________________  

Chief Administrative Officer   Date: 

(signature sealed)      

 

 

 

 

 

MINISTERIAL APPROVAL 

 

This Zoning and Development Bylaw amendment (PH-ZD.2-086) is hereby approved. 

 

 

 

Dated on this __ day of ___________, ________.          ______________________________________________ 

Hon. Rob Lantz  

Minister of Housing, Land and Communities 



CITY OF CHARLOTTETOWN CITY OF CHARLOTTETOWN

BUILDING CONSTRUCTION STATISTICS FOR JULY 2023 BUILDING CONSTRUCTION STATISTICS FOR JULY 2024

DOLLAR VALUES DOLLAR VALUES

JUL Totals JUL Totals

Residential New $7,755,000.00 $50,375,000.00 Residential New $7,338,333.00 $49,338,579.25

Residential Renovations and Additions $70,000.00 $1,994,260.00 Residential Renovations and Additions $996,000.00 $3,391,365.00

Industrial-Commercial New $0.00 $0.00 Industrial-Commercial New $3,850,000.00 $8,540,000.00

Industrial-Commercial Renovations $1,445,000.00 $19,173,380.00 Industrial-Commercial Renovations $850,000.00 $14,797,500.00

Institutional New $0.00 $17,510,000.00 Institutional New $0.00 $36,456,430.00

Institutional Renovations $0.00 $1,697,000.00 Institutional Renovations $0.00 $3,565,000.00

Signage $28,000.00 $308,386.74 Signage $7,700.00 $177,280.61

Other $130,795.00 $941,237.00 Other $10,500.00 $920,962.25

Agriculture $0.00 $0.00 Agriculture $0.00 $0.00

TOTALS 9,428,795.00 91,999,263.74 TOTALS 13,052,533.00 117,187,117.11

CITY OF CHARLOTTETOWN CITY OF CHARLOTTETOWN

BUILDING CONSTRUCTION STATISTICS FOR JULY 2023 BUILDING CONSTRUCTION STATISTICS FOR JULY 2024

BREAKDOWN OF PERMITS ISSUED *(Not projects)* BREAKDOWN OF PERMITS ISSUED *(Not projects)*

JUL Totals JUL Totals

Single Family Dwellings - New 8 34 Single Family Dwellings - New 6 51

Two-Family Dwellings - New 9 27 Two-Family Dwellings - New 1 19

Multi-Family Dwellings - New 0 7 Multi-Family Dwellings - New 1 4

Residential Renovations and Additions 2 52  Residential Renovations and Additions 7 44

Industrial-Commercial New 0 4 Industrial-Commercial New 2 12

Industrial-Commercial Renovations 8 69 Industrial-Commercial Renovations 2 36

Institutional New 0 7 Institutional New 0 10

Institutional Renovations 1 7 Institutional Renovations 0 7

Signage 2 27 Signage 3 27

Other 17 79 Other 3 42

Agriculture Renovations 0 0 Agriculture Renovations 0 0

TOTALS 47 313 TOTALS 25 252



 
 

Planning & Heritage Summary (Week ending July 5th, 2024) 
 

 
ISLAND REGULATORY APPEALS COMMISSION (IRAC) APPEAL PERIOD INFORMATION 

 
The information on this page is intended to provide notice to the public when building and development permits have been approved by the Charlottetown Planning and Heritage 
Department and/or decisions are rendered by Charlottetown City Council as governed by the Prince Edward Island Planning Act. The deadlines to make an appeal are listed for each 
application below as per the requirements of the Planning Act. 
 
If you have any questions regarding the approvals listed below, please contact the Planning and Heritage Department at 902-629-4158. 

 
Planning Development Permit Approvals  

FILE# PID PERMIT# 
APPLICATION 

DATE 
DECISION 

DATE 
DECISION 

PROPERTY 
LOCATION 

WORK DESCRIPTION NAME 
DEADLINE 

TO MAKE AN 
APPEAL 

24-649 1047562 166-BLD-24 10-May-24 3-Jul-24 APPROVED 38 Hudson Ave  
(Lot 79) 

To Construct a Single Detached 
Dwelling 

Edgar EL Sabbagh 24-Jul-2024 

24-696 1158062 185-BLD-24 29-May-24 3-Jul-24 APPROVED 61 Bridget Drive  
(Lot 128) 

Construction of a Single Detached 
Dwelling with a Secondary Suite 

Paul Llewellyn 24-Jul-2024 

24-704 720243 190-BLD-24 20-May-24 2-Jul-24 APPROVED 43 Warburton Drive Construction of an Addition and 
Shed 

Curtis and Jill 
Toombs 

23-Jul-2024 

24-705 1161140 191-BLD-24 21-May-24 4-Jul-24 APPROVED 12 Bridget Drive  
(Lot 153) 

Construction of a Single Detached 
Dwelling 

Gen 3 Builders Ltd 25-Jul-2024 

24-796 349191 208-STR-24 2-Jul-24 3-Jul-24 APPROVED 109 North River Rd Tourist Home: Short Term rental Joseph & Kelly 
Bystryk 

24-Jul-2024 

 

Lot Subdivisions 

FILE# PID CASE# 
APPLICATION 

DATE 
APPROVAL 

DATE 
DECISION 

PROPERTY 
LOCATION 

WORK DESCRIPTION NAME 
DEADLINE 
TO MAKE 

AN APPEAL 

          

 

Council Approvals 

FILE# PID PERMIT# 
APPLICATION 

DATE 
APPROVAL 

DATE 
DECISION PROPERTY LOCATION WORK DESCRIPTION NAME 

DEADLINE 
TO MAKE 

AN 
APPEAL 

          

 



 
 

Planning & Heritage Summary (Week ending July 12th, 2024) 
 

 
ISLAND REGULATORY APPEALS COMMISSION (IRAC) APPEAL PERIOD INFORMATION 

 
The information on this page is intended to provide notice to the public when building and development permits have been approved by the Charlottetown Planning and Heritage 
Department and/or decisions are rendered by Charlottetown City Council as governed by the Prince Edward Island Planning Act. The deadlines to make an appeal are listed for each 
application below as per the requirements of the Planning Act. 
 
If you have any questions regarding the approvals listed below, please contact the Planning and Heritage Department at 902-629-4158. 

 
Planning Development Permit Approvals  

FILE# PID PERMIT# 
APPLICATION 

DATE 
DECISION 

DATE 
DECISION 

PROPERTY 
LOCATION 

WORK DESCRIPTION NAME 
DEADLINE 

TO MAKE AN 
APPEAL 

21-198 274217 227-BLD-21 30-Mar-21 9-Jul-24 APPROVED 31 St. Peters Road Occupancy Permit: Renovate 
main level for convenience store 

Amarjeet Singh 
Sandhu 

30-Jul-2024 

23-570 1149533 140-BLD-23 28-Apr-23 11-Jul-24 APPROVED 7-9 Beech Hill Avenue Occupancy Permit: New semi-
detached dwelling 

Livingston 
Enterprises  

19-Jul-2023 

24-640 914002 158-BLD-24 25-Apr-24 8-Jul-24 APPROVED 65 McGill Avenue To Construct a Single Detached 
Dwelling 

Caleb B Read 29-Jul-2024 

24-686 1110014 180-BLD-24 30-Apr-24 8-Jul-24 APPROVED 43 East Royalty Rd 
(Lot 263) 

Construction of a Single Detached 
Dwelling 

MLBJ Holdings 29-Jul-2024 

24-718 751362 197-BLD-24 9-May-24 8-Jul-24 APPROVED 6 Stockman Drive Deck Replacement Brian LeClair 29-Jul-2024 

24-777 577163 014-DEM-24 25-Jun-24 8-Jul-24 APPROVED 3 A & B Linden 
Avenue 

Demolition of Semi-detached 
dwelling 

Kmac Construction 
Ltd 

29-Jul-2024 

24-778 1018332 015-DEM-24 25-Jun-24 9-Jul-24 APPROVED 6 Elena Court Demolition of 20-Unit Residential 
Dwelling 

Andrew Chisholm 30-Jul-2024 

24-807 357392 209-STR-24 8-Jul-24 9-Jul-24 APPROVED 419 Queen St, Unit 2 Tourist Home: Short Term rental Van Hoa Pham 30-Jul-2024 

24-809 408856 210-STR-24 8-Jul-24 11-Jul-24 APPROVED 7 Woodbine St Tourist Home: Short Term rental Richard Joshua 
MacLennan 

1-Aug-2024 

 

Lot Subdivisions 

FILE# PID CASE# 
APPLICATION 

DATE 
APPROVAL 

DATE 
DECISION 

PROPERTY 
LOCATION 

WORK DESCRIPTION NAME 
DEADLINE 
TO MAKE 

AN APPEAL 

          

 

Council Approvals 

FILE# PID PERMIT# 
APPLICATION 

DATE 
APPROVAL 

DATE 
DECISION PROPERTY LOCATION WORK DESCRIPTION NAME 

DEADLINE 
TO MAKE 

AN 
APPEAL 

22-402 773051 010-RZN-22 27-Apr-22 11-Jul-22 APPROVED 
Sandalwood Subdivision 

PID 773051 

That Council approve the rezoning as per 
the IRAC Order dated May 2, 2023, Order 
No: LA22-013, to amend Appendix G-
Zoning Map of the Zoning and 
Development Bylaw from Single-Detached 

Morris 
Geomatics & 
Engineering 

Ltd. 

5-Aug-2024 



 
 

Residential Small (R-1S) to Single 
Detached Residential Narrow (R-1N) to 
permit the subdivision of 46 lots for single 
detached dwellings on the remaining 
portion of land in the Sandlewood 
Subdivision, an extension of Mutch 
Crescent (PID# 773051) 

24-569 425892 004-SSE-24 17-Apr-24 11-Jul-22 APPROVED  Deacon Grove Ln 

That Council approve the request to amend 
the current Development Concept Plan and 
Development Agreement and to approve 
the site and concept elevations for the 
building as the working site and building 
elevations for the property located at 115 
Murchison Lane (PID# 425892). 

Darrin 
Dunsford 

5-Aug-2024 

N/A N/A N/A N/A 11-Jul-22 

APPROVED 
TO 

PROCEED 
TO SECOND 

READING 

199 Queen Street 

Amend the City of Charlottetown Building 
Code Bylaw (#PH-BC.3) to align 
terminologies with the recently enacted 
National Building Code. 

City of 
Charlottetown  

N/A 

 



 
 

Planning & Heritage Summary (Week ending July 19th, 2024) 
 

 
ISLAND REGULATORY APPEALS COMMISSION (IRAC) APPEAL PERIOD INFORMATION 

 
The information on this page is intended to provide notice to the public when building and development permits have been approved by the Charlottetown Planning and Heritage 
Department and/or decisions are rendered by Charlottetown City Council as governed by the Prince Edward Island Planning Act. The deadlines to make an appeal are listed for each 
application below as per the requirements of the Planning Act. 
 
If you have any questions regarding the approvals listed below, please contact the Planning and Heritage Department at 902-629-4158. 

 
Planning Development Permit Approvals  

FILE# PID PERMIT# 
APPLICATION 

DATE 
DECISION 

DATE 
DECISION 

PROPERTY 
LOCATION 

WORK DESCRIPTION NAME 
DEADLINE 

TO MAKE AN 
APPEAL 

24-182 371203 018-BLD-24 7-Feb-24 18-Jul-24 APPROVED 480-486 Queen Street Addition to existing semi-detached 
to create 4-unit townhouse 

Paul Brown 8-Aug-2024 

24-645 677260 162-BLD-24 17-Apr-24 18-Jul-24 APPROVED 9 Walker Drive Renewal: To Construct a 6000 
sq.ft. Addition to Warehouse 

Kent Ronahan 8-Aug-2024 

24-761 1025527 206-BLD-24 3-Jun-24 8-Jul-24 APPROVED 18 Brethaven Crt Construction of an above ground 
pool 

Valerie Thomson 29-Jul-2024 

24-766 342709 029-SGN-24 7-Jun-24 15-Jul-24 APPROVED 150 Kent Street Addition of an Awning Brett Hogan 5-Aug-2024 

24-816 385765 221-BLD-24 9-Jul-24 16-Jul-24 APPROVED 21 MacArthur Drive Placement of a Shed Trevor & Kelly Leeco 6-Aug-2024 

24-829 354803 211-STR-24 11-Jul-24 16-Jul-24 APPROVED 77 Spring Park Rd Tourist Home: Short Term rental Joshua Freeman 6-Aug-2024 

24-830 372896 032-SGN-24 26-Jun-24 15-Jul-24 APPROVED 440 University Ave Two Freestanding Signs Brett van Heyningen 5-Aug-2024 

24-837 385930 018-DEM-24 11-Jul-24 12-Jul-24 APPROVED 181 Kensington Road Demolition of House and Shed JE Matheson 
Construction 

2-Aug-2024 

24-851 387563 034-SGN-24 3-Jul-24 16-Jul-24 APPROVED 95 Capital Drive (Unit 
121) 

Fascia Signage Yan Wai Chu 6-Aug-2024 

24-855 1004753 212-STR-24 16-Jul-24 19-Jul-24 APPROVED 59 Dorchester St Tourist Home: Short Term rental John Macmillan 9-Aug-2024 

 

Lot Subdivisions 

FILE# PID CASE# 
APPLICATION 

DATE 
APPROVAL 

DATE 
DECISION 

PROPERTY 
LOCATION 

WORK DESCRIPTION NAME 
DEADLINE 
TO MAKE 

AN APPEAL 

          

 

Council Approvals 

FILE# PID PERMIT# 
APPLICATION 

DATE 
APPROVAL 

DATE 
DECISION PROPERTY LOCATION WORK DESCRIPTION NAME 

DEADLINE 
TO MAKE 

AN 
APPEAL 

          

 



 
 

Planning & Heritage Summary (Week ending July 26th, 2024) 
 

 
ISLAND REGULATORY APPEALS COMMISSION (IRAC) APPEAL PERIOD INFORMATION 

 
The information on this page is intended to provide notice to the public when building and development permits have been approved by the Charlottetown Planning and Heritage 
Department and/or decisions are rendered by Charlottetown City Council as governed by the Prince Edward Island Planning Act. The deadlines to make an appeal are listed for each 
application below as per the requirements of the Planning Act. 
 
If you have any questions regarding the approvals listed below, please contact the Planning and Heritage Department at 902-629-4158. 

 
Planning Development Permit Approvals  

FILE# PID PERMIT# 
APPLICATION 

DATE 
DECISION 

DATE 
DECISION 

PROPERTY 
LOCATION 

WORK DESCRIPTION NAME 
DEADLINE 

TO MAKE AN 
APPEAL 

22-084 390534 020-BLD-22 2-Feb-22 26-Jul-24 APPROVED 5-7-9-11-13-15 Freda 
Lane 

Occupancy Permit: Phase III: Final 
work - New 6-unit townhouse 

Pan American 
Properties 

16-Aug-2024 

22-1035 1143486 362-BLD-22 22-Aug-22 25-Jul-24 APPROVED 8-10 Beech Hill 
Avenue (Lot 20-31) 

Occupancy Permit: New semi-
detached dwelling 

Elwin Jay Holdings 
Inc. 

15-Aug-2024 

22-1464 1140714 398-BLD-22 11-Oct-22 26-Jul-24 APPROVED 16-18-20-22 Cordial 
Street (Lot 58A) 

Occupancy Permit: New 4-unit 
townhouse 

Mark Skinner 16-Aug-2024 

23-085 1159912 029-BLD-23 1-Feb-23 26-Jul-24 APPROVED 198 Essex Crescent 
(Lot 101) 

Occupancy Permit: New single-
detached dwelling 

Owen & Jennifer Lee 16-Aug-2024 

23-1067 1161934 237-BLD-23 26-Jun-23 26-Jul-24 APPROVED 22 Neill Drive (Lot 
250) 

Occupancy Permit: New single-
detached dwelling + Secondary 
Suite 

Kathleen McQuaid 
16-Aug-2024 

23-1082 192153 243-BLD-23 28-Jun-23 26-Jul-24 APPROVED 130 Fairdale Drive 
(Lot 149) 

Occupancy Permit: New single-
detached Dwelling 

Curran 
Developments Inc. 

16-Aug-2024 

23-1889 416305 322-BLD-23 24-Aug-23 26-Jul-24 APPROVED 43 Friar Drive (Lot 21-
4) 

Occupancy Permit: New mini-
home dwelling 

PEI Home & RV 
Centre 

16-Aug-2024 

23-630 1143486 153-BLD-23 5-May-23 26-Jul-24 APPROVED 35-37 Beech Hill 
Avenue (Lot 20-9) 

Occupancy Permit: New semi-
detached dwelling 

Breakwater 
Development Inc. 

16-Aug-2024 

23-666 1159888 174-BLD-23 16-May-23 26-Jul-24 APPROVED 44 Bridget Drive (Lot 
145) 

Occupancy Permit: New single-
detached dwelling 

Golden HM Trading 
Inc. 

16-Aug-2024 

24-060 385898 010-BLD-24 17-Jan-24 26-Jul-24 APPROVED 157 Kensington Road Occupancy Permit: Addition to 
Single-Detached for Secondary 
Suite 

Kenny Zakem 
16-Aug-2024 

24-333 1158088 062-BLD-24 18-Mar-24 26-Jul-24 APPROVED 52 Bridget Dr Occupancy Permit: New Single- 
Detached Dwelling with 
Secondary Suite 

Nick Walker 
16-Aug-2024 

24-586 505156 140-BLD-24 15-Apr-24 24-Jul-24 APPROVED 420 Mount Edward 
Road 

New Precast Production Plant FitzGerald and Snow 14-Aug-2024 

24-669 1169739 174-BLD-24 7-May-24 26-Jul-24 APPROVED 36-38 Evelyn St (Lot 
36) 

Construction of a Semi-Detached 
Dwelling 

OPM Construction 16-Aug-2024 

24-670 1100528 175-BLD-24 7-May-24 15-Jul-24 APPROVED 40-42-44-46 Lucy 
Cres 

Construction of a 4-Unit 
Rowhouse-Style Condominiums 

Craneway Properties 
Ltd 

5-Aug-2024 

24-685 1075530 179-BLD-24 16-May-24 25-Jul-24 APPROVED 14 Oldmoore Crt (Lot 
80) 

Construction of a Single-Detached 
Dwelling 

Marwan Alkhouri 15-Aug-2024 

24-795 373035 017-DEM-24 28-Jun-24 24-Jul-24 APPROVED 59 Belvedere Ave Demolition of a Single-Detached 
Dwelling 

Norray Properties  14-Aug-2024 



 
 

FILE# PID PERMIT# 
APPLICATION 

DATE 
DECISION 

DATE 
DECISION 

PROPERTY 
LOCATION 

WORK DESCRIPTION NAME 
DEADLINE 

TO MAKE AN 
APPEAL 

24-868 134114 248-BLD-24 25-Jul-24 25-Jul-24 APPROVED 250 Maple Hills Ave Airport Expansion - Phase 1B - 
Foundation Only  

Charlottetown Airport 
Authority / Stefan 
Strecko 

15-Aug-2024 

 
 

Lot Subdivisions 

FILE# PID CASE# 
APPLICATION 

DATE 
APPROVAL 

DATE 
DECISION 

PROPERTY 
LOCATION 

WORK DESCRIPTION NAME 
DEADLINE 
TO MAKE 

AN APPEAL 

          

 
 

Council Approvals 

FILE# PID PERMIT# 
APPLICATIO

N DATE 
APPROVAL 

DATE 
DECISION 

PROPERTY 
LOCATION 

WORK DESCRIPTION NAME 
DEADLINE TO 

MAKE AN 
APPEAL 

24-596 455642 008-MJV-24 25-Apr-24 23-Jul-24 Deferred 
62 Sherwood 
Road (PID# 

455642) 

That Council defer any decision at the present time 
concerning the request for a Major Variance for the 
subject property located at 62 Sherwood Road 
(PID# 455642) to increase the maximum allowable 
building height from 15 metres (49.20 feet) to 
approximately 18.17 metres (59.62 feet) to allow 
for a 75-unit, 5-storey apartment building on the 
subject property pending the resolution of 
comments received from City Public Works and 
Maritime Electric with respect to the application.  

Greg Morrison N/A 

24-629 757484 003-RZN-24 20-May-24 23-Jul-24 

Approved to 
Proceed to  

Second 
Reading 

94 Watts 
Avenue 

That Council approve the request for a site-specific 
exemption in the Heavy Industrial (M-2) Zone of the 
Zoning & Development Bylaw as it pertains to 94 
Watts Ave (PID# 757484) to allow for the existing 
building (350 sq m) on the subject property to be 
used as a commercial daycare centre, and 
 
That a commercial daycare centre be added as an 
additional permitted use for the zoning that applies 
to the subject property.  

Patti Larkin N/A 

24-454 340422 002-SSE-24 20-Dec-23 23-Jul-24 

Approved to 
Proceed to  

Second 
Reading 

145 Richmond 
Street 

That Council approve the request for a site-specific 
exemption in the Park/Cultural (PC) Zone of the 
Zoning & Development By-law as it pertains to 145 
Richmond St (PID# 340422) to allow for:  
 
1) Signs that project a business name, image or 
advertisement onto a building or any other surface 
from a source external to the sign on the subject 
property; and 
 
2) To allow for animated and video signs on the 
subject property. 

Steve Bellamy N/A 



 
 

FILE# PID PERMIT# 
APPLICATIO

N DATE 
APPROVAL 

DATE 
DECISION 

PROPERTY 
LOCATION 

WORK DESCRIPTION NAME 
DEADLINE TO 

MAKE AN 
APPEAL 

24-717 396937 006-SSE-24 5-Jun-24 23-Jul-24 

Approved to 
Proceed to  

Second 
Reading 

20 Ralden 
Avenue  

That Council approve the request for a site-specific 
exemption in the Low Density Residential (R-2) 
Zone of the Zoning & Development Bylaw as it 
pertains to 20 Ralden Ave (PID# 396937) to allow 
for the existing building (325 sq m) on the subject 
property to be used as an automotive repair shop, 
and  
 
That an automotive repair shop be added as an 
additional permitted use to the zoning that applies 
to the subject property, and 
 
Further that, as a condition of a future required 
change of use Permit, the development will be 
subject to a Development  Agreement to be 
entered into with the City of Charlottetown to help 
mitigate and control operational impacts from the 
use.  

Chris Williston N/A 

N/A N/A N/A N/A 23-Jul-24 

Passed 
Second 

Reading and 
Awaiting 

Ministerial 
Approval 

199 Queen 
Street 

Amend the City of Charlottetown Building Code 
Bylaw (#PH-BC.3) to align terminologies with the 
recently enacted National Building Code  

City of 
Charlottetown  

13-Aug-2024 

N/A N/A N/A N/A 23-Jul-24 

Passed 
Second 

Reading and 
Awaiting 

Ministerial 
Approval 

Mutch Crescent 
(PID #773051) 

To adopt Bylaw PH-ZD.2-083 to amend the Zoning 
and Development Bylaw, "To amend Appendix G - 
Zoning Map of the Zoning & Development Bylaw 
from Single-Detached Residential, Small (R-1S) to 
Single-Detached Residential, Narrow (R-1N) on the 
extension of Mutch Crescent (PID #773051)." 

City of 
Charlottetown  

13-Aug-2024 

 



 
 

Planning & Heritage Summary (Week ending August 2nd, 2024) 
 

 
ISLAND REGULATORY APPEALS COMMISSION (IRAC) APPEAL PERIOD INFORMATION 

 
The information on this page is intended to provide notice to the public when building and development permits have been approved by the Charlottetown Planning and Heritage 
Department and/or decisions are rendered by Charlottetown City Council as governed by the Prince Edward Island Planning Act. The deadlines to make an appeal are listed for each 
application below as per the requirements of the Planning Act. 
 
If you have any questions regarding the approvals listed below, please contact the Planning and Heritage Department at 902-629-4158. 

 
Planning Development Permit Approvals  

FILE# PID PERMIT# 
APPLICATION 

DATE 
DECISION 

DATE 
DECISION 

PROPERTY 
LOCATION 

WORK DESCRIPTION NAME 
DEADLINE 

TO MAKE AN 
APPEAL 

23-020 1153881 011-BLD-23 11-Jan-23 9-Jul-24 APPROVED 15-17 Beech Hill 
Avenue (Lot 20-4) 

Occupancy Permit: New semi-
detached dwelling 

Phillip Longuepee 30-Jul-2024 

23-1069 1128693 238-BLD-23 26-Jun-23 30-Jul-24 APPROVED 84-86-88 Kindred 
Avenue (Lot 68A) 

Occupancy Permit: New 3-unit 
townhouse 

Tanmoiy Saha 20-Aug-2024 

23-2208 1136498 347-BLD-23 7-Sep-23 30-Jul-24 APPROVED 31 Tannery Court (Lot 
18) 

Occupancy Permit: New single-
detached dwelling 

John & Megan 
MacKinnon 

20-Aug-2024 

23-3832 416305 409-BLD-23 23-Nov-23 30-Jul-24 APPROVED 31 Friar Drive (Lot 21-
1) 

Occupancy Permit: New mini-
home dwelling 

PEI Home & RV 
Centre 

20-Aug-2024 

23-3833 416305 410-BLD-23 23-Nov-23 30-Jul-24 APPROVED 43 Centurion Crescent 
(Lot 21-41) 

Occupancy Permit: New mini-
home dwelling 

PEI Home & RV 
Centre 

20-Aug-2024 

24-264 1169986 044-BLD-24 1-Mar-24 29-Jul-24 APPROVED 9 Emily Drive Occupancy Permit: New Single-
Detached Dwelling 

Curran 
Developments Inc 

19-Aug-2024 

24-390 336420 130-STR-24 22-Mar-24 30-Jul-24 APPROVED 230 King St Tourist Home: Short Term rental Lindsay S Dickieson 20-Aug-2024 

24-688 1130863 182-BLD-24 15-May-24 30-Jul-24 APPROVED 20 Keaton Drive (Lot 
10) 

Construction of a Single-Detached 
Dwelling 

Tom Sweeney 20-Aug-2024 

24-845 1159821 236-BLD-24 26-Jun-24 1-Aug-24 APPROVED 208-210 Stanmol Dr 
(Lot 51) 

Construction of a Semi-Detached 
Dwelling 

Lawless Holdings Inc 22-Aug-2024 

24-873 413484 019-DEM-24 30-Jul-24 1-Aug-24 APPROVED 170 North River Road Demolition of Simmons Sports 
Centre 

Frank Quinn & Mike 
White  

22-Aug-2024 

 

Lot Subdivisions 

FILE# PID CASE# 
APPLICATION 

DATE 
APPROVAL 

DATE 
DECISION 

PROPERTY 
LOCATION 

WORK DESCRIPTION NAME 
DEADLINE 
TO MAKE 

AN APPEAL 

          

 

Council Approvals 

FILE# PID PERMIT# 
APPLICATION 

DATE 
APPROVAL 

DATE 
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DEADLINE 
TO MAKE 

AN 
APPEAL 

          

 



 
 
 

WATER AND SEWER UTILITY COMMITTEE 
REPORT TO COUNCIL 

AUGUST 13, 2024 
 

 
The Water and Sewer Utility Committee had a Regular meeting on August 1, 2024. 
 
There is one (1) resolution for your consideration.  
 
Respectfully submitted, 
 
 
Councillor Bob Doiron, Chair 
 
  



  
DRAFT 

Water & Sewer Utility Committee  
Thursday, August 1, 2024 
12:00PM 
 
Present: Councillor Bob Doiron, Chair 

Councillor Justin Muttart, Vice-Chair, 
 Councillor Kevin Ramsay, Member at Large 
 Mayor Philip Brown, Member at Large 
 Eleanor Mohammed, Chief Administrative Officer 
 Joshua McInnis, Utility Manager 
 Richard MacEwen, Director of Community Services 
 Pauline Gass, Operations Clerk 
                                         
Regrets:   None 
   
 
1) Call to Order 
Councillor Bob Doiron called the meeting to order at 12:00pm. 
 
2) Approval of Agenda 
The agenda was approved. 
 
3) Declarations of conflict of interest 
There were no conflicts of interest declared. 
 
4) Adoption of Minutes 
It was moved by Councillor Kevin Ramsay and seconded by Councillor Justin Muttart that the 
Minutes of June 20, 2024, be approved.   

CARRIED 
 

4) Business arising from Minutes 
a) Update on Fibre Op Project (Joshua McInnis, Utility Manager) – The splicing is underway 

and there are two (2) loops outstanding: Brackley to City Hall; & CPCP to Grafton station 
to Dorchester station. There are approximately six (6) locations that have been damaged 
by 3rd party contractors, these areas have not been repaired yet. The fibre contractor is 
working with the 3rd party contractors on the damages. There were some questions on 
when the system would be “ready to go” on the City’s side. Was there an update on the 
IRU? Still wondering when the contract is going to be signed and what the hold up is? 
Richard MacEwen said that we the IRU is being worked on, the contractor had recently 
presented contract terms for the City to review. Both the City and the contractor require 
a contract that each is comfortable with signing, this takes negotiating and time to 
review. Mayor Philip Brown would like photos of everything. 

 
b) Update on Malpeque Water Station Roof (Joshua McInnis, Utility Manager) – The roof 

has been temporarily repaired; a more substantial repair is still required. The City’s 
consultant is preparing a tender to replace the roof with new asphalt shingles, this will be  



  
DRAFT 

brought back to Council to compare against the cost of using slate. There were questions 
on what the future use of the building could be. As it could be costly to do interior 
renovations as well, this would be for the committee to make this decision. Councillor 
Bob Doiron asked if there could be pictures provided as it would help in decision making. 
Councillor Justin Muttart asked which department would look after this as it could fall 
under multiple departments. It was suggested to repair the roof first and then discuss 
what the future use of the building could be used for at a later date. 
then discuss what the future use of the building could be used for at a later date. 

 
6) Reports / Discussions 
 

a) New Storage Building (Joshua McInnis, Utility Manager) – The Utility Manager stated that 
WM&M (1993) Ltd had the lowest bid for a new storage building at 18 Riverside Drive. 
This building will be approximately 32ft x32ft with (2) two roll up doors. The foundation 
should be completed by October 31, 2024, and the building should be completed within 
the fiscal year. 

 
It was moved by Councillor Justin Muttart and seconded by Councillor Kevin Ramasy to accept 
the bid from WM&M (1993) Ltd. of $245,000.00 for a new storage building located at 18 
Riverside Drive. 

CARRIED 
 

b) Operational Budget Forecast (Joshua McInnis, Utility Manager) – The Water & Sewer 
Utility has an Operational Budget of $15.6million and there is a forecasted 2023/24 
surplus in the range of $2million. The surplus is primarily due to lower borrowing costs 
than originally anticipated, delayed projects and staffing vacancies. The surplus will allow 
the Utility to take advantage of future funding opportunities. Councillor Justin Muttart 
asked about the recruitment needs and if the Utility were going to be filling these 
vacancies. The Utility Manager said that they are actively recruiting for any vacancies. 

 
 

7) Introduction to New Business 
None. 

 

8) Adjournment  

It was moved by Councillor Kevin Ramsay and seconded by Councillor Justin Muttart to adjourn 

the meeting at 12:45pm. 



 

CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 
 

 

 
              
 

MOTION CARRIED    

MOTION LOST     

          
Date:   August 13, 2024 

 
 
Moved by Councillor            Bob Doiron  
 
Seconded by Councillor       ______     Justin Muttart 
 
 
RESOLVED:  
 
 

That the City of Charlottetown proceeds with the New Storage 
Building at the Charlottetown Pollution Control Plant.   
 
And accepts the bid submitted by WM&M (1993) Ltd. in the amount 
of $245,000.00 (plus applicable taxes). 
 
And that the Mayor and CAO are hereby authorized to execute 
standard contracts and agreements to implement this resolution. 

 
 
 
 
 
 

Water and Sewer Utility #1 



 

 

 
 
Report No: WSC 20-24 
 

Date:  August 1, 2024 
 

Directed to Council through the following Committee:  
Water and sewer Committee 
 

Attachments:  
N/A 

Reporting Department: 
Water and Sewer 
 

Other Associated Departments: 
N/A 
 

Prepared by:  Joshua McInnis, Utility Manager 

Report Title: 
Request for Quotations (RFQ) – New Storage Building  
 

Report Purpose:  
To inform Council of the results of the RFQ – New Storage Building 
 

Staff Recommendation:   
That Council accepts the bid for a New Storage Building in the amount of $245,000.00 plus applicable taxes, 
submitted by WM&M (1993) Ltd.  
 

Report Details: 
The Water & Sewer Utility had issued an RFQ for a New Storage Building, to be located at 18 Riverside Drive, and 
had received five (5) bids, low bid being from WM&M (1993) Ltd. in the amount of $245,000.00, plus applicable 
taxes. 
 
The bid submitted by WM&M (1993) Ltd. meets the RFQ specifications.  
 

Bidder New Storage Building (taxes excluded) 

1. Leading Edge Group $281,975.00 

2. LD Construction $320,873.93 

3. CP Construction Services $394,800.00 

4. WM&M (1993) Ltd. $245,000.00 

5. Collings Construction Project Specialists  $632,670.00 

 
 

Council or Committee History:  
Procurement was approved in the Annual Capital Budget.  
 

City of Charlottetown 
Committee Report 
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Financial Implications:  
The received bid exceeds the allocated amount in the Capital Budget ($150,000.00), a reallocation of $95,000.00 will 
be required. The CPCP Digester Maintenance project pricing is less than budgeted, funds can be reallocated from 
this project to the New Storage Building project.  
 

Public Engagement and Communication:  
N/A 
 

Legislative Authority:   
MGA Part 7 Division 3 Water and Sewer Utilities. 
 

Strategic Alignment:  
To be fiscally sustainable by maximizing Charlottetown’s existing footprint, infrastructure and assets to 
accommodate a growing and changing population. 
 

Reviewed By:   

Manager  
Acting 

CAO/Director 

 

Committee Recommendation: (if differing from staff) 
 
 

 



PUBLIC WORKS COMMITTEE 

REPORT TO COUNCIL 
August 13, 2024 

The Public Works Committee met on July 17, 2024 and the draft minutes are included in your 
package. 

The Civic Board for Persons with Disabilities met on July 16, 2024 and the draft minutes are 
included in your package.  

There are no resolutions for your consideration. 

Respectfully submitted, 

Councillor Julie McCabe, Chair 



Public Works Committee Meeting 
Wednesday, July 17th, 2024  
9:30 AM, Council Chamber, City Hall 
 
 
Present: Chair, Councillor Julie McCabe  Mayor Philip Brown  

Councillor John McAleer  Councillor Mitchell Tweel (9:33 AM) 
  

 
Also:   Eleanor Mohammed, CAO   Amber Robb, PWAA 

Scott Adams, PWM   Richard MacEwen, DCS 
Stephen MacFadyen, PWOS Joey MacKinnon, PWAM 
Brad McConnell, PC   Dan Jenkins, CFO/DFCS (9:37 AM)  

   
 
1. Call to Order 
Councillor McCabe, Chair, called the meeting to order at 9:30 AM. 
 
2. Declarations of conflict of interest 
There were no conflicts of interest declared. 
 
3. Approval of Agenda 
Chair McCabe requested to move agenda item “f” Habitat for Humanity Presentation to be 
presented second on the agenda. 
 
Moved by Councillor McAleer and seconded by Councillor Tweel that the agenda be approved as 
adjusted. Carried. 
 
4. Approval of Minutes 
Moved by Mayor Brown and seconded by Councillor McAleer that the draft minutes from June 
12, 2024 be approved as circulated. Carried. 
 
5. Business arising from minutes 
Mayor Brown requested a Capital Projects Update from the Public Works Manger (PWM) – PWM 
Stated that a update has been delayed due to departmental vacations and commitments. He 
will have an updated email to Council as soon as he can which will include an updated project 
timeline. 
 
6. Discussions/Reports 
 
a) Eight (8) – 2024/2005 Police Interceptor SUV AWD 
The Chair asked the Public Works Manager (PWM) to speak to the report. The PWM indicated 
that this was deferred from the last Committee Meeting and he has invited both our Public 
Works Operations Superintendent Stephen MacFadyen (PWOS) and Chief of Police Brad 
McConnell (PC) to help explain reasons why we are recommending to purchase 4 vehicles from 
each Fair Isle Ford and Reliable Motors. He stated that originally we were going to purchase 8 
vehicles from Fair Isle Ford, since the deferral at the last meeting Director Dan Jenkins reached 
out to Reliable Motors and we have come to a consensus that it would be best to purchase 4 
vehicles from each dealership and that Reliable Motors is comfortable with this decision. He 
stated that Ford vehicles are slightly more expensive however we have already purchased the 
accessories to go with these vehicles from the original tender thus creating a cost saving to the 
city.  
 

DRAFT 
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Mayor Brown asked for clarification on the history of report. PWM reiterated that we went to 
tender twice. The first tender was for a Hybrid vehicle, Ford is the only business with a Hybrid 
so they were awarded the tender. In 2024 Ford contacted the City to notify that there was a 
delay on the hybrid model due to parts and they could be delayed into 2025. Discussions with 
Police and Fleet determined that they cannot wait that long for these vehicles and due to 
parameters changing from the original tender document we would need to re-tender to include 
gas powered vehicles.  
 
Mayor Brown asked for clarification on our tender policy.  
 
Public Works Operations Superintendent (PWOS) indicated that the original tender was for 
hybrid vehicles and Fari Isle Ford was the only vendor who could provide a hybrid so they were 
awarded the PO. In April of 2024 they stated that there was a delay on parts and vehicles 
would not be ready until sometime in 2025. Police and Fleet determined that they cannot wait 
that long, they spoke with Director Jenkins as the purchase would be over $500K and with the 
specs changing it would open the tender up to other vendors, this is when we received the two 
bids. He stated that if you change the specifications enough to open it up where other vendors 
are given a fair opportunity to bid then we have an obligation to do this. Mayor Brown would 
like further clarification on this. PWOS stated that this would be a question for finance and not 
fleet. 
 
Mayor Brown asked who discussed with Reliable Motors and Fair Isle Ford to settle on 4 
vehicles each. He is concerned that you don’t discuss options with the two bidders, he stated 
that the low tender here was Reliable Motors. Director Jenkins stated that he had a discussion 
with Reliable Motors and they were content with settling on 4 vehicles from each vendor. Mayor 
Brown stated that he does not agree with this process, you go with the low bidder. This sets a 
precedent for future tenders that if we don’t like the tender we approach the bidders to make a 
deal. Director Jenkins reiterated that Reliable was the low bidder but there would be additional 
cost implications to the City for additional parts and the supplier is comfortable with this 
decision. Chair McCabe stated that its important for us to fine tune our procurement process 
bylaw. Mayor Brown stated that the best interest of the City is to honor the tender system, he 
will not support this, we either go back to tender or give this to Reliable Motors. 
 
Councillor Tweel asked if before the re-tender even went out all the fixtures and amenities for 
the vehicles were ordered, were we under the assumption that a particular dealership was 
going to win this tender? Director Jenkins recounted the decisions from the initial tender to the 
re-tender.  
 
Councillor McAleer asked if the current policy accounts for changes to a tender such as this 
one? Director Jenkins stated that this is not contemplated, there are always situations that 
arise, you can’t write a policy for every situation. He would argue that the two most important 
things here are that the City gets reasonable value for taxpayers dollars and more important 
that the relationship with our suppliers is maintained. Both Director Jenkins and Chief McConnell 
met with Reliable Motors and came up with a reasonable solution to an unusual situation.    
 
Mayor Bown stated that Section 2.3 of the Procurement Policy states that the City reserves the 
right to award bids, quotations and tenders in the best interest of it’s taxpayers. The key word 
is award.  
 
Chair McCabe stated that we may have put the cart before the horse with purchasing the 
accessories before the vehicles, when these costs are added it is still a better deal for the 
taxpayers. Mayor Brown reiterated that the tendering process is set up to be a level playing 
field for all bidders, if you start changing the rules then why have a tender process. Chair 
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McCabe stated that it may have been a mistake ordering the accessories. PWOS McFadyen 
stated that it was not a mistake, this is common practice within municipalities all across the 
country to order the parts in conjunction with the vehicles once the tender is awarded 
otherwise you risk waiting for them.  
 
Director Jenkins stated that this second RFP was not perfect and details may have been missed 
in the tender document. If Reliable Motors felt strongly that they won the tender we would 
have to award this to them. They understand that there are situations that require additional 
consideration and as business people and good corporate citizens they are happy to work with 
us to reach this decision. This is the proposal that we came back with but ultimately it is up to 
Council to proceed. The other factor is that there were operational concerns from the Chief that 
we would like to have some consistency within the fleet but acknowledged that we are hoping 
to work with Reliable Motors on future purchases, we know they can supply other vehicles and 
not just patrol vehicles. 
 
Chair McCabe asked if the accessories purchased from Ford could be returned and leave us to 
award the low tender? Director Jenkins stated that with the materials have been here for over a 
year and are not returnable, we will have additional accessories beyond what we can use if this 
recommendation is approved through Council. The hope is to resell them or hold them in 
inventory for future purchases if we award to Ford.  
 
Chief McConnell stated that he is thankful for all the work that Fleet Manger and Public Works 
has put into this order, these are vehicles from last years budget. There are a lot of anomalies 
in this situation that we would not normally run into, this is still fallout from Covid. He stated 
that he was included in the meeting with Reliable Motors, it was a very good meeting, non-
confrontational, honest and sincere. We acknowledged where we could have been better and 
were well received by reliable. We came to a compromise that suited everyone recognizing that 
this isn’t perfect but these are emergency vehicles that are much needed in our fleet now and 
extending this process any further can have an impact on public safety. We know its not ideal 
but there is urgency, we are patching vehicles together now.  
 
Councillor Tweel asked if Director Jenkins discussed with Legal Counsel to see what would 
happen if a lawsuit was filed against the city? Director Jenkins stated that in the discussions 
with Reliable it was known that if they challenged us they would win because they were low 
tender. This is why we went to talk to them and discussed a reasonable go forward plan they 
were accommodating in supporting. Councillor Tweel stated that he understands why they went 
to meet with Reliable but he noted that before we make these moves they should come back to 
Committee, this is why we have a Committee and this was a missing piece. Director Jenkins 
stated that this is what we are doing here today. Councillor Tweel stated that before meeting 
with Reliable, Committee discussions should have occurred first so see what type of 
improvisation the Committee would like to entertain, then senior management could proceed. 
Director Jenkins stated that there was nothing to bring back to Committee, all we could do was 
go and explain the situation to Reliable and brainstorm a solution that we could take back to 
Committee and Council for consideration. This is what we are doing today. You now have 
something you can approve, we have vehicles in place so the Police can do their job. If we had 
come back to Council looking for direction it would prolong the situation. No deals have been 
made, Reliable is aware that this needs to be approved by Council. He apologized if Council 
feels that we overstepped our boundaries, we felt that we were fulfilling our responsibilities as 
administrators to come up with some viable solutions for you to consider. 
 
Mayor Brown asked Director Jenkins if they met with Fair Isle Ford as well? Director Jenkins 
stated that no, we have not met with them as they were not the low bidder they would not be 
an offended party. Mayor Brown reiterated Section 2.3 of the Procurement Policy, he mentioned 
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that corporate citizens went through enterprise fleet management in the past, 13 car dealers 
came in and said we don’t like this deal, Council decided that we drop enterprise fleet 
management and go with low bid going forward. He stated that he would have advised senior 
management or the director that we cannot make these deals with bidders, the only deal that is 
made is within the tendering process, low tender or high tender based on qualifications. This 
recommendation he cannot agree to. 
 
Councillor Tweel asked Chief McConnell to outline the sense of urgency of these vehicles and 
timelines, when will current vehicles be decommissioned. Chief McConnell stated that we are 
two years behind in replacing our emergency vehicles. The vehicles these new ones will replace 
have become maintenance burdens and are beyond their normal life cycle and would have been 
replaced a year ago by normal standards. He reiterated that the need for these vehicles is now, 
our emergency vehicles need to be dependable and reliable, we are in a period that we are not 
confident with these current vehicles. Director Dan stated that if we ordered these vehicles 
tomorrow they would not arrive next week, these are months out. We would be getting in the 
que of production, there is a time factor here. 
 
Mayor Brown stated that if we are all agreeing that the low bid Reliable Motors have 
dependable and reliable vehicles and meets our demands and prerequisites he will not support 
this recommendation because there is a tendering process in place under this policy that will be 
more clear when the procurement bylaw is in place. 
 
Chair McCabe asked if the accessories for the Dodge vehicle can be ordered in a reasonable 
timeframe. Director Jenkins commented that during his discussions with Reliable they 
mentioned that some accessories may be available during the production process. Chair McCabe 
stated that she agrees with Mayor Brown and if Council approves based on low tender these 
vehicles and accessories would be available with Reliable and we would be out the money spent 
on the accessories for Ford vehicles. Chief McConnell stated that the other difference was that 
the Police Force wanted to be part of the City’s goal of reaching net zero and wanted to be a 
full fleet of hybrid vehicles, Ford is the only one available. Officers are familiar with the Ford 
vehicle and the accessories on these vehicles, muscle memory is a factor in high pressure 
situations, its important to have uniformity and set our officers up for success in such situations. 
It was not clear in discussions with Reliable if they would be manufacturing a hybrid vehicle. If 
Council awards all 8 vehicles to Reliable it may take some time before we get back to our vision 
of using hybrid vehicles working toward achieving net zero. This may be out of alignment with 
the way the tender was awarded but this is not a normal situation.  
 
Mayor Brown again indicated Section 2.3 of the Procurement Policy, and indicated that we may 
not have had to re-tender but that option was not given to Committee. Staff were instructed by 
the Director of Finance and Administration to re-tender because the scope or requirements 
changed. No policy is perfect but if it is made broad enough it may give room for these 
uncommon situations.  
 
Moved by Councillor McAleer and seconded by Councillor Tweel that “Eight (8) – 2024/2025 
Police Interceptor SUV AWD”  be forwarded to Council for approval. Carried 2-1 (Mayor Brown 
Objected). 

 
f) Habitat for Humanity - Presentation 
The Chair asked the employees from Habitat for Humanity to execute their presentation to 
Committee members.  
 
Pam Schurman Montgomery, CEO of Habitat for Humanity PEI thanked the Committee for the 
opportunity to make this presentation. This came from an opportunity that they had to present 
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at the Atlantic Mayors Congress, after a conversation with Mayor Brown she is here to present a 
brief overview of what Habitat PEI does and what they hope to do going forward and try to 
dispel any preconceptions people have about Habitat PEI. She presented slideshow “Why 
Habitat Matters” to Committee members.  

 It is a not for profit governed by a board of governors with a mission to bring 
communities together to help families build strength, stability and independence 
through affordable homeownership 

 Board of 12 volunteers 
 Purpose is to provide affordable homeownership 
 2 Mortgage Models  

o $0 downpayment - 0% interest – 30% of gross household income to 
mortgage payment and taxes 

o Partnership with Provincial credit Union to create a commercial lender 
mortgage, it will be interest bearing, Habitat PEI will build the properties 
and guarantee the mortgage, homeowners will apply for a first position 
mortgage with Provincial Credit Union for 50% loan to value which 
provides longer stability and stronger ROI  

 We build homes, utilize volunteers, have a strong local presence  
 We repair and revitalize existing homes and neighbourhoods, homeowners pay a 

mortgage geared toward their income, homeowners invest time to build their 
home, proceeds from ReStores help fund the work, we need support from 
partners and donors 

 Habitat provides families with the opportunity to invest in themselves, it bridges 
income inequality, allows families to build equity, and brings communities 
together 

 For every $1 invested approximately $4 is returned to society 
 Homeownership plays a role in communities, benefits include increased property 

taxes, increased local spending, civic participation, crime reduction, improved 
school performance and better health outcomes, increase and improve 
infrastructure 

 Many partnerships throughout PEI: 
o Town of Three Rivers – 5 lots donated (Habitat will build 8-12 

properties in Georgetown area) 
o Town of O’Leary – 1 lot donated 
o Rural Municipality of Tyne Valley  - working on land donation (hoping 

to build 4-8 townhomes) 
o Develop West Prince & partnership with another affordable rental 

provider to focus on affordable housing in the 4 major communities in 
West Prince 

o Town of Alberton and Provincial Credit Union – looking at a piece of 
property the Provincial Credit Union owns to look at what affordable 
homeownership would look like in that neighbourhood 

o The City of Summerside – in discussions on a large multi-unit building  
 
We are hopeful that the City of Charlottetown has the opportunity in the future to look at its 
landbank and existing properties to create a partnership to develop homeownership 
opportunities within the City boundaries. 
 
Chair McCabe thanked them for their presentation and acknowledged that Mayor Brown was 
hoping that through this Committee we may be able to provide available land locations where 
we would be able to work with Habitat PEI in the future. 
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Councillor McAleer asked what percentage the ReStore revenue makes up their operating 
budget. CEO Schurman Montgomery stated that it was roughly 40%. 
 
Councillor McAleer asked Habitat PEI what their wish list is of the City. CEO Schurman indicated 
that the goal is to build with higher density. They are aware of properties on Beach Street that 
could become townhouses or condos, creating 4-6 units in that area. She stated that Mayor 
Brown mentioned properties on Malpeque Rd that could be repurposed. They have had a 
Provincial donation of a home on Oakland that was moved to a property in Harrington, the 
Province acquired a property that needed to be disposed of so it was donated to Habitat where 
the Province also paid to move it and put it back on a foundation making it weathertight, she 
stated this was a perfect donation. She said they do have funding availability to rehab homes.  
 
Mayor Brown wanted to clarify that he has made no deals with Habitat for properties around 
the City. But he did say that there were buildings up for tender and if we do not get what we 
want respecting the tendering process they may be available. The City in the past has given tax 
incentives with homes on Hunter Lane where they were given tax relief. He thanked the Chair 
and PWM and Director for allowing this presentation at this Committee meeting. It is a way to 
get it in the system and allow us to get this to finance and administration to see what 
opportunities may be available    
 
Chair McCabe thanked them for their presentation and great work that they do. 
 
b) Construction Waste Disposal 
The Chair asked the Public Works Manager (PWM) to speak to the report. The PWM indicated 
that this was deferred when Council received a report from the high bidder McKay Construction. 
He stated that we set this tender by selecting our starting location at 12 MacAleer where our 
depot is,  its central to potential landfills and dumpsites we could use.  The report from the high 
bidder stated that the loads are all coming from 12 MacAleer which is not true we could have 
material from areas closer to Cornwall vs MacKay’s site. Also it is difficult to determine what it 
would cost us for travel, we use different size trucks to transport materials to these sites not 
always dump trucks. There was a significant difference in price on the bids, 100K to 47K where 
he recognizes that yes there is a cost for fuel to travel to the site but it would be nowhere near 
the cost differential between the two sites. We are maintaining our recommendation to award 
to Landmark Construction.  
 
Chair McCabe stated that one item that was discussed by Council was that there was an 
agreement in place to finish filling the current dumpsite before looking for an alternative 
location. She asked if the PWM is aware of such an agreement. The PWM indicated that he has 
not seen any agreement written, there may have been a handshake agreement at one time but 
he has not seen any written contract that would lock us into the one site, we were not able to 
locate any contract. 
 
Chair McCabe asked if there was a contract with Bobby MacKay’s company, was there anything 
in writing or was it just something that we did. PWM indicated that this was the site that was 
used year after year since he has been here. We started dumping there at a reasonable cost 
however these costs have increased substantially in the last couple of years enough for us to 
determine that they are exceeding our allowable amounts before we have to go to tender. We 
know there is other disposal sites around the City within a reasonable travel distance and we 
wanted to see what was out there, this is a fair, open and transparent process to see what our 
options are. There were 3 bidders with one disqualified. We believe that this is a fair price for 
the services we need. 
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Chair McCabe stated that this was for one (1) year with the option to renew. PWM agreed and 
stated that yes if everything is going well, then after year two we would retender. Chair McCabe 
suggested that we could have a cost analysis at that time to help determine what our savings 
were. 
 
Moved by Councillor Tweel and seconded by Councillor McAleer that the “Construction Waste 
Disposal” be forwarded to Council for approval. Carried (2-0) 

 
c) RFQ – Hourly Backhoe Hire Rates 
The Chair asked the Public Works Manager (PWM) to speak to the report. The PWM indicated 
that this is a yearly RFQ that goes out for hourly backhoe rates for some of the work that we 
need to do. This year we received 4 bidders with the low bidder being UCC Utilities at 
$72.50/hr. We are recommending to award the low bidder. 
 
Councillor McAleer discussed the difference between the two lowest bidders UCC at $72.50 and 
Lea MacDonald at $72.90. He indicated that Lea MacDonald has done work with the City in the 
past and this only a difference of $0.40. He asked if UCC has provided this type of service to 
the City in the past? PWM indicated that no they have not worked with the City. He stated that 
as long as they provide all of the documentation and meet our requirements which they do we 
have to give them the benefit of the doubt that they can do the work. We will have closer eyes 
on them to ensure they are achieving our goals efficiently. In the spirit of an open tendering 
process like this as long as they meet our criteria and have no outstanding issues with the City 
we award to the low bidder. 
 
Councillor Tweel asked if the PWM is confident that they are able to do the work. PWM stated 
that he has not seen them do the work but they meet the requirements and have the 
equipment, staff and insurance in place to do the work. If anything happens or they are not 
available when we need them, we go automatically to the second bidder. We have to follow our 
policies, they have checked off all the boxes and are the low bidder. 
 
Councillor Tweel asked if UCC is a local company. PWM stated that as far as he knows they are 
but he can’t recall the address.  
 
Councillor McAleer stated that he will agree to move this to Council but is not confident that he 
will support it after it gets to Council due to the $0.40 difference between a known vs unknown 
contractor. 
 
Chair McCabe indicated that our current tender process gives no extra points to contractors who 
have done work for the City in the past. It’s important for us to get the procurement bylaw in 
place. 
 
PWM stated that we have to tread lightly, we have put it out very black and white as to how we 
are going to award these RFQ’s and as long as they check all the boxes and they are the low 
bid this is how we award. Lea’s company has been around and done great work over the last 
couple of years but we have to ensure that any newcomer to the business get’s a fair 
opportunity to grow their business. We will work with them and insure they are doing the work. 
We have to give people the chance to prove themselves. 
 
Councillor Tweel asked if there was a rating system in place. PWM indicated that no there is no 
rating system in place if he is referring to new contractors vs contractors who have done work 
with us in the past. He stated that you could have a $5M construction project where you could 
have a bidder with no experience with the City but have 30 years of experience in another 
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Province and they come in with the low bid. So just because they have not worked with the City 
they have more than enough experience elsewhere. We can look at the experience of an 
operator possibly but again UCC has checked the boxes we required and they are the low bid. 
 
Moved by Councillor Tweel and seconded by Councillor McAleer that the “RFQ – Hourly Backhoe 
Hire Rates” be forwarded to Council for approval. Carried (2-0) 
 
d) Royalty Junction Rd Change Order 
The Chair asked the Public Works Manager (PWM) to speak to the report. The PWM indicated 
we are well underway on our street resurfacing program, at times we do ditch repair and 
shoulder repairs along with the paving. We identified Royalty Junction Rd as part of Package B, 
but after the winter we are more concerned with the state of the road. We did further 
investigations into the stormwater control and existing road bed. We determined that we will 
need to do additional work with stormwater management and add more roadbed material 
ahead of paving which was unaccounted for. The additional work will cost $256,665.51 tax in. 
This will include ditching the entire length of the road for the project and we are increasing the 
size of the existing culvert. We have a couple options, we could reduce the scope of the work 
this year and only do the stormwater work with paving next year however we do have some 
stormwater money available for other projects. We feel this is a priority and we can reallocate 
some of the funds available to this project to have it completed in one year. We are 
recommending a transfer of funds from our stormwater management capital account to our 
street resurfacing account plus the approval of this change order to this project be approved. 
 
Councillor Tweel indicated that a resident of this road had reached out to him with concerns. He 
agrees that the work needs to be done. He stated that he would like this work to be done right 
for the longevity of it. He asked the PWM if we are missing anything, is anything being left out 
of the project? PWM indicated that we will be reshaping all ditches from the top of the hill to 
the gulley where our limits end, we will replace the culvert under the road in the gulley, we are 
twinning the pipe under the road for double the capacity, replacing driveway culverts along the 
road and strengthening the roadbed and additional 6 inches of reclaimed asphalt ahead of 
paving. He stated that we are confident the road will last a long time.  
 
Councillor Tweel stated that part of the road is owned by the City and the other the Province. 
He asked if there have been discussions with the Province to parallel the efforts from Brackley 
Pt Rd to Malpeque Rd to ensure consistency on the entirety of the road? PWM indicated that he 
has discussed this project with the Director of Maintenance for Highways from the Province, 
they intend to repair their section as well but are waiting on funding. 
 
Councillor McAleer asked it the quote is the result of a tendering process? PWM stated that this 
was a quote outside of a tendering process. Since they are already the contractor out there we 
will ask them for a quote to do this additional work. If the price is reasonable for the amount of 
work that needs to be done we only need a change order. 
 
Mayor Brown indicated that he has spoken out that this road was in dire need of repair, he 
noted that when you go through the procurement policy it states for purchases where the total 
cost in excess of 25K, public tenders shall be called. He asked the PWM if it was tendered? 
PWM stated that not when a contractor has already been awarded work in the area. This work 
needs to work in tandem with work that has already been awarded so we would not typically 
tender it out, we ask for a quote and determine if it is reasonable or not. In this case we feel 
the quote is reasonable. He indicated that if we were to tender this out we may not meet 
deadlines to complete the work this year. Mayor Brown indicated in the BDO report in 2018 the 
paving tender was added onto and BDO said no this should have been tendered. He wants to 
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ensure that we have dotted our i’s and crossed our t’s before proceeding and are compliant 
with sub-section 2.4 c) of the procurement policy. 
 
Chair McCabe asked if you could have a fast track tender indicating that the work needs to be 
completed this year? She stated how many people would be able to actually come in and 
complete the work anyway. She too wants to follow the process.  
 
Mayor Brown indicated that there is a major water course running through, causing a lot of 
issues with the best part of the road being the railway bed, he supports this recommendation. 
And indicated that it will open up land development in the area.  
 
PWM indicated that this is not out of the ordinary, Director McEwan can attest that construction 
change orders pop up all the time if it impacts the existing work. In this case it is a standard 
change order that was unforeseen at the time of tendering. PWM said his understanding from 
the BDO report was that the issue was not that we added additional paving it was that we 
should have come back to Council to increase the purchase order to get approval to spend the 
money.  
 
Moved by Mayor Brown and seconded by Councillor Tweel that the “Royalty Junction Rd Change 
Order” be forwarded to Council for approval. Carried (3-0) 
 
e) Street Resurfacing – Additional Funding Request 
Chair McCabe indicated that we had two notice of motions come to Council. One to re-evaluate 
Councillor Dorion’s streets and another to re-evaluate Councillor Tweels streets, an update is  
coming but if this increase of funding is approved it will trigger a review of the streets next on 
the list. She stated that we were low during the budget process when we had committed to 
staying ahead, adding more money will allow us to get more done. Chair McCabe stated that 
this is pretty simple, are we wanting to put a motion to Council to increase this budget? It 
needs to happen fast if we want to add additional roads this year.     
 
The PWM indicated that if this is approved we will look at our list, but we have to keep in mind 
that streets in the older part of Charlottetown will require additional infrastructure repairs. Our 
staff will review the list with Water and Sewer to ensure we are working in tandem efficiently.  
A road may be delayed until next year even though it is triggered this year because of the 
additional infrastructure requirements. Chair McCabe stated that if this is communicated to the 
Councillors they would be able to communicate this information to their residents. PWM agreed 
and indicated that a list will be put together for Council to show any streets being delayed to 
next year due to additional work requirements. He added that we rate our streets in the fall so 
that we can take the winter months to plan and budget for work requirements so we are ready 
to go in the spring. 
 
Mayor Brown requested clarification on from the minutes from May 14 and May 28 meetings 
regarding Street Resurfacing Packages A, B, C and the amounts. PWM indicated that he would 
get back to him with the numbers but stated that we are just shy of the 4M approved budget. 
Out of these funds we have to incur things like testing services, and line painting.  We are 
asking for an additional 1M to resurface which would include testing and line painting. Mayor 
Brown asked if this would be Package D and be consistent with the number of streets in the 
other packages going out to tender, noting that this will be less streets.  
 
Chair McCabe asked if they will be able to get the work done. Mayor Brown stated that yes they 
can do it, the private work is not as active as in previous years and this would address some of 
the notice of motions.  
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Mayor Brown asked who does the evaluations of the streets? PWM indicated that we have staff 
who do this, the same staff year after year for the past number of years for consistency and no 
he himself is not involved. We work back from our budget, if Council approves 4M then we take 
off the line painting and testing estimates then determine what streets can be done based on 
costs per km from past experience. We give each street on the rating system a price and we 
add them up until we get to the 4M mark.  
 
Chair McCabe indicated that budget is tight and this may or may not be approved at Council.  
 
Mayor Brown stated that he would like to see a similar package as A, B, C, and that this is 
capital budget. He does not expect to spend the whole 55M capital budget as we never have 
spent the entirety of it in the past that we couldn’t add to a project. He prefers to add available 
capital to this package. 
  
Moved by Mayor Brown and seconded by Councillor Tweel that the “Street Resurfacing – 
Additional Funding Request” be forwarded to Council for approval. Carried (3-0) 
 
g) Civic Board for Persons with Disabilities – June 16th Meeting Minutes 
The Chair indicated that this board is through the Mayor’s office and approved by Council but 
she would like to see more discussion on how these boards report. She would like to finalize or 
update the terms of reference and directions for these board’s.  
 
7. Introduction of New Business 
Mayor Brown indicated that there were concerns from residents outside of the downtown area 
looking for comfort or rest areas in communities such as Sherwood & Parkdale. He would like to 
know what facilities are available for residents use such as park benches and fountains. PWM 
indicated that Public Works and Parks and Rec are working with our GIS team to map where all 
current benches and rest areas are within the city. Once completed, we can talk about the 
challenges we have with existing benches and challenges we may have with adding additional 
benches and the costs associated with any additions.  
 
Councillor Tweel stated that he mentioned months ago that a resident of Sherwood wanted a bench 
placed on Maple Ave, Chair McCabe stated that the bench is now in place where Councillor Dorion 
requested it be placed. Councillor Tweel asked why it took so long to put one there. Chair McCabe 
stated that it is because the focus has been on the downtown core in the past, but discussions will 
be had in the future to include opportunities for future bench locations throughout the City.  
 
8. Adjournment  
Moved by Mayor Brown and seconded by Councillor McAleer that the meeting be adjourned. 
Carried. The meeting concluded at 11:20 AM. 



Civic Board for persons with Disabilities
Tuesday July 16, 2024
4.00 pm, Parkdale Room, City Hall

Present: Chair Linda Clark
Mayor Philip Brown
Allison Galley
Anthony Welsh
Glen Ford
Anna Keenan
Judith Bayliss

Also : Stephanie MacDonald PWAA

Guest: None

Regrets: None

1. Call to Order
Linda Clark, Chair, called the meeting to order at 3.35pm

2. Declarations of conflict of interest
There were no conflicts of interests declared.

3. Approval of Agenda
Moved by Glen and seconded by Allison. Carried.

4. Approval of minutes
Moved by Glen and seconded by Allison that the draft minutes from June 18, 2024 be
approved as circulated. Carried.

5. Business arising from the minutes
Discussion - Accessibility Awards. The original form needs to be revamped. It was
suggested that the ‘new’ nomination form be posted on August 1st, (to be available
online until Monday September 16th). Britini to do this. The ceremony would be held in
November at City Hall, at 6.00pm. Light refreshments would be provided. Councillor
McCabe will oversee this. Theresa MacDonald will book space. 902 629 4024.
Glen to do this.

6. Discussion items
a) Brain Injury meeting space.

No discussion
b) Accessible Parking Map



Anna Keenan reported that this is not finished. It could be up to 12 weeks before
completed.
Glen to send report to Committee.

c) Simmons Sports Centre Tour
It is premature to take the tour until further work has been completed. It has been
suggested that a productive time would be when 90% of construction is in place.
The Committee wants to determine the correct width of doors, no trip hazards,
accessibility of bathrooms, placement of TV monitors etc.
The elevator in the foyer will only carry 750 lbs max. This was discussed. Is it
sufficient to meet the needs of wheelchair users?
Staff will follow up on this, also to request Mike attend the next meeting to give an
update on the building so far.
Anthony raised points re: Daniel J. MacDonald building. Interested in the
upgrading in operation.

d) Confederation Center New Construction
Discussion - Proposed construction for Victoria Row and how accessibility will be
restricted. Businesses are concerned at the potential loss of income but are also
concerned of the restriction of movement in the area.
The committee needs clarification from Mike White.

e) Language on Signage in Charlottetown
Glen raised the issue of revisiting the signage in the City. Additional languages
was given as an example.

f) Introduction of New Business
Sherry Gallant had been nominated to serve on the committee. After numerous
attempts to contact her there was no response so her name has been removed
for the nominations.
Jeannie Pool has agreed to join the committee.

Also, Linda requested that the committee select one topic referred to in the Terms
of Reference and develop a project around that choice e.g. a workshop that could
include members of the public. The purpose of the exercise is to become more
visible and be involved in a community activity.
All members of the committee to get a copy of the Terms of Reference.
Stephanie to do this.

11. Adjournment
Moved by Judith and seconded by Anthony meeting adjourned at 4.45 pm.



ECONOMIC, TOURISM &  
CULTURAL DEVELOPMENT COMMITTEE 

REPORT TO COUNCIL 
AUGUST 13, 2024 

The Economic, Tourism & Cultural Development Committee has not met since the last regular 
meeting of Council. The Arts Advisory Board met on July 18, 2024, and these minutes are 
included in your package.  

There are no resolutions for your consideration. 

Respectfully submitted, 

Councillor Trevor MacKinnon, Chair 
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DRAFTCharlottetown Arts Advisory Board Meeting
July 18, 2024

1:00 pm Charlottetown City Hall, Parkdale Room

Present: Monica Lacey, Chair (Virtual) Patricia Bourque
Robert Tsonos (Virtual) Carol Horne
Stephen MacInnis Omar Broderick, Vice Chair

Also Present: Doug Dumais, CEC

Regrets: Renée Laprise

1. Call to Order
The meeting was called to order at 1:06 pm by the Chair.

2. Declarations of Conflict of Interest
No declarations of conflict of interest were noted.

3. Approval of the Minutes 
Moved by Stephen and seconded by Robert to approve the minutes of the June 13 
meeting of AAB. Carried.

4. Approval of the Agenda
Moved by Monica and seconded by Patricia to approve the agenda. Carried. 

5. Artwork Location Approval – Erica Rutherford Print
After careful consideration by staff and partners, it was determined not to proceed 
with the 15 Queen St. location for the Erica Rutherford print.

An alternative location is proposed on Sims Corner Steakhouse and Oyster Bar facing 
Gahan House. 

Dalmac will confirm the suitability of the surface and the fit.

The CEC has contacted the property owner, who has given the City permission to 
install the artwork on their property. 

The AAB noted concerns that the staircase leading to the print could invite vandalism. 
Hopefully, the artwork can be installed in this location by September, pending review 
and approval by the Planning Board, Heritage Board, and Council.

Moved by Carol and seconded by Stephen that the Arts Advisory Board approve the 
reproduction of the artwork We Can’t All Be Perfect (1970) by Erica Rutherford for 
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installation on the building at 86 Queen St. and that this project be advanced to the 
City of Charlottetown’s Planning Board and Heritage Board for further consideration, 
pending confirmation by Dalmac that the location is suitable. Carried.

Once the final details of the donation are finalized, a formal application will be 
submitted to the City’s Planning Board.

6. Artwork Approval – Fitzroy Parkade Mural
The AAB was presented with a final sketch and detailed description of the proposed 
mural for the Fitzroy Parkade (130 Fitzroy St.). 

Hannah Bulman, a Charlottetown-based artist, designed the artwork. The mural is 
funded by Innovation PEI’s Arts Grants for Gender-Based Violence Prevention 
Projects.

The mural is proposed at the Kent St. pedestrian entrance to the Fitzroy Parkade. It will 
measure approximately 26’ 10” W by 12’ 5” H on the left side and 10’ 3” H on the right 
side (the wall is shorter on the right side due to the ramp at the parkade entrance). 

Monica asked about the policy on vandalism and responsibility for damage. The CEC 
indicated that an agreement is typically prepared between the City and the artist, 
outlining responsibility for minor repairs. In previous agreements for murals in 
Charlottetown, the organization responsible for creating the mural agreed to minor 
repairs for up to three years.

Moved by Monica and seconded by Omar that the Arts Advisory Board approve the 
mural maquette provided by artist Hannah Bulman for painting at 130 Fitzroy Street 
and that the project be advanced to the City of Charlottetown’s Planning Board for 
further consideration. Carried.

The CEC indicated that the City’s approval process has several stages before any 
mural can proceed, especially in the 500 Lot Area. There was a discussion that it may 
be worthwhile to investigate a more streamlined process for community or artist-led 
projects to facilitate more public art in Charlottetown.

7. AAB Project Discussion – Traffic Control Panel Artist Wrap
As noted previously, a small amount of funds is available to the AAB to undertake a 
special project.

As requested by the AAB, Doug shared a list of all signalized intersections in 
Charlottetown with traffic control panel boxes with the AAB. The CEC identified 
possible priority locations for vinyl wraps designed by local artists.
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As this project originated from a potential partnership with Discover Charlottetown, 
one of the boxes wrapped this year will be a part of the Kent St. redevelopment 
project.

The AAB agreed it would be an ideal project to place some artwork outside the 
downtown city core, i.e. UPEI, Belvedere Ave, Exhibition Drive/Kensington Road, and 
potentially near the bypass.

Doug will seek quotes for the wrap, and the AAB will determine the approach for the 
call to artists at the next meeting. The AAB confirmed that this is the project they 
would like to pursue with their available funding this year. 

8.  Lightbox Project
A remarkable 202 artworks were submitted to the recent call for artists for the 
lightbox project, and almost all applicants are based on PEI.

Omar will chair the three-member peer selection panel, which will meet on July 23. 

The CEC was impressed with the diversity of submissions, so the provision for the 
AAB to curate up to five artworks for the exhibit described in the call to artists may not 
be necessary. Depending on the outcome of the peer selection panel’s selection, the 
AAB can discuss this further as needed.

Twenty artworks will be selected by the peer selection panel. The CEC will then 
circulate an email for the AAB to approve the selection through an email vote by the 
end of the day on Wednesday, July 24.

Any concerns can prompt a special meeting if necessary.

9.  City Update
Kelly Caseley and Parks and Recreation staff have met regarding the Fiona Wood 
Public Art Project. The artwork is anticipated to be installed by the end of September.  

Carl Phillis’ “Unlocking History” (2011) will be taken down for restoration the week of 
July 22, 2024.

10. New Business
The CEC will be away from the office for two weeks in August. Depending on whether 
a meeting is needed, the August meeting will either be postponed or cancelled.

11. Adjournment
Moved by Stephen to adjourn at 2:05 pm. 



 
ENVIRONMENT & SUSTAINABILITY COMMITTEE 

REPORT TO COUNCIL 
August 13, 2024 

 
 
 
The Environment & Sustainability Committee met on August 2nd, 2024. The meeting minutes 
are included in your package. 
 
There are three (3) resolutions for your consideration. 
 
 
Respectfully submitted, 
 
 
 
Councillor Terry Bernard, Chair 
 
 

 



ENVIRONMENT & SUSTAINABILITY COMMITTEE 

Friday August 2, 2024, 11:00 AM 

Council Chamber, 199 Queen Street 

 

PRESENT: Councillor Terry Bernard 

Councillor Trevor MacKinnon 

Councillor Bob Doiron (t/c) 

ALSO:  Eleanor Mohammed, CAO 

Richard MacEwan, DCS 

Jessika Corkum-Gorrill, MES 

Anna Keenan, STO 

Simon Wilmot, FEO 

Kristen Gore, SPC 

REGRETS: Mayor Philip Brown 

 

Order of Business: Open Session 
 

1) Call To Order 

Chair Bernard called the meeting to order at 11:05AM. 

2) Declarations of Conflict of Interest 

There were no conflicts of interest declared. 

3) Approval of Agenda 

It was requested that item (7) Closed Session be moved to the beginning of the meeting and that 

item 6(c) be moved to the beginning of the open agenda. It was moved by Councillor MacKinnon 

and seconded by Councillor Doiron that the agenda be approved as amended. Carried. 

4) Approval of Minutes 

It was moved by Councillor Doiron and seconded by Councillor MacKinnon that the minutes from 

June 24, 2024, be approved. Carried. 

5) Business Arising from the Minutes 

There was no business arising from the minutes. 

7) Motion to move into a Closed Session 
It was moved by Councillor MacKinnon and seconded by Councillor Doiron that the meeting move 
into a Closed Session as per Section 119(1)(a) & (b) of the Municipal Government Act of Prince 
Edward Island. 

- (a) commercial information which, if disclosed, would likely be prejudicial to the municipality 

or parties involved; 

- (b) information received in confidence which, if disclosed, would likely be prejudicial to the 

municipality or parties involved; 

- Transit Operating Agreement 

Meeting returned to Open Session at 11:40 AM. 
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Environment & Sustainability Committee 

August 2, 2024 
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6) Discussions/Reports 

 

c. Capital Area 10-year Public Transit Plan (ES 24-25) (Anna) 

Anna Keenan, Sustainable Transportation Officer, presented the report to Committee on 

the Capital Area 10-year Public Transit Plan.  

In September 2023, consultants Left Turn Right Turn – specialists in transit and 

accessibility – were engaged to review the current strengths and weaknesses of the 

transit system, gather public input on priorities, and make recommendations for the 

evolution of Public Transit in the capital area over the next 10 years. 

The Plan speaks to three operational service-investment scenarios; Growth-to-Benchmark, 

Accelerated Growth, and Status Quo. The Plan also has recommendations on Capital 

investments including new technology, additional/realignment of routes with a proposed 

route map, and also addresses the governance and fare strategy. 

Staff recommendation was that Council endorse the 10-year vision and recommendations 

contained within the Capital Area Public Transit Plan published April 2024, and that 

Council requests staff provide an annual progress report on the implementation of this 

plan. 

Following discussion the Committee recommended that Council receive the 10-year Public 

Transit Plan and accept the vision of the plan with implementation pending future funding 

steams and City budget approvals and that Council requests staff to provide an annual 

progress report on the implementation of this plan. It was moved by Councillor 

MacKinnon and seconded by Councillor Doiron that a resolution be forwarded to Council 

for their consideration. Carried. 

a. Sole Source of Transit Electronic Fareboxes (ES 24-23) (Jessika) 

Jessika Corkum-Gorrill, Manager of Environment & Sustainability, presented the report to 

Committee on the purchase of seven (7) transit fare boxes and that the purchase be sole 

sourced to Garival. 

In 2020, the City of Charlottetown issued a Request for Proposal to determine the type of 

farebox to be used inside public transit buses. The farebox is the equipment on the bus 

that accepts payment from riders, counts and tracks transactions and can be equipped 

with card readers in the future to accept credit card or monthly transit passes with a ”tap” 

feature. The contract was awarded to Garival, the sole distributor of the Garival farebox 

that was purchased. In addition to the six fareboxes purchased, back-end equipment was 

purchased for the transit shop to support this technology. 

The 2024-25 Budget included up to $250,000 in transit capital for this expense. Cornwall 

and Stratford would contribute 25% of the farebox costs. 

It was moved by Councillor Doiron and seconded by Councillor MacKinnon that a 

resolution to approve sole sourcing seven (7) transit fareboxes from Garival, the only 
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Canadian distributor of Genfare fareboxes, at a cost of $179,344.82 plus tax be forwarded 

to Council for their consideration. Carried. 

b. Queen Street Concrete Tree Planter (ES 24-24) (Jessika) 

Jessika Corkum-Gorrill, Manager of Environment & Sustainability, presented the report to 

Committee on the purchase of one (1) concrete tree planter which would be placed on 

the City right-of-way near Founders’ Hall where trees were lost during Fiona. 

As large trees are lost in the downtown, it is challenging to replace them due to a lack of 

open space. One option to address this issue is a raised concrete planter. This planter 

would provide increased soil volume, add beauty, and provide a bench for people to sit. 

The planter, including supply and install as well as supply of drainage gravel, soil, and 

mulch, is $39,330.00, before tax. The budget allocation for this pilot is $45,000. There 

may be additional costs associated with excavation and site preparation. 

It was moved by Councillor MacKinnon and seconded by Councillor Doiron that a 

resolution to approve Earthform’s bid of $39,330 for the installation of a raised concrete 

tree planter in an urban downtown site be forwarded to Council for their consideration. 

Councillor Doiron indicated that he was willing to second the motion to get it to Council 

but did not support the purchase. Carried.  

d. Grants and Funding Update (ES 24-26) (Jessika) 

Jessika Corkum-Gorrill, Manager of Environment & Sustainability, provided the Committee 

with an update and breakdown on the various funding and grants that the staff have 

secured to date this year which totalled just over $542,000. 

8) Adjournment 

It was moved by Councillor MacKinnon and seconded by Councillor Doiron that the meeting be 

adjourned. 

The meeting was adjourned at 12:10 PM.  
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RESOLUTION OF COUNCIL 
 

 

 

 
              
 

MOTION CARRIED    

MOTION LOST     

          
Date:   August 13, 2024 

 
 
Moved by Councillor         Bob Doiron 
  
Seconded by Councillor       ______ Trevor MacKinnon 
 
 
RESOLVED:  
 
 

That Council approve sole sourcing seven (7) new fareboxes from Garival, the 

only Canadian distributer of Genfare fareboxes, at a cost of $179,344.82 plus 

tax. 

 

And that Mayor and CAO are hereby authorized to execute standard contracts 

and agreements to implement this resolution. 

 
 
 
 

Environment &  
Sustainability #1 



 

 

 
 
Report No: ES 24-23 
 

Date:  August 2, 2024 
 

Directed to Council through the following Committee:  
E&S Standing Committee 
 

Attachments:  
Garival Farebox estimate (2 documents) 
Garival Sole source document 
 Department:  Environment and Sustainability 

 

Prepared by:   
Jessika Corkum-Gorrill, Manager of Environment and 
Sustainability 

Report Title: 
Public Transit Farebox Purchase 

Report Purpose:  
To provide Council with costing for seven (7) new fareboxes for public transit buses and request sole sourcing.  

Recommendation:   
That Council approve sole sourcing seven (7) transit fareboxes from Garival, the only Canadian distributor of Genfare 
fareboxes, at a cost of $179,344.82 plus tax. 
 
Report Details: 
 
In 2020, The City of Charlottetown issued a Request for Proposal to determine the type of farebox to be used inside 
public transit buses. The farebox is the equipment on the bus that accepts payment from riders, counts and tracks 
transactions and can be equipped with card readers in the future to accept credit card or monthly transit passes with 
a ”tap” feature. The contract was awarded to Garival, the sole distributor of the Garival farebox that was purchased. 
In addition to the six fareboxes purchased, back-end equipment was purchased for the transit shop to support this 
technology. This back-end equipment is not a part of this new purchase since we already have it.  
 
As transit ridership grows, so does the need for fleet and the supporting bus equipment. Three new buses are arriving 
in September, which will need new fareboxes installed. The City also purchased used buses, which did not come with 
fareboxes. These new fareboxes would be installed in three new buses and four used buses.  
 

Council or Committee History:  
Council previously approved the purchase of Genfare fareboxes through an RFP process in September 2020.   

Financial Implications: 
Up to $250,000 was earmarked in transit capital this fiscal for this expense. Cornwall and Stratford would contribute 
25% of the farebox costs.  

Public Engagement and Communication:  
N/A 

Legislative Authority:   
Procurement Policy – 2.3: The City reserves the right to award bids, quotations, and tenders in the best interest of the 
taxpayers, after considering all factors.  

City of 
Charlottetown 



Strategic Alignment:  
Vision: Embracing the Future 
Purpose: Provide accountable, accessible, and fiscally responsive local government to build a sustainable and resilient 
city 
Guiding Principles: People Focused and Accountable 
Commitments: Sustainability and Technology 
Pillars: Infrastructure and the Environment 

 

Reviewed By:   

Manager                         
 

CAO/Director  

 

sgillis
JCG



Locks and keys quote
 
LOCK SERVICE DOOR comb ME-034
(Charlottetown)

C25758-0034 $194.56 $1,361.927

S/A KEY CASHBOX  comb. 7473 (Charlottetown)C05706-0001/7473 $120.49 $843.437
S/A LOCK CASHBOX comb 7473 (Charlottetown)C05692-0001/7473 $162.88 $1,140.167
S/A TRANSPONDER, CBID-V2 ( from #7 to 13 )B27928-0001 $271.33 $1,899.317

$786.72TVH / HST 15%

City of Charlottetown
Jessika Corkum-Gorrill
199 Queen Street
Charlottetown PE C1A 7K2

City of Charlettotown
Accounts Payables
199 Queen Street
Charlottetown PE C1A 7K2

CHARLOTTE

Net 30 UPS Laval

2024-07-1744248 1

Quantity

Purchase Order no. Terms Ship Via F.O.B.

Sold to Ship to

Doc.# Customer Date Page
Estimate

Ordered Shipped B.O.

44248
Ref. #

2105, Le Chatelier
Laval, Québec  H7L 5B3
Tél.: (450) 686-3913

GARIVAL S.E.C.

Item Description Unit Price Total

Subtotal
Freight

Tax
Total Amount

Amount Received
Balance

$786.72

$5,244.82
$0.00

$6,031.54
$0.00

$6,031.54

TPS / GST # 71710 7874 RT0001 TVQ / PST # 1227727744 TQ0001

Notes : Les prix sont valides pour une période de 30 jours /
Prices are valid for a period of 30 days                                      
Le transport n'est pas inclus / Delivery not included 

GARIVAL S.E.C.



Quote for 7 Fast Fare fareboxes
 
Fast Fare Farebox 41'' $23,900.00 $167,300.007
include:
- Coin and Bills Only
- Cashbox id V2
- Next Gen OCU
Available options for future use
- Bar code printer
- Bar code reader
- Wifi probing
- Smart Card reader (open and closed loop
available)
 
Installation $400.00 $2,800.007
Traveling expenses $3,500.00 $3,500.001

Delivery $500.00 $500.001

Notes:
- Fully compatible with Charlottetown Transit
Fareboxes
- Warranty one year

City of Charlottetown
Jessika Corkum-Gorrill
199 Queen Street
Charlottetown PE C1A 7K2

City of Charlettotown
Accounts Payables
199 Queen Street
Charlottetown PE C1A 7K2

CHARLOTTE

Net 30 UPS Laval

2024-07-1944247 1

Quantity

Purchase Order no. Terms Ship Via F.O.B.

Sold to Ship to

Doc.# Customer Date Page
Estimate

Ordered Shipped B.O.

44247
Ref. #

2105, Le Chatelier
Laval, Québec  H7L 5B3
Tél.: (450) 686-3913

GARIVAL S.E.C.

Item Description Unit Price Total

Subtotal
Freight

Tax
Total Amount

Amount Received
Balance

$26,115.00

$174,100.00
$0.00

$200,215.00
$0.00

$200,215.00

TPS / GST # 71710 7874 RT0001 TVQ / PST # 1227727744 TQ0001

Notes : Les prix sont valides pour une période de 30 jours /
Prices are valid for a period of 30 days                                      
Le transport n'est pas inclus / Delivery not included 

GARIVAL S.E.C.



City of Charlottetown
Jessika Corkum-Gorrill
199 Queen Street
Charlottetown PE C1A 7K2

City of Charlettotown
Accounts Payables
199 Queen Street
Charlottetown PE C1A 7K2

CHARLOTTE

Net 30 UPS Laval

2024-07-1944247 2

Quantity

Purchase Order no. Terms Ship Via F.O.B.

Sold to Ship to

Doc.# Customer Date Page
Estimate

Ordered Shipped B.O.

44247
Ref. #

2105, Le Chatelier
Laval, Québec  H7L 5B3
Tél.: (450) 686-3913

GARIVAL S.E.C.

Item Description Unit Price Total

$26,115.00TVH / HST 15%

Subtotal
Freight

Tax
Total Amount

Amount Received
Balance

$26,115.00

$174,100.00
$0.00

$200,215.00
$0.00

$200,215.00

TPS / GST # 71710 7874 RT0001 TVQ / PST # 1227727744 TQ0001

Notes : Les prix sont valides pour une période de 30 jours /
Prices are valid for a period of 30 days                                      
Le transport n'est pas inclus / Delivery not included 

GARIVAL S.E.C.



Genfare 800 Arthur Avenue, Elk Grove Village, IL 60007 www.genfare.com

July 17, 2024
 
Ms. Jessika Corkum-Gorrill

Manager
Environment and Sustainability
City of Charlottetown

P.O. Box 98
199 Queen Street
 Charlottetown, PEI C1A 7K2
 
 

Subject: Garival – Canadian Distributor 

Dear Ms. Corkum-Gorrill, 

Garival has been the exclusive distributor for Genfare products in Canada for over 40 
years. They have been serving transit authorities in all Canadian provinces for over 40 
years and have always offered the highest standard of quality in distribution and service. 
Garival is the only Genfare authorized service provider in Canada. 

We believe your company will greatly benefit from dealing with Garival for all Genfare 
products and services requests.  

You will find all Garival contact information included at the end of this letter.  

Best Regards, 

Eric Kaled 
President 

cc  
Garival 
Mr. Jacques St-Pierre, President & CEO 
2105, rue Le Chatelier 
Laval (Québec)  H7L 5B3
Jacques St-Pierre, Président & CEO 
jst-pierre@garival.com
Tel: 450-686-3913, ext.14  
Fax: 450-686-4118 



 

CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 
 

 

 

 
              
 

MOTION CARRIED    

MOTION LOST     

          
Date:   August 13, 2024 

 
 
Moved by Councillor         Bob Doiron 
  
Seconded by Councillor       ______ Trevor MacKinnon 
 
 
RESOLVED:  
 
 

That Council approve Earthform’s bid of $39,330 for the installation of a raised 

concrete tree planter in an urban downtown site. 

 

And that Mayor and CAO are hereby authorized to execute standard contracts 

and agreements to implement this resolution. 

 
 
 
 

Environment & 
Sustainability #2 



 

 

 
 
Report No: ES 24-24 
 

Date:  August 2, 2024 
 

Directed to Council through the following Committee:  
E&S Standing Committee 
 

Attachments:  
Tree Planter Drawing 
Bid Sheet 
 Department:  Environment and Sustainability 

 

Prepared by:   
Sophie Hayes, Public Works Student 
Jessika Corkum-Gorrill, Manager of Environment and 
Sustainability 

Report Title: 
Concrete Tree Planter in downtown core 

Report Purpose:  
To recommend accepting Earthform Landscaping’s bid for fabricating and installing one (1) tree planter (drawing 
attached) in the downtown, pending final locate confirmation. 
 

Recommendation:   
That Council approve Earthform bid of $39,330 for the installation of a raised concrete tree planter in an urban 
downtown site.  

Report Details: 
This report serves to inform Council of the bid placed on the fabrication and installation of a concrete tree planter by 
Earthform Landscaping. As we lose large trees in the downtown, we recognize the challenges in replanting these trees 
due to lack of open space to plant in. The downtown needs a variety of solutions to address tree loss. One option 
being proposed in this report is a raised concrete tree planter. This planter would provide increased soil volume, add 
beauty, and provide a bench for people to sit.  
 
The cost for the tree planter, including supply and installation, as well as drainage gravel, soil, and mulch, is 
$39,330.00, before tax. Earthform Landscaping was the sole bidder on this project. 
 
This initiative aims to enhance the aesthetic appeal, environmental quality, and pedestrian experience. The concrete 
tree planter is a durable/long term way to make use of paved or impermeable surfaces, providing shade and 
greenery. This concrete tree planter is recommended for a number of reasons: 

 The large space that is open at the bottom allows tree roots to grow and spread, promoting tree health and 
stability.  

 The larger soil volume allows trees to access more nutrients and water, allowing for greater growth.  

 During winter months, snowplows can damage street trees if they are not adequately protected. The wall of 
this planter creates a physical barrier that shields the trees from plow blades or other physical damage. 

 The contained environment of a large planter allows for better control of soil quality and drainage. This helps 
prevent issues like soil compaction and poor drainage, which can be detrimental to tree health. 

 Raised planters with walls not only protect trees but also add a structured, organized look to the streetscape. 
 The attached bench will also serve as an accessible seating area. 

 
The concrete planter helps protect and foster a healthy environment for trees, which in turn offers several benefits to 
the City. A few key advantages of street trees are: 

City of 
Charlottetown 



 Trees will improve the visual attractiveness of hard surface areas, creating a more inviting and pleasant 
environment. 

 The downtown is lacking in tree canopy cover, increased by Fiona. Adding trees in the downtown can help 
reduce air pollution, improve air quality, and moderate air temperatures.  

 Trees and canopy can create a more pleasant walking experience, encouraging foot traffic and potentially 
boosting local businesses. 

 
Pending final utility locate results, one of the following sites will be used to test this tree planting concept: 

- City right of way near Founders Hall where trees were lost 
- Large paved area at corner of Prince Street and Richmond Street, not used for parking 

 

Council or Committee History:  
N/A 
 

Financial Implications: 
This tree planter, including supply and install as well as supply of drainage gravel, soil, and mulch, is $39,330.00, 
before tax. The budget allocation for this pilot is $45,000. Please note that additional costs may be incurred for 
hydrovac excavation and site preparation for construction. 
  

Public Engagement and Communication:  
N/A 
 

Legislative Authority:   
N/A 
 

Strategic Alignment:  
Purpose: Enhance urban spaces through sustainable and innovative infrastructure improvements, fostering a vibrant, 
green, and welcoming community for all residents and visitors. 
Commitments: Sustainability, Urban beautification, Accessibility, Environmental Stewardship  
The implementation of this tree planter aligns with the pillars of the strategic plan as follows: 

 Community-Building and Placemaking: The tree planter promotes walkability and livability. Using the 
decommissioned parking space also aligns with the goal to “Leverage the potential of all lands within the 
City”. 

 Governance and Civic Engagement: This project can serve as a tangible example of how local government 
investments in urban infrastructure can improve the community, fostering a sense of civic pride and 
engagement. 

 Inclusive Economic Growth: Enhancing the visual appeal and pedestrian experience of Queen Street can 
increase foot traffic, benefiting local businesses and supporting inclusive economic growth. The project 
contributes to creating a pleasant environment that attracts residents and visitors. 

 Infrastructure and the Environment: The tree planter project aligns with the goal of greening urban 
infrastructure. It demonstrates a commitment to sustainability by adding greenery that mitigates urban heat 
island effects. 

 

Reviewed By:   

Manager                         
 

CAO/Director   

 

sgillis
JCG
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CLIENT:

49 Water Street 
Charlottetown, PE  
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ISSUE DATE:

These drawings are Instruments of Service 
for use solely with respect to this project.  
SableARC Studios Inc. retains all reserved 
rights including copyrights and will not allow 
reproduction without express written consent. 

© 2017, SableARC Studios Inc. 
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CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 
 
 

 

 
              
 

MOTION CARRIED    

MOTION LOST     

          
Date:   August 13, 2024 

 
 
Moved by Councillor         Bob Doiron 
  
Seconded by Councillor       ______ Trevor MacKinnon 
 
 
RESOLVED:  
 
 

That Council receive the 10-year Public Transit Plan and accept the vision of the 

plan with implementation pending future funding steams and City budget 

approvals. Further, that Council requests staff to provide an annual progress 

report on the implementation of this plan. 

 

And that Mayor and CAO are hereby authorized to execute standard contracts 

and agreements to implement this resolution. 

 
 
 
 

Environment & 
Sustainability #3 



 

 

 
 
Report No: ES 24-25 
 

Date:  August 2, 2024 
 

Directed to Council through the following Committee:  
E&S Standing Committee 
 

Attachments:  

 Capital Area Public Transit Plan, April 2024 

Reporting Department:  
Environment and Sustainability 
 

Other Associated Departments: 
n/a 
 

Prepared by:   
Anna Keenan, Sustainable Transportation Officer 

Report Title: 
Capital Area 10-year Public Transit Plan 

Report Purpose:  
To request Council’s endorsement of the visions and recommendations contained within the 10-year Public Transit 
Plan.  

Staff Recommendation:   
That Council endorses the 10-year vision and recommendations contained within the Capital Area Public Transit 
Plan published April 2024, and that Council requests staff provide an annual progress report on the implementation 
of this plan. 

Report Details: 
In September 2023, consultants Left Turn Right Turn – specialists in transit and accessibility – were engaged to 
review the current strengths and weaknesses of the transit system, gather public input on priorities, and make 
recommendations for the evolution of Public Transit in the capital area over the next 10 years. The last Strategic 
Plan for transit in the Capital region was written in 2011, and the system has evolved significantly since that time. 
 
Three operational service-investment scenarios are presented in the 10-year plan report: 

 Service 
hours per 
capita 

Ridership 
at 2034 

Modal 
share 

Net operating 
costs per year 

Scenario 1 – Growth-to-Benchmark  Grow the service 

steadily, to reach the Canadian benchmark for transit service in 
similar-sized municipalities, by 2034. 

2029: 0.85 
2034: 1.06 

2.7 x 
current 
level 

2.9% 
2029: $4m 
2034: $6.2m  

Scenario 2 – Accelerated Growth Invest more in the first 5 

years, to reach the benchmark earlier and maintain that level, 
resulting in higher ridership. 

2029: 0.93 
2034: 1.04 

2.9 x 3.1% 
2029: $3.6m 
2034: $5.4m 

Scenario 3 – Status Quo Grow only to account for population 

growth and to modestly improve coverage/routing. Service 
frequency & span (evenings and weekends) remain limited. 

2029: 0.69 
2034: 0.72 

1.8 x 1.9% 
2029: $3.1m 
2034: $3.9m 
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Each year, during annual budget development, staff can report to Council on progress towards the goals of the 

Strategic Plan, which of the three service-hour growth scenarios we are currently tracking against, and the 

recommended operational and capital investments for the following financial year. 

Capital investments recommended in the plan include: 

An average of $6-7 million per year (varying from $3.1 mil to $14.7 mil in any individual year, see table 66 of the 

Plan) in the following: 

 $1.1m for Technology: Automatic Passenger Counters (APC, to inform planning), Computer-Aided Dispatch 

and Automatic Vehicle Locator (CAD-AVL), scheduling management software, on-Demand software 

 $1.7m for Bus Stop Amenities (signage, accessibility) and Bus Terminal upgrades 

 $65m for Buses ($45m) and Transit Depot ($20m) 

Each Capital purchase can be considered for approval at budget time. 

Routes – The report recommends realignments of routes with a proposed route map (including new on-demand 

zones), and proposed service spans and frequencies per route. The implementation of these routes will need to be 

considered annually, taking into account the availability of buses as fleet size increases, as well as new development 

and population/employment density patterns that were unknown at the time of this report. The proposed routes 

significantly increase service levels in the currently under-served areas (outside of the Route 1 corridor). A balance 

between frequency and coverage must be carefully struck as the system evolves, and this report provides a basis 

upon which multi-year planning for evolution of routes can take place. 

Governance – The report recommends transitioning the relationship with Trius from a ‘Turn-Key’ contract in which 

the operator retains fare revenues, to a more typical ‘fee for service’ operations and maintenance contract, and 

developing standardized performance reports, with municipalities retaining service planning and management 

responsibility, playing a more active role in these aspects than in the past decade. (Report section 10.3.4) 

Fare Strategy – The plan recommends a ‘minimum’ and ‘maximum’ scenario for fares, and guidance for how fare 

increases should be applied. Namely, that a precursor for changing fares is updated governance/contractual 

arrangements with Trius, and that increases above inflation should be tied to the introduction of new routes and 

services, so that riders recognize value for an increased price. 

Council or Committee History:  

 March 2023 – Budget approved for 10 year public transit strategic plan. A proportion of costs were 
contributed by Stratford and Cornwall. 

 July 31, 2023 – Council accepts proposal from Left Turn Right Turn as consultant who will lead the Public 
Transit Strategic Plan update for the capital region. 

 October 23, 2023 - Consultants Left Turn Right Turn presented to Council on their process for developing 
the Transit Plan. 

 April 23, 2024 – Left Turn Right Turn presents the 10-year plan to a Special Meeting of Council, for their 
consideration. 

 

Financial Implications:  
Delivery of the 10-year plan would be reliant on the annual budget-approval processes. We anticipate funding for 
new capital spending will become available through federal and provincial grants.  There are no new financial 
commitments being proposed in the current financial year. 
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Public Engagement and Communication:  
Initial public outreach, October and November 2023: 

 Circulation of a public transit survey (385 responses) 

 Discussions with key stakeholders 

 Three in-person public consultation ‘open house’ events – one in each municipality (50 people attended) 

 Virtual engagement session 
 
After drafting proposals for future routes, service levels and other priorities, a second round of public engagement 
was completed, to inform final drafts: 

 Survey to gather feedback on draft proposals (~400 responses) 

 Virtual engagement session (~20 participants) 
 
Additionally, City staff and the operator of T3 Transit (Trius) were engaged consistently throughout the process. 
 

Legislative Authority:   
MGA – Part 7 Municipal Jurisdiction 
 

Strategic Alignment:  
Vision: Embracing the Future, Creating a community for everyone 
Purpose: Delivering community-focused programs and services that matter most to our residents. Provide 
accountable, accessible, and fiscally responsive local government to build a sustainable and resilient city; 
Guiding Principles: People-focused, Welcoming, Accountable, Safety 
Commitments: Sustainability, Inclusion, Technology, residents and visitors, Transparency, Engagement, 
Communication, Growth. 
Pillars: Community Building and Placemaking; Governance & Civic Engagement; Inclusive Economic Growth; 
Infrastructure and the Environment 
 

Reviewed By:   

Manager 
 

Director/CAO  

Committee Recommendation: (if differing from staff) 

That Council receive the 10-year Public Transit Plan and accept the vision of the plan with implementation pending future funding   
steams and City budget approvals and that Council requests staff to provide an annual progress report on the implementation of this 
Plan. 
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Report No: ES 24-26 
 

Date:  August 2, 2024 
 

Directed to Council through the following Committee:  
E&S Standing Committee 
 

Attachments:  

 N/A  

Reporting Department:  
Environment and Sustainability (E&S) 
 

Other Associated Departments: 
Public Works, Finance 
 

Prepared by:   
Jessika Corkum-Gorrill, E&S Manager 

Report Title: 
Grants and Funding Updates 
 

Report Purpose:  
To update Council on grants and funding secured by the Environment and Sustainability Department to date this 
fiscal year. 

Staff Recommendation:   
That Council receive this report as information. 

Report Details: 
 
City staff put a great deal of time into securing external funding support and have seen great success in this area. 
This report is to update Council on external funding secured that enables the Environment and Sustainability 
department to increase its ability to achieve its goals and better serve the community and the environment.  
 

- Province of PEI AT Fund – Active Transportation Plan for Charlottetown – Amount awarded: $50,000 (50% 
of projected $100,000 cost) 

- Province of PEI AT Fund – Bikeshare Program – Amount awarded: $364,500 (projected cost of program is 
$1.1m, City staff working on securing additional external funds) * This program will be delivered in 
partnership with the Public Works department 

- PEI Department of Environment, Energy and Climate Action (2 Billion Trees) – Public lands tree planting in 
Charlottetown - Amount awarded: $75,000  

- Tree Canada – Trees for residential lands through Operation Releaf - Amount awarded: $50,000 (50% of 
projected $100,000 cost) 

- Jane Goodall Foundation – Hermitage Creek natural areas partnership project with Charlottetown Rural – 
Amount awarded: $1,000 

- TransCanada Trails – Tree planting along Confederation Trail - $1,500 
- Rotary Club of Charlottetown – Hermitage Creek restoration with Charlottetown Rural - $750 

 
Total E&S funding secured to date in 2024-2025 fiscal year: $542,750 
 

Council or Committee History: N/A 
 

City of Charlottetown 
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Financial Implications:  
$542,750 in supporting funds secured. 

Public Engagement and Communication:  
The City will work within funding agreements to announce funding received, where applicable.  

Legislative Authority:   
MGA – Part 7 Municipal Jurisdiction 

Strategic Alignment:  
Vision: Embracing the Future 
Purpose: Provide accountable, accessible, and fiscally responsive local government to build a sustainable and 
resilient city 
Guiding Principles: Accountable 
Commitments: Sustainability, Technology and Transparency 
Pillars: Infrastructure and the Environment 

Reviewed By:   

Manager 
 

Director/CAO  

Committee Recommendation: (if differing from staff) 
 
 
 

 

sgillis
JCG



Sum of Charlottetown RidershipRoute #
Date Day 1 2 3 4 5 6 7 9 11 13 14 15 23 1A 123CH 6A Grand Total

07/01/2024 Mon 518 261 230 263 45 320 0 269 162 1 0 3 209 162 7 120 2,570
07/02/2024 Tue 883 503 440 416 178 562 0 457 180 12 0 6 371 351 31 263 4,653
07/03/2024 Wed 866 498 438 437 199 609 0 542 281 16 1 4 406 469 27 233 5,026
07/04/2024 Thu 854 515 470 448 173 503 0 444 228 9 3 6 492 357 24 251 4,777
07/05/2024 Fri 942 564 481 586 179 595 0 525 231 16 0 3 475 412 40 201 5,250
07/06/2024 Sat 590 419 493 0 0 280 0 29 0 0 0 0 298 618 0 0 2,727
07/07/2024 Sun 523 0 0 0 0 0 0 0 0 0 0 0 0 508 0 0 1,031
07/08/2024 Mon 776 492 446 461 213 615 0 506 207 10 1 4 483 328 28 219 4,789
07/09/2024 Tue 943 529 441 452 172 525 0 488 230 10 1 7 460 252 28 197 4,735
07/10/2024 Wed 929 543 458 463 195 539 0 669 281 8 1 5 469 390 26 248 5,224
07/11/2024 Thu 666 419 390 379 140 448 0 478 226 9 0 3 488 289 14 167 4,116
07/12/2024 Fri 925 537 451 574 198 593 0 615 187 14 2 5 434 413 28 179 5,155
07/13/2024 Sat 688 471 460 0 0 354 0 27 0 0 0 0 333 617 0 0 2,950
07/14/2024 Sun 545 0 0 0 0 0 0 0 0 0 0 0 0 466 0 0 1,011
07/15/2024 Mon 849 558 529 484 176 574 0 494 242 11 1 13 472 328 38 275 5,044
07/16/2024 Tue 764 550 462 552 207 533 0 540 228 17 1 5 520 432 29 249 5,089
07/17/2024 Wed 808 470 418 621 177 601 0 509 222 23 0 5 416 398 35 267 4,970
07/18/2024 Thu 772 535 400 393 155 623 0 374 162 12 2 5 453 294 21 207 4,408
07/19/2024 Fri 872 509 518 658 152 630 0 551 219 16 1 5 469 441 26 220 5,287
07/20/2024 Sat 670 513 466 0 0 359 0 35 0 0 0 0 289 649 0 0 2,981
07/21/2024 Sun 498 0 0 0 0 0 0 0 0 0 0 0 0 459 0 0 957
07/22/2024 Mon 833 502 459 403 178 587 0 460 198 15 1 6 420 370 30 224 4,686
07/23/2024 Tue 1,042 611 473 418 201 582 0 544 218 18 0 9 429 370 39 226 5,180
07/24/2024 Wed 933 610 475 457 185 582 0 474 245 20 2 5 396 494 36 203 5,117
07/25/2024 Thu 1,044 544 505 456 165 511 0 514 204 16 1 6 380 368 34 219 4,967
07/26/2024 Fri 917 535 551 583 171 687 0 514 261 9 2 6 432 319 31 190 5,208
07/27/2024 Sat 648 468 483 0 0 378 0 34 0 0 0 0 312 753 0 0 3,076
07/28/2024 Sun 545 0 0 0 0 0 0 0 0 0 0 0 0 477 0 0 1,022
07/29/2024 Mon 935 585 463 451 199 537 0 489 241 17 1 5 435 298 21 248 4,925
07/30/2024 Tue 1,045 612 484 538 166 594 0 488 257 22 1 5 411 292 23 203 5,141
07/31/2024 Wed 1,133 609 500 427 171 683 0 576 223 28 1 4 430 416 31 259 5,491

Grand Total 24,956 13,962 12,384 10,920 3,995 14,404 0 11,645 5,133 329 23 125 11,182 12,790 647 5,068 127,563

CHARLOTTETOWN RIDERSHIP - JULY 2024
Values 2024 2023 2022 2021

Day
Non 
Paying Paying

Monthly 
Ridership Total Ridership 127,563    103,414    77,523      44,981      

Sun 4021 4,021 Monday - Friday Paying 111,808    86,183      63,565      39,757      
Mon 22014 22,014 Non - Paying -            -            -            872           
Tue 24798 24,798 Working Days 23             21             21             23             
Wed 25828 25,828 Average 4,861        4,104        3,027        1,766        
Thu 18268 18,268 Saturday Paying 11,734      12,595      9,836        3,236        
Fri 20900 20,900 Non - Paying -            -            -            44             
Sat 11734 11,734 Working Days 4               5               5               4               
Grand Total 127563 127,563 Average 2,934        2,519        1,967        820           

Sunday Paying 4,021        4,636        4,122        1,061        
Non - Paying -            -            -            11             
Working Days 4               5               4               4               
Average 1,005        927           1,031        268           

CHARLOTTETOWN RIDERSHIP - JULY 2024



FINANCE, AUDIT, TENDERING & ADMINISTRATION COMMITTEE 
REPORT TO COUNCIL 

August 7, 2024 

The Finance, Audit, Tendering & Administration Committee last met on August 7, 2024.  The 
minutes for those meeting is in your package.  There are five (5) resolutions for Council’s 
consideration. 

Respectfully submitted, 

John McAleer, Chair 



Finance, Audit, Tendering & Administration Committee 
Wednesday, August 7, 2024 
12:00 PM Council Chambers – Open Session 

Present: Councillor John McAleer (Chair) Councillor Terry Bernard 
Councillor Bob Doiron  Mayor Philip Brown 
Eleanor Mohammed, CAO  Dan Jenkins, CFODCS  
Betty French, MF   Tamara Whitlock, AA  

  Regrets: None 

Guests: Scott Adams, Manager of Public Works 
Nick Walker, Energy Management Engineer 
Richard MacEwen, Director of Community Services  

1. Call to Order
The Chair called the meeting to order at 12:00 PM. 

2. Declarations of Conflict of Interest 
There were no conflicts of interest. 

3. Approval of Agenda 
A motion to approve the agenda was made by Councillor Doiron and seconded by Councillor 

Bernard.

Motion Carried 

4. Approval of Previous Draft Minutes – (July 3, 2024) 
A motion to approve the minutes was made by Councillor Bernard and seconded by Mayor 

Brown. 

Motion Carried 

5. New Business arising from the Minutes: 
Dan Jenkins, CFODCS gave an update on the Procurement Bylaw stating the bylaw was still a 
priority but there are challenges such as being understaffed.  Mr. Jenkins believes a team of 5-
8 would be consistent with other organizations such as University of Prince Edward Island.  Mr. 
Jenkins is confident he will be able to provide council with an update by September 2024.    

6. Discussions/Reports 
6a.  Electric Vehicle (EV) Charger Update: 

Nick Walker, Energy Management Engineer provided an update on the status of EV chargers in 

Charlottetown and requested approval from Council to adjust charge fees.  

Charlottetown has 59 electric vehicle (EV) charging locations.  Most charging locations have 

multiple charge ports which brings the total number of charging ports in Charlottetown to 154.   

90% of the ports are level 2 chargers, meaning they take a few hours to fully charge a vehicle.  

3% are level 3 (DC fast charging), which can charge in less than an hour, and 7% are Tesla 

superchargers.   

DRAFT 
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The City of Charlottetown owns chargers at 10 locations with a total of 19 charge ports.  The 

city-owned chargers are the most expensive to use in Charlottetown. The goal is to reduce 

rates and increase the use of chargers. 

Proposed price adjustments include: 

Metered Spots:  Current price $4/hr Mon-Fri 9am-6pm & $3/hr evenings & weekends 

Proposed price $3/hr Mon-Fri 9am-6pm & $2/hr evenings & weekends 

Unmetered Spots: Current price $3/hr  

Proposed price $1/hr for first hour & $2/hr thereafter 

Parking Facilities: Current price $3/hr  

Proposed price $2/hr for first 3 hours & $4/hr thereafter 

A motion to approve the recommendation was made by Mayor Brown and seconded by 

Councillor Doiron 

Motion Carried 

6b.  Street Resurfacing New Funding Request: 

Scott Adams, Manager of Public Works requested an additional $1 million in capital funding for 

the 2024 Street Resurfacing program, and that a Package C tender be prepared and publicly 

advertised to hire a contractor to carry out the additional work. 

Councillor Bernard noted that $4.0 million is required per year to keep up with the paving work. 

As a result of discussions surrounding the addition of sites to the street resurfacing packages 

for this year, new capital funding in the amount of $1 million is being requested.   

At this time, Public Works does not foresee there being a surplus of $1 million within the exiting 

capital budget without cutting/cancelling other projects.  

A third package (Package ‘C’) is recommended, it would go through the typical procurement 

process to ensure the project is tendered fairly and in accordance with City practices. The list of 

work for which is not currently finalized and would be presented at a later date prior to the 

tender being publicly advertised. 

6c. Port Charlottetown Community Grant in Lieu of Taxes: 

This item was brough back to Finance after being deferred at last Council meeting. 

A motion to approve the recommendation was made by Mayor Brown and Seconded by 
Councillor Bernard.  
Motion Carried 

6d. City of Charlottetown Tax Incentive Strategy Funding Request: 

Wayne Long and the Economic, Tourism and Cultural Development Committee requested 

funding for The Arts Hotel and the Bio Alliance Incubator Tax Incentive Strategy Agreements in 

the amounts of $16,349.93 and $53,735.71 respectively.   

Obligations under these agreements were expected but due to an oversight, provision for the 
expense was not included in the 2024-25 Operating Budget for ECDEV.   
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It is recommended that $70,085.64 come from the Extraordinary Expenses Reserve budget to 
fund Tax Incentive Strategy Agreements not included in the 2024-25 Budget. 
A motion to approve the recommendation was made by Mayor Brown and Seconded by 
Councillor Doiron.  
Motion Carried

6e. Insurance Renewal 2024-2025: 

Betty French, MF requested that Council approve the insurance renewal for July 1, 2024 – June 
30, 2025, as presented by Cooke Insurance / Marsh Canada, in the amount of $1,003,678.00 
reflecting a $99,629.00 increase (11.02%) from the previous year. This is a larger increase 
than was anticipated, causing a budget shortfall of $54,240, which will be funded by an 
allocation from the Extraordinary Expenses Reserve. 
Subsequent to the meeting, Marcel Arsenault from Cooke Insurance provided answers to 
questions asked by the Committee. This information is provided as an addendum to the Council 
Report. 
Agreement to move forward to Council. 

6f.  Canada Community Building Fund (CCBF) Update: 

Betty French, MF stated the CCBF funding has been overallocated in the 2024-25 Capital 
Budget.  It is currently anticipated that not all of the $9,767,000 CCBF funding in the 2024-25 
Capital Budget will be spent by March 31, 2025. If we do go over the available $7,348,474, any 
overage will come out of the 2025-26 CCBF Allocation.              

6g.  Tenders/RFPs/RFQs: 

Betty French, MF provided a review of current Open/Closed/Upcoming tenders on the City’s 
website.   

6h.  Monthly Financial Report: 

Betty French, MF spoke to this report on the June 2024 Financial statements. 

7. Introduction of New Business 

None 

8. Adjournment 

Moved by Mayor Brown and seconded by Councillor Doiron that the meeting be adjourned. 

Motion Carried.

The meeting ended at 1:20 PM 

_________________________ 

 Chair: Councilor John McAleer



CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 

MOTION CARRIED 

MOTION LOST 

Date:   August 13, 2024 

Moved by Councillor John McAleer 

Seconded by Councillor Terry Bernard 

RESOLVED:  

That Council approve a fee adjustment for City EV charges to increase 

charger usage in Charlottetown and that this be reflected in Schedule E 

of the Fees Bylaw. 

Finance, Audit, Tendering 
& Administration #1 



Report No: ES 24-20 

Date:  June 24, 2024

Directed to Council through the following Committee: 
E&S Standing Committee 

Attachments: 

 N/A 

Reporting Department:
Environment and Sustainability 

Other Associated Departments:
Finance 

Prepared by: 
Nick Walker, Energy Management Engineer 

Report Title:
Electric Vehicle (EV) Charger Update 

Report Purpose: 
To update Council on the status of EV chargers in Charlottetown and seek Council approval to adjust charge fees.

Staff Recommendation:
That Council endorse a fee adjustment for City EV chargers to increase charger usage in Charlottetown and that the 
fees bylaw be amended.  

Report Details:

Based on information from the PlugShare and Chargehub websites, Charlottetown has 59 electric vehicle 
(EV) charging locations. Most charging locations have multiple charge ports and different options for plug 
types, which brings the total number of charge ports in Charlottetown to 154.  

90% of the ports are level 2 chargers, meaning they may take a few hours to fully charge a vehicle. 3% are 
level 3 (DC fast charging), which can charge a vehicle in less than an hour, and 7% are Tesla superchargers, 
which are also DC fast chargers but only usable by Tesla vehicles or certain EVs with an extra adaptor. 
About 36% of the charge locations are at locations such as hotels and car dealerships, which might be 
open to the public but also may be reserved for staff or customers.  

The City of Charlottetown owns chargers at 10 locations with a total of 19 charge ports. These chargers 
are located at community centres, arenas, parkades, and downtown locations. Of these City-owned 
chargers, the location that gets the most usage is the one located in front of the library. 

City of Charlottetown 
Committee Report 
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Figure 1: Charger Locafions

Figure 1 shows the number of charging sessions and hours of charging that have occurred at the 10 City-
owned locations, since they were installed in 2021. The community centres and arenas are the least used 
stations. 

The cost to charge is currently set at $3/hr for all the City-owned chargers, though the chargers at City 
Hall, Library, and Great George increase to $4/hr between 9AM-6PM on weekdays. At the current pricing, 
the revenue from the 10 locations is about $15,400 per year and the cost of electricity is about $10,700 
per year. 

Charger Costing: 
The City-owned chargers are the most expensive to use in Charlottetown. Most other level 2 chargers in 
the city cost about $2/hr to charge and the electricity required to charge is about $1.50/hr. Part of the 
reason for the higher cost applied to City chargers is that some of the chargers have taken the place of a 
previously metered parking space, so the cost is higher to cover the cost of parking and the electricity. For 
the parkades and parking lot, the users are already paying the cost to park on top of the $3/hr to charge. 
Also for the arenas, there isn’t a cost to park normally so the $3/hr is almost double the cost of electricity. 

If the cost to charge was to be lowered it would result in about 15% less net revenue for the City, but it 
would also increase uptake of the chargers and put the costs on par with others in the city. We anticipate 
that the net revenue of the chargers would still be positive. The free hour of parking at the community 
centres would be an incentive for EV drivers to use these facilities. 

Current Price Proposed Price 

Metered Spots: 
-Great George 
-Library 
-City Hall 

$4/hr Mon-Fri 9AM-6PM 
$3/hr Evenings & Weekends 

$3/hr Mon-Fri 9AM-6PM * 
$2/hr Evenings & Weekends 

Unmetered Spots: 
-Hillsborough Park CC 
-West Royalty CC 
-Cody Banks 
-Simmons 

$3/hr $1/hr for first hour 
$2/hr thereafter 

Parking Facilities: 
-CADC Parking lot 
-Pownal Parkade 
-Fitzroy Parkade 

$3/hr $2/hr for first 3 hours 
$4/hr thereafter 

Station Name Sessions Duration (hr)

CADC 752 1,227

Library 2775 4,347

City Hall 715 1,365

Great George 1162 2,385

Cody Banks 297 590

Fitzroy 245 564

Hillsborough 54 113

Pownal 424 1,985

Simmons 124 187

WRCC 105 217
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*Note that the originally proposed price for the metered spots has been amended to remove a recommendation to 
increase the rate after 2 hours as this cannot be done in the ChargePoint system at this time. 

Potential Charger Locations: 
PEI currently has the highest number of charge ports per capita in Canada, though Natural Resources 
Canada estimates that the country will need up to 469,000 public charge ports by 2035. Based on these 
numbers, the number of charge ports needed in Charlottetown by 2035 would be more than 550, more 
than 3.5 times the current amount. 

With the higher charger usage downtown, it shows the need for more stations in the downtown area and 
locations where people spend time. The red dots in the following pictures show a few potential locations, 
a few options downtown and one at Victoria Park Ballfield that staff are considering. 

Figure 2: Downtown Locafions Figure 3: Victoria Park Ballfield

It is recommended that the request to adjust EV charger rates at City-owned locations be taken to the Finance 
Committee, with a recommendation to then take to Council. The fees bylaw (#2018-18) should then be updated.

Council or Committee History: 
A report on EV charger rates was provided to the E&S Committee on Nov 17th, 2021.  
Rates were updated for the report to Finance to reflect the charge point limit of a single rate.  

Financial Implications: 
The goal of this change is to reduce rates and increase the use of chargers. Based on that, a significant loss in 
revenue is not expected and staff will monitor the impact of this adjustment.   

Public Engagement and Communication: 
If fees are changed, staff would work with Communications on a plan to update the public including notification on 
the chargers to make people aware of rates. 

Legislative Authority:  
MGA – Part 7 Municipal Jurisdiction

Strategic Alignment: 
Vision: Embracing the Future 
Purpose: Provide accountable, accessible, and fiscally responsive local government to build a sustainable and 
resilient city 
Guiding Principles: People-focused, Accountable. 
Commitments: Sustainability, Technology, Transparency, and  
Pillars: Infrastructure and the Environment

Reviewed By:  

Manager Director/CAO

Committee Recommendation: (if differing from staff)



CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 

MOTION CARRIED 

MOTION LOST 

Date:   August 13, 2024 

Moved by Councillor John McAleer 

Seconded by Councillor Terry Bernard 

RESOLVED:  

That Council approve the request for an additional $1 million in capital 

funding for the 2024 Street Resurfacing Program, and that a Package “C” 

tender be prepared and publicly advertised to hire a contractor to carry 

out the additional work. 

And further that the Mayor and CAO are hereby authorized to execute 

standard contracts and agreements to implement this resolution. 

Finance, Audit, Tendering 
& Administration #2 



 

 

 
 
Report No: 2024-07-17-005 
 

Date:  July 17, 2024 
 

Directed to Council through the following Committee:  
Public Works 
 

Attachments:  
 None 

Reporting Department:  
Public Works  
 
Other Associated Departments: 
 None 
 
Prepared by:  
Riley Taweel, Traffic Engineer 
 
Report Title: 
Street Resurfacing New Funding Request 
 
Report Purpose:  
To request additional new funding for the City’s Street Resurfacing program for the 2024 construction season.  
 
Staff Recommendation:   
That Council approves the request for an additional $1 million in capital funding for the 2024 Street Resurfacing 
Program, and that a Package ‘C’ tender be prepared and publicly advertised to hire a contractor to carry out the 
additional work.  
 
Report Details: 
In the 2024-2025 Capital Budget, $3,937,000 was allocated for street resurfacing. This budget allocation covers the 
costs associated with milling, pulverizing, paving and shouldering the streets on the street resurfacing package(s). It 
also covers a variety of works related to the street resurfacing program, such as: roadside ditching and culvert 
replacement, repainting of pavement markings, and quality assurance testing for the asphalt placed on City roadways.  
 
This means that of the budget allocated for “paving”, a smaller amount goes towards the paving work itself. While 
this reduces the number of kilometers that can be repaved each year, these additional work items are critical to 
ensure the longevity and quality of the work that is completed.  
 
This year, based on the tender results of the two street resurfacing packages, of the $3,937,000 allocated to street 
resurfacing, about $3,600,000 will be spent on paving work – about 90%.  
 
At budget time, it was presented that in order to realize a 25-year frequency for resurfacing a roadway, an average of 
$4.0 million (in 2024 dollars) would be required per year to be spent on paving work. When factoring in the additional 
costs associated with paving as noted above, the actual budget required to do so is about $4.5 million.  
 
This year’s allocation falls short of this target. As a result of discussions surrounding the addition of sites to the street 
resurfacing packages for this year, and to bring the program closer to the targeted yearly spend, new funding toward 
this budget item in the amount of $1 million is being requested.  
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At this time, Public Works does not foresee there being a surplus of $1 million within the exiting capital budget without 
cutting/cancelling other projects. Further, as this work is not an operational item, staff are aware the extraordinary 
expenses budget allocation is not a potential funding source. As a result, should there be additional funding allocated 
toward the street resurfacing program, it would have to be new funding.  
 
If this funding is granted, staff would immediately prepare a third package (Package ‘C’) and it would go through the 
typical procurement process to ensure the project is tendered fairly and in accordance with City practices. The list of 
work for which is not currently finalized and would be presented at a later date prior to the tender being publicly 
advertised.  
 
Council or Committee History:  
None 
 
Financial Implications:  
$1 million in new capital funding is being requested.  
 
Public Engagement and Communication:  
None 
 
Legislative Authority:   
Section 180 (b), Part 7, Division 2 of the Prince Edward Island Municipal Government Act 
 
Strategic Alignment:  
Infrastructure and the Environment 
 
Reviewed By:   
Manager 
 

 
 

CAO / Director 
 

 

Committee Recommendation: (if differing from staff) 
 
 
 

 



CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 

MOTION CARRIED 

MOTION LOST 

Date:   August 13, 2024 

Moved by Councillor John McAleer 

Seconded by Councillor Terry Bernard 

RESOLVED:  

That Council approve the Port Charlottetown request for a Grant in lieu 

of Municipal Non-Commercial Property Taxes in the amount of $29,000, 

allocating $12,464 from the Extraordinary Expense Reserve to fund this 

request. 

And further that the Mayor and CAO are hereby authorized to execute 

standard contracts and agreements to implement this resolution. 

Finance, Audit, Tendering 
& Administration #3 



Report No: FIN-33-2024 

Date:  August 7, 2024

Directed to Council through the following Committee: 
Finance, Audit, Tendering & Administration 

Attachments: 

 None 

Reporting Department: Finance

Prepared by: Betty French

Report Title:
Port Charlottetown Community Grant in lieu of Taxes 

Report Purpose: 
To provide the Finance, Audit, Tendering & Administration Committee and Council with information on the Port 
Charlottetown community grant application. 

Staff Recommendation:  
That Council approve the Port Charlottetown request for a Grant in lieu of Municipal Non-Commercial Property Taxes in the 
amount of $29,000. 

Report Details:
Port Charlottetown has requested a Grant in lieu of Municipal Non-Commercial Property Taxes in the amount of 
approximately $29,000. $28,659.18 was paid for 2023-24. 

Council or Committee History: 
Community Grants in the amount $383,464 were recommended at the April 10, 2024 Finance Committee meeting and 
approved at the April 23, 2024 Council Meeting. 
The Port Charlottetown Grant in lieu of Taxes request was brought to the June 12, 2024 Finance Committee meeting. The 
Committee requested a Community Grant Evaluation Matrix and a copy of the Port’s Financial Statements. 
The request was brought to the July 3, 2024 Finance Committee meeting, with the additional requested information, and it 
was moved to go to Council. At the July 9, 2024 Council meeting, the Committee Chair requested the request be deferred and 
referred back to Committee. He has indicated he now supports the motion to move it forward 

Financial Implications: 
$16,536 will be funded from the2024-25 Community Grants budget. The additional $12,464 will be funded by an allocation 
from the Extraordinary Expenses Reserve, leaving $1,292,450 remaining. 

Public Engagement and Communication: 
Community Grant recipients are posted on the City’s website. 

Legislative Authority:  
Grants Bylaw and Policy 

Strategic Alignment: 
See attached Community Grant Evaluation Matrix 

City of Charlottetown 
Committee Report 
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Reviewed By:  

Manager CAO/Director

Committee Recommendation: (if differing from staff)



CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 

MOTION CARRIED 

MOTION LOST 

Date:   August 13, 2024 

Moved by Councillor John McAleer 

Seconded by Councillor Terry Bernard 

RESOLVED:  

That Council approve allocating $70,085.64 from the Extraordinary 

Expenses Reserve budget to fund The Arts Hotel and the Bio Alliance 

Incubator Tax Incentive Strategy Agreements approved in April of this 

year. 

And further that the Mayor and CAO are hereby authorized to execute 

standard contracts and agreements to implement this resolution. 

Finance, Audit, Tendering 
& Administration #4 



Report No: FIN-34-2024 

Date:  August 7, 2024

Directed to Council through the following Committee: 
Finance, Audit, Tendering & Administration 

Attachments: 

 March 21, 2024 Report No. ETCD 31-24  City of 
Charlottetown Tax Incentive Strategy Funding 
Requests Reporting Department: Finance

Other Associated Departments:

Prepared by: Betty French, Manager of Finance
Wayne Long, Manager of Economic Growth and Attraction 

Report Title:

 City of Charlottetown Tax Incentive Strategy Funding Requests 

Report Purpose: 

 To seek Council’s approval to funding for The Arts Hotel and the Bio Alliance Incubator Tax Incentive 
Strategy Agreements in the amounts of $16,349.93 and $53,735.71 respectively.

Staff Recommendation:

 That Council approve allocating $70,085.64 from the Extraordinary Expenses Reserve budget to fund Tax 
Incentive Strategy Agreements not included in the 2024-25 Budget because they were approved in April 
2024. 

Report Details:

 At the April 9, 2024 Council meeting, a resolution was passed by Council to support entering into a 5-year 
agreement under the City’s Tax Incentive Strategy with both HIG LP Management Inc. (The Arts Hotel) and 
the Charlottetown Area Development Corporation (Bio Alliance Incubator).  

 Obligations under these agreements were expected but due to an oversight, provision for the expense was 
not included in the 2024-25 Operating Budget for ECDEV.   

Financial Implications: 

 If Council recommends approving the funding request, $70,085.64 from the Extraordinary Expenses Reserve 
would be allocated to this project, leaving $1,304,914.36 remaining. 

Council or Committee History: 

 April 9, 2024 Council Resolution from Economic, Tourism & Cultural Development Committee approved 
these 2 agreements. 

Public Engagement and Communication: 

 N/A 

City of Charlottetown 
Committee Report 



Committee Report pg. 2 

Legislative Authority:  

 Finance, Audit, Tendering & Administration Committee Terms of Reference 

Strategic Alignment: 
Our Purpose:   
Provide accountable, accessible, and fiscally responsive local government to build a sustainable and resilient 
city. 

Reviewed By:  

Manager CAO/Director

DRJ - 08/06/2024 

Committee Recommendation: (if differing from staff)











CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 

MOTION CARRIED 

MOTION LOST 

Date:   August 13, 2024 

Moved by Councillor John McAleer 

Seconded by Councillor Terry Bernard 

RESOLVED:  

That Council approve the insurance renewal for July 1, 2024 – June 30, 

2025 as presented by Cooke Insurance / Marsh Canada, in the amount of 

$1,003,678, with a funding allocation from the Extraordinary Expenses 

Reserve in the amount of $54,240 to fund the budget shortfall. 

And further that the Mayor and CAO are hereby authorized to execute 

standard contracts and agreements to implement this resolution. 

Finance, Audit, Tendering 
& Administration #5 



Report No: FIN-35-2024 

Date:  August 7, 2024

Directed to Council through the following Committee: 
Finance, Audit, Tendering & Administration 

Attachments: 

 2024 – 2025 City of Charlottetown Insurance 
Renewal Proposal 

 City of Charlottetown Binder 

 2024 Cyber Binder 

Department: Finance

Prepared by: Betty French, Manager of Finance               

Report Title:

 Insurance Renewal 2024-25 

Report Purpose: 

 To provide the Finance, Audit, Tendering & Administration Committee and Council with information 
regarding City and Utility Insurance Renewal.

Staff Recommendation:

 That Council approves the insurance renewal for July 1, 2024 – June 30, 2025 as presented by Cooke 
Insurance / Marsh Canada, in the amount of $1,003,678.00 

Report Details:

 In June 2021, the City awarded the contract for City and Utility Insurance needs for July 2021 – June 2022, 
with the option to renew for 5 years to Cooke Insurance / Marsh Canada. 

 The total premium for 2024-2025 is $1,003,678.00, reflecting a $99,629.00 increase (11.02%) from the 
previous year. Here is the breakdown: 

Type of Coverage 
2023 

Premium
2024 

Premium
Difference 

($)
Difference 

(%)

General Liability $350,412 $401,861 +$51,449 +14.68%

Umbrella Liability (1st 
Layer)

$39,903 $41,663 +$1,760 +4.41% 

Umbrella Liability (2nd 
Layer)

$16,698 $17,533 +$835 +5.00% 

Property $209,283 $260,821 +$51,538 +24.64%

Property: Boiler $27,207 $26,066 -$1,141 -4.19%

Crime Primary $2,750 $2,750 $0.00 0.00%

Automobile Insurance $204,637 $199,825 -$4,812 -2.35%

Council Accident $2,409 $2,409 $0.00 0.00%

Cyber Insurance $50,750 $50,750 $0.00 0.00%

Total $904,049 $1,003,678 +$99,629 +11.02%

City of 
Charlottetown 



KEY REASONS FOR INCREASE:
 General Liability Including EIL:

o 15% increase for Primary GL and EIL due to claims deteriorafion.
o 5% increase for Umbrella Layers 1 & 2 due to standard market condifions.
o Deducfibles for GL and EIL set at $25,000.
o Addifion of PFAS Exclusion and Communicable Disease Endorsement with $1m write-back.

 Property Limits:
o Increased from $197,396,388 to $220,855,089, which is a difference of $23,458,701, reflecfing an 

approximate 11.88% increase (8% standard inflafion increase + Brackley Pt Rd facility for full year + 
7 Mt Edward Rd facility)

 Automobile Insurance:
o 3% increase due to standard market condifions.

 Cyber Insurance:
o Premium remains the same at $50,750.00, which includes the insurance company's $750 policy 

administrafion fee.
STANDARD SUBJECTIVITIES:

 General Liability Including EIL:
o Deducfibles: $25,000 on General Liability (GL) and Environmental Impairment Liability (EIL).
o Retro Date: As per the expiring policy, no earlier than November 15, 1993.
o Exclusions: PFAS Exclusion, Communicable Disease Endorsement with $1m write-back and $25,000 

SIR (Retroacfive date January 1, 2021).
o Coverage on tanks and landfills subject to the schedule held on file. Tanks and landfills not disclosed 

are not insured. Closed landfill coverage subject to acfive monitoring and no known leaching.
 Property:

o Rate Increase: 12% due to a new water damage claim and a 30% three-year loss rafio.
o Blanket POED Limit: $220,855,089.
o Subject to the property schedule provided; any changes may affect renewal terms.
o All locafions may be subject to an engineering inspecfion.
o Specific condifions: Cooking facilifies must be ULC wet chemical compliant with a semi-annual 

maintenance contract and Class K portable exfinguisher. Heritage properfies covered for 
Replacement Cost only; professional appraisal required for Heritage Replacement Cost approval.

 Automobile:
o Increased premium: 3% due to standard market condifions.
o Exclusions: No physical damage insurance for parade vehicles and unlicensed equipment which 

would be insured under the contractor's equipment floater.
 Council Accident:

o Terms: Subject to no claims deteriorafion as of June 30, 2024.
o Coverage: Includes coverage for 11 councillors while on duty, with a principal sum of $250,000 and 

an aggregate limit of $2,500,000 per accident.
 Addifional Condifions:

o Coverage subject to claims history: All coverage terms remain subject to no claims deteriorafion as 
of June 30, 2024.

o PFAS Exclusion: Applies to water treatment, water supply, and firefighfing operafions.
o Communicable Disease Exclusion: Applies with a $1,000,000 write-back and a $25,000 Self-Insured 

Retenfion (SIR).
COMMENTS ON THE RENEWAL TERMS:
Given the increased property limits insured, forecast for an acfive hurricane season and the ongoing forest fires, an 11% 
increase in a municipal insurance premium can be considered compefifive within the current market context. Here are the key 
points to consider:

1. Acfive Hurricane Season: Both NOAA and Environment and Climate Change Canada project a very acfive hurricane 
season for 2024, with 17 to 25 named storms and 8 to 13 hurricanes expected. This heightened risk increases the 
likelihood of claims, which typically drives up insurance premiums.

2. Inflafion and Risk Factors: The insurance industry is dealing with increased costs of ever-increasing risks from climate 
change (forest fires/flood), inflafion, and other global factors. These elements contribute to the rising cost of claims 
and the need for higher premiums to cover potenfial losses.



Considering these factors, an 11% increase in municipal insurance premiums appears to be compefifive, especially given the 
increased risks from natural disasters and the broader economic environment.

Claims Experience: 
General Liability  

Loss 
Date 

Total Paid Loss Reserve 
Expense 
Reserve 

Total 
Incurred 

Deductible 
Net 

Incurred 

2015 # Claims 2 $59,945 $0 $0 $59,945 $50,000 $27,472 

2017 # Claims 8 $196,839 $15,000 $44,573 $256,412 $200,000 $156,490 

2018 # Claims 12 $221,435 $15,000 $53,537 $289,972 $275,000 $216,544 

2019 # Claims 8 $37,646 $0 $0 $37,646 $200,000 $0 

2020 # Claims 10 $254,075 $80,000 $26,230 $361,093 $227,500 $228,751 

2021 # Claims 5 $23,406 $0 $0 $23,406 $125,000 $0 

2022 # Claims 8 $61,513 $10,000 $119,759 $191,272 $200,000 $95,532 

2023 # Claims 4 $26,212 $0 $8,575 $34,787 $100,000 $0 

2024 # Claims 3 2021 # Claims 5 $23,406 $0 $0 

Total Claims: 60 $882,337.47 $120,000.00 $264,656.52 $1,267,781.99 $1,415,000.00 $724,788.47 

Claims Experience: 
Property 

Loss 
Date 

Total Paid Loss Reserve 
Expense 
Reserve 

Total 
Incurred 

Deductible 
Net 

Incurred 

2015-23 # Claims 9 $127,597 $116,624 $0 $244,221 $90,000 $213,303 

Claims Experience: 
Auto 

Loss 
Date 

Total Paid 
Loss 

Reserve 
Expense 
Reserve 

Total 
Incurred 

Deductible 
Net 

Incurred 

2015 # Claims 3 $27,970 $27,970 

2016 # Claims 5 $29,506 $29,506 

2017 # Claims 4 $2,541 $2,541 

2018 # Claims 
1
4 

$71,839 $71,839 

2019 # Claims 
1
3 

$35,289 $35,289 

2020 # Claims 
1
2 

$15,651 $15,651 

2021 # Claims 
2
1 

$217,234 $217,234 

2022 # Claims 
2
3 

$137,059 $137,059 

2023 # Claims 
1
8 

$127,531 $127,531 

2024 # Claims 2 $3,527 $3,527 

Total Claims: 
60 

$668,147 $668,147 



Financial Implications: 
Budget     Increase       Actual      Increase 

12 months ended March 31, 2022        $918,113                       $707,072 
12 months ended March 31, 2023        $905,113       -1.4%      $774,078     13.4% 
12 months ended March 31, 2024        $975,816        7.8%      $877,072     12.4% 
12 months ended March 31, 2025        $924,531       -5.3%      $978,771     11.6% 

The budget overage of $54,240  will be funded by an allocation from the Extraordinary Expenses Reserve, leaving 
$1,238,210 remaining. 

Public Engagement and Communication: 

 As this is an internal operational item, no public engagement is required. 

Legislative Authority:  

 City of Charlottetown Procurement Policy (P-Fin-1) 

 Section 156(1)(5) of the Municipal Government Act

Strategic Alignment: 
Our Purpose:   
Provide accountable, accessible, and fiscally responsive local government to build a sustainable and resilient 
city. 

Reviewed By:  

Manager CAO/Director

DRJ-08/06/2024 

Committee Recommendation: (if differing from 
staff) 



ADDENDUM

QUESTIONS AND ANSWERS FROM THE MEETING:

1. CONTRACT CLARIFICATION:

o Quesfion: Is the city fied into a five-year period with Cook Insurance, or is it a year-by-

year renewal opfion?

o Answer: The city is not legally bound to a five-year term with Cook Insurance; it operates 

on a year-by-year renewal basis. However, maintaining a five-year term has several 

benefits:

 Trust and Stability: A long-term commitment fosters trust and stability between 

the city and the insurer, leading to smoother negofiafions and befter 

cooperafion.

 Financial Predictability: It allows for more predictable budgefing and potenfially 

more favorable rates due to the long-term relafionship.

 Enhanced Services: The insurer is likely to provide more dedicated resources 

and tailored solufions, understanding the city’s unique needs over fime.

 Comprehensive Risk Management: Long-term relafionships enable more 

thorough risk assessments and proacfive risk mifigafion strategies.

 Disadvantages of Frequent Remarkefing (Less than 5 years): Frequently 

remarkefing the insurance (more often than every five years) can lead to higher 

administrafive costs, potenfial loss of favorable terms, and a lack of confinuity in 

risk management and claims handling.

2. DEDUCTIBLES CONFIRMATION:

o Quesfion: What is the current deducfible for auto insurance?

o Answer: The current deducfible for loss or damage to insured automobiles (All Perils) is 

$2,500. The third-party liability coverage has a NIL deducfible. These details remain 

consistent from the 2023 policy to the 2024 policy.

3. DEFINITIONS AND COVERAGE DETAILS:

o Quesfion: Provide clear definifions for general liability, property, and council accident 

insurance. Confirm what specific events are covered under property insurance (e.g., fire, 

hurricane).

o Answer:

 GENERAL LIABILITY INSURANCE: Covers legal liability for bodily injury or death 

of any person or damage to property arising from accidents involving the city’s 

operafions or vehicles. This includes:

§ Bodily Injury: Injuries to individuals, including medical expenses and compensafion.



§ Personal Injury: Injuries such as defamafion, libel, slander, false arrest, and invasion of privacy.

§ Property Damage: Damage to property or loss of use of property.

§ Sudden & Accidental Pollufion: Coverage for accidental pollufion incidents.

§ Employer’s Liability: Liabilifies arising from employment-related issues.

§ Tenant’s Legal Liability: Damage to rented premises.

§ Police Officer Assault Endorsement: Coverage for liabilifies arising from police acfions.

§ Environmental Liability: Coverage for environmental damage and cleanup costs associated with 

pollufion incidents.

§ Professional Liability: Protecfion for city council members and staff against claims arising from 

professional dufies, such as errors and omissions.

PROPERTY INSURANCE: Covers physical loss or damage to various types of property the city owns or 

leases, including:

§ Buildings and Structures: All buildings and structures, including those under construcfion, alterafions, 

and repairs.

§ Contractor’s Property: Property under construcfion, alterafion, or repair.

§ Personal Property: Personal property of council members and employees on the insured premises.

§ Valuable Papers and Records: Books of account, drawings, software, and storage media.

§ Fire Exfinguishing Materials and Fire Fighfing Expenses: Accidental escape, loss, or damage to fire 

exfinguishing materials.

§ Unnamed Locafions: Property not at the insured premises but within Canada or the confinental 

United States.

§ Exhibifion Floater: Property on temporary exhibifion at locafions not owned by the city.

§ Commercial Property Floater: Property temporarily at locafions not owned by the city.

§ Stock Spoilage: Physical loss or damage to stock due to temperature or humidity changes.

§ Land and Water Pollufion Clean-Up Expense: Expenses for cleaning up pollutants from land and 

water.

§ Off-Premises Service Interrupfion: Loss caused by physical damage to property supplying services to 

the premises.

§ Master Key: Costs of replacing or re-tooling locks following the loss of master keys.

§ Environmental Upgrade: Increase in costs to repair or replace building and equipment components to 

improve energy efficiency or environmental emissions rafing.



§ Money, Cash Cards, and Securifies: Coverage for money, cash cards, and securifies against physical 

loss or damage.

§ Historical Buildings: Addifional costs for skilled labor or authenfic materials to restore historical 

buildings.

§ Preservafion of Property: Costs incurred to temporarily protect or preserve property due to 

impending physical loss or damage.

§ Technological Advancement: Costs of purchasing and installing technologically current equipment.

COUNCIL ACCIDENT INSURANCE: Provides 24-hour coverage for accidents resulfing in death, 

dismemberment, or inability to work for council members and other municipal employees (excluding 

full-fime firefighters and police officers). Specific coverages include:

§ Principal Sum: Up to $250,000 for accidental death or dismemberment.

§ Weekly Accident Indemnity: $500 per week for up to 52 weeks if an insured person is unable to work 

due to an accident.

§ Accidental Medical Expenses: Up to $15,000 for medical expenses resulfing from an accident.

§ Dental Expenses: Up to $5,000 for dental expenses due to accidental injury.

§ Personal Property Coverage: Protecfion for personal property of council members and employees 

while on the insured premises.

§ Addifional Coverage: Includes expenses for fire exfinguishing materials, valuable papers and records, 

and more.

CYBER INSURANCE: The policy provides extensive coverage for various cyber threats, including data 

breaches, cyber extorfion, system damage, and business interrupfion. It covers costs related to incident 

response, legal fees, IT security, and crisis communicafion, with limits up to CAD 2,000,000 per claim.

4. CLAIMS BREAKDOWN:

o Quesfion: Addifional details on claims, specifically for auto insurance, including 

deducfibles and total incurred amounts.

o Answer: The document does not provide detailed claims breakdowns. This informafion 

must be obtained from the insurance broker to address the quesfion comprehensively. I 

will follow up with Marsh regarding the amended automobile claims breakdown as 

discussed.

5. EMPLOYEE ENTICEMENTS:

o Quesfion: Are there any special rates or enficements offered by Cook Insurance to city 

employees?

o Answer: Currently, there are no special rates or enficements offered by Cook Insurance 

to city employees. My understanding is that personal lines managers are officially 

working on some type of program to make available to city employees.



 
        

 

 

 

 

City of Charlottetown     

Insurance Proposal 

Policy Period  

30 June 2024 - 30 June 2025 

18 July 2024 

tM Ela 

 

tM Ela 

 

tM Ela 

 



 

Marsh Canada Limited 

1  

Important – Please Note The Following 

Duty of Disclosure 

In addition to providing all basic information necessary to enable us to place the risk, you must 

ensure that you are complying with your legal duty of disclosure of all material matters relating to 

the risk. In particular, you must satisfy yourself as to the accuracy and completeness of the 

information you provide to insurers. In this respect, you must provide all information relating to 

the risk, whether favourable or not, which would influence the judgement of a prudent insurer in 

determining whether he will take the risk, and, if so, for what premium and on what terms. If all 

such information is not disclosed by you, insurers have the right to void the policy from 

its inception which may lead to claims not being paid. 

 

Payment Terms 

Premiums are due and payable on receipt of a Marsh invoice. Payment should be made 

immediately to avoid any possible cancellation for non-payment of premium. 

 

Period of Validity of Quote 

This offer remains open for acceptance by the Insured until the expiry of the current Municipal 

Insurance program policy (ies). 

 

Breach of Warranty or Subjectivity 

If any of the terms and conditions contained in this proposal are identified as a “warranty” or as a 

subjectivity to binding or continuing cover, you should be aware that if the terms of the warranty 

as stated are breached or the subjectivity is not met, insurers may have the right to void the 

applicable coverage and deny any resulting or subsequent losses as a result. 

 

Underinsurance 

It is important that all policy limits and amounts insured be reviewed carefully and at least 

annually to be certain they are adequate to provide full recovery in event of a loss. 

 

Underwriting / Binding Authority 

Certain portions of this quotation of cover have been provided by Marsh Canada Limited acting 

in an underwriting capacity on behalf of the Insurer who, under a binding authority agreement, 

has given us authority to quote and confirm insuring terms, conditions and premiums. Marsh 

Canada Limited is not acting as an insurance broker in this instance and is not providing 

alternative terms or markets for the cover other than as quoted. For covers where Marsh 



 

Marsh Canada Limited 

Canada Limited does not act in an underwriting capacity nor has a binding authority agreement 

with the Insurer, coverage cannot be bound with those Insurers unless a request is made to the 

Insurer and confirmation of coverage is subsequently received by Marsh Canada Limited from 

the Insurer. 

 

Material Changes From Expiring Policy 

You should carefully note any items identified in the “Changes from Expiry” section under each 

coverage as they represent material changes in cover from your previous policy. 

 

Risk And Claims Information 

This proposal has been based on the risk and claims information provided and/or verified by you 

to Marsh Canada Limited. If any of this information is not correct or has changed in the interim, 

you must advise us immediately as the terms quoted may therefore be invalid and cover cannot 

be bound as quoted. 

 

Taxes Payable By Insureds 

The following taxes as prescribed by federal and/or local laws and regulations will apply to all or 

certain portions of the premiums quoted and will be charged by Marsh Canada Limited in 

addition to the premiums quoted: 

Provincial Sales Tax 
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Marsh Canada Limited 
 

Canadian Councils Liability  

Limits of 

Liability: 

$ 5,000,000                    General Liability, including Sudden and Accidental Pollution any one Occurrence 

 $ 5,000,000                    and in the Annual Aggregate for Products and Completed Operations during the Policy 

Period 

Extensions of 

Coverages: 

$ 5,000,000                     Employers’ Liability; any one Claim 

 $ 5,000,000                     Tenant Legal Liability; any one Occurrence 

 $ 5,000,000                     Employee Benefit Liability; any one Claim 

 $ 5,000,000                     *Incidental Medical Malpractice; any one Claim  

Retroactive Date: November 15, 1993 

 $ 50,000 Voluntary Medical Payments; any one Claim and in the Annual Aggregate during 

the Policy Period 

 $ 2,000,000                     Forest Fire Fighting Expense; any one Occurrence and in the Annual Aggregate 

during the Policy Period 

 $ 50,000                    Voluntary Payment for Property Damage; any one Occurrence and in the Annual 

Aggregate during the Policy Period 

 $ 250,000                   Incidental Garage Operations; any one Occurrence and in the Annual Aggregate 

during the Policy Period 

 $ 100,000                       Municipal Marina Legal Liability; any one Pleasure Craft 

 $ 1,000,000                    Municipal Marina Legal Liability; in the Annual Aggregate for Legal Liability for 

Property Damage during the Policy Period 

 $ 500,000                       Wrongful Dismissal (Legal Expense); any one Claim and in the Annual 

Aggregate during the Policy Period 

 $ 100,000                       Conflict of Interest Reimbursement Expenses; any one Claim 

 $ 100,000                       Legal Expense, Reimbursement Expenses; any one Claim and 

 $ 500,000                       Legal Expense, Reimbursement Expenses; in the Annual Aggregate during the 

Policy Period 

 $ 5,000,000  Non-Owned Automobile (including Contractual Liability for Hired Automobiles); 

any one Occurrence 

 $ 250,000                       Legal Liability for Damage to Hired Automobiles; any one Occurrence 

 $ 5,000,000                    Wrap-Up Liability – Difference in Conditions and Difference in Limits; any one 

Occurrence 

Endorsements: 

 

 

 

 

$ 5,000,000                 *Municipal Errors and Omissions Liability; any one Claim and in the Annual 

Aggregate during the Policy Period 

Retroactive Date: November 15, 1993 

 $ 2,500,000                     *Environmental Impairment Liability; any one Claim and 

 $ 5,000,000 Environmental Impairment Liability; in the Annual Aggregate during the Policy 

Period 

Retroactive Date:  November 15, 1993 

  $ 2,000,000                        *Abuse / Molestation Liability; any one Claim and 

 $ 2,000,000                        Abuse / Molestation Liability; in the Annual Aggregate during the Policy Period 

Retroactive Date: June 30, 2015 
 Voluntary Compensation; As per Endorsement No. 4 – Schedule of Benefits 

 $ 5,000,000                     Police Officer Assault; any one Occurrence 

Deductible(s): $ 25,000                         Public Entity General Liability; any one Occurrence including Products and 

Completed Operations, per Claimant in respect of Sewer Back-up 

 $ 25,000                         Extensions of Coverage; per Occurrence / per Claimant for all Extensions of 

Coverage except; 



 

 

Insurance Proposal 

 
 

Marsh Canada Limited 
 

  NIL                         Extensions of Coverage; any one Occurrence with respect to Non-Owned 

Automobile Liability, Conflict of Interest and Legal Expense Reimbursement As 

per Endorsement No. 4 – Schedule of Benefits for Voluntary Compensation 

 $ 1,000                         Extensions of Coverage; with respect to Legal Liability for Damage to Hired 

Autos 
 $ 25,000                         Extensions of Coverage; with respect to Wrongful Dismissal (Legal Expense) 

 $ 25,000                         Municipal Errors and Omissions Liability; any one Claim 

 $ 25,000                         Environmental Impairment Liability; any one Claim 

 $ 25,000                         Abuse / Molestation Liability; any one Claim 

 $ 25,000                         Police Officer Assault; any one Occurrence 

* Claims Made 

Coverage Note: 

Certain sections of this policy are written on a CLAIMS MADE basis. In order to trigger coverage, a 

claim must first be made against the insured during the Policy Period or the Extended Reporting Period 

of 90 days (or longer if purchased) and the act(s), which lead to the claim, must have occurred on or 

after the Retroactive Date. Furthermore, such claims must also be reported to the insurer during the 

policy period for coverage to apply. Be aware that late reporting could result in a disclaimer of coverage 

from the insurer. 

Endorsements: *Communicable Disease Exclusion Endorsement including $1,000,000 write-back 

Retroactive Date: January 01, 2021  

PERFLUORINATED COMPOUNDS, PERFLUOROALKYL AND POLYFLUOROALKYL 
SUBSTANCES (PFAS) EXCLUSION 
(For use on liability (re)insurance policies) 
 
The following exclusion applies only to the Insured’s water treatment, water supply 
and firefighting operations: 

 
1.  This POLICY does not cover any claim for actual or alleged loss, liability, damage, 

compensation, injury, sickness, disease, death, medical payment, defence cost, cost, expense 
or any other amount, directly or indirectly and regardless of any other cause contributing 
concurrently or in any sequence, originating from, caused by, arising out of, contributed to by, 
resulting from, or otherwise in connection with any PFAS. 
 

2. For the purposes of this Exclusion, loss, liability, damage, compensation, injury, sickness, 
disease, death, medical payment, defence cost, cost, expense or any other amount, includes, 
but is not limited to, any cost to clean-up, detoxify, remove, monitor, contain, test for or in any 
way respond to or assess the effect of any PFAS. 
 

3. PFAS means any organic molecule, salt, free radical or ion, the composition of which 
includes at least one: 
a.  perfluorinated methyl group (-CF3); or 
b. perfluorinated methylene group (-CF2-). 
 
LMA5595 amended 29 July 2022 

Policy Form: 6298Z/23a B0509BOWCI2351220  

Insurer(s) and 

Proportion of 

Participation(s): 

Certain Lloyd’s Underwriters (Syndicate 1886) – 100% 

Subject To: Terms will remain as indicated subject to no claims deterioration as of June 30, 2024 

Coverage on tanks and landfills is subject to listing on file. 

Tanks and landfills not disclosed are not insured.  

 



Insurance Proposal 
 

Marsh Canada Limited   

 
 

 

Canadian Councils Excess Umbrella Liability (1st Layer)  

Limit of 

Coverage: 

$ 20,000,000 any one Occurrence General Liability including Sudden and Accidental 

Pollution and Police Officer Assault Endorsement 

$ 20,000,000 any one Occurrence in the Annual Aggregate in respect of Products & 

Completed Operations 

$ 20,000,000 *any one Occurrence in the Annual Aggregate in respect of Municipal Errors 

and Omissions Liability 

$ 20,000,000 any one Occurrence in the Annual Aggregate in respect of Employee Benefits  

Liability 
 

Excess of 

Underlying 

Coverage(s) and 

Limit(s): 

$ 5,000,000 any one Occurrence General Liability including Sudden and 

Accidental Pollution and Police Officer Assault Endorsement 

$ 5,000,000 any one Occurrence and in the Aggregate in respect of Products and 

Completed Operations during the Policy Period 

$ 5,000,000 *Incidental Medical Malpractice; any one Claim 

$ 5,000,000 Municipal Errors and Omissions; in the Annual Aggregate 

$ 5,000,000 Employer’s Liability and Tenant’s Legal Liability; any one Occurrence 

$ 5,000,000 Employee Benefits Liability; any one Claim 

$ 5,000,000 Non-Owned Automobile Liability including Contractual Liability 

for Hired Automobiles; any one Occurrence 

$ 5,000,000 Owned Automobile Liability (Aviva Insurance Company of Canada); 

any one Occurrence 
 

* Claims Made  

Coverage Note: 

Certain sections of this policy are written on a CLAIMS MADE basis. In order to trigger coverage, a 

claim must first be made against the insured during the Policy Period or the Extended Reporting 

Period of 90 days (or longer if purchased) and the act(s), which lead to the claim, must have occurred 

on or after the Retroactive Date. Furthermore, such claims must also be reported to the insurer during 

the policy period for coverage to apply. Be aware that late reporting could result in a disclaimer of 

coverage from the insurer. 

Retained Limit: $ NIL 

Endorsements: Standard Excess Automobile Liability Policy Follow Form Named Insured, SPF No. 7 

(PFAS) Exclusion 

Policy Form: 6263Z/23a B0509BOWCI2351184  

Insurer(s) and 

Proportion of 

Participations(s): 

Certain Lloyd’s Underwriters (Syndicate 1886) – 100% 

Subject To: Terms will remain as indicated subject to no claims deterioration as of June 30, 2024 

  

Changes from 

Expiry 

Exclusion 12 Abuse is amended to follow definitions in the primary wording.  

 



Insurance Proposal 
 

Marsh Canada Limited   

 
 

 

Canadian Councils Excess Umbrella Liability (2nd Layer)  

Limit of 

Coverage: 

$ 25,000,000 any one Occurrence General Liability including Sudden and Accidental 

Pollution and Police Officer Assault Endorsement 

$ 25,000,000 any one Occurrence in the Annual Aggregate in respect of Products & 

Completed Operations 

$ 25,000,000 *any one Occurrence in the Annual Aggregate in respect of Municipal Errors 

and Omissions Liability 

$ 25,000,000 any one Occurrence in the Annual Aggregate in respect of Employee Benefits  

Liability 
 

Excess of 

Underlying 

Coverage(s) and 

Limit(s): 

$ 5,000,000 any one Occurrence General Liability including Sudden and Accidental 

Pollution and Police Officer Assault Endorsement 

$ 5,000,000 any one Occurrence and in the Aggregate in respect of Products and 

Completed Operations during the Policy Period 

$ 5,000,000 *Incidental Medical Malpractice; any one Claim 

$ 5,000,000 Municipal Errors and Omissions; in the Annual Aggregate 

$ 5,000,000 Employer’s Liability and Tenant’s Legal Liability; any one Occurrence 

$ 5,000,000 Employee Benefits Liability; any one Claim 

$ 5,000,000 Non-Owned Automobile Liability including Contractual Liability 

for Hired Automobiles; any one Occurrence 

$ 5,000,000 Owned Automobile Liability (Aviva Insurance Company of Canada); 

any one Occurrence 
 

* Claims Made  

Coverage Note: 

Certain sections of this policy are written on a CLAIMS MADE basis. In order to trigger coverage, a claim must  

first be made against the insured during the Policy Period or the Extended Reporting Period of 90 days (or longer 

if purchased) and the act(s), which lead to the claim, must have occurred on or after the Retroactive Date. 

Furthermore, such claims must also be reported to the insurer during the policy period for coverage to apply.  

Be aware that late reporting could result in a disclaimer of coverage from the insurer. 

Retained Limit: $ NIL 

Endorsements: Standard Excess Automobile Liability Policy Follow Form Named Insured, SPF No. 7 

(PFAS) EXCLUSION 

Policy Form: 8418Z/23a B0509BOWCI2351185  

Insurer(s) and 

Proportion of 

Participations(s): 

Certain Lloyd’s Underwriters (Syndicate 1886) – 100% 

Subject To: Terms will remain as indicated subject to no claims deterioration as of June 30, 2024 

  

Changes from 

Expiry: 

Exclusion 12 Abuse is amended to follow definitions in the primary wording.   

 



                                                                                                                                                        Insurance Proposal 

Marsh Canada Limited 
 

Combined Physical Damage & Machinery Breakdown 

Coverage: Property Of Every Description – All Risks of Direct Physical Loss or Direct Physical Damage (Subject 

to Policy Exclusions) 

Limits of 

Liability: 

$ 220,855,089   Blanket Limit of Loss on Property of Every Description including 

Machinery Breakdown 
 

Physical Damage 

Extensions of 

Coverage: 

The limits for the following extensions of coverage are included in the Blanket Limit shown above:  

$ 500,000 Valuable Papers; 

$ 500,000 Extra Expense; 

$ 500,000 Accounts Receivable; 

$ 500,000 Gross Rentals; 

$ 627,000 Computer Media; 

$ 500,000 Fine Arts (Agreed Value); 

The limits for the following extensions of coverage are in addition to the Blanket Limit shown above:  

$  1,000,000  Newly Acquired Property; 

$ 1,000,000 Building in the Course of Construction; Contractors and Consultants 

$ 500,000 Property in Transit; 

$ 1,000,000 Unnamed Locations; 

$ 500,000 Expediting Expense; 

$ 300,000 Business Interruption – Profits; Subject to maximum of $25,000 per  

month; $ 1,000,000 Contingent Business Interruption; 

$ 100,000 Fire Extinguishing Material and Fire Fighting Expense; 

$ 500,000 Professional Fees; 

$ 10,000  Master Key; 

$ 100,000  Land and Water Pollution Clean Up Expense; 

$ 100,000 Stock Spoilage; 

$ 100,000 Commercial Property Floater; 

$ 1,000,000  Off Premises Service Interruption; 

$ 100,000  Exhibition Floater; 

$ 100,000 or 10%  Environmental Upgrade; 

$ 15,000  Money, Cash Cards and Securities; 

$ 15,000  Preservation of Property; 

$ 25,000  Technological Advancement; 

$ 1,000,000  Demolition and Increased Cost of Construction; 

$ 50,000 / $ 100,000   Prevention of Ingress / Egress; 4 weeks 

$ 100,000 or 25%  Debris Removal; 

$ 15,000       Property of Councillors, Board Members and Employees; any one loss  

($25,000 maximum annual policy limit) 
 

Machinery 

Breakdown: 

$  1,000,000  Newly Acquired Property; 

$ 500,000  Expediting Expense; 

$ 500,000  Professional Fees; 

$ 100,000  Consequential Damage; 

$  500,000  Hazardous Substance; 

$ 10,000  Data and Media; 

$ 500,000  Ammonia Contamination; 

$ 500,000  Water Escape; 

$ 10,000  Reproduction Costs; 

 
$50,000 / $100,000 Interruption by Civil Authority; 4 weeks 
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Marsh Canada Limited 
 

Endorsements: Automobile Replacement Cost Deficiency Endorsement  

Deductible(s): $ 10,000   each occurrence for all losses except 

 
$ 10,000   each Computer/Electronic Data Processing loss 

$ 10,000   each Fine Arts loss 

$ 50,000   Windstorm  

$ 100,000   Each Flood loss  

5 % of total insured value or 100,000 minimum, whichever is greater, each Earthquake occurrence 

 

Policy Form: Municipal Insurance Program - Master Policy (January 1, 2022)  

Insurer(s) and 

Proportion of 

Participations(s): 

Physical Damage: 

Aviva Insurance Company of Canada -70% 
Zurich Insurance Company - 30% 
    
Machinery Breakdown: 

Aviva Insurance Company of Canada - 100% 

Subject To: A Schedule of Property including Construction, Occupancy, Protection, Exposure, civic address 

including postal codes for all locations. 

Schedule of Miscellaneous Tools and Contractors Unlicensed Equipment. 

All cooking facilities are ULC wet chemical compliant with semi-annual  maintenance contract and 

Class K portable extinguisher. 

Unless specifically agreed, all heritage properties are covered for Replacement Cost only.  For Heritage 

Replacement Cost, a professional appraisal must be provided for approval by the insurer. 

All locations may be subject to Engineering Inspection. 

Terms will remain as indicated subject to no claims deterioration as of June 30, 2024. 

Changes from 

Expiring Policy: 
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Marsh Canada Limited 

Comprehensive Crime  

Limits: $ 1,000,000 Employee Dishonesty – Form A 

$ 200,000 Broad Form Loss of Money (Inside Premises) 

$ 200,000 Broad Form Loss of Money (Outside Premises) 

$ 200,000 Money Orders & Counterfeit Paper Currency 

$ 1,000,000 Depositors Forgery 

$ 200,000 Professional Fees / Audit Expenses 

$ 200,000 Computer Fraud or Funds Transfer Fraud 
 

Deductible(s): $ NIL per Loss 

Policy Form: Master Crime Wording (April 2012)  

Insurer(s) and 

Proportion of 

Participations(s): 

Aviva Insurance Company of Canada – 100% 

Subject To: Bank Accounts NOT being reconciled by the same person(s) authorized to deposit and withdraw 

funds. 

All cheque requisitions and issued cheques containing dual signatures. 

If the above is not part of your internal Financial controls, please provide explanation(s). 

Terms will remain as indicated subject to no claims deterioration as of June 30, 2024  
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Automobile Insurance (Prince Edward Island) 
Limits: $ 5,000,000 Liability – Bodily Injury / Property Damage 

Deductible: NIL 

  Accident Benefits – Basic Benefits; Limits as stated in Policy 

Accident Benefits – Options; None Selected; Limits as stated in Policy 

Deductible: NIL 

  Uninsured Automobile; Limits as stated in Policy 

Deductible: NIL 

  Direct Compensation – Property Damage; Limits as stated in Policy 

  Loss or Damage – All Perils 

Deductible: $2,500 

No Physical Damage Insurance for Parade Vehicles and Unlicensed Equipment 
 

Endorsements: PE-SEF 3 Drive Government Automobiles Endorsement 

PE-SEF 4A Permission to Carry Explosives 

PE-SEF 4B Permission to Carry Radioactive Material 

PE-SEF 5  Permission to Rent or Lease 

PE-SEF 20 Loss of Use Endorsement - Applicable to Light Units per occurrence  

(Applicable only to Private Passenger Vehicles and Light Commercial Vehicles) 

PE-SEF 21B Blanket Fleet Endorsement – No Annual Adjustment 

PE-SEF 24 Freezing of Fire-Fighting Apparatus 

PE-SEF 31 Non-Owned Equipment 

PE-SEF 32 Use of Recreational Vehicles by Unlicensed Drivers 

PE-SEF 43R Removing Depreciation Deduction – 24 Months New 

PE-SEF 44 Family Protection Endorsement Applicable to Private Passenger Vehicles, Light 

Commercial Vehicles, Skidoos and All Terrain Vehicles, and Police Vehicles 

Notice of Cancellation Ninety (90) Days 

 

Policy Form: Provincial Statutory Owners Policy  

Insurer(s) and 

Proportion of 

Participations(s): 

Aviva Insurance Company of Canada – 100% 

Subject To: Terms will remain as indicated subject to no claims deterioration as of June 30, 2024    
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Councilors’ Accident Coverage   

Limits of 

Coverage: 

$250,000 Principal Sum   

Included 

Coverage: 

Number of Councillors: 11  

While on Duty Only Coverage 

Policy Form: Insurers Standard Form  

Insurer(s) and 

Proportion of 

Participations(s): 

AIG Insurance Company of Canada – 100% 

Subject To: $2,500,000 Aggregate Limit of Indemnity Per Accident 

Terms will remain as indicated subject to no claims deterioration as of June 30, 2024 

 

 



Co- Limit/
Type of Coverage Deductible Insurance Amount

Binder No. Unassigned Underwriting Details Effective 2024-06-30

Coverages (Client Copy)
Commercial Insurance Binder

Property
Building, Equipment and Stock (Broad Form) 10,000 0%
POED Limit Blanket Limit 10,000 0%
      At 91-93 Kent Street, Charlottetown, Prince Edward 10,000 0%
      Island
            Building 10,000 0%
                  All Properties (POED)_Fire Department 10,000 90% 220,855,089
                  Contractors Equipment Floater 10,000 90% 532,684
                  Celtic Monuments & Cannons 10,000 90% 218,994
                  Accounts Receivable 10,000 90% 500,000
                  Extra Expense 10,000 90% 500,000
                  Gross Rentals 10,000 90% 500,000
                  Valuable Papers 10,000 90% 500,000
                  Fine Arts  (Agreed Value) 10,000 90% 500,000
                  Computer Media 10,000 90% 627,000
                  Computer/Electronic Processing 10,000 90% 443,945
               Solar Panels 10,000 90% 948,570
            Boardwalk & Docks 1,000 90% 2,203,200
            Watercraft 1,000 90% 388,800
            Unmanned air vehicle 1,000 90% 97,200
   Replacement Cost Endorsement
   Sewer Backup Endorsement 10,000
   Flood Endorsement 100,000
   Earthquake Shock Endorsement
         Deductible percentage 5%
         Deductible minimum amount 100,000

Newly Acquired Property 10,000 1,000,000

Buildings in the Course of Construction 10,000 1,000,000

Property in Transit 10,000 500,000

Unnamed Location 10,000 1,000,000

Expediting Expense 10,000 500,000

Profit Business Interruption (Profits subject to 10,000 300,000
maximum of $25,000 per month

Contingent Business Interruption 10,000 1,000,000

Ammonia Contamination 10,000 500,000

Fire Extinguishing Material and Fire Fighting 10,000 100,000
Expense

Professional Fees 10,000 500,000

July 26, 2024 Karen D
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Co- Limit/
Type of Coverage Deductible Insurance Amount

Binder No. Unassigned Underwriting Details Effective 2024-06-30

Coverages (Client Copy)
Commercial Insurance Binder

Master Key 10,000 10,000

Land and Water Pollution Clean Up Expense 10,000 250,000

Consequential Damage 10,000 100,000

Stock Spoilage 10,000 100,000

Off Premises Service Interruption 10,000 1,000,000

Exhibition Floater 10,000 100,000

Hazardous Substance 10,000 500,000

Commercial Property Floater 100,000

Ammonia Contamination 10,000 500,000

Water Escape 10,000 500,000

Property of Councillors, Board Members and 10,000 5,000
Employees- Any One Loss
    $25,000 Maximium annual Policy Limit

Watercraft Floater 10,000 388,800

Environmental Upgrade 100,000

Business Interruption-Profits 1,000,000

Excess Pollution Clean-up 150,000

Valuable Papers 500,000

Extra Expense 500,000

Accounts Receivable 500,000

Gross Rentals 500,000

Computer media 443,945

Fine Arts (afreed value) 44,280

Money, Cash Cards, Securities 15,000

Preservation of Property 15,000

July 26, 2024 Karen D
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Co- Limit/
Type of Coverage Deductible Insurance Amount

Binder No. Unassigned Underwriting Details Effective 2024-06-30

Coverages (Client Copy)
Commercial Insurance Binder

Technological Advancement 25,000

Demolition and Increased Cost of Constrution 1,000,000

Prevention of Ingress 50,000

Debris Removal 100,000

Property of Councillors, Board Members and 15,000
Employees;

Data and Media 10,000

Reproduction Costs 10,000

Automobile Replacement Cost Deficiency 10,000 0
Endorsement  (Attached)

Equipment Breakdown
Machiney Breakdown POED Limit 10,000 197,396,388

Crime
Employee Dishonesty-Form A 1,000,000

Broad Form Loss of Money (Inside Premises) 200,000

Broad Form Loss of Money (Outside Premises) 200,000

Money Orders & Counterfeit Paper Currency 200,000

Depositors Forgery 1,000,000

Professional Fees/Audit Expenses 200,000

Computer Fraud or Funds Transfer Fraud 200,000

Liability
Commercial General Liability (Occurrence Form)
(IBC 04/98)
      Products-completed operations included
            Aggregate limit
                  Applies to products-completed operations 5,000,000
                  only
            Each occurrence limit 5,000,000
   Extension - Employers' Liability Coverage 5,000,000

July 26, 2024 Karen D
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Co- Limit/
Type of Coverage Deductible Insurance Amount

Binder No. Unassigned Underwriting Details Effective 2024-06-30

Coverages (Client Copy)
Commercial Insurance Binder

   Incidental Medical Malpractice
      Retroactive Date:    Nov. 15, 1993 25,000 5,000,000
   Employee Benefits Extension 25,000
   Additional Insured Extension
   Property Damage Deductible Endorsement
         Per occurrence 25,000
   Voluntary Medical Payments 25,000 50,000
   Voluntary Payment for Property Damage 25,000 50,000
   Incidental Garage Operations 25,000 250,000
   Forest Fire Fighting Expense 25,000 2,000,000
   Wrongful Dismissal (Legal Expense) 25,000 500,000
   Conflict of Interest and Legal Expense Reimbursement 100,000
   Municipal Marina Legal Liability-any one Pleasure Craft 25,000 100,000
       Annual Aggregate for Property Damage during 1,000,000
       Policy Period
   Environmental Impairment Liability - Any one Claim - 25,000 2,500,000
   Retroactive Date Unlimited
   Annual Aggregate 5,000,000
   Abuse/Molestation Liability-Retroactive Date June 25,000 250,000
   30,2016
      Annual Aggregate during the Policy Period 500,000
   Legal Expense Reimbursement Expenses-any one 100,000
   claim
      Annual Aggregate during the Policy Period 500,000
   Wrap up Liability-Difference in Conditions and 5,000,000
   Difference in Limits
   Municipal Errors and Omissions 25,000 5,000,000
      Retroactive Date:   Unlimited
   Police Officer Assault 25,000 5,000,000

Tenants' Legal Liability (Broad Form)
      Limit - Any one premises 25,000 5,000,000

Non-Owned Automobile Liability (SPF6) 0 5,000,000
   Legal Liability for Damage to Hired Automobiles
   Extension (SEF 94)
         All perils 2,500 250,000
   Standard Excess Automobile Liability SPF7 0

Excess Liability Insurance 25,000,000

Any one Occurrence 25,000,000

Annual Aggregate in respect of Products adn 25,000,000
Completed Operations 

Annual Aggregate in respect of Municipal Errors and 25,000,000
Omissions Liability

July 26, 2024 Karen D
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Co- Limit/
Type of Coverage Deductible Insurance Amount

Binder No. Unassigned Underwriting Details Effective 2024-06-30

Coverages (Client Copy)
Commercial Insurance Binder

Annual Aggregate in respect of Employee Benefits 25,000,000
Liability

Umbrella Liability 0 20,000,000

Any one Occurrence 0 20,000,000

Annual Aggregate in respect of Products and 0 20,000,000
Completed Operation

Annual Aggregate in respect of Municipal Errors and 0 20,000,000
Omissions Liability

Annual aggregate in respect of Employee Benefits 0 20,000,000
Liability
General Liability 0 5,000,000
Incidental Medical Malpractice 0 5,000,000
Municipal Errors and Omissions Liability 0 5,000,000
Employers Liability and Tenants Legal Liability 0 5,000,000
Non Owned Auto Liability Inc. contractual Liability for 0 5,000,000
Hired Automobiles
   Product and Completed Operations 5,000,000
   Employee Benefits Liability : Any one claim 5,000,000

Council Accident Policy 24/7 Coverage
   Aggregate Limit of Liability - Per Accident 2,500,000

Excluding Cyber

Communicable Disease Exclusion Endorsement
Including $1 Million write-back

Above Ground Storage Tanks Exclusion

Umbrella Layer 2 25,000,000

Accident Coverage

Commercial Auto Fleet & Cyber Risk Insurance
Commercial Auto Fleet 5,000,000

Annual Premium: $952,928

July 26, 2024 Karen D
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Report No: FIN-36-2024 

Date:  August 7, 2024

Directed to Council through the following Committee: 
Finance, Audit, Tendering & Administration 

Attachments: 

 CCBF (FGT) Analysis 2019-20 – 2024-25 

Reporting Department: Finance

Other Associated Departments:

Prepared by: Betty French, Manager of Finance

Report Title:

 Canada Community Building Fund (CCBF) Update 

Report Purpose: 

 To provide the Finance, Audit, Tendering & Administration Committee and Council with the Canada 
Community-Building Fund (CCBF) Annual Expenditure Report (AER).

Staff Recommendation:

 That Committee and Council receive this report for information. 

Report Details:

 Attached is an analysis of the CCFB funding allocations, capital budget and expenditures from 2019-20 to 
2024-25. 

 Revised Summary of 2024-25 CCBF Allocation and 2024-25 Capital Budget:

Spent on Eligible Projects:

Total Spent 
2014 – Mar 24 

CCBF 
Allocation per 

AER 

CCBF 
Remaining at 

Mar 2024 

Allocation of 
24-25 CCBF 

Funds 

2024-25 Capital 
Budget 

Street Resurfacing $22,727,602 $23,098,420 $370,818 $3,566,182 $3,937,000
Charlottetown Water and Sewer Master 
Plans $500,000 $500,000 Complete 
Wastewater Liftstation Upgrades $458,191 $1,458,895 $1,000,704 $199,296 $1,200,000
Street Rehabilitation includes road, 
water & sewer work $10,611,289 $11,840,408 $1,229,119 $1,720,881 $2,950,000
Water Supply Booster Station 
Rehabilitation $613,053 $675,167 $ 62,114 $537,886 $600,000
 Victoria Park Shoreline Protection $1,080,000 $1,080,000 $1,080,000

Total $34,910,135 $38,652,890 $3,742,755 $6,024,245 $9,767,000

2024-25 Allocation $3,605,719

(Over) under allocation ($2,418,526) ($2,418,526)

$7,348,474 $3,605,719 $7,348,474

 This Summary was presented at the June12th Finance Committee meeting, showing a surplus of $126,082. 

City of Charlottetown 
Committee Report 



Committee Report pg. 2 

 Subsequent to the June12th Finance Committee meeting, it was found that the incorrect 2024-25 Capital 
Budget amount ($1.5M) was shown for Street Resurfacing. 

 The correct amount of $3,937,000 is now shown in the summary above, giving an overallocation of CCBF 
funding for 2024-25.

 The overallocation of CCBF funding happened because more CCBF funding was spent in 2023-24 than what 
was estimated when the Capital Budget was done in early March2024.

Council or Committee History: 

 CCBF information has been presented at the May 8th and June 12th Finance Committee meetings. 

Financial Implications: 

 CCBF funding has been overallocated in the 2024-25 Capital Budget by $2,418,526. 

 It is currently anticipated that not all of the $9,767,000 CCBF funding in the 2024-25 Capital Budget will be 
spent by March 31, 2025. If we do go over the available $7,348,474, any overage will come out of the 2025-
26 CCBF Allocation.              

Public Engagement and Communication: 

 The Capital Budget will be updated to reflect this correction at the next forecast update expect Fall 2024. 

Legislative Authority:  

 In accordance with Section 93(3)(m) of the Municipal Government Act, the chief administrative officer shall 
ensure that the financial statements and information that the Council may request are provided to the 
Council. 

Strategic Alignment: 
Our Purpose:   
Provide accountable, accessible, and fiscally responsive local government to build a sustainable and resilient 
city. 

Reviewed By:  

Manager CAO/Director

                     DRJ - 08/06/2024 

Committee Recommendation: (if differing from staff)



City of Charlottetown

Gas Tax Continuity - Direct allocation

April 1, 2019 to March 31, 2024

City Utility Total per CCBF AER City Utility Total per CCBF AER City Utility Total per CCBF AER City Utility Total per CCBF AER City Utility Total per CCBF AER City Utility Total

Capital Budget

011-4300-54020-5032 Street Resurfacing - - - 1,500,000 1,500,000 2,550,000 2,550,000 3,937,000 3,937,000
Garfield Street
Harley Street

011-4300-54020-5080 Seaview Blvd Reconstruction - - - - 500,000 1,000,000 1,500,000 1,750,000 1,750,000
011-4300-54020-5081 Passmore St Reconstruction - - - - 500,000 1,000,000 1,500,000 -

Eastern Gateway Ph1 - - - 1,000,000 1,000,000 - -
021-8400-57704-4221 Pond Street - - - 100,000 100,000 100,000 100,000 -
021-8400-57704-4222 Garfield Street - - - 1,330,000 1,000,000 2,330,000 100,000 100,000 -
021-8400-57785-0000 Harley Street - - - 1,000,000 1,000,000 2,000,000 100,000 100,000 -
021-8400-57704-4225 St Peters Roundabout W&S - - - - 100,000 100,000 -
021-8400-57704-4223 Water Supply (Mt Edward Booster Station) - - - 500,000 500,000 900,000 900,000 600,000 600,000
021-8400-57704-4228 Seaview Blvd Reconstruction 1,200,000 1,200,000
021-8400-57706-4321 Collector Sewer Liftstations - - - 500,000 500,000 700,000 700,000 1,200,000 1,200,000
011-6700-54015-4858 Parks -Land Improvement Victoria Park Shoreline Protection - - - 1,080,000 1,080,000 1,080,000 1,080,000 1,080,000 1,080,000

- - - - - -

Funding per formula- per capital budget 5,353,430 1,250,000 6,603,430 2,951,715 350,000 3,301,715 4,791,544 2,000,000 6,791,544 5,910,000 3,100,000 9,010,000 4,630,000 4,000,000 8,630,000 6,767,000 3,000,000 9,767,000

Opening Balance - Deferred Revenue 010-0000-20305  021-0000-20310 1,052,710 1,826,968 2,879,679 2,995,982 3,864,121 2,738,080 6,602,201 6,602,201 3,166,603 2,969,644 6,136,248 6,136,248 4,981,321 3,959,055 8,940,375 8,940,376 575,959 3,903,299 4,479,258 4,479,258 1,115,918 2,626,837 3,742,754

Adjustment from the Province - appreas to be from several years ago, likely re interest 58,152 58,152 116,304

CCBF Allocation 2023-24 5,353,430 1,250,000 6,603,430 6,603,430 2,951,715 350,000 3,301,715 3,301,715 4,791,544 2,000,000 6,791,544 6,791,544 2,489,829 1,000,000 3,489,829 3,489,829 3,521,365 154,854 3,676,219 3,676,219 2,500,000 1,105,719 3,605,719

Interest Earned 47,754 47,754 47,754 30,856 - 30,856 30,856 49,097 (0) 49,097 49,097 221,628 (0) 221,628 221,628 114,669 55,050 169,719 169,719

Total Available 6,512,046 3,135,120 9,647,166 9,647,166 6,846,691 3,088,080 9,934,771 9,934,771 8,007,245 4,969,644 12,976,889 12,976,889 7,692,778 4,959,054 12,651,832 12,651,833 4,211,993 4,113,203 8,325,196 8,325,196 3,615,918 3,732,556 7,348,473

(2,418,527)

Spent on eligible projects:

GL #
4.5.3 - Project 1 011-4300-54020-5032 Street Resurfacing 2,637,618 2,637,618 2,637,618 3,564,623 3,564,623 3,564,623 1,585,082 1,585,082 1,585,082 1,445,487 1,445,487 1,445,487 2,550,000 2,550,000 2,550,000

- -

4.5.6 - Project 2
Charlottetown Water and Sewer Master Plan 
and Implementation 50,177 50,177 50,177 87,434 87,434 87,434 112,390 112,390 112,390

-
4.5.7 - Project 3 021-8400-57706-4321 Collector Sewer Liftstations Rehabilitation CCBF 346,863 346,863 346,863 31,002 31,002 31,002 - - - -

021-8400-57706-0000 WWTP Infrastructure - - - - - -

4.5.8 - Project 4
011-4300-54020-5059 Street Rehabilitation - Garfield 10,307 10,307 - 20,468 1,034,772 1,034,772
011-4300-54020-5060 Street Rehabilitation - Nasd Dr / E - 5,816
011-4300-54020-5062 Street Rehabilitation - Tower Road Spence 115,465 115,465 560,563 95,678 95,678
011-4300-54020-5070 Street Rehabilitation - Pond - 841,767 16,711 16,711
011-4300-54020-5071 Street Rehabilitation - Harley Street - 12,227 797,877 797,877
011-4300-54020-5072 Street Rehabilitation - Eastern Gateway - 5,832 5,832
011-4300-54020-5077 St Peter's Belvadere Roundabout - 3,720,463 3,720,463
011-4300-54020-5080 Street Rehabilitation - Seaview - - - 46,075 46,075
011-4300-54020-5081 Street Rehabilitation - Passmore - - - 500,000 500,000
021-8400-57704-4221 Street Rehabilitation - Pond - 575,740 495
021-8400-57704-4222 Street Rehabilitation - Garfield - 317,014 465,327 465,327
021-8400-57704-4229 Passmore Reconstruction - - 975,016 975,016
021-8400-57785-0000 Street Rehabilitation - Harley Street - - 482,326 482,326 11,351 11,351

10,307 - 10,307 10,307 115,465 - 115,465 115,465 1,440,842 892,754 2,333,596 2,333,596 5,671,332 948,148 6,619,480 6,619,480 546,075 986,366 1,532,441 1,532,441

4.5.9 - Project 5 021-8400-57704-4223 Water Supply Booster Station Rehabiliation - - 5,445 5,445 5445 107,608 107,608 107607.51 500,000 500,000 500,000
- - -

4.5.11 - Project 7 011-6700-54015-4858 Victoria Park Shoreline Protection - - - - - -
- - -

Total Spent on eligible projects (invoices process in AP to end of March) 2,647,925 397,040 3,044,966 3,044,965 3,680,088 118,436 3,798,524 3,798,524 3,025,924 1,010,589 4,036,513 4,036,513 7,116,819 1,055,755 8,172,574 8,172,574 3,096,075 1,486,366 4,582,441 4,582,441

Balance end of year Deferred Revenue 3,864,121 2,738,080 6,602,201 6,602,201 3,166,603 2,969,644 6,136,248 6,136,248 4,981,321 3,959,055 8,940,375 8,940,376 575,959 3,903,299 4,479,258 4,479,258 1,115,918 2,626,837 3,742,754 3,742,755

(0) 0 (1) (0) 010-0000-20305 021-0000-20310 (1)

Per GL Deferred Revenue 010-0000-20305  021-0000-20310 1,115,919 2,626,837

(1) (0)

2019 - 2020 2024 - 20252023 - 20242022 - 20232021 - 20222020 - 2021



Report No: FIN-37-2024 

Date:  August 7, 2024

Directed to Council through the following Committee: 
Finance, Audit, Tendering & Administration  

Attachments: 

Reporting Department: Finance

Other Associated Departments: None

Prepared by: 

 Betty French, Manager of Finance, 

 Connie McGaugh, Purchasing Officer

Report Title:

 Tenders/RFPs/RFQs Update 

Report Purpose: 

 To provide the Finance, Audit, Tendering & Administration Committee and Council with information about 
any Tenders/RFPs/RFQs which are currently open and posted on the City’s website. 

Staff Recommendation:

 That Council receive this report for information. 

Report Details:

Name Status Posted 

On 

Deadline # of 

bids

Comments

Municipal Parking Management Strategy Closed May 8, 

2024 

May 23, 

2024 1 

Not going through 

with project 

Traffic Control Services Closed May 30, 

2024 

June 13, 

2024 

2 Not going through

with this 

CPCP New Storage Building Closed June 5, 

2024 

June 20, 

2024 

5 Going to Council on 

August 13 

Concrete Tree Planter Supply and Install Closed June 25, 

2024 

July 8, 

2024 

1 Will be going to 

Council on August 13 

Meeting and Agenda Management 
Software 

Closed June 7, 

2024 

June 19, 

2024 

3 Not going through 

with project 

Charlottetown Electric Bus Maintenance & 
Storage Facility Design-Build Project 

Open June 21, 

2024 

September 

18, 2024 

Storm Water Data Collection and 
Modelling 

Open June 12, 

2024 

August 13, 

2024 

Simmons Sports Centre – Signage Package Closed July 3, 

2024 

July 25, 

2024 

2 Going to Committee 

on August 7, 2024 

City of Charlottetown 
Committee Report 
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Supply of Four (4) Battery Powered Electric 
Buses 

Open July 3, 

2024 

September 

13, 2024 

Review and Update of the Zoning and 
Subdivision Bylaws 

Open July 9, 

2024 

August 12, 

2024 

Charlottetown Police Station Generator 
Upgrade 

Open July 18, 

2024 

August 7, 

2024 

Transport Depot Owner’s Project 
Management Services 

Open July 16, 

2024 

August 15, 

2024 

2024 Fall Spring Order Open July 17, 

2024 

August 12, 

2024 

Victoria Park Tennis Courts Re-
Construction 

Upcoming July 31, 

2024 

Pest Control Services – City Facilities and 
Skunk & Raccoon Removal 

Open July 18, 

2024 

August 13, 

2024 

Malpeque Water Station Roofing 
Replacement 

Upcoming August 2, 

2024 

Financial Implications: 

 All items are budgeted. 

Public Engagement and Communication: 

 The Tendering and RFP information is posted on the City’s website. 

Legislative Authority:  

 In accordance with Section 93(3)(m) of the Municipal Government Act, the chief administrative officer shall 
ensure that the financial statements and information that the Council may request are provided to the 
Council. 

Strategic Alignment: 
Our Purpose:   
To provide accountable, accessible, and fiscally responsive local government to build a sustainable and resilient 
city. 

Reviewed By:  

Manager CAO/Director

DRJ - 6/11/2024

Committee Recommendation: (if differing from staff)



Report No: FIN-38-2024 

Date:  August 7, 2024

Directed to Council through the following Committee: 
Finance, Audit, Tendering & Administration 

Attachments: 

 June 2024 Financial Statements  

Reporting Department:  Finance

Other Associated Departments:

Prepared by: Betty French, Manager of Finance

Report Title:
               Monthly Financial Statement 

Report Purpose: 

 To provide the Finance, Audit, Tendering & Administration Committee and Council with financial statements 
for the 3 months ended June 30, 2024

Recommendation:

 That Committee and Council receive this report for information. 

Report Details:

 June 30, 2024 financial statement is attached.

Public Engagement and Communication: 

 As this is an internal operational item, no public engagement is required. 

Legislative Authority:  

 In accordance with Section 93(3)(m) of the Municipal Government Act, the chief administrative officer shall 
ensure that the financial statements and information that the Council may request are provided to the 
Council. 

Strategic Alignment: 
Our Purpose:   
Provide accountable, accessible, and fiscally responsive local government to build a sustainable and resilient 
city. 

Reviewed By:  

Manager CAO/Director

City of 
Charlottetown 



Committee Recommendation: (if differing from staff)



Original Budget Current YTD 2024 Funds Available % of Budget

Property Taxes $46,068,402 $11,589,421 $11,801,050 $34,478,981 25.16%  

Provincial Grant 20,397,777 5,014,334 4,550,346 15,383,443 24.58%  

Partial Grant In Lieu of Taxes (QEH) 140,000 140,000 0.00%  

Licenses 2,177,300 329,311 399,094 1,847,989 15.12%  

Parking Garages 500,000 75,597 130,896 424,403 15.12%  

Parking Meters 895,514 191,644 208,895 703,870 21.40%  

Police 2,101,500 196,871 319,746 1,904,629 9.37%  

Outside Fire Protection 30,000 30,000 0.00%  

Utility Administration Fee 205,000 51,250 51,250 153,750 25.00%  

Interest 50,000 102,995 43,367 (52,995) 205.99%  

Recreation 820,949 103,825 112,501 717,124 12.65%  

Tourism Accommodation Levy Administration Fee 2,000,000 472,654 342,188 1,527,346 23.63%  

Municipal Capital Expenditure Grant 3,500,000 3,500,000 0.00%  

Other Revenue 1,176,300 450,298 665,079 726,002 38.28%  

City Operating Revenue 80,062,742 18,578,200 18,624,412 61,484,543 23.20%  

General Government Services:

City Government 3,056,984 641,554 577,337 2,415,430 20.99%  

Finance and Audit 1,267,241 222,519 200,381 1,044,722 17.56%  

Municipal Buildings 2,491,032 381,692 395,095 2,109,340 15.32%  

Insurance 769,731 188,817 167,187 580,914 24.53%  

Communications 53,000 22,481 20,917 30,519 42.42%  

Mayor and Council 804,316 254,077 183,175 550,239 31.59%  

8,442,304 1,711,140 1,544,092 6,731,164 20.27%

Protective Services:

Fire Department 5,596,369 1,243,778 1,185,667 4,352,591 22.22%  

Emergency Preparedness - Fiona Funding (163,668) 0.00%  

Emergency Preparedness - Fiona Expenses 31,979 120,781 344,301 (88,802) 377.69%  

Police Department 15,852,017 3,139,761 2,692,069 12,712,256 19.81%  

21,480,365 4,504,320 4,058,369 16,976,045 20.97%

Public Works    18,245,304 3,314,076 3,241,537 14,931,228 18.16%  

Fiscal Services 13,455,701 2,200,854 2,067,220 11,254,847 16.36%  

Parks and Recreation 5,306,443 1,051,965 896,913 4,254,478 19.82%  

Environmental Sustainability 1,393,627 188,142 450,708 1,205,485 13.50%  

Planning 2,115,824 425,512 302,053 1,690,312 20.11%  

Heritage 160,500 7,209 4,579 153,291 4.49%  

Economic Development, Tourism and Culture 3,279,615 1,004,219 978,294 2,275,396 30.62%  

Human Resources 1,465,722 232,351 219,086 1,233,371 15.85%  

Strategic Priorites & Intergovernmental Cooperation 59,688 (19,274) 37,632 78,962 (32.29%)

Transit System 2,701,001 537,547 606,525 2,163,454 19.90%  

Information Technology 1,196,950 279,076 188,601 917,874 23.32%  

Other 4,978,198 1,315,142 806,950 3,663,056 26.42%  

Tourism Accommodation Levy 2,000,001 331,733 410,803 1,668,268 16.59%  

Total City Expenditures 86,281,243 17,084,012 15,813,362 69,197,232 19.80%

City Revenue less Expenditures (6,218,501) 1,494,188 2,811,050 (7,712,689)

CITY OF CHARLOTTETOWN

For the Three Months Ending June 30, 2024

City Revenues

City Expenditures



Original Budget Current YTD 2024 Funds Available % of Budget

Prior Year Operating Surplus (Deficit) - City 6,340,305 (1,494,188) (2,811,050) 7,712,689

City Surplus (Deficit) 121,804 0 0 0

Water and Sewer Annual Operations

Water and Sewer Operating Revenue 15,621,509 3,606,246 3,689,463 12,015,263 23.09%  

Water and Sewer Expenditures

Administration 890,865 143,132 139,403 747,733 16.07%  

Works & Engineering 6,427,965 1,153,174 1,149,472 5,274,791 17.94%  

Debt Administration 4,657,700 1,082,489 1,032,594 3,575,211 23.24%  

Charlottetown Pollution Control Plant 3,810,265 778,420 612,412 3,031,845 20.43%  

Total Water and Sewer Expenditures 15,786,795 3,157,215 2,933,881 12,629,580 20.00%  

Water and Sewer Revenue less Expenditures (165,286) 449,031 755,582 (614,317)

Prior Year Operating Surplus (Deficit) - Utility 783,880 (449,031) (755,582) 614,317

Water and Sewer Surplus (Deficit) 618,594 0 0 0

Current Year Consolidated Operating Surplus (Deficit) 740,398 0 0 0



 

HUMAN RESOURCES COMMITTEE  
REPORT TO COUNCIL 

August 13, 2024 

The Human Resources Committee met on August 6, 2024. The minutes of this   
meeting is included in your package. There are no resolutions for the Council’s   
consideration.  
 
Remuneration bylaw is attached for information purposes only. 

Respectfully submitted, 

Councillor Justin Muttart, Chair 



HUMAN RESOURCES COMMITTEE 

Tuesday, August 6, 2024 

12:00PM – Council Chambers – City Hall 199 Queen Street 

DRAFT 

Open Session 

PRESENT: Councillor, Justin Muttart, Chair 

Councillor, Julie McCabe  

Councillor, Kevin Ramsay  

Eleanor Mohammed, CAO 

ALSO: Emilee MacLeod, Manager of Human Resources  
Jennifer Carter, Executive Assistant Human  
Resources 

Regrets: Michael Ruus, Director of Integrated Growth 

Dan Jenkins, Chief Financial Officer, and Director of Corporate 

Services 

Mayor, Philip Brown 

1) Call to order:  

Chair, Justin Muttart called the meeting to order at 12:00 pm. 

2) Declarations of Conflict of Interest:   
There were no conflicts of interest declared. 

3) Approval of Agenda:  

Moved by Councillor Julie McCabe and seconded by Councillor Kevin Ramsay that 
the agenda be approved. Carried. 



4) Adoption of the Minutes:  
Moved by Councillor Julie McCabe and seconded by Councillor Kevin Ramsay that 
the minutes be approved. Carried. 

5) Business Arising from Minutes:   

None 

6) Discussion(s)/Reports (s): 

 Remuneration Bylaw – Schedule A “ Benefits and Severance” 

Emilee shared that historically Councillors received an RRSP equal to 12.25% 

of a Councilors regular earnings however a few years ago the City had a 

Councillor who became no longer eligible to contribute as per the CRA as 

they had reached the maximum age. The CAO at the time wanted to ensure 

that the Councillor was still receiving the same overall compensation package 

so the City set up a group Tax Free Savings Account (TFSA) for the Councillor. 

The intent for the TFSA was to only be used by members of Council who were 

no longer eligible to contribute to the RRSP as determined by the CRA. 

One year later the Remuneration Bylaw was updated to include TFSA’s and 

when the wording was updated it was not clear resulting in some Councillors 

choosing to move from RRSP to TFSA however the intent of the change was 

solely to reflect the current practice and not open the door for all of Council to 

move to contribute to TFSA’s.  

Conversation Ensues. 

Takeaway from this meeting is for Emilee to send an email to Council clarifying 

the intension of the change and requesting feedback. Emilee will get back to all 

of Council with any information they request.  



7) Introduction of New Business:  

None 

6) Adjournment:  

Moved by Councillor Julie McCabe and seconded by Councillor Kevin Ramsay. 



CITY OF CHARLOTTETOWN 
REMUNERATION BYLAW 
BYLAW # 2020-RMN-01 

 
 
BE IT ENACTED by the Council of the City of Charlottetown as follows: 

1. Title 

1.1. This bylaw shall be known as, and may be cited as, the “Remuneration Bylaw.” 

2. Authority 

2.1. Section 82 of the Municipal Government Act R.S.P.E.I. 1988, Cap. M-12.1., enables 
Council, by bylaw, to establish the types, rates, and conditions of payments to be made 
to or on behalf of a Member of the Council, a Member of a Council Committee or 
another person. 

3. Application  

3.1. This bylaw applies to all Members of Council. For greater certainty, this includes the 
Mayor and Deputy Mayor.  

4. Definitions  

4.1. “Act” means the Municipal Government Act.  

4.2. “Advisory Committee” means an Advisory Committee, Advisory Board or Task Force 
established by Council consisting of resident members appointed by Council. 

4.3. “Chief Administrative Officer” or “CAO” means the administrative head of a 
municipality as appointed by council under subsection 86(2)(c) of the Municipal 
Government Act. 

4.4. “City” means the City of Charlottetown 

4.5. “Commission” means the Remuneration and Allowances Commission appointed 
pursuant to subsection 82(3) of the Act. 

4.6. “Compensation” means a form of monetary payment for the performance of some 
work or service. 

4.7. “Council” means the Mayor, Deputy Mayor, and other members of the Council of the 
municipality. 

4.8. “Councillor” means a member of council other than the Mayor. 

4.9. “Remuneration” means, both monetary payment for the for the performance of some 
work or service and non-monetary payments such as medical insurance, pension 
schemes, retirement benefits, etc.  
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5. Establishing a Remuneration Bylaw 

5.1. Council shall, by bylaw, as per Section 82 (1) of the Act establish the level of 
remuneration and reimbursement available to elected officials to ensure that: 

(a) residents who have been elected to the position of Mayor, Deputy Mayor, or 
Councillor are provided reasonable remuneration for their service to the City of 
Charlottetown; 

(b) individuals who have been appointed by Council to municipal Advisory 
Committees are provided reasonable remuneration for their service to the City of 
Charlottetown; 

(c) ensure the orderly and consistent payment and reimbursement to the Mayor, 
Deputy Mayor, Councillors, and Advisory Committee Members. 
 

6. Remuneration of Council Members 

6.1.  

 2023 

2% 

2024 

2% 

2025 

2% 

2026 

2% 

Mayor $85,775.72 $87,491.25 $89,241.08 $91,025.90 

Deputy Mayor $48,095.52 $49,057.43 $50,038.58 $51,039.35 

Councillor $44,033.08 $44,913.74 $45,812.02 $46,728.26 

*2024-2026 Salaries do not reflect any CPI adjustments. Should a CPI adjustment be 
required, the above table may be adjusted to reflect the increase. 

6.2. Where a Councillor, Deputy Mayor or Mayor does not serve a full 12-month term, 
remuneration shall be prorated for time served. 

6.3. Remuneration shall be paid bi-weekly, less any deductions required by law. 

6.4. Remuneration for the Mayor, Deputy Mayor and Councillors shall be adjusted annually 
on January 1 by a rate equivalent to the lowest negotiated percentage given to any City 
employee by their respective bargaining unit, adjusted for CPI as shown in Schedule 
“A” herein. 

 
7. Allowance for Expenses 

7.1. The Mayor, Deputy Mayor and Councillors shall be reimbursed for their legitimate 
expenses incurred through the execution of their duties as office holders of the 
municipality in accordance with Schedule A that is attached to, and forms part of, this 
bylaw.  
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8. Remuneration of Appointees 

8.1. Persons other than Members of Council, appointed by Council as members of an 
Advisory Committee shall receive remuneration up to $100 per month, pro-rated 
based on the number of meetings held per month. Remuneration is subject to 
attendance at all meetings held each month and members will not be compensated 
for cancelled meetings. 

8.2. Remuneration will be pro-rated pending attendance and will not be paid for meetings 
that result in cancellation.  

9. Remuneration and Allowances Commission     

9.1. Prior to making any amendments to this bylaw that alters existing types, rates and 
conditions of compensation, allowances, or benefits to be paid to Members of Council, 
Council shall, in accordance with section 82(3) of the Act, appoint an independent 
Remuneration and Allowances Commission.  

9.2. The Commission must be appointed no less than four months prior to the end of the 
current Council's term. The newly appointed Commission shall put forth 
recommendations that will apply to the incoming Council. 

9.3. The Commission shall be made up of three (3) members, who shall not be a Member of 
Council or City Staff. 

9.4. The Members of the Commission shall be compensated for their time at an amount 
agreed upon by Council at the time of appointment. 

9.5. The Commission shall review and make recommendations to Council respecting the 
compensation, reimbursement or payments that should be made to members of 
Council, giving consideration to: 

(a) compensation, reimbursement and payment rates of comparably-sized 
municipalities; 

(b) the budgetary impact of any changes to existing types, rates and conditions of 
compensation, allowances or benefits; 

(c) the impact of any changes on the ability of the municipality to ensure an active 
and engaged council through the recruitment of candidates for election; and 

(d) the time requirements associated with participation on Council and Council 
Committees. 

9.6. The Commission shall report to Council within 120 days of being appointed or within 
another time frame identified in the resolution appointing the Commission. 

 
Approval and Adoption 
 
10. Effective Date  

10.1. This Remuneration Bylaw, Bylaw# 2020-RMN-01, shall be effective on the date of 
approval and adoption below.  
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First Reading: 
 
This Remuneration Bylaw, #2020-RMN-01, was read a first time and approved by a majority of 
members present at the Council meeting held on the _______ day of _____________, 2020. 
 
Second Reading: 
This Remuneration Bylaw, #2020-RMN-01, was read a second time and approved by a majority of 
members present at the Council meeting held on the _____day of _____________, 2020. 
 
Approval and Adoption by Council: 
 
This Remuneration Bylaw, #2020-RMN-01, was adopted by a majority of Council members present 
at the Council meeting held on the _____day of ________________, 2020. 
 

Witness the corporate seal of the City of Charlottetown 

 
 
 
____________________________   ________________________________ 
Mayor   Chief Administrative Officer  
 
 
 
 
This Remuneration Bylaw, #2020-RMN-01, adopted by the Council of the City of Charlottetown on 
____day of_____________, 2020 is certified to be a true copy. 
 
  
 
 
____________________________    ____________________________   
Chief Administrative Officer    Date 
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SCHEDULE ‘A’ 
 

Mileage Reimbursement 

Mileage will be paid to Members of Council for municipal business conducted outside the City 
and/or Province with rates set by the Public Service Commission of PEI. 
 
No mileage will be paid for attendance at Council meetings, Council Committee meetings or for 
meetings held within the City of Charlottetown. 
 
Per Diem Rates  

Members of Council may claim a per diem for out of province travel for municipal business in the 
amount of $150.00 per day. 
 
No meal allowances or per diems will be paid for attendance at Council meetings, Council 
Committee meetings or for meetings held within the City of Charlottetown. 
 
Officials may be reimbursed for other expenses, incidental and necessary to their municipal duties, 
as approved by Council and supported by receipts. 
 
Benefits & Severance 

Members of Council will be enrolled in the City of Charlottetown’s group Registered Retirement 
Savings Plan (RRSP) and will receive a contribution valued at 12.25% if their regular earnings. 
Members of Council who are not eligible to contribute to an RRSP, as determined by CRA, will be 
enrolled in the City of Charlottetown’s group Tax Free Savings Account (TFSA), and will receive a 
contribution valued at 12.25% of their regular earnings. Contributions will not be made to 
personal RRSP/TFSA’s. 
 
Members of Council may participate in the City of Charlottetown’s health and dental benefit 
program as outlined in the terms of the contract with the chosen benefit provider and based on 
the cost share provided to City employees. 
 
Members of Council who cease to hold their position by reason of:  

(a) being defeated in a municipal election;  
(b) completing a term of Council and choosing not to seek re-election;  
(c) resigning their seat on Council for any reason; or    
(d) death of a Councillor while in office (in which case the severance may be paid to 

the Council Member’s estate); 

shall receive severance remuneration equal to two (2) weeks of their salary for each year of 
service to a maximum of twenty-six (26) weeks. 
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Cost of Living Differential 

In any year where the Consumer Price Index as determined by Statistics Canada for the Province of 
Prince Edward Island (CPI) is more than one percentage point greater than any salary increase for 
that year, the City shall calculate the dollar difference between the salary increase and CPI less 
one percent (CPI - 1 %) and shall: 

(a) pay the dollar difference to the elected member of Council in a lump sum within forty-
five (45) days of the issuing of the CPI by Statistics Canada; and 

(b) add the dollar difference to the elected member’s basic salary to form their new basic 
salary for that year. 

For purposes of greater clarity under no circumstances will the wages of elected members be 
reduced as a result of CPI being less than the negotiated wage increases. The following examples 
will govern the calculation of the percentage difference to be applied to their basic salary: 

Eg. 1   Eg. 2 

#1.  Salary increase:    2%   2% 

#2.  CPI:      3%   4% 

#3.  CPI less 1%:     2%   3% 

#4. adjustment to basic salary for year   0%   1% 

(i.e.: #3 - #1 = basic salary adjustment) 

#5. Lump sum payment     0%   1% 

(i.e.: #3 - #1 = basic salary adjustment) 
 

Communication and Technology 

The City shall offer each elected member a communication device, or an allowance of $50/month 
in lieu of, to ensure the efficient flow of information between elected members, city officials and 
their constituents. 

 

 

 

 

 

“This document is an office consolidation of this Bylaw (amending bylaw #2020-RMN-01C adopted 14-May-
2024). It is intended for information and reference purposes only. This document is not the official version of the 

Bylaw. Where accuracy is critical, please consult official sources. If you find any errors or omissions in this 
consolidation, please contact the Records Management Clerk 



 

 
 
 

PROTECTIVE AND EMERGENCY SERVICES COMMITTEE 
REPORT TO COUNCIL 

August 13, 2024 
 
 
The Protective & Emergency Services Committee met July 24, 2024 and the minutes are included 
in your package.  
 
 
There are no resolutions for your consideration.  
 
 
 
   
Respectfully submitted, 
 
 
Councillor Kevin Ramsay, Chair  
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Protective & Emergency Services Committee 
Wednesday, July 24, 2024 
12:00 PM – Council Chamber 
 
Present: Councillor Kevin Ramsay, Chair  
 Mayor Philip Brown, Member at Large 

Deputy Mayor Alanna Jankov, Member at Large  
 Councillor Norman Beck, Member at Large 
 
Also: Eleanor Mohammed, CAO 
 Brad MacConnell, PC 
 Tim Mamye, FC 

Jill Stewart, EA  
  
Regrets:    Kent Mitchell, DFC     
 

1) Call to Order 
Councillor Kevin Ramsay, Chair, called the meeting to order at 12:05 PM.  
 
2) Declarations of conflict of interest 
There were no conflicts of interest declared. 
 
3) Approval of Agenda 
It was moved by Deputy Mayor Alanna Jankov and seconded by Mayor Philip Brown 
that the agenda be approved as circulated.  Carried.   
 
4) Approval of Minutes: 
It was moved by Mayor Philip Brown and seconded by Deputy Mayor Alanna Jankov 
that the minutes from June 19, 2024 be approved.  Carried.   
 
5) Business Arising from Minutes: 
There was no business arising from the minutes. 
 
6) Reports/Discussions: 
 

a. Fire Operation Report  
Tim Mamye, FC presented the report. The report highlighted the number of 
fire/general inspections, fire investigations, education sessions and emergency 
responses. Other areas noted are related to training and department activities. 
 
Tim Mamye, FC indicated that the timeline for the Fire Underwriters report 
completion at this point is still late August 2024. 
 

 

DRAFT 
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Tim Mamye, FC indicated that the Senior Leadership Team met last week and 
have begun drafting a plan to ensure the city has adequate cooling stations or 
areas where persons whether young, old, marginalized, unwanted, unwelcomed 
are able to get access during these extreme heat days.  
 

b. Abandoned (uninhabited) Buildings within the City of Charlottetown 
Brad MacConnell, PC presented the report.  The report was for information 
purposes as each property is at a different stage of the process, but no property 
meets the criteria to be forwarded to Council for a resolution under the 
Dangerous, Hazardous, and Unsightly Premises Bylaw.  
 
It was noted that the Committee would like to see the Dangerous, Hazardous, 
and Unsightly Premises Bylaw at the top of the list of Bylaws to be reviewed.  
 

c. Dangerous, Hazardous, & Unsightly Properties – Resolution to Council 
Brad MacConnell, PC presented the report.  
 

Following discussion, it was moved by Deputy Mayor Alanna Jankov and 
seconded by Mayor Philip Brown that the Committee forward one (1) resolution 
to Council recommending that Public Works be authorized to clean up several 
city properties. Carried 3-0 

 

d. Dangerous, Hazardous, & Unsightly Property #2 – Resolution to 
Council 
Brad MacConnell, PC presented the report.  
 

Following discussion, it was moved by Deputy Mayor Alanna Jankov and 
seconded by Mayor Philip Brown that the Committee forward one (1) resolution 
to Council recommending that Public Works be authorized to exterminate wildlife 
from the said building, secure building from further access of wildlife, and 
dispose of same. Carried 3-0 
 

Councillor Norman Beck arrived at 12:20pm 
 
7) New Business 

 Mayor Philip Brown requested an update on Accessible Taxis.   
 Mayor Philip Brown requested an update on the E-Scooter situation.  

 
8) Adjournment  
Moved by Deputy Mayor Alanna Jankov and seconded by Mayor Philip Brown that the 
meeting be adjourned.  Carried.   
 
 
The meeting adjourned at 12:21 PM. 



Reported Actual YTD Actual YTD Actual YTD

Robbery 2 2 3 4 10 -50% -70%

Serious (Murder) 0 0 0 0 0 #DIV/0! #DIV/0!

All type Assaults 49 32 217 48 233 -33% -7%

Sexual (sex assault, voyeurism) 18 14 47 5 42 180% 12%

Sexual Child related 2 2 8 1 15 100% -47%

Threats 57 36 250 39 216 -8% 16%

Total Crimes Against Persons 128 86 527 97 516 -11% 2%

Reported Actual YTD Actual YTD Actual YTD

Break & Enter 19 15 73 13 76 15% -4%

Theft Under $5000 61 36 222 60 231 -40% -4%

Theft from Motor Vehicles 6 6 100 30 91 -80% 10%

Theft of Motor Vehicles 4 2 10 1 12 100% -17%

Shoplifting 17 17 123 38 149 -55% -17%

Mischief Under $5000 43 40 197 41 177 -2% 11%

Frauds 22 20 145 32 159 -38% -9%

All Other Property Crimes 30 150 36 108 -17% 39%

Total Property Crimes 207 166 1020 251 1003 -34% 2%

Reported Actual YTD Actual YTD Actual YTD

All cc Driving & Impaired 63 45 208 45 206 0% 1%

CDSA 31 30 154 21 112 43% 38%

All Other Criminal Code 97 83 496 68 368 22% 35%

Total Monthly Occurrences 1881 11637 2195 11165 -14% 4%

Reported Actual YTD Actual YTD Actual YTD

Parking 2219 2219 15527 2419 16852 -8% -8%

Nuissance 59 59 288 89 418 -34% -31%

Dog 4 4 28 8 36 -50% -22%

Total 2282 2282 15843 2516 17306 -9% -8%

LCA 31 30 167 13 129 131% 29%

Reported Actual YTD Actual YTD Actual YTD

Highway Traffic Act 115 115 639 124 629 -7% 2%

HTA Violations 189 1484 271 1969 -30% -25%

Other Traffic 24 24 103 19 147 26% -30%

Motor Vehicle Collisions 72 72 588 114 633 -37% -7%

Reported Actual YTD Actual YTD Actual YTD

Attempt/threat of suicide * 19 190 56 367 -66% -48%

Mental Health Act 86 666 156 1062 -45% -37%

Wellbeing check 175 716 83 348 111% 106%

Total MHA + Wellbeing checks 261 1382 239 1410 9% -2%

Monthly Council Meeting 

Statistics - Jul, 2024

CRIMES AGAINST PERSONS
2024 2023 % Chg over previous

2023 % Chg over previous

PROPERTY CRIMES
2024 2023 % Chg over previous

HTA & MVC's
2024 2023 % Chg over previous

Impaired/CDSA/Other/Tota

l Occurrences

2024 2023 % Chg over previous

MUNICIPAL BYLAWS
2024

Mental Health 
2024 2023 % Chg over previous

* Attempt/threat of suicide is inclusive with MHA, do not add both results.
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PARKS, RECREATION AND LEISURE ACTIVITIES COMMITTEE 
REPORT TO COUNCIL 

August 13, 2024 
 
 

The Parks, Recreation and Leisure Activities Committee met on August 7, 2024, and a copy of the   
DRAFT minutes are included in your package. 
 
There is one (1) resolution for Council’s consideration. 
 
The Youth Engagement Committee met on July 18, 2024. The DRAFT minutes have been included in 
your package.  
 
 
 
Respectfully submitted, 
Councillor Mitchell Tweel, Chair 
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PARKS, RECREATION AND LEISURE ACTIVITIES COMMITTEE  
Wednesday, August 7, 2024 
4:00pm, Council Chambers 

Present: Councillor Mitchell Tweel, Chair                Mayor Philip Brown 
Councillor Justin Muttart              Richard MacEwan, DCS  
Christopher Drummond, PRAM                 Mike White, AS  

Regrets:  Councillor Terry Bernard           
                          Frank Quinn, PRM    
                          Deelle Hines, Notetaker 

Also:   Jeff Perry, APC 

1.  CALL TO ORDER 
Councillor Tweel called the meeting to order at 3:58pm. 

2.  DECLARATIONS OF CONFLICT OF INTEREST 
No declarations of conflict of interest. 

3.  APPROVAL OF AGENDA 
Moved by Councillor Muttart and Seconded by Mayor Brown that the agenda for August 7, 2024, be 
approved.  

CARRIED 

4.  ADOPTION OF MINUTES 
Moved by Mayor Brown and Seconded by Councillor Muttart that the minutes for July 18, 2024, be 
approved.  

CARRIED 

5.  BUSINESS ARISING FROM MINUTES 

Mayor Brown requested an update on the long-discussed pathway project. PRAM reported that the PRM 
has been in communication with the province and is awaiting their approval. The city is collaborating 
with Aaron Hansen from CADC, who will handle the design drawings and request for proposals (RFP). 
CADC has previous experience developing boardwalks in the area. 

A follow-up email will be sent to Aaron Hansen to finalize the design drawings and the RFP. The RFP is 
expected to be posted for two weeks by the end of the month. After reviewing the submissions, the city 
will inform the province of 50% of the project's cost. If the province agrees to share these costs, the 
project could be awarded on September 23rd, with work commencing shortly thereafter. 

Mayor Brown noted that MLA Rob Lantz (MLA for District 13) has been pursuing the pathway as it 
connects his district to District 12 across Brighton Road. Previous projects south of this property were 
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provincially funded. Mayor Brown hopes for a collaborative arrangement between the city and the 
province. 

6. REPORT 

a. Resolution to award the RFP for Simmons Sports Centre signage package.

The City of Charlottetown recently advertised a Request for Proposals (RFP), for all signage needs at the 
Simmons Sports Centre. The RFP closed on July 25, 2024. Two proposals were received. Department 
staff reviewed and evaluated the two proposals. The submission from Hansen Signs achieved the highest 
score, based on the evaluation criteria provided in the package.  The bid amount of $50,013.26 plus 
applicable taxes is deemed to be a fair price, and the proposal meets all the signage requirements for the 
Simmons Sports Centre. 

Councillor Muttart inquired about the design options. PRAM clarified that the signage follows the city's 
visual identity policy, with varied designs for the interior and minimal exterior signs to avoid 
overpowering the building. Only one exterior sign, which will be lit up by a separate lighting package, is 
planned. The AS noted additional elements like condensers and emergency generators will mask some 
wall areas, and detail fins and landscaping will enhance the exterior. 

A committee walk-through was requested by Mayor Brown and Councillor Tweel suggested scheduling it 
for early fall. The opening date for the Simmons Sports Centre is set for October 14. The chair praised the 
project as a community legacy and acknowledged the efforts of the Save the Simmons Group, 
highlighting the community-driven nature of the initiative. 

Moved by Mayor Brown and Seconded by Councillor Muttart to forward a resolution to award the RFP 
for the Simmons Sports Centre signage package to Hansen Signs.  

CARRIED 

b. Youth Engagement Committee Meeting (July 18th, 2024) 
No questions arising. 

7.  INTRODUCTION OF NEW BUSINESS 

Mayor Brown raised concerns about potential graffiti on the white exterior walls. The AS noted that 
security cameras will be installed to help address this issue. Mayor Brown also noted bilingual signage 
would have been a nice addition, even though it is not a requirement of the province. The importance of a  
memory wall honoring the history of the Simmons facility was emphasized. It was noted that the PRM 
will consult with the city’s Heritage Officer. The AS spoke with Jack Simmonds today. Staff will also 
ensure the Simmons family have input into the memory wall.  

The opening of the six new pickleball courts is scheduled for Thursday, August 8 at 5:00 PM. This 
project resulted from collaborative efforts between city staff, committee members, and the enthusiastic 
pickleball community. Councillor Tweel acknowledged the staff's hard work in bringing this project to 
fruition. The potential for future projects, including a cricket pitch in Charlottetown, was mentioned by 
Mayor Brown.  
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8.  ADJOURNMENT OF PUBLIC SESSION
Moved by Mayor Brown and Seconded Councillor Muttart that the meeting be adjourned at 4:20pm. 

___________________________ 
Chair: Councillor Mitchell Tweel



 

CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 
 

 

 

 
              
 

MOTION CARRIED    

MOTION LOST     

          
Date:   August 13, 2024 

 
 
Moved by Councillor         Mitchell Tweel 
 
Seconded by Councillor       ______ Justin Muttart 
 
 
RESOLVED:  
   

That, as per the recently advertised request for proposals 

“Simmons Sports Centre Signage Package”, the City of 

Charlottetown accepts the bid amount of $50,013.26 (plus 

applicable taxes) from Hansen Signs, 

 

And that the Mayor and CAO are hereby authorized to execute 

standard contracts and agreements to implement this resolution. 

 
 

 

 
 
 

Parks & Recreation #1 



 

 

 
 
Report No: PR-2024-20 

Date:  August 7, 2024 

Directed to Council through the following Committee:  
Parks, Recreation and Leisure Activities Committee 
 

Attachments:  

 Simmons Sports Centre Signage Package  

Reporting Department: 
Parks and Recreation 
 

Other Associated Departments: 
None 
 

Prepared by:   
Mike White. Arenas Superintendent 

Report Title: 
Simmons Sports Centre Signage Package Request for Proposals 

 
Report Purpose:  
To inform Council of the results of a public Request for Proposals (RFP) for all interior and exterior signage at the 
Simmons Sports Centre. 
 

Staff Recommendation:   
That Council accepts the proposal bid amount of $50,013.26 (plus applicable taxes), from Hansen Signs.  
 

Report Details: 
The City of Charlottetown recently advertised a Request for Proposals (RFP), for all signage needs at the Simmons 
Sports Centre. The RFP closed on July 25, 2024. Two proposals were received.  
 
Department staff reviewed and evaluated the two proposals. The submission from Hansen Signs achieved the 
highest score, based on the evaluation criteria listed below.  The bid amount is deemed to be a fair price, and the 
proposal meets all the signage requirements for the Simmons Sports Centre. 
 
Although Hansen Signs’ proposal was slightly more, the staff evaluation scored them higher on the following 
criteria: proponents qualifications/experience and schedule.  Hansen Signs provided more overall experience 
including within the Maritime provinces and provided a much more detailed schedule.  

City of Charlottetown 
Committee Report 
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Evaluation Criteria:  
Each proposal was evaluated by staff against the following criteria. 
 
Proponent Qualifications / Experience (50 points)   

- The proponent firms’ overview/background including size of firm, location of office, and areas of expertise. 
- The proponent’s demonstrated experience, within the last ten years, with assignments of a similar nature. 

(arena/pool, building over 4000 sq meters) 
- The name, credentials, level of effort and expertise of the proponent’s key personnel including specific 

references to similar projects for which each has been responsible. 
- References. 

 
Proposed Schedule (15 Points) 

- The selected proponent must be capable of adhering to the City’s proposed contract term. In addition, timely 
installation of all signage resulting from this RFP is of the essence.  Please provide a timeline of events that 
ensures full installation of all signage by October 4, 2024.  

 
Sustainability (5 Points) 

- Describe your sustainability practices and features of this service, specifically in the areas of: if applicable 
waste reduction, toxic/ hazardous chemicals reduction and energy use/ Greenhouse Gas Emissions (GHGs) 
reduction. 

 
Financial Proposal (30 Points) 
 
Total Points available to be awarded is 100 points. 
 
Procurement Details: 
The RFP was advertised on the City’s website for a three-week period. Two (2) bids were received. They were as 
follows: 

Bidder  Technical  
Score 

 (out of 70 
points) 

Evaluation of 
Price 

 (out of 30 
points) 

Bid Amount 
(plus applicable 

taxes) 

Total Score 
(out of 100 

points) 

Hansen Signs (Moncton, NB) 64.3 28 $50,013.26 92.3 

Fast Signs (Scarborough, ON)  55 30 $49,500.00 85.0 

     
 

Council or Committee History:  
None 
 

Financial Implications:  
2024-25 Capital Budget approved, will cover the costs associated with awarding this RFP as part of the new 
Simmons Sports Centre.  
 

Public Engagement and Communication:  
None 
 

Legislative Authority:  
MGA Division 6 Services. Charlottetown Procurement Policy.  

Strategic Alignment:  
Community-Building & Placemaking and Infrastructure & Environment 
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Reviewed By:   

Manager   
CAO/Director   

 
Committee Recommendation: (if differing from staff) 
 
 

 



Simmons Sports Centre  
Signage Schedule

DSRA 

MAY 2024  –  REVISED



Signage Schedule  Simmons Sports Centre  |  DSRA  |  May 2024 – REVISED 

Measurements and placements are approximate. 
Site visit required.

SIMMONS
 Sports Centre

SIMMONS
 Sports Centre

Dimensional sign letters to match specified 
Pantone values and installed directly on building. 
Dimensional thickness TBD.

Dimensional sign letters in white applied 
directly to wall. Dimensional thickness TBD.

11'-5"27'-5"

3'-3"7'-8"

1

1.1 1.2

PANTONE 534 C PANTONE 660 C

WHITE
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Measurements and placements are approximate. 
Site visit required.

Dimensional sign letters and 
wave to match specified Pantone 
values. Installed directly to wall. 
Dimensional thickness TBD.

Digitally printed white 
vinyl decal applied to 
dimensional wave. 
Dimensional thickness TBD.

SIMMONS
 Sports Centre

2
2.1

20'-5"

34'-5"

12'-1"

4'-0"

3'-4"

PANTONE 7689 C

WHITE

PANTONE 534 C PANTONE 660 C
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Warm Room

EXIT

Information

Welcome! 
Rink

Warm Room

EXIT

Information

SIMMONS
 Sports Centre

Welcome! 
RinkSIMMONS

 Sports CentreDedication/
Community 
Wall TBD

11'-8"
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Warm Room

EXIT

Information

Welcome! 
Rink

Warm Room

EXIT

Information

SIMMONS
 Sports Centre

Welcome! 
Rink

Dressing 
Rooms �

�

�             Track

Elevator

Pool
BRAILLE

SIMMONS
 Sports Centre

Gilroy 220pt 
Extra Bold �

�             2.125" 
Paragraph 
Spacing

215pt Leading
BRAILLE

SIMMONS
 Sports Centre

Digitally printed vinyl to match specified Pantone 
values. Applied to Alupanel material and installed 
directly to wall. Rounded corners to be applied to 
every sign. Height & width will vary. Please note 
space allowed for Braille application per Braille 
Literacy Canada standards.

4"

3"

3"

3.5"2.5"

4" 4"

4"

General Rules

3

PANTONE 7689 C

WHITE

PANTONE 534 C

Installation Note:
Top of braille space to be accessible at 
approximately 4'-2". Variance allowed in 
certain circumstances.

4'-2"

3.2

3.1

https://www.brailleliteracycanada.ca/storage/standards/AccessibleSignageGuidelines2016.pdf
https://www.brailleliteracycanada.ca/storage/standards/AccessibleSignageGuidelines2016.pdf


Signage Schedule  Simmons Sports Centre  |  DSRA  |  May 2024 – REVISED 

Measurements and placements are approximate. 
Site visit required.

3.1 3.3

3.2

Dressing 
Rooms �

�

�             Track

Elevator

Pool
BRAILLE

SIMMONS
 Sports Centre

SIMMONS
 Sports Centre

�Pool
BRAILLE

Change 
Rooms

Multipurpose 
Room

�

�

Information

Exit

2'-6"

2'-6"

3'-4"
4'-0⅞"

Rink 
Seating

Track

Pool

�            

�
1'-8"

1'-7¼"

PANTONE 7689 C

WHITE

PANTONE 534 C

Digitally printed vinyl to match 
specified Pantone values, 
installed directly to wall.

3.4

SIMMONS
 Sports Centre

Exit

Multipurpose 
Room

Washrooms

Rink

�

BRAILLE

2'-6"

2'-10"

3.5

3.6

SIMMONS
 Sports Centre

Exit 

Washrooms

Rink

�

BRAILLE

SIMMONS
 Sports Centre

Multipurpose 
Room

Washrooms

Rink

Exit

�

�

BRAILLE

2'-6"

2'-8"

2'-2"

3'-1¼"

3.7

SIMMONS
 Sports Centre

Pool 
Changing 
Rooms

Multipurpose 
Room

�

BRAILLE

2'-6"

2'-5¾"

3.8

3.9

SIMMONS
 Sports Centre

Rink

Washrooms

Information

Exit

�

BRAILLE

SIMMONS
 Sports Centre

Track

Rink Seating

Warm Room

Washrooms

�

BRAILLE

2'-6"

2'-6"

2'-7"

2'-6⅞"
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3.12

3.13

3.11

SIMMONS
 Sports Centre

Rink 
Seating

Warm Room

Washrooms

Track

�

�
BRAILLE

SIMMONS
 Sports Centre

Elevator

Stairs

Exit

�

BRAILLE

2'-6"

2'-6"

3'-1"

4'-0"

3.10

SIMMONS
 Sports Centre

Elevator

Stairs

Exit

Warm 
Room

Rink Seating

�

�

BRAILLE

2'-6"

3'-6"

PANTONE 7689 C

WHITE

PANTONE 534 C

3.14

3.15

3.16

3.17

SIMMONS
 Sports Centre

Male 
Washroom 

Elevator

Stairs

Exit

Female 
Washroom

�

�
BRAILLE

2'-6"

3'-9"

3.18

SIMMONS
 Sports Centre

Exit 

Warm Room

Elevator

Stairs

�

BRAILLE

2'-6"

2'-7"

3.18

SIMMONS
 Sports Centre

Female 
Washroom �

BRAILLE

2'-6"

1'-6½"

3.20

SIMMONS
 Sports Centre

Male 
Washroom

Elevator

Stairs

Exit

Female 
Washroom

�

�
BRAILLE

2'-6"

3'-9"

3.21

SIMMONS
 Sports Centre

Rink 
Seating

Warm Room

Male 
Washroom

�

�
BRAILLE

2'-6"

2'-10¾"
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3.22

SIMMONS
 Sports Centre

Exit 

Warm Room

Sink Seating

Elevator

Stairs

Female 
Washroom

�

�
BRAILLE

2'-6"

3'-11¼"

3.23

SIMMONS
 Sports Centre

Female 
Washroom

Male 
Washroom

�

�
BRAILLE

2'-6"

2'-5¾"

PANTONE 7689 C

WHITE

PANTONE 534 C
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SIMMONS
 Sports Centre

Offi  ce
�������

SIMMONS
 Sports Centre

Multipurpose 
Room
�������SIMMONS

 Sports Centre

185pt Gilroy 
Extra Bold
�������

Digitally printed vinyl to match specified 
Pantone values. Applied to Alupanel material 
and installed directly to wall. Rounded 
corners to be applied. Sizes will vary.

General Rules – With Icon

General Rules – Without Icon

Minimum Width: 15"

Minimum Width: 18"

Minimum  
Height: 6"

Minimum  
Height: 7¾"

1" 2.5"

1"

1"

1.625"

1.625"

1.125"

1.125"

0.5625"

0.5625"

4

PANTONE 7689 C

WHITE

PANTONE 534 C
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Warm Room

EXIT

Information

Welcome! 
Rink

Warm Room

EXIT

Information

SIMMONS
 Sports Centre

Welcome! 
Rink

SIMMONS
 Sports Centre

Common 
Washroom�     

�������

SIMMONS
 Sports Centre

Referees 2
�������

Installation Note:
Top of Room Signs to be installed at 5'.

5'-0"
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Measurements and placements are approximate. 
Site visit required.

4.1

4.10

4.20

4.29

4.30

4.39

4.2

4.12

4.21

4.31

4.51

4.3

4.13

4.22

4.32

4.4

4.14

4.23

4.6

4.16

4.25
4.35

4.7

4.36

4.8

4.18

4.27

4.19

4.28

4.38

SIMMONS
 Sports Centre�������

Elevator�       

SIMMONS
 Sports Centre

Offi  ce
�������

SIMMONS
 Sports Centre

1 Dressing 
Room

�������

SIMMONS
 Sports Centre

Common 
Washroom�     

�������

SIMMONS
 Sports Centre

Storage
�������

SIMMONS
 Sports Centre

Ice Resurfacer
(No Public Access)
�������

SIMMONS
 Sports Centre

Ice Plant
(No Public Access)
�������

SIMMONS
 Sports Centre

Water & Sprinkler 
(No Public Access)
�������

4.43

4.46

4.55

4.58
1'-6"

1'-8"

1'-8"

1'-3"

0'-7¾"

4.5

SIMMONS
 Sports Centre

2 Dressing 
Room

�������

1'-8"
1'-5"

1'-11"

1'-11"

2'-0¾"

0'-8"
0'-6"

0'-8¼"

0'-8¼"

0'-8¼"

4.54.9

SIMMONS
 Sports Centre

3 Dressing 
Room

�������

1'-8"

0'-8"

4.11

SIMMONS
 Sports Centre

Dressing 
Room4

�������

1'-8"

0'-8"

4.15

SIMMONS
 Sports Centre

Dressing 
Room5

�������

1'-8"

0'-8"

4.17

SIMMONS
 Sports Centre

Dressing 
Room6

�������

1'-8"

0'-8"

0'-8"

0'-9⅜"

0'-6"

PANTONE 7689 C

WHITE

PANTONE 534 C
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4.24

SIMMONS
 Sports Centre

Electrical
(No Public Access)
�������

SIMMONS
 Sports Centre

AV Room
(No Public Access)
�������

1'-11½"

0'-8¼"

SIMMONS
 Sports Centre

Common 
Change 
Room

�     
�������

SIMMONS
 Sports Centre�������

Stairs
(No Public Access)

�     

SIMMONS
 Sports Centre

Male 
Change 
Room

�            
�������

4.41

4.48

1'-8"

0'-10½"

4.52

1'-11"

0'-8¼"

SIMMONS
 Sports Centre

Female 
Washroom�                  

�������

4.60

1'-6"

0'-9¼"

4.57

SIMMONS
 Sports Centre

Multipurpose 
Room
�������

4.42

1'-7"

0'-8"

4.44

4.47

1'-6"

0'-10½"

4.45

1'-11½"

0'-10½"

SIMMONS
 Sports Centre

Lifeguard
�������

4.50

1'-7"

0'-7¾"
SIMMONS

 Sports Centre

Panel 
Storage
�������

4.26

1'-6"

0'-8"

SIMMONS
 Sports Centre

Referees 1
�������

SIMMONS
 Sports Centre

Referees 2
�������

4.33

4.34

1'-7"

1'-7"

0'-6"

0'-6"

SIMMONS
 Sports Centre

First Aid�     
�������

4.37

1'-6"

0'-8"

SIMMONS
 Sports Centre

Female 
Change 
Room

�                  
�������

4.40

4.49

1'-6"

0'-10½"

Measurements and 
placements are 

approximate. Site visit 
required.

PANTONE 7689 C

WHITE

PANTONE 534 C
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Measurements and placements are approximate. 
Site visit required.

4.53

SIMMONS
 Sports Centre

Warm 
Room
�������

4.54

1'-4"

0'-8"

SIMMONS
 Sports Centre

Male 
Washroom�            

�������

4.59

1'-8"

0'-9¼"

SIMMONS
 Sports Centre

Maintenance 
(No Public Access)
�������

4.56

2'-0¾"

0'-8¼"

PANTONE 7689 C

WHITE

PANTONE 534 C
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Measurements and placements are approximate. 
Site visit required.

Information

Dimensional sign 
to match specified 
Pantone value and 
installed directly to 
wall. Dimensional 
thickness TBD.

Dimensional sign letters to match specified 
Pantone values and installed directly to wall.
Dimensional thickness TBD.

6'-4"

2'-3"

0'-10"

3'-0"

5

5.1

PANTONE 7689 CPANTONE 534 C
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Measurements and placements are approximate. 
Site visit required.
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� �������������������� �������������������������
������������

�� �������������������� ��������������������������

�

������������

� �������������������� ��������������������

������������

� �������������������� �����������
������������

� �������������������� �����������

������������

� �������������������� �����������

������������

� �������������������� ��������������

������������

�� �������������������� ������������������

��� �������� ����
����������������������� ����������

Warm Room

EXIT

Information

Welcome! 
Rink

Warm Room

EXIT

Information

SIMMONS
 Sports Centre

Welcome! 
Rink

Canteen
Dimensional sign letters to match 
specified Pantone values and 
installed above canteen opening.
Dimensional thickness TBD.

6'-11"

1'-3"

6

6.1

PANTONE 660 C
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Measurements and placements are approximate. 
Site visit required.

Dressing Rooms

Sign letters to match specified Pantone values 
and installed above doorways. Sizes will vary.

Various Widths

0'-7½"

7
7.5

7.10

PANTONE 660 C
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Measurements and placements are approximate. 
Site visit required.

Rink

Warm Room

Welcome!

EXIT

Dressing Rooms7.1

7.3

7.2

7.4

7.5

7.6

7.10

7.7

7.11

3'-11''
6'-0''

4'-9¼''

1'-8¾''

1'-8''

0'-7½"
0'-7½"

0'-7½"

0'-7½"

0'-7½"

PANTONE 660 C

Digitally printed, applied vinyl sign letters to 
match specified Pantone values and installed 
above doorways. Sizes will vary.

Dimensional sign letters to match specified 
Pantone values and installed above doorways. 
Sizes will vary. Dimensional thickness TBD.
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Measurements and placements are approximate. 
Site visit required.

Pool

�����

�
�����

� ��

���

����� ����� ����� �����

������

��

���

���

���

��������� ���
�

�� �� ���� ��

��������
����

�����

��������� ���
�

�� �� �� ��

��������
����

��

�������������
���

�������
���

�������
���

�� ��

�
������

������
�

�

�
�����

����

���

���

��������� ���
����

�

�
�����

��������� ������������
����

���

�������� �������
����

����

��

���

��������������
�����

��
��

���

���

��������� ���
�

����

��������
����

��

����

����������������������������������������

���������������� ����������������
�������������������������

�
�����

��������� ���
�

��������� ���
����

�
�����

� � � �

��������
����

�

�
�����

���

�����
���

������
���

�
�����

�
�����

��������� ���
�

��������� ���
����

�

�
�����

���

��������
����

�

�
�����

���

�
�����

�����
�

�����
�

���

��
���

��������� ���
�

�
�

�����
�

�����

��
�

�����

� �� � �

��������
����

�
�����

�
�����

���
�

�����

�
�����

���

��������� ���
�

��������� ���
����

��
�

�����

��
�

�����

�

��������� ������������
����

�� � ����

�������� �������
����

���������������
�����

��������������
�����

����

���

���

��

���

��

������

��

���

�� �� �

�
�����

���

��������� ������������
����

�������� �������
����

�
�����

�
������

�
������

��
�

��
��

�����
�

�����
����

������������������������
����

��
�

��
�

��������������������������������

�����
� ���

�������������������
����������

� � � � �

������

���������

�����������

������������

�����

�������������

������

����������

��������

����������������

������
���������
�������
�����
������

� � �� � � ��� � � � �� � � �� � �

� �� � �� � � � � �

�����������������������������
��������������������������

���������� �����

�����������������
����������

�������

��������������������

������������

��������

��������������������
������������������

�������������������

�����

�����

����������������������������������
�����������

������������

� �������������������� �����������������

������������

� �������������������� ������

������������

� �������������������� ��������������������

������������

� �������������������� �������������������������
������������

�� �������������������� ��������������������������

�

������������

� �������������������� ��������������������

������������

� �������������������� �����������
������������

� �������������������� �����������

������������

� �������������������� �����������

������������

� �������������������� ��������������

������������

�� �������������������� ������������������

��� �������� ����
����������������������� ����������

Warm Room

EXIT

Information

Welcome! 
Rink

Warm Room

EXIT

Information

SIMMONS
 Sports Centre

Welcome! 
Rink
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SIMMONS
 Sports Centre

SIMMONS
 Sports Centre

Pool

Digitally printed applied vinyl to match specified Pantone 
values and installed above doorways.

13'-2"

11'-1¾"

2'-1⅛"

1'-2⅜"

7.8

7.9

WHITE

Rink

PANTONE 7689 C
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Measurements and placements are approximate. 
Site visit required.
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Warm Room

EXIT

Information

Welcome! 
Rink

Warm Room

EXIT

Information

SIMMONS
 Sports Centre

Welcome! 
Rink

SIMMONS
 Sports Centre

Swimming Pool
Ice Arena

Multipurpose Room
Walking Track

�������

SIMMONS
 Sports Centre

�������

Pool Rules
• Proper swim attire 

must be worn

• No spashing, pushing, 
running, or horseplay

• All persons must 
shower before 
entering pool

• No breakable items 
in the pool or on pool 
deck

• No diving

• Children under 7 must 
be accompanied by 
an adult

• Children who are not 
toilet trained must 
wear a swim diaper 
in the pool

• DO NOT USE POOL 
if you are ill, have an 
open wound, have 
a skin, eye, ear, or 
respiratory infection, 
or are under the 
infl uence of drugs 
or alcohol.

SIMMONS
 Sports Centre

Swimming Pool
Ice Arena

Multipurpose Room
Walking Track

�������

SIMMONS
 Sports Centre

Track Rules
• Walk in the clockwise 

directions at all times

• The track is 
unsupervised. 

• Use of the track is at 
your own risk. 

• The track is for walking 
or running only. 

• No other sports or 
activities allowed.

• Please be courteous 
of others on the track

�������

• Profanity and abusive 
language will not be 
tolerated

• Any behavior deemed 
unacceptable by staff  will 
result in removal from the 
facility 

• Clean stroller wheels prior 
to using the track

• Walking poles must have 
protective indoor feet

• Cleated shoes are not 
permitted

• No pets are permitted on 
track (service animals only)

• No spitting or spouting 
water

DO NOT 
CLIMB ON 
FENCE�

Digitally printed to match specified Pantone 
values, applied to Alupanel material and 
installed as needed. Sizes will vary.

Doors painted to match 
specified Pantone value. 
Digitally printed UV coated 
vinyl decals to match specified 
Pantone value and applied 
directly to doors. Sizes will vary.

8

PANTONE 7689 C

PANTONE 7579 C WHITE

PANTONE 534 C
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Measurements and placements are approximate. 
Site visit required.

8.1

8.10

8.11

8.20

8.2

8.12

8.3

8.13

8.4

8.5

8.6

8.7 8.8

8.9

DO NOT 
CLIMB ON 
FENCE�

Depth
3'

Depth
4'

Depth
5'

NO HOCKEY 
STICKS IN THE 
HALLWAYS

NO LOITERING
Dressing room access 
granted for maximum 
30 minutes after ice time.

PLEASE WAIT
No entry to ice surface 
until the Zamboni is 
clear of the ice.

SIMMONS
 Sports Centre

Swimming Pool
Ice Arena

Multipurpose Room
Walking Track

�������

2'-4"

1'-9½"

1'-9¾"

1'-8"

3'-0"

0'-10½"

0'-10½"

0'-10½"

2'-2"

1'-0"

1'-8"

0'-10½"

1'-0"

1'-8"

Digitally printed vinyl 
applied to Alupanel material.

Digitally printed to match 
specified Pantone values, 
applied to Alupanel material.

Digitally printed to match 
specified Pantone values, 
applied to Alupanel material.

Digitally printed to match 
specified Pantone values, 
applied to Alupanel material. 
Print as needed

PANTONE 7689 C

PANTONE 7579 C WHITE

PANTONE 534 C

NO ENTRY 
WHEN POOL IS 
UNSUPERVISED

�
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Measurements and placements are approximate. 
Site visit required.

8.14 8.16 8.17

1'-8" 2'-0"2'-8½"

6'-0" 6'-0"6'-0"

Doors painted to match 
specified Pantone value. 
Digitally printed UV coated 
vinyl decals to match specified 
Pantone value and applied 
directly to doors.

8.21

8.22

8.15

8.18

8.19

SIMMONS
 Sports Centre

�������

Pool Rules
• Proper swim attire 

must be worn

• No spashing, pushing, 
running, or horseplay

• All persons must 
shower before 
entering pool

• No breakable items 
in the pool or on pool 
deck

• No diving

• Children under 7 must 
be accompanied by 
an adult

• Children who are not 
toilet trained must 
wear a swim diaper 
in the pool

• DO NOT USE POOL 
if you are ill, have an 
open wound, have 
a skin, eye, ear, or 
respiratory infection, 
or are under the 
infl uence of drugs 
or alcohol.

SIMMONS
 Sports Centre

Track Rules
• Walk in the clockwise 

directions at all times

• The track is 
unsupervised. 

• Use of the track is at 
your own risk. 

• The track is for walking 
or running only. 

• No other sports or 
activities allowed.

• Please be courteous 
of others on the track

�������

• Profanity and abusive 
language will not be 
tolerated

• Any behavior deemed 
unacceptable by staff  will 
result in removal from the 
facility 

• Clean stroller wheels prior 
to using the track

• Walking poles must have 
protective indoor feet

• Cleated shoes are not 
permitted

• No pets are permitted on 
track (service animals only)

• No spitting or spouting 
water

2'-4" 2'-4"

3'-0" 3'-0"

Digitally printed 
to match specified 
Pantone values, applied 
to Alupanel material.

PANTONE 7689 C

WHITE

PANTONE 534 C
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UPUP

UP

11

11

10

10

9

9

7

7

13

13

15

15

A

C

6

6 14

14

3
A4.01

3
A4.01

1
A4.01

1
A4.01

16

16

8

8

12

12

5

5

C'

2'

3'

4' 5'

D'

H'

E

I
I

5
A4.01

5
A4.01

B

B'

A'

ENTRY

DRESSING
126

DRESSING
122

DRESSING
119

DRESSING
132

8006.0
26'-3 1/4"

3705.0
12'-1 7/8"

4556.0
14'-11 3/8"

5674.0
18'-7 3/8"

5624.0
18'-5 3/8"

440.0
1'-5 3/8"

7467.6
24'-6"

6705.6
22'-0"

6705.6
22'-0"

6705.6
22'-0"

6705.6
22'-0"

6705.6
22'-0"

6705.6
22'-0"

6705.6
22'-0"

6705.6
22'-0"

5943.6
19'-6"

7315.2
24'-0" 152.4

6"

DRESSING
131

VEST.
127

WR
161

DESIGNATED 
RECYCLE AREA

WR
125 WR

162

5717.0
18'-9 1/8"

7043.0
23'-1 1/4"

4953.0
16'-3"

9595.0
31'-5 3/4"

FIELD UWR1
139

FIELD UWR2
138

STORAGE
137

ELEC
163

ICE PLANT
134

WR
121

PANEL
STORAGE

140

ICE
RESURFACER

133

VESTIBULE
100

MULTI-PURPOSE
106

CANTEEN
104

MECHANICAL
107

MALE CHANGE
ROOM

115

COMMUN
CHANGE

114

UWR
108

FIRST AID
110

LIFEGUARD
111

CORRIDOR
155

SWIMMING
POOL

156

ELEV
116

FEMALE
CHANGE

ROOM
113

DRESSING
129

PLAYERS
CORRIDOR

123

RAMP DN

PLAYERS BOX
143

TIME
157

PLAYERS BOX
147

PEN.
144

PEN.
145

STORAGE
118

STORAGE
142

STORAGE
148

STORAGE
149

REFS
150

STORAGE
130

STORAGE
112

STORAGE
128

OFFICE
105

ICE RINK
153

ATRIUM
102

KITCHEN
103

OFFICE
117

STORAGE
146

WR
120

WR
124

ICE PIT

E'

JJ

1 2 3

G

H

F

D

G'

13200.0
43'-3 5/8"

5427.0
17'-9 5/8"

8539.0
28'-0 1/8"

2885.0
9'-5 5/8"

6551.0
21'-5 7/8"

5871.0
19'-3 1/8"

1497.0
4'-10 7/8"

73
85

.3
24

'-2
 3/

4"
63

50
.0

20
'-1

0"
77

47
.5

25
'-5

"
34

27
.8

11
'-3

"
30

75
.0

10
'-1

"
32

76
.6

10
'-9

"
57

41
.1

18
'-1

0"
61

21
.3

20
'-1

"
24

96
.0

8'-
2 1

/4"

LOBBY
101

LOBBY SITTING AREA

VEST.
158

WR
109

WR
159

STORAGE
152

4

F'

HEAD CLEARANCEHEAD CLEARANCE HEAD CLEARANCE

-300

-300

STAIR 4
168

A1.10
1

SIM

A1.11
1

0

STAIR 3

STAIR 1

STAIR 2

WATER &
SPRINKLER

135

M
AT

C
H

 L
IN

E
M

AT
C

H
 L

IN
E

DN

1'

A8.15
4

A8.15
1

A8.11
1

A8.12
4

4.9

H.9

NHL ICE ARENA
(590 BLEACHERS SEATING)

15.9

15.9

1100

14'

14'

1939

E''

NOTE 1

NOTE 1

CORRIDOR
155-1

RECEP.
105-1

MACHINE
ROOM

169

TRACK
136

STORAGE
141

TRACK
136

SUMP
PIT

H.1

53
55

.0
17

'-6
 7/

8"
15

5.0
6 1

/8"

24
96

.0
8'-

2 1
/4"

OFFICE
154

REFS
151

STORAGE
118

NOR TH

SCALE:

DRAWN BY:

CHECKED BY:

PROJECT NO.:

STAMP

PROJECT NAME:

CLIENT

CONSULTANT

KEY PLAN

NORTH RIVER ROAD

QUEEN 
CHARLOTTE
JUNIOR 
HIGH 
SCHOOL

COLONEL GRAY SENIOR 

HIGH SCHOOL

199 QUEEN STREET, 3RD FLOOR, 
CHARLOTTETOWN, PE, C1A 4B7

t: 902-566-5548

EXISTING ARENA TO
BE REMOVED

1 : 150

4/10/2023 7:18:17 PM

OM / MV / DE

MMG / PC

170 NORTH RIVER ROAD
CHARLOTTETOWN, PEI

BUILDING FLOOR PLAN

A1.01

21111

SIMMONS SPORTS CENTRE ARENA & POOL
REPLACEMENT

1 : 150A1.01
1 FLOOR PLAN-LEVEL 1

PROJECT NORTH

TRUE N.

0

NOTES:

1. RECESSED CONCRETE SLAB IN THIS AREA FOR RUBBER FLOOR FINISH

NO. REVISION DATE
TP1 - ISSUED FOR TENDER 2022-03-24

1 TP4 - ISSUED FOR TENDER 2022-11-01
2 TP3 - ISSUED FOR TENDER 2022-11-04
3 TP6 - ISSUED FOR TENDER 2023-04-10

Exterior Landmark Signs
Simmons Sports Centre signs for 
entrance and main building 

5.1

6.1

2.1
4.39

3.3 4.36

3.1

3.2

4.1

4.2

4.3 4.5 4.9

4.104.4
4.6

4.12

4.15

4.144.134.84.7

4.18

4.21

4.23

4.24

4.22

4.11

4.16

4.17
4.19

4.38

4.37

4.35

4.34

8.20

4.33
4.32 4.31 4.30 4.29

4.26
4.25

4.27
4.28

4.20

4.50
3.8

8.19

8.18

8.1

8.5

8.3 8.7 8.118.4 8.8 8.12

8.2 8.6 8.10

8.9

8.15
8.16 8.17

8.14

4.49
4.48

4.413.5 4.40

3.74.42

4.45

4.43

4.46

4.47

8.13

1

3

4 6 8

5 7

2

4.44

3.4

3.6

7.8

7.5 7.77.6

7.2 7.4

7.1 7.3

1.2

1.1

7.9

Landmark Sign
Space for a unique interior 
landmark sign. Could also be a good 
spot for a community art installation

Directional Signs
General wayfinding signs

Room Signs
General Washroom Signs
Room Label signs

Information Desk Signs
Landmark sign
General info signage

Canteen Signs
Bulkhead or landmark sign
Hours or general info sign

Bulkhead Landmark Signs 
Bulkhead sign for entrance/welcome, 
exit, dressing rooms, rink, and pool.

Miscellaneous Signs
Directory
Pool Rules
Change Room Doors
Pool Caution Signs
General Caution signs
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0M 3.0

0M
3.0

5M
3.0

5M
3.0

EP
DE

EA
AR

0M
3.0

0M3.0

0M3.0

EPDE
EAAR

DN

CA

CA

VGB 
2008    ASME

 A112.19.8-2
007

FOR M
ULTIPLE DR

AIN USE

FLOO
R- 816 G

PM     WA
LL- 712 GPM

SUBM
ERGED S

UCTION OU
TLET

WALL 
OR FLOOR 

INSTALLATIO
N

LAWS
ON AQ

UATICS #M
LD-GOD-1818-

DANG
ER: HAZ

ARDOUS SUC
TION:

LIFE: 1
0 YEAR

S

READ
 INSTRUC

TIONS BE
FORE INS

TALLING.  T
HIS

COVE
R MUST BE P

ROPERLY
 INSTALLED U

SING

ONLY 
SUPPLIED

 STAINLESS 
STEEL SCREW

S.

CLOSE
 POOL IM

MEDIATEL
Y IF COVE

R BREA
KS

OR BEC
OMES LOOS

E AND
 REPLA

CE WITH A

NEW
 COVER

.  FAILURE T
O MAINTA

IN COV
ER CAN

RESU
LT IN SEV

ERE INJU
RY O

R DEATH
.

0910 11 121314 12 34 56789101112

VGB 
2008    ASME

 A112.19.8-2
007

FOR M
ULTIPLE DR

AIN USE

FLOO
R- 816 G

PM     WA
LL- 712 GPM

SUBM
ERGED S

UCTION OU
TLET

WALL 
OR FLOOR 

INSTALLATIO
N

LAWS
ON AQ

UATICS #M
LD-GOD-1818-

DANG
ER: HAZ

ARDOUS SUC
TION:

LIFE: 1
0 YEAR

S

READ
 INSTRUC

TIONS BE
FORE INS

TALLING.  T
HIS

COVE
R MUST BE P

ROPERLY
 INSTALLED U

SING

ONLY 
SUPPLIED

 STAINLESS 
STEEL SCREW

S.

CLOSE
 POOL IM

MEDIATEL
Y IF COVE

R BREA
KS

OR BEC
OMES LOOS

E AND
 REPLA

CE WITH A

NEW
 COVER

.  FAILURE T
O MAINTA

IN COV
ER CAN

RESU
LT IN SEVERE INJU

RY O
R DEATH

.

09 1011 121314 12 34 56789101112

0M 3.0

0M
3.0

5M
3.0

5M
3.0

EP
DE

EA
AR

0M
3.0

0M3.0

0M3.0

EPDE
EAAR

11

11

10

10

9

9

7

7

13

13

15

15

AA

C C

6

6 14
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A4.01

3
A4.01

1
A4.01

1
A4.01

16

16
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12
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5
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E
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5
A4.01

B B

JJ
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GG
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73
85

.3
24

'-2
 3/

4"
63

50
.0

20
'-1

0"
77

47
.5

25
'-5

"
34

27
.8

11
'-3

"
30

75
.0

10
'-1

"
32

76
.6

10
'-9

"
57

41
.1

18
'-1

0"
61

21
.3

20
'-1

"
24

96
.0

8'-
2 1

/4"

7467.6
24'-6"

6705.6
22'-0"

6705.6
22'-0"

6705.6
22'-0"

6705.6
22'-0"

6705.6
22'-0"

6705.6
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22'-0"
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22'-0"

2626.4
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Youth Engagement Committee – Meeting Notes – July 18, 2024 

Youth Engagement Committee 
Thursday, July 18, 2024 at 5:00 pm 

West Royalty Room, City Hall, 199 Queen Street 

Present:  Max MacDonald  Deelle Hines   
Marina Pogrebnaia (Notetaker) Ye Ding 
Rafael Mendez 

Regrets: Mayor Brown   Nathan Metzger 

1. CALL TO ORDER
Max MacDonald called the meeting to order at 5:05pm. 

2. DECLARATIONS OF CONFLICT OF INTEREST 
None 

3. APPROVAL OF AGENDA
Rafael Mendez motioned to approve agenda. Seconded by Max MacDonald. 
Motion Carried 

4. APPROVAL OF MINUTES FROM July 4, 2024.
Minutes were not available for review. They will be presented to be approved at 
the August meeting. 

5. DISCUSSION ITEMS 

The committee was informed that the Chair of the committee, Colton Proffit, has 

resigned. Max MacDonald was appointed as the new chair of the committee. 

a. Youth Engagement Committee Event Survey 

The committee will proceed with an online survey to determine what events the 

youth of Charlottetown would be interested in attending. The goal of the survey 

is to determine events the Youth Engagement Committee can host with the end 

goal of gathering information from about what youth care about, what changes 

they would like to see in the City and what type of programming they would like 

to see. The hope is to gather information that will help the Youth Engagement 

Committee to make recommendations to various departments at the City of 
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Charlottetown. Deelle will set up a Google form with questions and deliver the 

information to the Communications Department of the City of Charlottetown to 

be shared on the City’s social media channels.  

Other channels to share the survey include: Fusion Charlottetown, UPEI Student 

Union, Holland College, IRSA, Radio 105 Hot, local influencers. 

An introduction prompt for the survey will explain what the Youth Committee is 

and its goal (building connections with young people and serving as a liaison 

with officials). 

Survey Questions: 

 What is your age range: 15-18 / 18-22 / 22-25 / 25-35 

 What district do you live in: List of Charlottetown districts plus an option “I don’t 

know” 

 What is your nationality: Open field for participants to fill in with an option “I 

don’t want to share this info” 

 What event would you be interested in? (Choose as many as you want) 

 Nighttime or daytime event 

 Outside or inside event 

 Regular (once a month) or one-time event 

 Meet & greet format with city officials 

 Food Social Events 

 Sports or Recreation Activities 

 Day trips 

 What other initiatives for the youth would you like to see? 

b. Youth Engagement Committee Fall Event 

The format of the event will be determined based on the survey results. 

6. INTRODUCTION OF NEW BUSINESS 

The goal is to start promoting the podcast again in September when school resumes. A 

poster and media package will be created and sent to schools. There have been some 

issues with promoting the podcasts on social media due to Communications having 

issues billing the Parks and Recreation department for advertising, but Deelle is working 

to resolve this. Additionally, it was recommended to create a list of youth organizations 

to share the podcast with.
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7. MOTION TO ADJOURN
Committee members motioned to adjourn meeting at 6:01pm. 

____________________________________ 
Chair: Max MacDonald 



 
 

STRATEGIC PRIORITIES, COMMUNICATIONS & INTERGOVERNMENTAL 
COOPERATION COMMITTEE 

REPORT TO COUNCIL  
AUGUST 13, 2024 

 
 
The Strategic Priorities, Communications & Intergovernmental Cooperation Committee met on 
July 10, 2024, and the minutes are included in your package. 
 
There is one resolution for your consideration. 
 
  
Respectfully submitted, 
 
Councillor Norman Beck, Chair 
 
 
 



 
Strategic Priorities, Communications & Intergovernmental Cooperation 
Committee 
Wednesday, July 10, 2024 
12:15 PM – Council Chamber 
 
Present: Councillor Norman Beck, Chair  
 Deputy Mayor Alanna Jankov, Member at Large  
 Mayor Philip Brown, Member at Large   
 
Regrets: Councillor Trevor MacKinnon, Member at Large 
 Eleanor Mohammed, CAO 
 Laurel Lea, EM&TO  
Also:    
 Dan Jenkins, CFO&DCS  
 Michael Ruus, DIG 
 Richard MacEwen, DCS 
 Wayne Long, MEGA 
 Chantal Matheson, ERPC I   
 Heidi Zinn, Discover Charlottetown 
 Mike Ross, Business Owner – Kent Street Area    
 

1) Call to Order 
Councillor Norman Beck, Chair called the meeting to order at 12:15 PM.  
 
2) Declarations of conflict of interest 
There were no conflicts of interest declared. 
 
3) Approval of Agenda 
It was moved by Deputy Mayor Alanna Jankov and seconded by Mayor Philip Brown 
that the agenda be approved. Carried.   

 
4) Approval of Minutes 
It was moved by Mayor Philip Brown and seconded by Deputy Mayor Alanna Jankov 
that the minutes of June 27, 2024, be approved.  Carried. 
 
5) Business Arising from the minutes 
There was no business arising from the minutes.  

6) Discussion Items/Reports:  

 

a) Kent Street Entertainment District 
Heidi Zinn and Mike Ross spoke on behalf of the Kent Street area merchants with 
regards to the Kent Street Entertainment District.  
 

DRAFT 
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Discover Charlottetown has proposed rebranding the portion of Kent Street between 

Great George and Prince streets, as well as the westernmost portion of the block 

between Prince and Hillsborough Streets (which includes Hunters Ale House, The 

Factory Downtown, and Charlottetown Beer Garden & Seafood Patio) to the “Kent 

Street Entertainment District”. This name was informally used during beautification 

project discussions and merchants feel the name accurately reflects the nature and 

organic growth of the independently owned businesses in the area which cater to 

entertainment and fun – from live music to arcade games to late-night festivities. 

As Phase 1 of Discover Charlottetown’s Kent Street beautification project nears 

completion, the desire to give the street a name for marketing and wayfinding purposes 

has emerged as a priority for both Discover Charlottetown and Kent Street merchants. 

At this stage, Discover Charlottetown and the merchants are requesting permission to 

hang wayfinding banners along Kent Street.   

After some discussion, it was the consensus of the committee to research the history of 

Kent Street for an official rebranding with a historical significance in the future. The 

committee was not in favor of rebranding the street at this time. 

The committee agreed to recommend that Council support the installation of year-

round banners on a portion of Kent Street, between Great George and Prince Streets 

and Prince and Hillsborough Streets (westernmost portion of the block only), informally 

identifying Kent Street as an Entertainment District for marketing and wayfinding 

purposes.  

b) Mental Health Crisis Response in Canada 

Mayor Philip Brown recently attended the Federation of Canadian Municipalities (“FCM”) 

Conference, one of the initiatives was to create a mental health crisis response for 

Canada.  The Federation of Canadian Municipalities is wanting support from 

municipalities across Canada to encourage the Federal Government to collaborate with 

provinces and territories to provide funding and support to act on the mental health 

crisis in Canada. 

It was moved by Mayor Philip Brown and seconded by Deputy Mayor Alanna Jankov 

that Council supports the initiative led by Federation of Canadian Municipalities (FCM) to 

create a Mental Health Crisis Response in Canada. CARRIED.    

8) Adjournment  
It was moved by Mayor Philip Brown and seconded by Deputy Mayor Alanna Jankov 
that the meeting be adjourned.  CARRIED.  
 
The meeting adjourned at 1:05 PM. 



 

 

 
 
Report No:  
T&E-2024-02 

Date:   
June 27, 2024 

Directed to Council through the following Committee:  
Strategic Priorities, Communications & Intergovernmental 
Cooperation 

Attachments:  
- Discover Charlottetown: Letter of Request 
- Letters of Support (6) 

 Reporting Department: 
Tourism and Events 

Other Associated Departments: 
Planning & Heritage 

Prepared by:   
Laurel Lea, Event Management & Tourism Officer 

Report Title: 
Naming Request: Kent Street Entertainment District 
 

Report Purpose:  
To bring forward a request for consideration to rebrand a portion of Kent Street to the “Kent Street Entertainment 
District” for marketing and wayfinding purposes. 

Recommendation:   
That Council support the rebranding of Kent Street between Great George and Prince Streets and Prince and 
Hillsborough Streets (westernmost portion of the block only) to the “Kent Street Entertainment District” for 
marketing and wayfinding purposes.   

Report Details: 
As Phase 1 of Discover Charlottetown’s Kent Street beautification project nears completion, the desire to give the 
street a name for marketing and wayfinding purposes has emerged as a priority for both Discover Charlottetown 
and Kent Street merchants. 
 
Discover Charlottetown has proposed rebranding the portion of Kent Street between Great George and Prince 
Streets, as well as the westernmost portion of the block between Prince and Hillsborough Streets (which includes 
Hunters Ale House, The Factory Downtown, and Charlottetown Beer Garden & Seafood Patio) to the “Kent Street 
Entertainment District”. This name was informally used during beautification project discussions and merchants feel 
the name accurately reflects the nature and organic growth of the independently-owned businesses in the area 
which cater to entertainment and fun – from live music to arcade games to late-night festivities. 
 
Discover Charlottetown has obtained letters in support of the rebranding from local businesses on the street 
including Upstreet Craft Brewing’s Craft Beer Corner, Abbiocco, Hopyard, The Arts Hotel and Dyne Holdings Ltd., 
and Ponyboat Social Club. It is staff’s understanding that verbal support from Red Island Hospitality Group (Hunters 
Ale House, The Factory Downtown, and Charlottetown Beer Garden & Seafood Patio) has also been obtained. 
 
It is the hope of both Discover Charlottetown and Kent Street merchants that a formal rebranding of the area, in 
conjunction with ongoing beautification efforts and planned wayfinding banners, will help Kent Street naturally 
evolve into an attraction in its own right in much the same way as “Victoria Row” has done for Richmond Street, 
significantly contributing to their goal of cultivating a unique vibe that is distinct from other areas of the city.  
 

City of Charlottetown 
Committee Report 
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Council or Committee History:  
N/A 
 

Financial Implications:  
N/A 
 

Public Engagement and Communication:  
N/A 
 

Legislative Authority:   
Municipal Property Naming Policy (P-Admin-03) 
 

Strategic Alignment:  
Inclusive Economic Growth 
 

Reviewed By:   

Manager  

 

CAO/Director 

Committee Recommendation: (if differing from staff) 
That Council support the installation of year­round banners on a portion of Kent Street, between Great George and Prince Streets  
and Prince and Hillsborough Streets (westernmost portion of the block only), informally identifying Kent Street as an Entertainment 
District for marketing and wayfinding purposes. 
 
 
 

Mike Ruus 



Mayor Brown, Council, and City of Charlottetown Staff, 

Discover Charlottetown is pleased to announce the nearing completion of the overhead street art installation on the 
popular Kent Street. As this project comes to fruition, we are preparing to wrap up Phase 1 by finalizing the proposed 
street banners. In line with this phase, we would like to formally request permission from the City to rebrand and name 
the area of Kent Street, from Great George Street to just past Prince Street, in front of the Red Island Hospitality busi-
nesses. We propose the name: “Kent Street Entertainment District”.

Discover Charlottetown has conducted frequent meetings with the Kent Street merchants and, through these discus-
sions, the desire to give the street a name for branding and wayfinding purposes has emerged as a priority. While the 
initial design always included artful banners to help distinguish the street, “Kent Street Entertainment District” was 
informally used during our discussions about the project. The merchants felt this name was clear, memorable, and 
accurately reflected the nature of the independently owned businesses in the area that cater to entertainment and 
fun—from live music to arcade games to late-night festivities. 

The name speaks to the organic growth and vibrant livelihood that the area has become known for. It is also an im-
portant element for visitor wayfinding and signifies positive growth through the emergence of new districts in the city 
born from organic development.

Discover Charlottetown proposes the use of the following DRAFT banners and the name “Kent Street Entertainment 
District” to refer to the block from Great George Street to the area in front of Hunter’s Ale House and The Charlotte-
town Beer Garden.

DISCOVER CHARLOTTETOWN
DiscoverCharlottetown.com

PO BOX 972
CHARLOTTETOWN, PE 
C1A 7M4
CANADA

DiscoverCharlottetown.com

Our hope is that this installation will help Kent Street naturally evolve into an attraction in its own right, ideally becom-
ing as well known and beloved as “Vic Row” on Richmond Street. The goal is not to replicate the atmosphere of Victoria 
Row but to cultivate a unique vibe that is distinct from other areas of the city. Renaming the street will significantly 
contribute to achieving this goal.

We thank you for your consideration and support.

Sincerely,
Heidi Zinn

Executive Director / Discover Charlottetown



	
	
Abbiocco	
150	Kent	St,		
Charlottetown	PE	
	
	
To	whom	it	may	concern,	
	
Letter	of	Support	
	
Abbiocco	fully	supports	the	plan	to	brand	Kent	Street	into	the	Entertainment	District.	As	a	new	
business	that	has	been	open	for	just	over	two	years,	we	feel	this	move	will	drastically	help	the	
foot	traffic	to	this	block.	All	operators	on	this	street	are	very	good	at	what	they	do	and	we	will	
be	able	to	successfully	represent	the	entertainment	district	in	a	positive	light.	Kent	street	is	
already	a	popular	destination	for	locals	but	this	new	branding	will	help	attract	visitors	to	our	
city.	This	along	with	the	street	light	addition	with	make	for	a	very	cool	street	that	
Charlottetown	can	be	proud	of.		
	
	
	
Thank	you,		
Brett	Hogan		
Mike	Ross	
Co-Owners	



June 17, 2024

Charlottetown City Council
P.O. Box 98
199 Queen Street
Charlottetown, PE C1A 7K2

Dear Members of Charlottetown City Council,

On behalf of Craft Beer Corner, I am writing to express our enthusiastic support for rebranding a
block of Kent Street as the Entertainment District. This initiative aligns with our mission to create
a vibrant and inclusive space for the community, and we believe it will significantly enhance the
cultural and economic vitality of downtown Charlottetown. The increased foot traffic and
collaboration among businesses within the Entertainment District will stimulate economic
growth, attract more visitors, and strengthen our community bonds.

Craft Beer Corner is committed to contributing to the success of the Entertainment District and
looks forward to the positive impact this designation will have on our area. Thank you for
considering our support for this exciting proposal.

Sincerely,

Jaz Krautwurst
General Manager
Craft Beer Corner





	
	
Hopyard		
151	Kent	St,		
Charlottetown	PE	
	
	
To	whom	it	may	concern;	
	
This	letter	is	to	serve	as	support	for	the	branding	of	Kent	Street	into	the	Entertainment	District	
for	Charlottetown.	Hopyard	was	the	first	restaurant	to	open	on	this	street	in	2016.	We	have	
since	seen	amazing	development	on	this	block.	It	is	now	a	bustling	street	full	of	amazing	
restaurants,	bars,	music	halls	as	well	as	a	hotel.	Kent	street	has	become	a	major	staple	in	this	
city	for	locals	and	tourists.	It	is	a	busy	street	in	the	summer	and	winter,	offering	year	round	
entertainment.	The	street	light	addition	will	compliment	the	new	branding	and	will	help	the	
street	continue	to	grow	and	prosper.		
	
Thank	you,		
Brett	Hogan		
Mike	Ross	
Co-Owners	



 

 

 

 

 

City of Charlottetown  
199 Queen Street 
Charlottetown, PE, C1A 4B7 
 
June 16, 2024 

 

 
  

Dear Mayor, Members of the City Council and Staff 
 
I am writing this letter in support of the proposal put forth by Heidi Zinn and the Discover 
Charlottetown Team to formally “brand” our street location to the Kent Street Entertainment District.  
It is our belief that the benefit from this simple change will assist in the further positive exposure and 
development of the area, drawing more locals and tourists alike to the locally owned businesses.   
 

Warm Regards,  
 

T.J. Kelly  
Manager  
PonyBoat Social Club  

 

 



 
 

June 17, 2024. 

 

To Whom It May Concern, 

 

I am writing to express my support for naming our zone the "Entertainment District."  

I believe the name "Entertainment District" encapsulates the vibrant atmosphere and diverse array of 

activities available in our area. It will convey to visitors and residents alike that this is a hub for cultural, 

recreational, gastronomic, and leisure activities. It will also help with marketing and promotional efforts. 

Naming our zone the "Entertainment District" is not just a strategic move for economic and promotional 

purposes, but it is also a celebration of the vibrant community we have built together.  

I strongly support this initiative and believe it will greatly benefit our area. 

 

Sincerely, 

 

Johanna V. Brua  
Hotel Manager 

 
manager@theartshotel.ca  
T: 902-370-2787 
C: 902-388-2045  
155 Kent Street, Charlottetown  
PE C1A 5Y6 



 

CITY OF CHARLOTTETOWN 
RESOLUTION OF COUNCIL 
 

 

 

 
              
 

 

MOTION CARRIED    

MOTION LOST     

         Date:   August 13, 2024 
 
 
Moved by Councillor          Noman Beck  
 
Seconded by Deputy Mayor       ______ Alanna Jankov 

 
 
RESOLVED:  

 
That Council support the installation of year-round banners on a 

portion of Kent Street, between Great George and Prince Streets 

and Prince and Hillsborough Streets (westernmost portion of the 

block only), informally identifying Kent Street as an Entertainment 

District for marketing and wayfinding purposes.   

 
 
 
 
 
 

Strategic Priorities, 
Communications & 

Intergovernmental Cooperation  
Committee #1 


	Agenda - August 13, 2024
	Draft Regular Mtg Minutes - July 9, 2024
	Draft Public Meeting Minutes - July 10, 2024
	Draft Special Meeting Minutes - July 23, 2024
	Draft Special Meeting Minutes - July 29, 2024
	P&H Cmte Summary Page
	Planning & Heritage Cmte Minutes - July 2, 2024
	Report - Enforcement & Summary Proceediings Bylaw
	New Bookmark
	Affordable Housing Cmte Minutes - July 16, 2024
	Planning Board Minutes - Aug 6, 2024
	Public Mtg Minutes - July 17, 2024
	Report - 62 Sherwood Rd
	Resolution #1 - 62 Sherwood Rd
	Report - Unaddressed Parcel (Comm. Fridge)
	Resolution #2 - Report - Unaddressed Parcel (Comm. Fridge)
	Report - 20 Ralden Ave
	Resolution #3 - 20 Ralden Ave
	Report - 7 MacKinnon Road
	Resolution #4 - 7 MacKinnon Road
	Report - 33 Moreau Drive
	Resolution #5 - 33 Moreau Drive
	Report - 149-151 Great George St.
	Resolution #6 - 149-151 Great George St.
	BYLAW - Enforcement Amendment Bylaw
	BYLAW - Enforcement & Summary Proceedings
	BYLAW AMENDMENT - 94 Watts Ave
	BYLAW AMENDMENT - 145 Richmond St
	BYLAW AMENDMENT - 149-151 Great George
	Building Construction Stats (July '23 vs July '24
	Permit Approvals - ending July 5, 2024
	Permit Approvals - ending July 12, 2024
	Permit Approvals - ending July 19, 2024
	Permit Approvals - ending July 26, 2024
	Permit Approvals - ending Aug 2, 2024

	Water & Sewer Utility Cmte Summary Page
	WSU Minutes - Aug 1, 2024
	Resolution #1 - Storage Bldg

	PW Cmte Summary Page
	PW Minutes - Jul 17, 2024
	Civic Board for Persons w/ Disabilities Minutes

	E, T & CD Cmte Summary Page
	Arts Advisory Board Minutes - Jul 18, 2024

	E&S Cmte Summary Page
	E&S Minutes - Aug 2, 2024
	Resolution #1 - Fareboxes (busses)
	Resolution #2 - Award of Concrete Planters
	Resolution #3 - Public Transit Plan
	Report - Grants & Funding Updates
	Transit Ridership[ - July 2024

	Finance Cmte Summary Page
	Finance Minutes - Aug 7, 2024
	Resolution #1 - Incease Usage Fees
	Resolution #2 - Street Resurfacing
	Resolution #3 - Grant in Lieu of Taxes
	Resolution #4 - Tax Incentives
	Resolution #5 - Insurance Renewal
	Report - Tenders/RFPs/RFQs Update
	Report - Monthly Financial Statement

	HR Cmte Summary Page
	HR Minutes - Aug 6, 2024
	Remuneration Bylaw (FYI)

	P&E Services Cmte Summary Page
	P&E Services Minutes - July 24, 2024
	Police Services Stats

	Parks & Rec Cmte Summary Page
	P&R Minutes - Aug 7, 2024
	Resolution #1 - Signage Package
	Youth Engagement Cmte Minutes - Jul 18, 2024

	SP, C & IC Cmte Summary Page
	SP,C&IC Minutes - July 10, 2024
	Report - Kent St. Entertainment District
	Resolution #1 - Kent St. Entertainment District


